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DISCLAIMER 
 
This document is for internal use within the Diocese of Central Pennsylvania. The Diocese 
intends to follow the policy laid forth in this document as closely as possible in every instance. 
Because of our continuing conversation and efforts to be thorough and fair, this document may 
be modified and changed with the consent of the Bishop and the Standing Committee. No 
information received in pursuance of this policy shall be disclosed to any person for any 
purpose except in furtherance of this policy and in accordance with all relevant federal and 
state laws.  
 

UNDERLYING PRINCIPLE 
 

The Diocese of Central Pennsylvania wants the Episcopal Church to be a safe place for all 
people to live into the love of our Lord Jesus Christ and to fulfill the vows and promises made in 
Baptism.  We believe that this can happen only when everyone feels safe and when the 
representatives of the Church (church personnel) can be trusted. 
 

The Diocese of Central Pennsylvania believes that all church personnel, ordained and not-
ordained, are invested with authority from people they serve and minister with.  Clergy in 
particular are given authority by virtue of their ordination(s); all ordained workers need to be 
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aware of the gift and responsibility provided to them by this sacramental authority. They, and 
all other church personnel, need to conduct themselves in a manner that is consistent at all 
time with the ideals expressed in our Baptismal Covenant and, of course, with all relevant 
federal and state laws. 

DEFINITIONS 
 
For the purposes of this document, the following definitions are provided to assist in better 
understanding the issues being raised by the policy contained herein. Examples are inclusive, 
but not limiting. 
 
1. Sexual Misconduct 
 
Sexual misconduct is a broad term encompassing any unwelcome behavior of a sexual nature 
that is committed without consent or by force, intimidation, coercion, or manipulation. Sexual 
misconduct can be committed by a person of any gender and it can occur between people of 
the same or different gender. It includes everything from sexual harassment to child sexual 
abuse.  
 
2. Sexual Harassment 
 
Sexual harassment includes unwelcome sexual advances and requests for sexual favors. Other 
unwelcome conduct which may constitute sexual harassment includes, but is not limited to, the 
following: 
 
(A) Verbal 

(1) Repeated sexual innuendos, sexual epithets, derogatory slurs, off-color jokes (for 
example, jokes that include sexual language, innuendo, references, scenarios, etc.). 

(2) Propositions, threats, or suggestive or insulting sounds (for example, comments about 
body, sexuality, etc., including insults and innuendo), even if the comment is about 
someone else. 

(3) Inappropriate e-mail (for example, e-mail that includes sexual jokes or other references 
of a sexual nature about any person, gossip or speculation about a person’s sexuality, 
sexual practices, sexual health, pregnancy, virility, etc.). This includes e-mail that was 
sent accidentally, for example by hitting the “forward” button instead of “reply,” or 
forgetting that a particular individual or worker is on one of your group lists. 

 
(B) Visual/Non-Verbal 

(1) Derogatory posters, cartoons, or drawings (for example, cartoons and calendars that 
include nudity, sex acts, provocative poses, innuendo, sexual language, etc.). 

(2) Suggestive objects or pictures (for example, photographs that include nudity, sex acts, 
provocative poses; wallpaper, screensavers, or other electronic displays of a sexual 
nature). 

(3) Graphic commentaries. 
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(4) Leering or obscene gestures (for example, vulgar gestures, gestures simulating sexual 
acts, “shooting the finger,” kissing the air toward someone or licking the lips in a 
sexually suggestive or provocative manner). 

 
(C) Physical 

(1) Unwanted physical contacts, including touching, interference with an individual’s 
normal work movement, unwelcome displays of romantic or sexual affection, aggressive 
physical contact or assault. 

(D) Other 
(1) Making or threatening reprisals to an individual who opposes, objects to or complains 

about sexual harassment, especially (but not limited to): 
a. Quid pro quo harassment, when (1) submission to such conduct is made 

either explicitly or implicitly a term or condition of an individual’s 
employment or other work in the church; or (2) submission to or 
rejection of such conduct by an individual is used as a basis for 
employment and/or other decisions affecting such individual. 

b. Hostile environment harassment, when such conduct has the purpose or 
effect of unreasonably interfering with an individual’s work performance 
or creating an intimidating, hostile, or offensive working environment.  

 
3. Sexual Abuse  
 
Sexual abuse refers to any act committed with the intent to molest sexually, or to arouse or 
gratify either person, where the abuser touches or forces the abused to touch the genitalia, 
anus, groin, breast(s), buttocks, or the material touching such intimate parts. It also includes, 
but is not limited to, any and all sexual contact with minors (child sexual abuse) or someone 
who is legally incapacitated or incompetent, even where that contact seems consensual. 
(Children and the legally incapacitated or incompetent cannot give consent.) 
 
4. Child Sexual Abuse  
 
Sexual abuse of a child is a criminal offense in every state in the United States and must be 
reported to law enforcement officials.   
 
Pursuant to the Pennsylvania Code, the term child abuse refers to any of the following: 
 
(Please reference the relevant sections of the Pennsylvania Code for more details.)  
 
(A)   Any recent act or failure to act by a perpetrator which causes non-accidental serious 

physical injury to a child. 
 
(B)   An act or failure to act by a perpetrator which causes non-accidental serious mental injury 

to or sexual abuse or exploitation of a child. 
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(C)   A recent act, failure to act or series of the acts or failures to act by a perpetrator which 
creates an imminent risk of serious physical injury to or sexual abuse or exploitation of a 
child. 

 
(D) Serious physical neglect by a perpetrator constituting prolonged or repeated lack of 

supervision or the failure to provide the essentials of life, including adequate medical care, 
which endangers a child’s life or development or impairs the child’s functioning. 

 
The term sexual abuse refers to any of the following if committed on a child by a perpetrator: 
 
(A)   The employment, use, persuasion, inducement, enticement or coercion of a child to 

engage in or assist another person to engage in sexually explicit conduct. 
 
(B)   A simulation of sexually explicit conduct for the purpose of producing a visual depiction, 

including photographing, videotaping, computer depicting or filming, of sexually explicit 
conduct. 

