
WELCOME  TO  THE  
CAMPAIGN  
FINANCE  

MANDATORY  
COMPLIANCE  
TRAINING

We will start with brief 
introductions including the 
information below:

1. Your Name

2. Location in North Carolina

3. Committee/Candidate Name

4. Tell us one thing you hope to 
learn at the end of today’s 
training

Training certification is required for all political committees in NC. The trainings 
have been customized for specific types of committees, the certification that 
you receive at the end of this course only certifies you to be the treasurer for 
the specific committee type that you’ve completed.

Only Candidate, Party, Referendum & Legal Expense Fund Committees 
registered in NC should complete this mandatory training. If you are 
associated with a NC PAC, Independent Expenditure, Electioneering 
Committee or NC Federal Committee please end this training at this time and 
locate the specific course for your committee type.  

While this course is required for treasurers, any Candidate, or Assistant 
Treasurer that wants to sign disclosure reports must complete this course as 
well.

There are many reference resources on our website at 
www.ncsbe.gov/Campaign-Finance that can further clarify each lesson 
covered in this course.
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Pay close attention as you review each slide because there are quiz questions 
at the end of each section.
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CAMPAIGN FINANCE 
MANDATORY COMPLIANCE 

TRAINING

Cand i d a t e ,  Pa r t y,  &  Re fe r e ndum  Comm i t t e e s
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The  ar t  of   s c i ence  of  
ask ing  quest ions   i s   the  
source  of  a l l  knowledge !

A lbe r t  E in s te in
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TREASURER  
RESPONSIBILITIES

This section will provide an introduction to the job as Treasurer of a registered 
committee. This section will also cover information about different committee 
types required to provide disclosure in North Carolina.

Samples of the more commonly used forms have been added to an exercise 
to aide in your understanding, these as well as all other forms can be 
accessed along with instructions on our website.
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Complete Campaign Finance 
Mandatory Compliance Training

Resident of North Carolina

Not the Candidate’s Spouse

Complete, sign and timely file 
reports

R E S PON S I B I L I T I E S

Treasurers are required to complete the mandatory compliance training within 
three months of being appointed to the office. Certification will need to be 
renewed every four years thereafter. The training is available in person at 
regional sessions, in person at the State Board of Elections in Raleigh or via 
electronic interactive means. This training is available to other members of the 
committee including candidates, assistant treasurers, prospective candidates 
and members of the public (prospective candidates will only receive 
certification if a committee is registered within three months of completion). 
This training contains information about contribution limitations and 
prohibitions, expenditures, filing reports and all of the related campaign finance 
rules. The mandatory compliance training will be essential for you to carry out 
your job as treasurer. It will help you avoid making innocent mistakes that 
could harm the committee.

The law prevents a person that is not a resident of North Carolina from serving 
as treasurer for a political committee. 

The spouse of a candidate is not allowed to serve as treasurer for a 
candidate’s committee. 
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An important part of a treasurer’s responsibilities is to complete, sign and 
timely file disclosure reports.
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Set up the committee and notify Board of 
Elections when changes occur

Keep all records current within 7 days

Basic computer knowledge for electronic filers

Educate other committee members

Record Retention (2 years)

R E S PON S I B I L I T I E S

One of the most critical responsibilities of a treasurer is filing reports with the 
Board of Elections. If you are the treasurer for a new committee you will be 
responsible for submitting forms to establish the committee. If you are a new 
treasurer for an existing committee, you will amend the Statement of 
Organization (along with some additional forms depending on your type of 
committee), you will not officially be the new treasurer until you have submitted 
these forms. As a treasurer you will also be responsible for filing disclosure 
reports for the committee. 

All committee records must be keep current within 7 days. Keeping track of 
committee records consistently will help you to correct a mistake quickly if 
necessary.

Some committees are required to file electronically, so a basic understanding 
of using a computer is essential. This includes using email, going online and 
learning basic software programs.

Committees of all sizes exist in North Carolina and it’s important for 
candidates, volunteers and others to know some of the basic rules. No matter 
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how diligent and devoted the treasurer is, it might not be possible for the 
treasurer to always be available to handle the finances. It would be very easy 
for someone acting on behalf of the committee (the candidate, or a volunteer) 
to accept a contribution or make an expenditure that’s not allowed. This is why
it’s important that others know the basic rules. The treasurer is responsible for 
sharing the information with those individuals.

Committee records should be retained for two year past the election that they 
pertain to. Also, If you are the new treasurer for an existing committee, you will 
need to receive all records from the previous treasurer, as these records 
belong to the committee not the treasurer.
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ESTABLISHING
A  NEW  

COMMITTEE  
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Due within 10 days of:

Receiving contributions or making 
expenditures

Filing a notice of candidacy

A person certified as the nominee 
of a political party for a vacancy

F I R S T  AC T I V I T Y

The Organizational Report paperwork must be filed with the appropriate board 
of elections office within 10 days of whichever of these actions occurs first: 
receiving contributions or spending any money in support of that candidacy, 
filing a notice of candidacy or being certified as a political party nominee.
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Statement of Organization (CRO‐
2100A, CRO‐2100C, CRO‐2100E)

Certification of Financial Account 
Information (CRO‐3500)

Candidate Designation of Committee 
Funds (CRO‐3900) candidates only

Organizational Disclosure Report 
(CRO‐1000, CRO‐1100, details pages)

O RGAN I Z AT I ONA L  R E PORT

(exception: Committees under the threshold don’t file Org Disclosure Report)

‐ ALL forms should be signed
The Organizational Report paperwork consists of multiple forms. At a 
minimum, these include the Statement of Organization (CRO-2100A-F, 
depending on the type of committee), the Certification of Financial Account 
Information (CRO-3500), the Candidate Designation of Committee Funds 
(CRO-3900, only for candidate committees) and the first disclosure report 
(except for committees under the threshold) including; the Disclosure Report 
Cover (CRO-1000), the Detailed Summary (CRO-1100) and details pages that 
may be necessary. Please note that some banks will not set up an account for 
a committee until the committee is registered with the Board of Elections. If 
this is the case, the Board of Elections will register the committee in advance 
of receiving the CRO-3500; the committee must provide this form immediately 
after the account is established.  A separate bank account is required for 
political committee funds unless the candidate is only spending his/her own 
funds and not receiving monetary contributions.

9



Statement of 
Organization –
Candidate 
Committee (CRO‐
2100A‐G)

The Statement of Organization (CRO-2100) is used to establish a committee 
for the purpose of raising contributions and spending money for political 
purposes. All candidates are required to establish a committee, even if there is 
no intent to raise or spend money. 

Statements of Organization are specific to committee types. The above CRO-
2100A is to be filed by Candidate Committees only, Party Committees file the 
CRO-2100C, Referendum Committees file the CRO-2100E and Legal 
Expense Funds file the CRO-2100F. 

Additional committee type definitions will be provided throughout this training. 
If you are unsure of the appropriate committee type for your entity, contact the 
Board of Elections office prior to submitting your forms, as the required 
information varies depending on the committee type.
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Certification 
of Financial 
Account 
Information 
(CRO‐3500)

The Certification of Financial Account Information Form (CRO-3500) is used to 
report confidential bank account information for all financial accounts 
established by the committee. Submit this form along with the Statement of 
Organization (CRO-2100).

The Treasurer is required to maintain a separate bank account for each 
political committee.
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Disclosure 
Report Cover 
(CRO‐1000)

The Disclosure Report Cover Form (CRO-1000) serves as the cover sheet for 
all disclosure reports. All changes to the committee’s officers or account 
information must be made on the Statement of Organization (CRO-2100A-F) 
and not on this form. This form is for general information about the committee, 
identifies the report being filed and contains basic bank account information.

This Disclosure Report Cover Form is a required form each time that a report 
is filed.

Basic account information as well as the treasurer’s original signature is also 
required on this form.
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Detailed 
Summary 
(CRO‐1100)

The Detailed Summary Form (CRO-1100) shows totals for all monetary and in-
kind totals for the current reporting period and election cycle. All reports filed 
must be accompanied by a Detailed Summary. 

Each line of the Detailed Summary Form represents a separate form (see the 
CRO #), including the totals associated with the current reporting period as 
well as the election cycle that is applicable for your committee type. Access to 
previous reports filed by this committee will be necessary to complete this 
report.

Once all information is entered and calculated the Cash-On-Hand at End 
should be the same for both columns. Also you must include the Additional 
Information at the bottom of your page. Free reporting software is available at 
www.ncsbe.gov which will calculate your balances, track your monetary 
transactions and assist with creating your reports.
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COMMITTEE  TYPES  

WHO   IS  REQUIRED  
TO  FILE  DISCLOSURE  

REPORTS?

Contribution limits, prohibited contributions, reporting and other requirements 
vary for each committee type, therefore knowing your committee type is very 
important. The remaining slides of this section will aide in clarifying each of the 
committee/entity types which are included in this course.
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State Candidates 
(no Threshold option)

County & Local Candidates 
($1,000 Threshold option)

C AND I DAT E S

All candidates running for public office in North Carolina are required to set up 
a political committee with either the State Board of Elections or their County 
Board of Elections. State Candidates running for Council of State, the NC 
General Assembly, and Judicial offices are not eligible to claim a $1,000 
threshold exemption. These candidates must file disclosure reports regardless 
of the amount that the committee intends to raise or spend.

Candidates for county and local offices may indicate when they register that 
they will not raise or spend in excess of $1,000 during the current election 
cycle by submitting the Certification of Threshold (CRO-3600) with the County 
Board of Elections. These candidates are exempt from filing further disclosure 
reports unless their status changes to over the threshold. If their status does 
change they will need to notify the County Board of Elections of their intent to 
exceed the $1,000 threshold by amending their Certification of Threshold 
(CRO-3600) and will be required to file the next regularly scheduled report. All 
candidates not choosing the threshold option are required to file regular 
disclosure reports.
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Executive (State, County & District)

Affiliated (Senate, House & Council of 
State Caucus)

Subordinate (Women’s, Men’s, Young, 
Senior, etc. Groups)

P O L I T I C A L  PART Y   COMM I T T E E S

Political Party Committees are registered with the State Board of Elections. 
These include State, County & District Executive Committees, Affiliated (State, 
House & Council of State Caucus) and Subordinate committees (Women’s, 
Men’s, Young & Senior Groups).

Political Party Committees have the option to submit the Certification of 
Threshold (CRO-3600) at the beginning of their election cycle to indicate that 
they will not raise or spend in excess of $1,000 during the election cycle. As 
with candidates that are ‘under the threshold’ if the committee’s status 
changes they must resubmit the Certification of Threshold (CRO-3600). 
Political Party Committees will submit their amended Certification of Threshold 
(CRO-3600) to the State Board of Elections and begin filing disclosure reports. 
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County & Municipal Candidates and 
Party Committees

File a Certification of Threshold Form 
(CRO‐3600)

$1,000 limit on money raised or spent 
during an election cycle

Detailed records must be maintained

O P T I ONA L   $ 1 , 0 0 0   THR E SHO LD  
R E PORT I NG   E X EMPT I ON

Candidate committees for county, municipal and local offices have the option 
to be exempt from the reporting requirements if, during the entire election 
cycle, they intend neither to raise nor to spend more than one thousand dollars 
($1,000) to further the candidate’s campaign and they certify this intent to the 
Board of Elections. 

This certification is made on the Certification of Threshold form (CRO-3600). 
After this certification has been filed, and if the committee does not exceed 
$1,000 in contributions or expenditures, then the committee is not required to 
file disclosure reports for the duration of that election cycle. The candidate 
committee is, however, required to keep detailed records of all contributions 
and expenditures and to produce such records upon request of the State 
Board of Elections. 

Candidate committees that file this certification but exceed the one thousand 
dollar ($1,000) threshold during the election cycle must immediately file an 
amended Certification of Threshold form (CRO-3600). In addition, all 
contributions and expenditures from the beginning of the election cycle through 
the end of the current reporting period must be reported on the next required 
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disclosure report. Filing under the threshold only exempts the candidate 
committee from reporting requirements, not requirements to keep internal 
records of all committee transactions.
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Certification 
of Threshold 
(CRO‐3600)

The Certification of Threshold Form (CRO-3600) is used by Party Committees 
and County and Local Candidates only, to declare or withdraw the committee’s 
intent to raise or spend $1,000 or less in the current election cycle. Unless the 
committee exceeds $1,000, it will not be required to submit campaign reports 
during the election cycle for which this certification has been filed. A new 
certification must be submitted  at the start of each new election cycle to avoid 
the requirement of filing reports.

The treasurer is required to sign this certification.
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Office Sought Examples Term of Office Election Year Last Election Cycle Start Cycle End

Governor 4 2024 2020 1/1/2021 12/31/2024

Supreme Court Judge 8 2024 2020 1/1/2021 12/31/2028

District Court Judge 4 2024 2020 1/1/2021 12/31/2024

State House or Senate 2 2022 2020 1/1/2021 12/31/2022

County Commissioner 2 2022 2020 1/1/2021 12/31/2022

Sheriff 4 2024 2020 1/1/2021 12/31/2024

Mayor or City Council 2 2021 2019 1/1/2020 12/31/2021

Parties or State PACs 2 2022 2020 1/1/2021 12/31/2022

ELECTION  CYCLE

January 1 after an election for a particular office until December 31 after the election for the next term of the same office.

Term of office may vary form County to County. However, that is the determining factor for calculating your election cycle. 

Election cycles are used to determine threshold limits to calculate summary page totals and to determine electronic filing 
requirements.

Candidate committee election cycles are based on the term of office the 
candidate is seeking (2 years, 4 years, 8 years), while Party Committee cycles 
are consistent with the general assembly (2 year term).
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Referendum Committee

Legal Expense Fund

Other Filer Types

OTH E R   F I L E R S

Referendum committees are required when two or more individuals, entities or 
businesses have a major purpose to support or oppose a ballot measure and 
should be set up with the State or County Board of Elections according to the 
area affected by the referendum. A committee to support or oppose a 
statewide referendum or a referendum in more than one county, would be 
registered with the State Board of Elections. A committee to support or oppose 
a referendum held in one county would be registered with the County Board of 
Elections.

Some not for profit organizations and other entities whose primary purpose is 
not to support or oppose candidates are allowed to make contributions directly 
to candidates. Those entities that are not permitted to give directly to 
candidates are permitted to make contributions to Independent Expenditure 
Political Committees and Referendum Committees. These entities are required 
to file an informational report within 30 days of exceeding $100 or 10 days 
before the election with the State Board of Elections if a contribution was made 
to a State candidate. Disclose with the County Board of Elections if the 
contribution was made to a county or local candidate. Use forms CRO-2215A, 
CRO-2215B & CRO-2215C for disclosure.
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KNOWLEDGE  CHECK
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If a candidate for public office is not planning to raise or spend any 
money other than the filing fee, do they need to register a committee 
with the Board of Elections?

Yes, a candidate is required to set up a committee with the Board of Elections even if 
they are not raising or spending any money other than for the filing fee.
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What forms are required when you register a new committee with the 
Board of Elections? 