 
(C)   Any of the following offenses as defined by the Pennsylvania Code: 

(1) Rape as defined by section 3121 (relating to rape). 
(2) Statutory sexual assault as defined by section 3122.1 (relating to statutory sexual 

assault). 
(3) Involuntary deviate sexual intercourse as defined by section 3123 (relating to 

involuntary   deviate sexual intercourse). 
(4) Sexual assault as defined by section 3124.1 (relating to sexual assault). 
(5) Aggravated indecent assault as defined by section 3125 (relating to aggravated 

indecent assault). 
(6) Indecent assault as defined by section 3126 (relating to indecent assault). 
(7) Indecent exposure as defined by section 3127 (relating to indecent exposure). 
(8) Incest as defined by section 4302 (relating to incest). 
(9) Prostitution as defined by section 5902 (relating to prostitution and related offenses). 

 
(D)   Exploitation, which includes any of the following: 

(1) Looking at the sexual or other intimate parts of a child for the purpose of arousing or 
gratifying sexual desire in either person. 

(2) Engaging or encouraging a child to look at the sexual or other intimate parts of 
another person for the purpose of arousing or gratifying sexual desire in any person 
involved. 

(3) Engaging or encouraging a child to participate in sexually explicit conversation either 
in person, by telephone, by computer or by a computer aided device.  

 
4. Child 
 
A child is anyone under the age of eighteen (18). Children cannot give consent.  
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5. Youth 
 
A youth is anyone who is between the ages of twelve (12) and eighteen (18) years of age.  A 
youth may also be an individual who is eighteen (18) years old or older, but still in high school.  
If they are under eighteen (18), they are also, legally, a child. Youth cannot give consent.  
 
 
6. Minor 
 
A minor is a child or youth under the age of eighteen (18). Minors cannot give consent unless 
they are (1) married; (2) serving in the military; or (3) legally emancipated.  
 
7. Perpetrator 
For the purposes of this policy, a perpetrator is someone who engages is sexual misconduct or 
otherwise initiates and/or conducts any non-consensual and/or unwanted contact or activity of 
a sexual nature. 
 
8. Church Personnel  
 
For purposes of this policy, the term, church personnel, refers to any ordained or non-ordained 
church representative including, but not necessarily limited to: 
 
(A)  All clergy whether stipendiary, non-stipendiary, or otherwise, canonically resident or not, 
who are engaged in ministry or service to the church.  
 
(B) All paid personnel (including all church employees), whether employed in areas of ministry 
or other kinds of services by the diocese, its congregations, schools, or other agencies, including 
all relevant individuals who have keys to a church’s physical facilities.  
 
(C) Those individuals who contract their services to the diocese, its congregations, schools, or 
other agencies, including all relevant individuals who have keys to a church’s physical facilities.  
 
(D) All volunteers, including any person who enters into or offers him or herself for a church 
related service, or who actually assists with or performs a service, whether or not they have 
been selected or assigned to do so, including all relevant individuals who have keys to a 
church’s physical facilities. Volunteers include but are not limited to: members of Vestries, 
Advisory Boards, Commissions, Committees, Boards of Directors, Sunday School Teachers, 
Nursery Workers, Youth Workers, Lay Eucharistic Visitors, and all individuals who supervise 
children and youth ministries. 
 
(E) All interns, persons in the ordination process (postulants, candidates, etc.), and other 
persons serving in field education assignments, including all relevant individuals who have keys 
to a church’s physical facilities. 
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9. Church Employees  
 
For purposes of this policy, the term, church employees, refers to all individuals hired by the 
church who are employees of the church for purposes of federal, state, and/or local laws. 
 
10. Supervisors and Decision-Makers  
 
For purposes of this policy, the terms, supervisors and decision-makers, refer to:  
 
(A) All persons who have the express authority to hire, select, supervise, discipline, promote, 
demote, terminate, and set compensation and/or other terms and conditions of employment.  
 
(B) All persons who have the express authority to recruit, duly appoint, select, license, discipline, 
supervise, terminate, or set terms and conditions of volunteer service.  
 
(C) All members of decision-making bodies who have the authority to approve the creation of 
ministries, programs, church activities, or personnel policies.  
 
(D) Standing Committees, Diocesan Councils/Executive Boards, Vestries, and Bishop’s 
Committees who appoint or approve persons who have pastoral relationships, including all 
Standing Committees, Commissions on Ministry, Vestries, Boards of Directors for Schools, 
Bishops Committees and the like. 
 
Supervisors and decision-makers are also church personnel. 
 
11. Clergy/Cleric 
 
Clergy are those who are ordained; those have received the Sacrament of Holy Orders.  This 
includes deacons, priests, and bishops. 
 
12. Pastoral Relationship  
 
For the purposes of this policy, a pastoral relationship is one created between church personnel 
relative to that individual’s ministerial responsibilities including (but not limited to) the 
provision of counseling, pastoral care, spiritual direction, guidance, or teaching, and the 
reception of sacramental confessions and/or confidential or privileged information and any 
individual who may be the recipient of such ministries, either through enlistment, such as 
church school students, or through deliberate arrangement, such as a parishioner seeking 
counsel. 
 
13. Consent  
 
Consent is permission for something to happen or agreement to do something; agreement in 
sentiment, opinion, etc. Consent MUST be achieved through mutual agreement WITHOUT 
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coercion or manipulation.  The ability to consent is affected by age, influence of drugs or 
alcohol, mental or physical impairment, or other reasons which may cause a person to be 
vulnerable to another. Minors, unless married, serving in the military, or emancipated, CANNOT 
consent. The legally incapacitated/incompetent CANNOT consent. 
 
14. Individuals with Special Needs  
 
Individuals with special are generally those who require assistance for disabilities that may be 
physical, medical, mental, intellectual, sensory, or psychological. Often, those disabilities, in 
interaction and conjunction with various attitudinal (social/cultural) and environmental barriers, 
hinder their full and effective participation in society on an equal basis with others. This 
includes the legally incapacitated or incompetent.  
 
 
15. Legally Incapacitated or Incompetent 
 
To be legally incapacitated or incompetent is to lack the mental or physical capacity to 
sufficiently care for person and property whether temporarily, intermittently or permanently, 
to be unable to meet basic requirements to preserve physical health and safety. The legally 
incapacitated or incompetent cannot give consent.  
 