Which form is optional for candidate committees?

Statement of Organization CRO‐2100, Certification of Financial Account Information 
CRO‐3500, Disclosure Report Cover CRO‐1000, Detailed Summary CRO‐100, details 
pages.
Candidate Designation of Committee Funds CRO‐3900
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Committee’s name, ID number, candidate’s and treasurer’s information, as 
well as general bank information goes on what form?

What confidential bank account information is NOT included in the form?

Statement of Organization CRO‐2100
Bank Account Number
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Is the resident of another state allowed to serve as Treasurer for a 
NC Committee?

No a resident of another state (other than NC) is not allowed to serve as a Treasurer 
for a NC committee.
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Is the spouse allowed to serve as treasurer of a candidate committee?

No the spouse of a candidate is not allowed to serve as the Treasurer for his/her 
committee.
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After completing the campaign finance mandatory training, how 
often does a treasurer need to renew their certification?

A Treasurer needs to renew his/her certification every four years.
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Which committee types are allowed to file under the $1,000 
threshold and not file public disclosure reports?

Political Party Committees and County/Local Candidate Committees
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QUESTIONS?
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En joy  your  break !
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CONTRIBUTIONS

Add a Footer

This section will cover important information related to Contributions for 
registered committees and other entities.
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A contribution is money or anything 
of value given to a committee. 

If you receive a contribution from a 
PAC or other political committee, 
check with the State or County 
Board of Elections to confirm they 
are a registered committee

WHAT   I S  A   CONTR I BU T I ON ?

A contribution is money or anything of value (in-kind contributions) given to a 
committee. This includes a loan, pledge, out-of-pocket expenses, non-
monetary gifts, fundraiser proceeds or any other obligation to make a 
contribution. The term contribution does not include an ‘independent 
expenditure’.
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An in‐kind contribution is something 
of value but not a monetary 
contribution.

Obtain receipts or written statement 
of fair market value from 
contributor.

I N ‐ K I ND   CONTR I BU T I ON S

You are allowed to accept something of value from a contributor that is not a 
monetary contribution (for example a contributor may want to provide food for 
a fundraiser or pay for a portion of your signs). This is considered to be an in-
kind contribution to your committee. 

You should obtain receipts or a statement from the contributor indicating the 
fair market value of the items. In-kind contributions do count towards the 
contribution maximum and you are required to obtain the same contributor 
information.
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An election is the Primary Election, 
Second Primary, Run‐off or General 
Election.

The Primary Election period is from 
January 1 (after the last election) 
through the day of the Primary 
Election. The General Election 
period is the day after the Primary 
Election through December 31.

$ 5 , 6 0 0  P E R   E L E C T I ON  
CONTR I BU T I ON   L IM I TAT I ON

For most committees in North Carolina there is a $5,600 maximum 
contribution limit per election from an individual or other registered committee 
to your committee. You are allowed to take a $5,600 contribution for the 
Primary Election (an additional contribution if you are on the ballot in a Second 
Primary or Run-off) and another $5,600 contribution for the General Election. 
The contributions have to be received during the specific periods of time 
covered by each election. This amount is subject to change effective January 1 
of every odd numbered year. 

The Primary Election period is from January 1 (after the last election) through 
the day of the Primary Election. The General Election period is the day after 
the Primary Election through December 31.
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Candidate Committee exceptions 
(candidate and spousal exempt from 
limitation)

Party Executive and Affiliated 
Committee Exception

Referendum Committee Exception

E XC E P T I ON S   TO   TH E   $ 5 , 6 0 0  
CONTR I BU T I ON   L IM I TAT I ON

There are some exceptions to the $5,600 contribution limitation.

Candidate committees are allowed to accept unlimited contributions from the 
Candidate. They are also allowed to accept unlimited contributions from the 
Candidate’s spouse.

Party Executive committees and Party Affiliated Committees are allowed to
accept and give unlimited contributions. There is an executive committee for 
each party at the state level and also in each county. For example the State 
Republican Party or State Democratic Party is allowed to accept and give 
unlimited contributions. That would also be true for the Wake County 
Republican Party or the Wake County Democratic Party or any Party Affiliated 
Caucus (House, Senate or Council of State Caucus). This exception does not 
extend to the subordinate or auxiliary committees in the state or each county. 
For example the North Carolina Senior Democrats or the North Carolina 
Republican Men are not exempt from the $5,600 limitation per election.

Referendum committees are exempt from the $5,600 contribution limitation.
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No business contributions 
(corporations, business entities, 
labor unions, professional 
associations or insurance 
companies)

Nothing of value from prohibited 
sources (Examples: sponsor a golf 
tournament, purchase of 
advertising, space for fundraiser, 
discounts, donation of food or 
supplies or auction items)

P ROH I B I T E D  CONTR I BU T I ON S

Certain types of Contributions are prohibited in North Carolina.

No contributions are allowed from prohibited sources. This includes 
corporations, business entities, labor unions, professional associations and 
insurance companies.
Examples of things included in the prohibitions from prohibited sources are the 
sponsoring of golf tournaments, purchase of advertising, space for a 
fundraiser, discounts, donation of food or supplies and donation of items for an 
auction.

Rule of Thumb: If your opponent is unable to acquire the item or space that 
you have acquired for the same rate that you’ve been quoted, it’s probably a 
prohibited contribution, contact the Board of Elections for clarification before 
accepting.

The value of any prohibited contribution must be forfeited to the North Carolina 
Civil Penalty and Forfeiture Fund.
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Party Committee Building 
Fund

Referendum Committee

Contribution From A 
Business Account Statement 
(CRO‐6300)

E XC E P T I ON S   TO   P ROH I B I T E D  
CONTR I BU T I ON S

Political Party Committees are allowed to accept contributions from the 
prohibited sources listed above to set up a building fund to purchase, 
construct, refurbish or pay rent and utilities for a building. In addition, the party 
is allowed to fund compensation and in-kind benefits for up to three staff 
members whose primary functions are administrative (such as providing 
accounting, payroll or campaign finance services if no more that 10% of their 
time is spent on advocacy each calendar year). These contributions must be 
segregated and must only be used for the ‘principal’ headquarters building and 
not be used to fund travel or fundraising expenses.

Referendum Committees are allowed to accept contributions from the 
prohibited sources listed above.

If you receive a contribution from a contributor that has only one bank account, 
who runs all of their business funds and personal funds through one single 
bank account, that contributor can give you a personal contribution from that 
account. They are required to fill out the Contribution from a Business Account 
Statement (CRO-6300).
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Contribution 
from a Business 
Account 
Statement 
(CRO‐6300)

Use the Contribution from a Business Account Statement (CRO‐6300) if a contribution 
is received from a contributor that only has one bank account (an account that 
contains both business and personal funds) to use to make a contribution.
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Name and address are required for 
all contributors

Connect all contributions to an 
individual donor (including sales of 
items: hotdogs, raffle tickets, 
buttons, t‐shirts, etc. included)

No pass the hat, collection plate, 
etc.

NO  ANONYMOUS  CONTR I BU T I ON S

Anonymous contributions are also prohibited in North Carolina. You must be 
able to connect any contribution that is accepted on behalf of your committee 
with an individual contributor. If anonymous contributions are accepted they 
will be forfeited to the North Carolina Civil Penalty and Forfeiture Fund. 

Even if you are selling items such as hotdogs, raffle tickets, buttons or t-shirts 
at an event, you must record the information for the contributor. Candidates 
and Political Committees in good standing with their elections board can 
accept contributions via the sale of raffle tickets. 