POLICY 
 
As a Diocese, we are committed to seeing that all of the churches and institutions under are 
purview are communities of safety and health for all people. The Body of Christ, the Church, 
must be a place where adults and children find the love and blessing of God, where no one is 
hurt and where hurts are healed.  
 
The mandates of our Baptismal Covenant include seeking and serving Christ in all persons, 
loving our neighbors as ourselves, striving for justice and peace for all people, and respecting 
the dignity of every human being. Because of these mandates of love, respect, service and 
justice, we have acknowledged our obligation to articulate clear standards about sexual 
misconduct, harassment, abuse, and prevention for all church personnel.  
 
All church personnel are asked to carefully review and consider this policy. Their agreement to 
adhere to the statements herein is necessary for their continued service to the church.  
 

GENERAL POLICY 
 
The Diocese of Central Pennsylvania (“CPA”) is committed to the zero tolerance of sexual 
misconduct (including but not limited to sexual harassment and child sexual abuse) by any 
church personnel.  
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1. Sexual Misconduct   
 
(A) General Standard  

 
All church personnel are expected to maintain the highest ethical standards. All church 
personnel need to recognize the dynamics of their relationships and the potential for harm and 
abuse. Exploitation of relationships of trust – and especially pastoral relationships – leading to 
sexual misconduct will not be tolerated.  
 
(B) Consent 

 
Due to the inherent nature of power and authority in the pastoral relationship, consent is not 
relevant and is not a defense for the purpose of this policy.  
 
(C) Known Perpetrators  
 
No individual who is known to have been a perpetrator of sexual misconduct shall be permitted 
to interact with minors at any church sponsored or church related activity on or off the church 
property.  

 
2. Child Sexual Abuse 
 
No individual who has a civil or criminal record of child sexual abuse OR who has admitted to 
prior child sexual abuse OR who is known to have a paraphiliac diagnosis (for example, of 
pedophilia, exhibitionism, or voyeurism) OR who is known to have been a perpetrator of sexual 
misconduct shall be permitted to interact with minors at any church sponsored or church 
related activity on or off the church property. 
 
3. Additional Legal Prohibitions to Employment or Volunteering with Children, Youth, and/or 
Persons with Special Needs 

The following is a list of crimes and child abuse findings by applicable chapter or section of 
the Pennsylvania Code, which PROHIBIT someone from employment or volunteering with 
children:  

• Chapter 25 (relating to criminal homicide) 
• Section 2702 (relating to aggravated assault) 
• Section 2709 (relating to stalking) 
• Section 2901 (relating to kidnapping) 
• Section 2902 (relating to unlawful restraint) 
• Section 3121 (relating to rape) 
• Section 3122.1 (relating to statutory sexual assault) 
• Section 3123 (relating to involuntary deviate sexual intercourse) 
• Section 3124.1 (relating to sexual assault) 
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• Section 3125 (relating to aggravated indecent assault) 
• Section 3126 (relating to indecent assault) 
• Section 3127 (relating to indecent exposure) 
• Section 4302 (relating to incest) 
• Section 4303 (relating to concealing death of child) 
• Section 4304 (relating to endangering welfare of children) 
• Section 4305 (relating to dealing in infant children) 
• Section 5902(b) (relating to prostitution and related offenses) 
• Section 5903(c) (d) (relating to obscene and other sexual material and performances) 
• Section 6301 (relating to corruption of minors) 
• Section 6312 (relating to sexual abuse of children), or an equivalent crime under 

Federal law or the law of another state.  
• A felony offense under Act 64-1972 (relating to the controlled substance, drug device, 

and cosmetic act) committed within the past five years. 
• Named as a perpetrator of a founded report of child abuse within the past five years 

or have been convicted of any of the crimes listed above. 

4. Re-Employment Accountability 
 
The Church Insurance Company will not provide liability protection to insured entities that 
employ or allow to volunteer known child abusers. 
 

SCREENING AND SELECTION SAFEGUARDS  
FOR CHILDREN, YOUTH, AND PERSONS WITH SPECIAL NEEDS 

 
SCREENING AND SELECTION STANDARDS AND PROCESSES  

FOR ALL CHURCH PERSONNEL 
 
According to the Pennsylvania Code and The Diocese of CPA Prevention and Response Policy  
 
The following background check requirements locations 
 

1. PENNSYLVANIA CHILD ABUSE HISTORY CLEARANCE FROM THE PENNSYLVANIA 
DEPARTMENT OF HUMAN SERVICES 

 
 This is a certification from the Department of Human Services as to whether the 

applicant is named in the State-wide database as the alleged perpetrator in a 
pending child abuse investigation or as the perpetrator of a founded report or an 
indicated report.  

http://keepkidssafe.pa.gov/resources/clearances/index.htm 
 

2. STATE POLICE CRIMINAL HISTORY RECORD CHECK 
https://www.psp.pa.gov/pages/request-a-criminal-history-record.aspx 
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 This is a report of criminal history record information from the Pennsylvania State 

Police or a statement from the Pennsylvania State Police that the State Police central 
repository contains no such information relating to that person.  

 
3. FEDERAL CRIMINAL HISTORY BACKGROUND CHECK FROM THE FBI  

(fingerprinting) https://www.identogo.com/locations/pennsylvania 
 
 

 The applicant shall submit a full set of fingerprints to the Pennsylvania State Police 
for the purpose of a record check, and the Pennsylvania State Police or its 
authorized agent shall submit the fingerprints to the Federal Bureau of Investigation 
for the purpose of verifying the identity of the applicant and obtaining a current 
record of any criminal arrests and/or convictions. 

 
 

4. SAFE GUARDING GOD’S CHILDREN Clergy and certain categories of laity are also 
required to complete Safeguarding God’s Children training as mandated by 
General Convention and by the Diocese: 

 
Safeguarding God’s Children:  Preventing Child Sex Abuse can be completed online after initial 
face to face certification training. Each congregation is to enroll in Safeguarding online by 
designating a parish coordinator and contacting Deacon Brenda Taylor bmtaylor@att.net for a 
login code and username and password.  Recertification requires this training to be repeated 
every five years.  
 
The failure of individual clergy to complete background checks and/or to engage in the 
Safeguarding God’s Children training will result in a temporary suspension of canonical 
responsibilities.  
 
Description of Specific Requirements   
VOLUNTEERS 
 
According to the Pennsylvania Code, individuals applying for or holding an unpaid position as a 
volunteer (14 years or older) with a child care service, a school, or a program, activity, or service 
responsible for a child’s/children’s welfare or having direct contact with children will need 
certifications, also known as clearances and/or background checks—to be renewed every five 
years.  
 
1) PA State Police Criminal History Check 
2) PA Child Abuse History Check  
3) FBI Report – DHS – Volunteers who have not been continuous residents of Pennsylvania for 

the past ten (10) years 
4) Adult Unpaid Position Disclosure Statement 

https://www.identogo.com/locations/pennsylvania
https://www.hbgdiocese.org/safeyouth/background-certificates-and-youth-protection-requirements/pa-access-to-criminal-history-check/
https://www.hbgdiocese.org/safeyouth/background-certificates-and-youth-protection-requirements/pa-child-abuse-clearance-childline/
https://www.hbgdiocese.org/safeyouth/background-certificates-and-youth-protection-requirements/fbi-fingerprint-based-background-check/
https://www.hbgdiocese.org/download/adult-unpaid-position-disclosure-statement/
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5) Certificate of Completion of On-Line Safeguarding God’s Children Training—after one in 
person training  

6) All volunteers 14 years and older who have direct contact with children at a program,  at 
camp, church school, tutoring programs etc need to comply with certification through 
obtaining the above clearances. 

 
CLERGY     required for all priests, deacons, deacon and priest candidates and those in 
consecrated life---to be renewed every five years 
 
Priests and Deacons  
1) PA State Police Criminal History Check 
2) PA Child Abuse History Check- 
3) FBI Report 
4) Certificate of Completion On Line Training Course after one in person training- 

Safeguarding God’s Children and Safeguarding God’s People 
5) Review and repeat every five years the Mandated Reporter Training on line- 

Safeguarding God’s Children; The specific modules to be taken are found in The policy and 
procedure manual and on our Safeguarding web page  

6) IMPORTANT NOTE For Clergy---ALL CLERGY WHO SERVE PARISHES WITH ANY CHILDREN 
AMONG THE CONGREGANTS are to be considered to have regular and repeated (i.e., direct) 
contact with children and, therefore, are church employees, who have direct contact with 
children (meaning minors, i.e., all children and youth) for the purposes of this policy and all 
applicable Pennsylvania State Law.  

7) Employees presenting clearances within the past 60 months need to affirm that nothing has 
changed since obtaining the clearances. (The disclosure statement for provisional 
employment is used for this purpose.) 

Lay Employees  
 PA State Police Criminal History Check 
 PA Child Abuse History Check- 
 FBI Report 
 Employees presenting clearances within the past 60 months need to affirm that 

nothing has changed since obtaining the clearances. (The disclosure statement 
for provisional employment is used for this purpose.) 

 Review and repeat every five years the Mandated Reporter Training on line- 
Safeguarding God’s Children; The specific modules to be taken are found in The 
policy and procedure manual and on our Safeguarding web page  

 Employees are required to report changes in clearances status within 72 hours 
 An individual 14 years of age or older who is applying for or holding a paid 

position as an employee with a program, activity or service as a person 
responsible for the child’s welfare or having direct contact with children. 
 

For more information, visit Keep Kids Safe http://www.keepkidssafe.pa.gov/ 

http://keepkidssafe.pa.gov/
http://www.keepkidssafe.pa.gov/
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FILES  
All church personnel who work with or around children, youth, and/or persons with special 
needs must have a personnel file that is kept where other church records are kept. All 
employees must have a personnel file. Copies of background checks, certificate of Safeguarding 
Training as well as position description and completed letter of agreement should be kept in 
the parish Office.  
 
A copy of all clergy background checks and certificate of completion of Safeguarding Training 
shall also be kept in the Diocesan Office.  
 
There are two types of assessment: Diocesan and Parish.  
 
1. Diocesan Assessment 
 
Church employees including, but not limited to, diocesan staff, clergy, persons in the ordination 
process, and personnel who will work with or around children, youth, and/or persons with 
special needs at a diocesan level will have background checks assessed at the diocesan level, by 
the Bishop in consultation with the Chancellor. All background checks initiated by the diocese 
will be kept on file with the Office of the Bishop. All clergy are responsible for updating their 
clearances every five years and for keeping a copy in their parish file as well as in the diocesan 
office 
 
2. Parish Assessment 
 
Background checks done for parish employees and volunteer ministries go to the person(s) 
(Rector, Clergy-in-Charge, Vestry or canonical equivalent, i.e. supervisors and decision-makers) 
requesting such. Rectors, Clergy-in-Charge, Vestries or their canonical equivalents should 
consult with the Bishop if and when there are questions about results. Any background checks 
initiated by the parish will be kept on file in the parish office with the Rector, Clergy-in-Charge, 
or canonical equivalent. 
 
 
Individuals fourteen (14) years of age or older who are applying for or holding a paid position as 
an employee with a program, activity, or service, as a person responsible for a child’s/children’s 
welfare or having direct contact with children as a volunteer  will need certifications, also 
known as clearances and/or background checks. 
 
3. Confidentiality 

All of the above records are confidential, and must be retained by the appropriate person with 
oversight; Bishop, personally, or by the parish, in a manner appropriate to said confidentiality. 
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Review and Evaluation of Files:  
 
All information gathered about an applicant will be carefully reviewed and evaluated by the 
relevant supervisors and decision-makers to make a determination, in consultation with others 
as necessary, of whether or not the person is appropriate to work with or around children, 
youth, and/or persons with special needs.  
 
Personnel File 
 
All church personnel who work with or around children, youth, and/or persons with special 
needs must have a personnel file that is kept where other church records are kept. All 
employees have a personnel file. 
 
Immediate Family Members  
 
To the extent possible, no person will be permitted to supervise an immediate family member 
when working with or around children, youth, and/or persons with special needs. For the 
purpose of this policy, immediate family member is defined as spouse, partner, child, parent, 
sister, brother, or similar sibling in-law relationship, step-child, step-parent, step-sibling, 
grandparent, or co-habitant. 
 
Transfers  
 
Church Personnel who transfer within the Diocese of CPA and apply for or are asked to 
undertake a position, working with or around children, youth, and/or persons with special 
needs, are required to undergo the same screening and selection processes outlined above.  
 