Pass-the-hat and collection plate style fundraising are not recommended 
because they are generally anonymous.
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Political Party Executive and 
Affiliated Committee 
exception

Maximum of $50 per 
individual

Maximum of $20,000 raised 
during election cycle

P O L I T I C A L  PART Y   E X EMPT   SA L E S   P L AN

Political Party Executive and Affiliated Committees are allowed to accept some 
contributions without obtaining contributor information if they meet some 
specific criteria. The committee is required to submit a Political Party Exempt 
Sales Plan for approval by the Executive Director of the State Board of 
Elections prior to the sale. These contributions cannot exceed $50 per 
contributor and the total amount raised in this category for the election cycle 
must not exceed $20,000. The committee is required to provide general 
information about the event, number of items sold, total amount raised and the 
election cycle sum to date. Remember this exception is only for Political Party 
Executive Committees and Party Affiliated Caucus Committees, not Party 
Subordinate or Auxiliary Committees.
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Political Party 
Exempt Sales 
Plan (CRO‐2600)

Use the Political Party Exempt Sales Plan (CRO‐2600) to submit your Exempt Sales 
Plan to the State Board of Elections for approval.
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Name, address and occupation/ 
employment information for individual 
contributors giving cumulatively more 
than $50 in an election must be 
disclosed on the campaign finance 
report.

Best efforts policy (Campaign Finance 
Manual Page 8‐9)

A DD I T I ONA L   CONTR I BU TOR  
I N FORMAT I ON

You are required to obtain and keep in your records the name and address for 
all contributors. If someone gives your committee cumulatively more than $50 
in an election you are required to provide that contributor’s name, address and 
occupation/employment information as part of your disclosure report.

The rule requires that all written fundraising solicitations include a request for: • 
The contributor’s name,  • The contributor’s mailing address,  • The 
contributor’s principal occupation, and  • A statement of North Carolina law. 
Sample statements are in the rule.  

For each contribution in excess of $50.00, the treasurer must make at least 
one documented effort to obtain the missing information.  

If a contributor fails to provide the required information, the treasurer must 
report whatever information is in the committee’s possession. Reports must be 
amended if contributor information is received after the contribution has been 
disclosed. 
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Amount of contribution

Date contribution received

Method of Payment (cash, check, 
debit, credit, etc.)

Election sum‐to‐date amounts

A DD I T I ONA L   CONTR I BU T I ON  
I N FORMAT I ON

You are also required to record and report the amount of the contribution, the 
date the contribution was received (this is the date that someone received the 
contribution on behalf of your committee, not necessarily the date the check 
was written or the date of the deposit), the method of payment (cash, check, 
debit, money order, etc.) and the election sum to date (how much this 
contributor has given to the committee during the current election period).
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No cash contributions over $50 (per 
contributor/ per day)

No joint contributions

No contributions given in the name 
of another

No checks without designation

P ROH I B I T E D  CONTR I BU T I ON S

Other prohibitions include no cash contributions in excess of $50 (per 
contributor/ per day). All contributions in excess of $50 must be made in a 
verifiable form of payment. Cash contributions in excess of $50 are to be 
forfeited to the North Carolina Civil Penalty and Forfeiture Fund.

No joint contributions are allowed in North Carolina. Contributions are from one 
individual. If you receive a check from a husband and wife the amount can be 
split at the designation of the contributor and should be reported separately. A 
two party check can be credited to the person that signed the check. 

No contributions given in the name of another. An individual is not allowed to 
give money to someone else to give to your committee. Someone might do 
this to keep their name from appearing on the candidate’s report. This is not 
allowed. Another example of giving in the name of another might be, if one 
individual has already given your committee the maximum amount allowed by 
the statute they are not allowed to give money to another individual and have 
them give it to the committee.

It is required that the contributor specifically designate the intended entity to 
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receive all contributions. This would prohibit a committee from receiving a 
blank check or any other form of payment where the contributee is not 
designated.
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Aggregated 
Contributions 
from 
Individuals 
(CRO‐1205)

Aggregated Contributions from Individuals (CRO-1205) is used to report 
contributions received that are $50 or less (cumulatively) during an election. 
These contributions are allowed to be reported without disclosing the 
contributor’s name, address, phone or occupation information on the public 
disclosure report.

The treasurer is still required to obtain and keep all contributor’s information for 
their own records even though it is not required to be reported on this form. 
You can choose to provide more information about all contributors and use 
only CRO-1210, that is why the form explanation says it is optional. 
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Contributions 
from 
Individuals 
(CRO-1210)

Contributions From Individuals (CRO-1210) is used to report 
contributions from an individual whose sum-to-date exceeds $50. Any 
contribution of $50 or less that is already reported on Aggregated 
Contributions from Individuals (CRO-1205) should not be reported again 
on this form during the same reporting period.

The form provides space for you to include the contributor’s name, 
address and occupation and employment information along with specific 
information about the contribution.

You will only use the Prior box if the current contributor gave less than 
$50 during a previous reporting period of the same election and now
they have exceeded that amount during the current reporting period.
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Loans to political committees

No loan can exceed normal 
contribution limitations

Loans from financial institutions are 
allowed (all aspects must be 
disclosed)

L OAN S

Committees are allowed to receive loans.

No loan can exceed the normal contribution limitations that we discussed 
earlier in this session. For example if someone has already given your 
committee $5,600 during a specific election and they are not one of the groups 
that is allowed to exceed the maximum contribution of $5,600 they would not 
be able to give you a loan.

Loans are allowed from financial institutions. Additional information is required 
when reporting a loan from a financial institution. You must report the financial 
institution involved, the rate and security pledged, and those that are 
responsible for repaying the loan if the committee does not. These endorsers 
can only endorse what they are allowed to give as a contribution. For example
if someone has already given your committee $5,600, they would not be able 
to endorse another loan for that election.
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Loan 
Proceeds 
(CRO-1410)

Loan Proceeds (CRO-1410) is used to itemize all loans received as well 
as the endorsers of a loan (if applicable) during the current reporting 
period. You are required to include the end date, rate, security pledged 
and name of lending institution if any of these are applicable. 
Additionally, a Loan Proceeds Statement (CRO-6100) must accompany 
each loan entered on this form.

Use the bottom portion of the form to include information about people 
that guarantee a loan for your committee. Remember that contributors 
are not allowed to exceed their contribution limitation in any combination 
of contributions, in-kinds or loans (this includes the guarantee of a loan).
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Interest income – Other Receipt 
Sources (CRO‐1250)

Refunds & Reimbursements –
Refunds/Reimbursements To the 
Committee (CRO‐1240)

OTH E R  R EC E I P T S

If your committee places funds in an interest bearing checking, savings or 
other type of account, you will need to show the interest earned on Other 
Receipt Sources (CRO-1250).

Registered committees are allowed to accept a refund from a business or 
other entity for overpayment of an expenditure. Committees are also allowed 
to accept a reimbursement from another registered committee if they paid for 
something on behalf of that committee.
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Refunds/
Reimbursements 
To the 
Committee 
(CRO-1240)

Refunds and Reimbursements to the Committee (CRO-1240) is used to 
report funds received by the committee for a refund or reimbursement 
for a previous expenditure.
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Contribution received by committee or 
money spent on behalf of the committee 
with the intent to reimburse

Transactions cannot exceed $1,000

Notification of Treasurer (within 45 days)

Reimbursement (must be made with 7 
days of notification)

CON T R I BU T I ON S   TO  B E  R E IMBURS ED

When your committee receives a contribution, or money is spent on behalf of 
your committee that is intended to be reimbursed, you must report it differently 
from an In-Kind contribution. The contributions or expenditures on behalf of 
your committee cannot exceed $1,000. The entity making the 
contribution/expenditure must report sufficient information to the receiving 
committee within 45 days. The committee then must make the reimbursement 
within 7 days. The Treasurer is required to report the information for the receipt 
and reimbursement on the disclosure report.
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A lobbyist is prohibited from making a 
contribution to a member of or 
candidate for the General Assembly or 
Council of State.

Members of or candidates for the 
General Assembly or Council of State 
are not allowed to accept contributions 
from political committees that employ 
a registered lobbyist while the General 
Assembly is in session.

Lobbyists cannot collect, take 
possession of, or transfer one or more 
contributions intended for candidates 
or candidate campaign committees.

L O B BY I S T  R E S T R I C T I ON S

No lobbyist may make a contribution at any time to a member of the General 
Assembly or Council of State or a candidate that filed a notice of candidacy for 
the General Assembly or Council of State.

A political committee that employs or contracts with a lobbyist, or whose parent 
entity employs or contracts with a NC registered lobbyist may not contribute to 
a member or candidate for the General Assembly or Council of State while the 
General Assembly is in ‘regular session’. A ‘regular session’ of the General 
Assembly is defined as the date set by law or resolution that the General 
Assembly convenes until the General Assembly adjourns sine die or recesses 
or adjourns for more than 10 days.

Lobbyists cannot collect, take possession of, or transfer one or more 
contributions intended for candidates or candidate campaign committees for 
the General Assembly or Council of State offices.
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Post Release Supervision & Parole 
Commission

Election Boards and Staff

A DD I T I ONA L  R E S T R I C T I ON S

Members of the Post-Release Supervision & Parole Commission are 
prohibited from using their positions ‘to influence elections or the political 
action of any person’. Commission members are prohibited from using 
commission resources, such as e-mail, agency logos or letterhead, etc. to 
engage in express advocacy and electioneering communications. 

Commission members are prohibited from serving as treasurer, assistant 
treasurer, custodian of books or as a member of the finance committee for a 
political party committee. Commission members are also prohibited from 
soliciting one or more contributions as well as collecting or taking possession 
of one or more contributions on behalf of any political party committee. 

Commission members are however, allowed to make personal contributions to 
candidates, party committees and other political committees.
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KNOWLEDGE  CHECK
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I am not required to have the contributor’s name if they just give me a few 
dollars in cash to cover the cost of my event when we pass the hat at the 
end of the night.

False
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The general contribution limitation from an individual to a political 
committee or from one political committee to another political 
committee per election is?

Answer: $5,600
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How much cash are political committees allowed to receive from a 
contributor per contributor/per day?

$50 per individual/per day
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Are there entities that are not allowed to give contributions to political 
committees in North Carolina?

Examples?

No contributions are allowed from business entities.
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Which form should you use to report a contribution from an individual 
donor of $250?

Contribution from Individuals CRO‐1210.
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QUESTIONS?
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En joy  your  break !
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EXPENDITURES

Add a Footer

This section will cover important information related to Expenditures for 
registered committees and other entities.
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Name and address of payee

Amount of expenditure

Must disclose accurate and detailed
purpose of expenditure

MA I N TA I N  R ECORD S

There are restrictions on how a committee can spend its money and there is 
information required to be reported for each expenditure.
The treasurer is required to provide the name and address of each payee, the 
amount of the expenditure and must disclose an accurate and detailed 
purpose of the expenditure. 
If a committee makes purchases using recurring credit, the committee must 
itemize the goods and services purchased with the recurring credit. This must 
include enough detail to provide a reasonable understanding of the purpose 
and obligation.
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Expenditures can only be made for
campaign purposes

Committee funds do not become 
part of the personal estate of a 
candidate

Designation of Committee Funds 
(CRO‐3900) (candidate committees only)

P E RM I S S I B L E  PUR PO S E S

An accurate and detailed purpose is required for each expenditure so that the 
Board of Elections can determine if the expenditure is allowable. 
For Candidate Committees expenditures can only be made for campaign 
purposes, not for personal expenditures of the candidate.
Candidate Committee funds do not become part of a candidate’s personal 
estate. 
All candidates are encouraged to complete Candidate Designation of 
Committee Funds (CRO-3900) that will designate among the allowable 
expenditures what will happen with committee funds in the event of the 
candidate’s death. This form is for candidate committees only. There is also 
the Personal Representative Designation of Committee Funds (CRO-3900A) 
that is completed by the candidate’s treasurer if the candidate did not complete 
the CRO-3900.
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•93

Candidate 
Designation of 
Committee 
Funds
(CRO-3900)

Candidate Designation of Committee Funds (CRO-3900) is used by candidate 
committees only and allows the candidate to designate in the event of their death, 
how the committee’s funds are to be disbursed in a manner permitted by statute. A 
Committee’s funds are required to be disbursed for one of the nine legal 
disbursement purposes.  For Example, a candidate can request to give remaining 
committee funds to a specific political party committee or a charity of their choice. If 
a candidate does not complete the Designation of Committee Funds form, the 
remaining monies may be forfeited to the Escheat Fund.
The candidate must designate an entity to receive the remaining funds and a plan 
for disbursement. The candidate must sign the certification and file with the 
appropriate board of elections.
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Candidate Designation of Committee Funds (CRO-3900) is used by candidate 
committees only and allows the candidate to designate in the event of their death, 
how the committee’s funds are to be disbursed in a manner permitted by statute. A 
Committee’s funds are required to be disbursed for one of the nine legal 
disbursement purposes.  For Example, a candidate can request to give remaining 
committee funds to a specific political party committee or a charity of their choice. If 
a candidate does not complete the Designation of Committee Funds form, the 
remaining monies may be forfeited to the Escheat Fund.
The candidate must designate an entity to receive the remaining funds and a plan 
for disbursement. The candidate must sign the certification and file with the 
appropriate board of elections.
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Candidate Designation of Committee Funds (CRO-3900) is used by candidate 
committees only and allows the candidate to designate in the event of their death, 
how the committee’s funds are to be disbursed in a manner permitted by statute. A 
Committee’s funds are required to be disbursed for one of the nine legal 
disbursement purposes.  For Example, a candidate can request to give remaining 
committee funds to a specific political party committee or a charity of their choice. If 
a candidate does not complete the Designation of Committee Funds form, the 
remaining monies may be forfeited to the Escheat Fund.
The candidate must designate an entity to receive the remaining funds and a plan 
for disbursement. The candidate must sign the certification and file with the 
appropriate board of elections.



1. Campaign related expenditures

2. Office holding related expenditures

3. Contributions to a non profit properly 
registered with the IRS that does not employ 
direct family members of the candidate

4. Contributions to a Political Party 
Committee

U S E  OF   CONTR I BU T I ON S   FOR  
CAND I DAT E  COMM I T T E E S

1. Campaign related expenditures
2. Office holding related expenditures
3. Contributions to a nonprofit properly registered with the IRS that does not 

employ direct family members of the candidate
4. Contributions to a Political Party Committee
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5. Contributions to another candidate

6. To return contributions to the contributor

7. Payment of penalties against the 
candidate or the committee

8. Payment to the Escheat Fund of North 
Carolina

9. Donations to legal expense funds

U S E  OF   CONTR I BU T I ON S   FOR  
CAND I DAT E  COMM I T T E E S

5. Contributions to another candidate
6. To return contributions to the contributor
7. Payment of penalties against the candidate or the committee
8. Payment to the Escheat Fund of North Carolina
Donations to legal expense funds

97



Date & method of payment

Sum‐to‐date totals

Keep receipts

MA I N TA I N  R ECORD S

The treasurer must provide the date & method of payment and election sum-
to-date totals. 
It is recommended that you keep all receipts for your expenditures.
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All media expenses and all other expenses 
over $50 must be paid with a verifiable 
form of payment

Any amount of postage may be paid with 
cash

If a vendor is paid for multiple expenses, 
each expense must be disclosed

PAYMEN T  METHOD S

All media expenses paid by your committee and other expenses over $50 
must be paid with a verifiable form of payment. Cash is not considered a 
verifiable form of payment, but a check or debit card is allowed.