Additional Background Checks/Processes 
 
Additional background checks/processes may be necessary and are at the discretion of the 
diocese and/or relevant parish. 

 
(A) Criminal records checks in any state(s) where the applicant has resided during the 

past seven (10) years, and other states, if any, as determined by the church. 
 
(B) Sexual offender registry checks in any state(s) where the applicant has resided 

during the past seven (7) years, and other states, if any, as determined by the church. 
 
(C) Individual interview(s) with the appropriate past supervisor(s). 
 
(D) Reference checks with persons outside the church who know the applicant, 

preferably who know, and have observed, how the applicant works with children, 
youth, and/or persons with special needs. 
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(E) Driving or motor vehicle records checks, especially if the person may be transporting 
children, youth, and/or persons with special needs.  

 
Inquiry of all Employers 

 
Inquiry of all employers during the last five years will be conducted. If there has been only one 
employer over the last five years, then inquiries will be made to the two most recent employers.  
 
Credit History  
 

TIME PERIODS 

Effective 12/31/14, all clearances, including the Federal Criminal History Background Check 
from the FBI, must be obtained every 5 years. This is pursuant to the Pennsylvania Code, 23 PA. 
C.S. § 6344.4.  

 
Safeguarding God’s Children and Safeguarding God’s People 
 
All clergy are to read and reference the specific requirements of the Diocese of Central PA in 
the Diocese of Central PA Prevention and Response Policy Regarding Sexual Misconduct and 
related issues. https://diocesecpa.org/safeguarding-all-children-and-gods-people/ 

FAILURE TO ACT 

Employees or volunteers who willfully fail to disclose information regarding prior arrests and/or 
convictions for an offense that would deny employment or participation in a program, activity, 
or service or who were named as a perpetrator in a founded or indicated report, commit a 
misdemeanor of the third degree and shall be subject to discipline up to and including 
termination or denial of employment or volunteer position.  

Also, supervisors or decision-makers who intentionally fail to require the submission of the 
appropriate clearances before hiring a given individual commit a misdemeanor of the third 
degree and shall be subject to discipline up to and including termination.    
     

MANDATED REPORTING 

The Child Protective Services Law specifies that any individual who comes into contact with 
children (meaning minors, i.e., all children and youth) in the course of his or her work or 
professional practice is a mandated reporter of child abuse. Non-paid and voluntary personnel 
are also mandated reporters if they come into contact with children (meaning minors, i.e., all 
children and youth) during the course of their volunteer work. 
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Therefore, pursuant to the Pennsylvania Code, church personnel volunteering for/with or 
employed for/with a child care service, a school, or a program, activity, or service responsible 
for a child’s/children’s welfare OR having direct contact with children and/or youth are 
MANDATED REPORTERS for suspected child abuse.  

A mandated reporter must make a report of suspected child abuse if they have reasonable 
cause to suspect that a child is a victim of child abuse under any of the following 
circumstances:  
 

• The mandated reporter comes into contact with the child in the course of employment, 
occupation and practice of a profession or through a regularly scheduled program, 
activity or service. 

• The mandated reporter is directly responsible for the care, supervision, guidance or 
training of the child, or is affiliated with an agency, institution, organization, school, 
regularly established church or religious organization or other entity that is directly 
responsible for the care, supervision, guidance, or training of the child. 

• A person makes a specific disclosure to the mandated reporter that an identifiable child 
is the victim of child abuse. 

• An individual 14 years of age or older makes a specific disclosure to the mandated 
reporter that the individual has committed child abuse. 

 
Only suspicion, not proof, is needed to report abuse. A mandated reporter need not make a 
first-hand observation of the suspected child abuse. Second-hand reports of abuse must be 
reported to the proper authorities if the mandated reporter has “reasonable cause to suspect” 
that child abuse has occurred. 

IF CHILD ABUSE IS SUSPECTED:  

1. Church personnel MUST immediately contact Child Line.  

 As mandated reporters, church personnel will no longer be permitted to report “up” (as to 
supervisors and decision-makers, who then make the report) but will be required to first 
report directly to Child Line.   

 
Mandated reporters must make an immediate and direct report of suspected child abuse to 
Child Line either electronically at www.compass.state.pa.us/cwis or by calling 1-800-932-
0313. 

 
 Once a report has been made, the county children and youth agency must begin an 

investigation within 24 hours. A thorough inquiry is conducted to determine if the child was 
abused and what services are appropriate for the child and family. 

 
2.  Church personnel must next contact their supervisors and the Office of the Bishop. 
 

http://www.compass.state.pa.us/cwis
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The appropriate supervisors and decision-makers at the relevant place(s) of volunteering or 
employment and the Office of the Bishop must be notified. In cases where child abuse is 
suspected, reporting to the appropriate state agency must be completed PRIOR to 
contacting the Office of the Bishop.  After contacting the appropriate state agency, the 
Office of the Bishop must then immediately also be contacted. 

 
2. A written report must then be completed and filed with the appropriate county agency 

within 48 hours.  
 

Mandated reporters must complete a report of suspected child abuse (CY 47). This form can 
be obtained from the children and youth agency in the appropriate county and must be 
submitted within 48 hours to the appropriate county agency. However, it is acceptable to 
submit the information in letter form. 

 
The appropriate county agency may be found using: 
http://www.dpw.state.pa.us/findfacilsandlocs/countychildrenandyouthdirectory/index.htm. 

 
4.   Penalties for failure to report 
 

The penalties for a mandated reporter who willfully fails to report child abuse range from a 
misdemeanor of second degree to a felony of the second degree. In addition, the category 
of persons that can be considered perpetrators of abuse for failure to act has been 
expanded; it now includes volunteers caring for children. Therefore, church personnel 
could be charged as a “perpetrator” for failing to protect a child, including a failure to report 
suspected or disclosed abuse.  If such a charge is substantiated, the church personnel could 
be listed as a perpetrator on the Pennsylvania Child Abuse Registry, which could have far 
ranging implications around employment or volunteer work with children.  

 
5.   More Information 
 

For more information, access: http://keepkidssafe.pa.gov/index.htm 
 
GENERAL CONDUCT FOR THE PROTECTION OF CHILDREN, YOUTH, AND PERSONS 

WITH SPECIAL NEEDS 
 
1. All church personnel who work with children, youth, and persons with special needs must 

agree to comply with the Code of Conduct for Protection of Children, Youth, and Persons 
with Special Needs and the Diocese of CPA’s Guidelines for Appropriate Affection (See 
Appendices, below). 

 
2. Church personnel are prohibited from the use, possession, distribution, or state of being 

under the influence of alcohol, illegal drugs, or the misuse of legal drugs while participating 

http://keepkidssafe.pa.gov/index.htm
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in or assisting with programs or activities specifically for children, youth, or persons with 
special needs. 

 
3. Church personnel will respond to children, youth, and persons with special needs with 

respect, consideration, and equal treatment, regardless of sex, race, religion, sexual 
orientation, culture, or socio-economic status. Church personnel will portray a positive role 
model for children, youth, and persons with special needs by maintaining an attitude of 
respect, patience, and maturity. They will avoid even the appearance of favoritism. 

 
4. Church personnel are prohibited from dating or becoming romantically involved with a child, 

youth, or person (adult) with special needs (or any other adult individual) deemed legally 
incapacitated or incompetent. Consent is not possible.  

 
5. Church personnel are prohibited from having sexual contact with a child, youth, or person 

(adult) with special needs (or any other adult individual) deemed is legally incapacitated or 
incompetent. Consent is not possible and such actions are in violation of Cannon Law and 
Pennsylvania State Law. 

 
6. Church personnel are prohibited from possessing any sexually oriented materials 

(magazines, cards, videos, films, clothing, etc.) on church property or in the presence of 
children, youth, or persons with special needs except as expressly permitted as part of a 
pre-authorized educational program (for example, for a sex education program). 

 
7. Church personnel are prohibited from using the internet to view or download any sexually 

oriented materials on church property or in the presence of children, youth, or persons with 
special needs. 

 
8. Any material on any site (whether affiliated with the church or not) that raises suspicion 

that a child has been or will be abused/neglected/exploited must be immediately reported 
to the relevant supervisors and decision-makers, as well as to the relevant authorities in 
compliance with the church personnel’s role as a mandated reporter.  

 
9. Church personnel are prohibited from discussing their own sexual activities, including 

dreams and fantasies, or discussing their use of sexually oriented or explicit materials such 
as pornography, videos, music, text messages (including “sexting”), or materials on or from 
the internet, with children, youth, and/or persons with special needs. 

 
10. Church personnel are prohibited from sleeping in the same beds, sleeping bags, tents, hotel 

rooms, or other rooms with children, youth, and/or persons with special unless the church 
personnel is an immediate family member of all the children, youth, and/or persons with 
special needs in the bed, sleeping bag, tent, hotel rooms, or other rooms. It is acceptable to 
have multiple adults sleep with all the children, youth, or persons with special needs 
participating in one open space such as a church basement or camp lodge. 
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11. Church personnel are prohibited from dressing, undressing, bathing, or showering in the 
presence of children, youth, and/or persons with special needs. 

 
12. Church personnel are prohibited from using physical punishment in any way for behavior 

management of children, youth, and/or persons with special needs. No form of physical 
discipline is acceptable. This prohibition includes spanking, slapping, pinching, hitting, or 
any other physical force. Physical restraint may only be used to stop a behavior that may 
cause immediate harm to the individual or to others. 

 
13. Church personnel are prohibited from using harsh, sexually explicit, or demeaning language, 

degrading punishment, or mechanical restraint such as rope or tape for behavior 
management. 

 
14. Church personnel are prohibited from participating in or allowing others to conduct any 

hazing activities relating to children's or youth ministry or camp activities. 
 

GENERAL CONDUCT FOR  
PASTORAL CARE/COUNSELING AND SPIRITUAL DIRECTION 

 
Church personnel who provide pastoral care/counseling and/or spiritual direction and who are 
providing such ministry through a parish or under the auspices of the Episcopal Church should: 

 
a. Not accept payment or donations, including donations to discretionary funds in 

exchange for pastoral care/counseling and/or spiritual direction according to the 
standards established by Church Insurance Policies. 

b. When offering spiritual direction, secure the training, supervision, review, and be known 
to the Bishop as described in the Diocesan Notebook. 

c. When offering pastoral care/counseling, refer individuals to professional counseling 
after three (3) sessions have been held. 

 
Anyone charging fees for pastoral care/counseling and/or spiritual on Episcopal Church 
premises or under the auspices of a parish in the Diocese of CPA must possess the appropriate 
professional credentials and proof of separate professional liability insurance, including 
coverage for sexual misconduct, in force at all times. 

 
SAFEGUARDS FOR ADULTS 

 
It is the responsibility of the church personnel of the diocese and all of its parishes to maintain a 
safe place for everyone; adults, children, youth, and those with special needs.  To this end, 
church personnel MUST adhere to the following guidelines for professional conduct which are 
standards the bishop expects of all church personnel in the Diocese of CPA 
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Guidelines for Professional Conduct 
Church personnel in the Diocese of CPA are expected to:  
  

1. Treat themselves with dignity and respect, taking good care of themselves. 
 
2. Treat others with dignity and respect.  
 
3. Comply with the policies of this document. 
 
4. Refrain from dual relationships.  

 
The nature of dual relationships (relating to someone in two capacities at once) can be with 
respect to two professional roles or a professional and a personal role. Examples: pastor & 
pastor-employer/parishioner & parishioner-employee, clergy-spouse/vestry member, etc. 
When these relationships do occur, all parties in the relationship should be aware of and work 
towards maintaining healthy boundaries.  They should also be aware of the tension involved 
because of this dual relationship. 

 
Application to Lay Ministry:  Avoid getting into dual relationships with your pastor and be 
mindful of your own dual relationships within the parish. You may need to set boundaries and 
hold confidences. 
 

5.  Accept only token gifts. 
 
“Token” refers to the monetary value of the gift. It is not healthy for a faith community to have 
a pastor or other personnel receive large/valuable gifts from individual parishioners or the 
parish.  Healthy exceptions to this might include: farewell gifts and significant anniversary of 
ordination or installation (10 years) gifts. 