Any amount of postage may be paid with cash.

If a vendor is paid for multiple expenses each expense must be disclosed. For 
example if your committee is paying a campaign consultant for a number of
different expenses in one payment you need to list each expense that was 
included along with the detailed purpose of the expenditure.
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Disbursements
(CRO-1310)

Disbursements (CRO-1310) is used to report in detail all expenditures made by the 
committee. Provide the required information, choose a purpose code for all 
expenditures and add required remarks if necessary.
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Disbursements (CRO-1310) is used to report in detail all expenditures made by the 
committee. Provide the required information, choose a purpose code for all 
expenditures and add required remarks if necessary.
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Disbursements (CRO-1310) is used to report in detail all expenditures made by the 
committee. Provide the required information, choose a purpose code for all 
expenditures and add required remarks if necessary.
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Disbursements (CRO-1310) is used to report in detail all expenditures made by the 
committee. Provide the required information, choose a purpose code for all 
expenditures and add required remarks if necessary.
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Aggregated 
Non-Media 
Expenditures
(CRO-1315)

Aggregated Non-Media Expenditures (CRO-1315) is an optional form used to report 
NC non-media expenditures of $50 or less.
This form is considered optional because you can choose to use Disbursements 
(CRO-1310) and report detailed payee information.
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Refunds/
Reimbursements 
From the 
Committee
(CRO-1320)

Refunds and Reimbursements from the Committee (CRO-1320) is used to report 
refunds and reimbursements from the committee. For example; when a contribution 
is returned to the contributor or when someone is reimbursed for an in-kind 
contribution.
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Non-Monetary 
Gifts Given to 
Other Committees
(CRO-1330)

Non-Monetary Gifts Given to Other Committees (CRO-1330) is used to report when 
the committee gives an in-kind, non-monetary gift, service or item to another 
committee.
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In-Kind 
Contributions
(CRO-1510)

In-Kind Contributions (CRO-1510) acts as a disbursement to off-set the totals filed 
for in-kind contributions reported on the Contributions forms. 

Since the totals from this form should not adjust your cash balance figures it is 
important that they be entered both as a contribution and again as an expenditure.
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•120

Debts & 
Obligations Owed 
by the Committee
(CRO-1610)

Debts and Obligations Owed by the Committee (CRO-1610) is used to report any 
unpaid debts or obligations which are owed by the committee. However, outstanding 
loans should be listed on Outstanding Loans (CRO-1430) and not on this form.

This form is also used to itemize purchases made with revolving credit.

If a committee makes purchases using recurring credit, the committee must itemize 
the goods and services purchased with the recurring credit. This must include 
enough detail to provide a reasonable understanding of the purpose and obligation.
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Debts & 
Obligations Owed 
to the Committee
(CRO-1620)

Debts and Obligations Owed To the Committee (CRO-1620) is used to report any 
unpaid debts or obligations which are owed to the committee. 



Separate fund required

Donation Limitations (None for individuals, 
$4,000 from traditional prohibited sources 
and other registered committees)

Treasurer will keep detailed accounts and file 
quarterly reports

Reports are filed on a quarterly schedule

Permitted uses of legal expense funds

L EGA L   E X P EN S E   F UND S

A candidate is allowed to set up a legal expense fund. A separate fund is 
required if a candidate accepts money from anyone other than defined family 
members to fund an existing or potential legal action. Legal Actions include but 
are not limited to; a civil or criminal action filed in a court, a complaint or 
protest filed with a board of elections, an election contest filed under the 
general statutes or a complaint filed with the state ethics commission or 
Legislative Ethics Committee. The term ‘legal action’ does not include the 
election itself or the campaign for election.

The treasurer will keep detailed accounts and file quarterly reports. Those 
reports will be filed ten business days after the end of each calendar quarter. 
There are no contribution limitations for individuals, $4,000 per calendar year 
is allowed from the traditional prohibited sources and from other registered 
committees. There are very specific allowable expenditures for Legal Expense 
Funds and they may not be used for campaign expenses.
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KNOWLEDGE  CHECK
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What information is required to be recorded for all committee 
expenditures:

Answer: Date, method of payment
Accurate and detail purpose
Name and address of payee
Amount of expenditure
Election sum to date amount
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Is a candidate allowed to receive disbursement from the campaign fund for 
any reason even if they have not made a contribution, loan or in‐kind 
contribution to the committee?

No, if the candidate did not make a contribution or loan to the committee they may 
not take money from the committee.
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Can a committee purchase a $300 printer with cash from 
committee funds?

No the treasurer would need to use a check or other verifiable form of payment.
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A candidate committee is allowed to give contributions to a National, 
State, District or County Committee of a Political Party.

Yes
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QUESTIONS?
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MEDIA 
REGULATIONS

Add a Footer

This section will cover important information related to media for political 
committees.
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TV, Radio, Print

Billboards

Cards (any size)

Newspapers/inserts

Magazines/periodicals

Fliers/pamphlets

Mass mailings (20,000 statewide, 
2,500 other elections)

WHAT   I S  MED I A?

What do we mean by “media”?  According to our campaign finance laws, 
media means television, radio and print.  

Print media includes billboards, cards of all sizes (including small, business-
sized cards), newspapers and newspaper inserts, magazines and other 
periodicals, fliers, pamphlets and mass mailings. 

A mass mailing is defined as mail or facsimile to 20,000 or more households, 
cumulative per election, in a statewide election or 2,500 households, 
cumulative per election, in any other election.
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L EG END  R EQU I R EMEN T S

A legend is the “Paid for by…” 
statement on media.

A legend is needed when an ad is a 
contribution or an expenditure.

Most campaign advertisements must contain a legend statement.  

What is a legend?  The legend is the “paid for by…” statement that tells the 
audience who paid for the advertising.  

Legend statements differ depending on the type of media and the type of 
sponsor.  

In most cases, political committees which purchase advertising must disclose 
the name of the committee as it appears on the Statement of Organization.  

An advertisement is required to have a legend if it is considered to be a 
contribution or an expenditure.
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L EG END  R EQU I R ED
Newspaper Ads and Inserts

Fliers and Pamphlets

Sound‐Truck Advertising

Mass Mailings

Portable Signs

Periodicals

Radio and TV Ads

Cards

Outdoor Advertising

Magazine Ads

Billboards

Legends are required for:  newspaper ads, newspaper inserts, airplane 
streamers, fliers, sound-truck advertising, mass mailings (sent to 20,000 
households in a statewide election or 2,500 households in any other election), 
portable signs, periodicals, television ads, radio ads, cards, outdoor advertising 
facilities, magazines, billboards and pamphlets.
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Buttons

Bumper Stickers

Yard Signs & Window Posters 
(approximately 14 x 22 inches)

Barn Posters (up to 4 x 6 feet, handmade 
generally at little cost)

Balloons

Shopping Bags

Nail Files

Campaign paraphernalia imprinted with 
a campaign logo or message

L EG END  NOT  R EQU I R ED

Legends are NOT required for:  buttons, bumper stickers, yard signs & window 
posters (measuring approximately 14 by 22 inches), barn posters (signs that 
are hand made at no cost measuring up to 4 by 6 feet), balloons, shopping 
bags, nail files and most other campaign paraphernalia printed with a 
campaign message.
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Websites, emails and social media do 
not require the “Paid for by…” legend 
statement.