 
6.  Refuse to accept personal loans. 
 

For church personnel, especially clergy, to accept a loan from a parishioner creates a dual 
relationship, for example of pastor & debtor/parishioner & creditor. This also creates the same 
unhealthy dynamic as with gifts. 

 
7.  Refuse to be named as a beneficiary. 
 

If a parishioner asks whether he/she can leave something to church personnel, especially clergy, 
in a will, the church personnel should suggest that the gift be made to the parish. 

 
8.  Maintain confidentiality 
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Unless the parishioner gives permission for church personnel, especially clergy, to share 
personal information, the church personnel should maintain closed lips regarding such 
information, unless it is in conflict with Guideline 9, below. 

 
9.         Comply with ALL legally mandated reporting requirements 

 
However confidential the information shared, mandated reporters MUST report any and all 
suspected instances of child abuse. 
 
Application to Lay Ministry: As church personnel, lay ministers are MANDATED REPORTERS and 
should comply with the mandated reporting procedures outline above.  
 

9.  Refrain from treating mental health or substance abuse issues. 
 

Most clergy and other church personnel are trained to offer pastoral care NOT treatment for 
mental health issues or substance abuse. 
 
Application to Lay Ministry: Parishioners who are treatment professionals may find themselves 
in a dual relationship if they treat other parishioners. 
 

10. Restrict involvement with the evaluation of mental health or substance abuse. 
 
The three (3) session limit in evaluation of mental health/substance abuse issues applies. By the 
conclusion of the third session, a referral should be made to a treatment professional or agency. 
Clergy or other church personnel can still provide pastoral care while the treating professional 
provides treatment. 
 

11. Comply with responsibilities of being an employer. 
 
Supervisors and decision-makers, if employers, need to be responsible for following all rules, 
laws, and policies regarding employment which includes screening (with reference and 
background checks), hiring, supervision, personnel files maintenance, monitoring, and 
termination of employment if necessary. 

 
12. Comply with financial practices as set forth by the diocese and the Episcopal Church.  

 
This includes all accounts, including discretionary accounts. Audits should be conducted in 
accordance with diocesan and national church policies. There are resources available to assist 
the clergy and parish leadership. 
 
Application to Lay Ministry: For the well being of the parish, lay ministers should ensure audits 
or financial reviews are conducted. Funds not audited or reviewed on a regular basis can lead to 
speculation and put the parish in a vulnerable position. 
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13. Bring resolution to relationships with parishioners when ordained ministry at a 
parish ends.  

 
This is difficult for clergy and laity to understand. A new pastor cannot easily establish pastoral 
relationships if the former pastor is still present, physically or in spirit. It is important for a faith 
community to say good-bye. 
 
Application to Lay Ministry: take time to say good-bye, avoid communicating with former clergy 
about parish business, refrain from asking former clergy to a parish celebration. You may 
acknowledge a former member of the clergy and exchange Christmas cards but you have a new 
pastor in your community. 
 

14. Participate in Diocesan events. 
 
Clergy are expected to attend diocesan events. There are clergy days with continuing education 
opportunities, conventions, and other diocesan events including convocation and clericus 
events, at which clergy are expected to attend. This is “work time.” Attendance at these events 
is part of the role of a parish priest and/or deacon. These are opportunities for a clergy person 
to build support systems and networks outside of the parish, as well as to gain new insights and 
knowledge to bring back to the parish. 
 
Application to Lay Ministry: Support the parish clergy in taking time from the parish to attend 
diocesan events. If you notice that your parish clergy person has not attended a diocesan event 
in the last six months, ask: “why not?” If you are in a leadership position, be sure you are aware 
of whether the parish clergy are attending diocesan events.  

 
PROCEDURES 

 
MONITORING AND SUPERVISION OF PROGRAMS FOR CHILDREN, YOUTH, AND 

PERSONS WITH SPECIAL NEEDS 
 
The supervision of programs involving children, youth, and persons with special needs involves 
creating clear structural guidelines and standards for new and existing programs and activities 
with children, youth, and persons with special needs, approval of new programs, and 
accountability for the monitoring and supervision of said structural guidelines and standards. 

 

The monitoring of the behavior of adults, youth, and children is intended to detect and stop 
inappropriate behaviors and interactions.  
 
Obvious harmful interactions include, but are not limited to, providing alcohol or drugs to 
children or youth, sexual contact of any sort with children or youth, or other abusive behavior.  
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Other behaviors and interactions are not necessarily harmful in and of themselves but are the 
same behaviors and interactions known to be used by those who abuse children, youth, and/or 
persons with special needs to “groom” them or their parents for eventual abuse, or which 
provide the privacy perpetrators need in order to abuse children, youth, and/or persons with 
special needs. Examples include, but are not limited to, holding unrelated children over the age 
of three on the lap and transporting a child or youth alone. 

 

1. Expected Structural Guidelines and Standards  
 
The following are structural guidelines and standards that are expected to be adhered to; they 
are inclusive, but not limiting.  
 

(A) Church personnel should avoid being alone with a child, youth, or a person with 
special needs or multiple children, youths, or persons with special needs where 
other church personnel cannot easily observe them. 

 
(B) One-to-one counseling with children, youth, or persons with special needs must 

be done in an open or public or other place where private conversations are 
possible but occur in full view of others. 

 
(C) Church personnel over the age of 21 must directly supervise church personnel 

under the age of 18 and be physically present during all activities. 
 

(D) Programs for infants and children under ten (10) years old will have procedures 
to ensure that children are released only to their parents or legal guardians or 
those designated by them. 

 
(E) Parents or legal guardians must complete written permission forms before church 

personnel transport children, youth, and/or persons with special needs for a 
church-sponsored activity or for any purpose on more than an occasional basis. 

 
(F) An up-to-date list of approved congregation-sponsored programs for children, 

youth, and persons with special needs must be maintained in the church office or 
others place where church records are kept. 

 
(G) Church personnel are not permitted to develop new activities for children, youth, 

and persons with special needs without written approval from the Rector, Clergy-
in-Charge, or canonical equivalent. 

 
(H) Each program will develop age-appropriate procedures to ensure the safety of 

children, youth, and persons with special needs using restrooms and showers or 
baths. 
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(I) When supervising or assisting private activities such as dressing, showering, or 
diapering infants or children, church personnel will remain in an area observable 
by other church personnel or work in pairs. 