S O C I A L  MED I A

Websites, emails and social media do not require the ‘legend’. There are 
instances where it may be a good idea for the committee to inform the public 
that they produced the material on a website or social media post. The State 
Board of Elections recommends including the ‘legend’ or similar language on 
websites or other social media to indicate who created the content. This can 
be important for example when a supporter prints something from a campaign 
website to distribute.
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S I Z E  R EQU I R EMENT S

The “Paid for by…” legend is required 
to be 5% of the height of the printed 
space or 12 point type whichever is 
larger.

There is 28 point maximum for 
newspaper ads.

Campaign Finance law sets size requirements for legends.  

In print ads, the “Paid for by…” statement must be at least five percent of the 
height of the ad’s printed space, or 12 point type, whichever is LARGER.  

For a larger ad in a newspaper the maximum size required for the legend is 28 
point type.
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Print Ads by Candidates

Campaign‐sponsored

“Paid for by John Doe for Governor 
Campaign”

Identify candidate intended to 
benefit for opposition ad

L EG END   E XAMP L E S

An example of a legend in a campaign-sponsored print ad reads “Paid for by 
John Doe for Governor Campaign.” 

In a print media advertisement that identifies a candidate the sponsor is 
opposing, the sponsor discloses in the advertisement the name of the 
candidate who is intended to benefit from the advertisement. This subdivision 
applies only when the sponsor coordinates or consults about the 
advertisement or the expenditure with the candidate who is intended to benefit.
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Print Ads by Parties and Political 
Action Committees (PACs)

Authorization Statement

“Paid for by Wake County Party 
Committee. Authorized by Jane Doe, 
Candidate for Governor.”

L EG END   E XAMP L E S

For print ads sponsored by political parties and political action committees (or 
PACs) the legend must state in addition to the “Paid for by” language, whether 
the ad was authorized by or not authorized by the candidate. The name of the 
candidate along with the office sought is required as well.

An example of a legend in a PAC or Party-sponsored ad would read “Paid for 
by Wake County Party Committee.  Authorized by Jane Doe, Candidate for 
Governor.” 

In a print media advertisement that identifies a candidate the sponsor is 
opposing, the sponsor discloses in the advertisement the name of the 
candidate who is intended to benefit from the advertisement. This subdivision 
applies only when the sponsor coordinates or consults about the 
advertisement or the expenditure with the candidate who is intended to benefit.
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Print Ads by Individuals

Authorization Statement

“Paid for by Jack Jones. Authorized 
by Jane Doe, Candidate for 
Governor.”

L EG END   E XAMP L E S

The legend for ads sponsored by individuals must state in addition to the “Paid 
for by” language, whether the ad was authorized by or not authorized by the 
candidate. The name of the candidate along with the office sought is required 
as well.

An example of a legend in an individual-sponsored ad would read “Paid for by 
Jack Jones.  Authorized by Jane Doe, Candidate for Governor.” 

In a print media advertisement that identifies a candidate the sponsor is 
opposing, the sponsor discloses in the advertisement the name of the 
candidate who is intended to benefit from the advertisement. This subdivision 
applies only when the sponsor coordinates or consults about the 
advertisement or the expenditure with the candidate who is intended to benefit.
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Disclosure statement must read 
“Paid for by…” followed by official 
committee name and must be 4% of 
vertical picture height.

Legend appears along with easily 
identifiable photograph of the 
candidate for at least two seconds.

L EG END  R EQU I R EMEN T S   ‐ T V

The legend requirements for television ads placed by political committees 
include a visual disclosure statement. The disclosure statement must read 
‘Paid for by’ followed by the official committee name. 

The disclosure statement must be 4% of the vertical picture height.  When the 
television advertisement is paid for by a candidate or candidate campaign 
committee, the visual disclosure legend shall appear along with an easily 
identifiable photograph of the candidate for a least two seconds.
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Disclosure statement must say 
“Paid for by…” followed by the 
official committee name.

Legend statements are required 
to be at least two seconds long 
and easily understood.

L EG END  R EQU I R EMEN T S   ‐ RAD I O

The legend requirements for radio ads placed by political committees include a 
disclosure statement. The disclosure statement must say ‘Paid for by’ followed 
by the official committee name. Radio disclosure statements must be at least 2 
seconds long and easily understood. 
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KNOWLEDGE  CHECK
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What are some examples of things included in the definition of media?

Print, TV, Radio, Billboards, Cards, Fliers
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What are some examples of things that do require the legend?

Cards, Fliers, Billboards, TV ads, Newspaper ads, Radio ads, etc.
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What are some examples of things that do not require the legend?

Buttons, Bumper Stickers, Campaign Signs 14x22 inches in size, Barn Signs 4x6
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The “Paid for by…” legend is required to be 5% of the height of the 
printed space of the advertisement (or 12 point type whichever is 
larger).

Correct.
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The “Paid for by…” legend is required on yard signs that are 
approximately 14x22 inches in size.

Correct.
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QUESTIONS?
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En joy  your  break !
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REPORTING 
INFORMATION

Add a Footer

This section will cover important information related to filing disclosure reports.
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A Disclosure Report covers all committee 
transactions during a given period of time.

48 Hour Reports (fax, email, or hand‐
deliver).

Additional reporting required for State 
Committees that make contributions in 
Municipal elections.

F I L I NG  R E PORT S

Once you have set up your committee and filed your Organizational Packet 
you will then file periodic disclosure reports based on the reporting schedule 
with the State or County Board of Elections depending on your type of 
committee.

The Treasurer of a State or County Committee (not Municipal Committees) is 
required to file 48 Hour Reports for all contributions or transfer of funds of 
$1,000 or more received before an election but after the period covered by the 
last report due before that election. The specific dates for 48 Hour periods can 
be found on your committee’s reporting schedule which can be obtained from 
your Board of Elections or at www.ncsbe.gov. Unlike regular reports, these 
notices can be filed via fax or email with your Board of Elections.

Candidate Committees making contributions or expenditures to support or 
oppose candidates participating in a different election cycle are required to file 
additional reports on that reporting schedule. Political Committees that make 
contributions or expenditures concerning a municipal election are required to 
file additional reports with a County Board of Elections based on the municipal 
schedule.
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48 Hour Reports 
(CRO-2220)

48 Hour Notice (CRO-2220) is used to report contributions received of $1,000 or 
more and are received during the 17 days before the primary election or during the 
17 days before the general election. This notice must be filed within 48 hours of 
receiving such contributions. 

Unlike other reporting forms, the 48 Hour Notice can be emailed or faxed to ensure 
timeliness. All contributions reported on a 48 Hour Notice must be reported again on 
the next scheduled report as well.



State‐wide candidates/committees ‐ $5,000

Other political committees ‐ $10,000

E L E C T RON I C   F I L I NG

All committees are required to file electronically if their cumulative total for 
contributions, loans, or expenditures during an election cycle is more than 
$10,000. 

In addition to this requirement, State-wide Candidate committees that raise or 
spend in excess of $5,000 during the election cycle, party committees or other 
political committees that give over $5,000 to statewide candidates during the 
election cycle or party that make independent expenditures in excess of 
$5,000 that affect contests for statewide office, and legal expense funds that 
raise or spend over $5,000 in a calendar quarter are also required to file 
electronically. 

All other committees are allowed to file on paper although we encourage all 
committees to file electronically. Software and training assistance are available 
at no charge from the State Board of Elections. 
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OF F I C I A L  NOT I C E  OF  R E PORT  DUE

The board of elections is required by law to notify you when you have a report 
due. 

This notice will be sent to the treasurer of record for your committee at the 
address that has been provided on your statement of organization. 

Committees have the option of requesting to receive report notifications by 
email, this request can be made by checking “Email copy of notices” on an 
amended Statement of Organization and providing your email address(s).

The notice will include pertinent information about the report due including the 
due date and the dates covered by the report. 

It is very important that you send your report to the appropriate board of 
elections. 
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Statewide, Legislative and Judicial 
Candidates (including District 
Attorney), Party Committees, 
Statewide or Multi‐County 
Referendum, Legal Expense Fund, file 
with the State Board of Elections.

County and Municipal Candidates, 
County or Municipal Referendum file 
with their County Board of Elections.

WH E R E   TO   F I L E ?

If you are filing a report for a Statewide, Legislative or Judicial Candidate 
(including District Attorney), a Party Committee, a Statewide or Multi-County 
Referendum or a Legal Expense Fund you are required to send your 
disclosure reports to the State Board of Elections.

If you are filing a report for a County or Municipal Candidate, a County PAC or 
a County or Municipal Referendum you are required to send your report to the 
County Board of Elections.

Electronic filers (committees reporting electronically with software) are 
instructed to email those reports to the State Board of Elections, who will then 
make them available to the County Board of Elections if applicable.
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Reviewed by State or County Staff

Scanned for public viewing

Audited for proper disclosure and accuracy

Amendment requested if necessary

P RO C E S S I NG  R E PORT S

When your report is received by the Board of Elections a staff member verifies 
receipt and determines the on-time or late status of the report. 

The report is then scanned for public viewing on our website. There are some 
County Boards of Election that are also scanning reports.

All reports are audited for accuracy and for required information.

Once reports are audited, committees will be asked to file amendments if 
necessary. You do not have to wait to hear from the Board of Elections if you 
know there is a problem with your report, you can amend it at any time.
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Noncompliance Letter from 
State Board of Elections

Notice of Termination of Active 
Status for not filing reports 
(committee cannot raise or 
spend funds while in this 
status)

NONCOMP L I AN C E

If you do not file a required report you will be sent a notice of noncompliance 
letter by the State Board of Elections. In the event that you do not respond and 
do not file the reports in question the Board can terminate the active status of 
your committee. 

When your committee’s active status has been terminated you are not allowed 
to receive contributions or make expenditures.
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P ENA LT Y  A S S E S SMENT

Civil Penalties for late filing

Penalty Assessment

Non‐statewide $50 per day not 
to exceed $500

Statewide candidates (and 
committees that give 
contributions to statewide 
candidates) $250 per day not to 
exceed $10,000

If you are late filing a report for your committee there are possible penalties 
involved. 

When a late report is filed by a committee, the State Board of Elections sends 
a Penalty Assessment letter to the Treasurer. Follow the instructions included 
on the penalty assessment letter for requesting a waiver or appealing the 
penalty.

For non-statewide committees the penalty amount is $50 per day late not to 
exceed $500 for that report. For Statewide candidates and committees that 
give contributions to statewide candidates the penalty amount is $250 per day 
late not to exceed $10,000 for that report.

If the board determines by clear and convincing evidence that the late filing 
constitutes a willful attempt to conceal contributions or expenditures a civil 
penalty may be assessed up to three times the amount of the contributions or 
expenditures willfully attempted to be concealed plus costs of investigation, 
assessment and collection.
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Remain Open – continue to file reports

Inactive Status – File Certification of 
Inactive Status (CRO‐3200) along with 
current report. When ready to return to 
active Status file Certification of Return to 
Active Status (CRO‐3300)

Close the Committee – File Final Report 
along with Certification to Close (CRO‐
3400).

A F T E R   TH E   E L E C T I ON

After the Election you have the option of Remaining Open and continuing to file 
disclosure reports. Make sure you check with your Board of Elections to understand 
which reports are required. You also have the option of making your committee 
Inactive. If you don’t plan to have any activity (raising or spending money) for a long 
period of time you may want to make your committee Inactive. You would need to 
file the current report showing no activity and file the Certification of Inactive Status 
(CRO‐3200). When you are ready to return to active status you would need to file the 
Return to Active Status (CRO‐3300). The other option is to close your committee. If 
you are under the threshold you would only need to file the Certification to Close 
Committee (CRO‐3400). This indicates to the Board of Elections that you have a zero 
balance in your committee and have no outstanding debits/obligations or loans and 
are ready to close. If you have been filing disclosure reports, you will need to file a 
Final Report showing all closing transactions and along with the report, include the 
Certification to Close (CRO‐3400).
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Certification to 
Close Committee 
(CRO-3400)

Use the Certification to Close Committee (CRO‐3400) to indicate that you are ready to close 
your committee.



All complaints alleging violations of campaign 
finance regulations must be made in writing 
and must be signed and sworn under oath.

Complaints are submitted to the State Board 
of Elections.

The Campaign Finance Complaint Form is 
available on the State Board website.

C OMP LA I N T S

Complaints can be filed with the State Board of Elections alleging that 
someone has violated the Campaign Finance regulations. 

Complaints can range from “someone has not used the right size disclosure 
statement” to “someone has taken business contributions” or “someone 
registered as under the threshold but I know they have spent more than 
$1,000”. 

Complaints must be made in writing and under oath. There is a Campaign 
Finance Complaint Form available on the State Board of Elections website.
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R E SOURC E S

Campaign Finance Manual

Campaign Finance Staff 

(919) 814‐0700

campaign.reporting@ncsbe.gov

State Board of Elections website 
www.ncsbe.gov (County Board 
contact information, forms & 
instructions, software guide, etc.)

There are many resources available If you need assistance from the State 
Board of Elections.

Please refer to the Campaign Finance Manual available on our website for 
general questions.

If you prefer to contact us directly, you may reach our staff via the main 
number for our office at 919-814-0700. Select the option for a member of the 
campaign finance disclosure and compliance team. 

You can also send questions to the campaign reporting inbox at 
campaign.reporting@ncsbe.gov and your question will be answered by a 
member of our staff via email.

On the State Board of Elections website we have information about the current 
report due, schedules for treasurer training sessions, all forms necessary to 
complete reports along with instructions & sample forms, search functions for 
committees reports and transactions and much more.
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KNOWLEDGE  CHECK
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If a committee has certified to remain under the $1,000 threshold, the 
committee is not required to file regular disclosure reports with the Board of 
Elections.

Correct.
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All committees are required to file disclosure reports electronically with the 
Board of Elections.

Incorrect.
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If all required disclosure report are not filed, the State Board of Elections has 
the authority to terminate the active status of a committee.

Correct
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The amount of the penalty assessment for a non‐statewide committee that 
is late by three days.

$150
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The amount of the penalty assessment for a statewide candidate committee 
that is late by two days.

$500
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QUESTIONS?
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GREAT  JOB!  

You have successfully completed 
the Campaign Finance 
Mandatory Compliance Training.

You can print a Certificate of 
Completion once you receive 
our completion confirmation 
email from the LMS. 

You will need to use your User ID 
and Password to log back into 
the LMS.

This is the end of the North Carolina State Board of Elections Mandatory 
Compliance Training. Completing this course certifies Treasurers, Candidates, 
and Assistant Treasurers to sign campaign finance reports. Email any 
questions or comments that you may have to campaign.reporting@ncsbe.gov .

If you would like a certificate of completion, please log back into the Learning 
Management System at https://ncgov.csod.com/ using the user ID & password 
that you created to register for this course, then select your transcript from 
your completed courses and print.
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