 
(J) At least two unrelated church personnel should supervise activities. When both 

boys and girls are participating, male and female adults should be present. 
 

(K) Church personnel who minister to children and youth are strongly encouraged to 
set very stringent privacy settings on any social networking profile.  

 
• Individual personal profiles are to be used to interact with real friends, 

family, and peers. 
• Church personnel should not submit “friend” requests to minors. Minors 

may not be able to decline such requests due to the disparity of power 
between children and youth and adults.  

• Minors may ask to be “friends,” and church personnel should discern the 
level of contact they want to maintain with the minors (if at all) prior to 
responding to these requests.  

• If church personnel chooses to accept “friend” requests from minors who 
are associated with their community of faith, supervisors and decision-
makers must have full access to all aspects of that church personnel’s 
profile and correspondence.  

• An easier and more appropriate possibility for minors who wish to 
“friend” church personnel is for the church personnel to set up a closed 
group account for all of the program’s youth. Youth requesting to 
“friend” church personnel can then be invited to join this group rather 
than be accepted as a “friend” on that church personnel’s personal 
profile account. The purpose of these two separate accounts/profiles is 
to create a line of privacy and maintain healthy boundaries with minors 
and real family, friends, and colleagues.  

 
PROCEDURES FOR ALLEGED MISCONDUCT 

 
The Diocese of CPA strives to resolve incidents of alleged misconduct justly, to the satisfaction 
of all parties involved, and for the safety of the church environment without having to institute 
an Ecclesiastical Trial. 

Church personnel having direct contact with children and/or youth are MANDATED 
REPORTERS for suspected child abuse. (For the procedures surrounding mandated reporting, 
see above section, Mandated Reporting.) 

Only suspicion, not proof, is needed to report abuse. A mandated reporter need not make a 
first-hand observation of the suspected child abuse. Second-hand reports of abuse must be 
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reported to the proper authorities if the mandated reporter has “reasonable cause to suspect” 
that child abuse has occurred. 
 
In cases where child abuse is suspected, reporting to the appropriate state agency must be 
completed PRIOR to contacting the Office of the Bishop.  After contacting the appropriate state 
agency, the Office of the Bishop must then immediately also be contacted. 
 
If a member of the clergy is the one suspected of child sexual abuse, the Office of the Bishop 
should be immediately contacted after all mandated reporter requirements have been met.  
 
If a member of the clergy is the one suspected of sexual misconduct not relating to child abuse, 
the Office of the Bishop should be immediately contacted.  
 
The Diocese of Central Pennsylvania and all members of the clergy will cooperate fully and 
completely with all relevant authorities during the investigation process. 
 
The procedure outlined in Canons IV.6 - 15 from the 2009 Constitution and Canons of the 
Episcopal Church will be the official procedure of this diocese.   
 
The Constitution and Canons of the Episcopal Church can be found at:   
 
https://www.episcopalarchives.org/sites/default/files/publications/2009_CandC.pdf 
 
If at any time these canons are revised or changed, the procedure of this diocese will change to 
reflect those revisions and changes.   

 
TRAINING 

 
TRAINING PROGRAMS 

 
1. Safeguarding God’s Children 
 
The purpose of this program is education and prevention of inappropriate behavior with 
children and youth. 

 
Who should experience this training?  Initially a face to face training, then every five years 
thereafter, all church personnel with direct contact with children, youth, and persons with 
special needs, all employees as well as all clergy have the on line Safeguarding training available.  
 
In addition, it is highly recommended as an annual offering to the entire parish. The Diocese of 
CPA encourages all parishes to offer "Safeguarding God's Children" to the entire parish in order 
to further the safety and well being of children and youth in parish gatherings, at home, and in 
the community at large. 

https://www.episcopalarchives.org/sites/default/files/publications/2009_CandC.pdf
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Arrangements for this training can be made with parish trainers or convocational trainers who 
have been trained to offer this program by diocesan trainers. The Diocesan Administrative 
Group can provide diocesan trainers to train appropriate people in your parish to offer this 
program. Contact the Diocesan Center for arrangements. A list of trainers available to the 
diocese is provided at www.diocesecpa.org. An on-line version of this training is available for 
renewal of this training. For further information about this option, please contact the Office of 
the Bishop. 

 
The certified record of having experienced this training is kept at the Diocesan Center for all 
clergy, diocesan employees, and leaders of diocesan children and youth activities.   

 
The certified record of having experienced this training for all who work with children and 
youth in parish ministry is kept at the relevant parish office. 

 
2.  Safeguarding God’s People 
 
The purpose of this program is education and prevention of sexual exploitation within the 
church community. 
 
Who should experience this training?  Initially, then every five years thereafter, all church 
personnel, including clergy.  
 
In addition, it is highly recommended as an annual offering to the entire parish. The Diocese of 
CPA encourages all parishes to offer “Safeguarding God's People” to the entire parish in order 
to further the safety and well being of all people in parish gatherings, at home and in the 
community at large. 
 
Arrangements for this training can be made with parish trainers or convocational trainers who 
have been trained to offer this program by diocesan trainers. The Diocesan Administrative 
Group can provide diocesan trainers to train appropriate people in your parish to offer this 
program. Contact the Diocesan Center for arrangements. A list of trainers available to the 
diocese is provided at www.diocesecpa.org 
 
The certified record of having experienced this training is kept at the Diocesan Center for all 
clergy, diocesan employees, and leaders of diocesan children and youth activities.   

 
The certified record of having experienced this training for all who work with children and 
youth in parish ministry is kept at the relevant parish office. 
 
 
 
 
 

http://www.diocesecpa.org/
http://www.diocesecpa.org/
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Appendix One 
 

Code of Conduct for the Protection of 
Children, Youth, and Persons with Special Needs 

In addition to the Baptismal Covenant  
 

+ All church personnel (employed and volunteer leadership) agree to do their best to 
prevent abuse and neglect among children, youth, and persons with special needs 
involved in church activities and services. 

 
+ All church personnel agree to not physically, sexually, or emotionally abuse or 

neglect children, youth, and persons with special needs. 
 

+ All church personnel agree to comply with the policies for general conduct with 
children, youth, and persons with special needs as defined in this Manual. 

 
+ All church personnel agree to comply with the Guidelines for Appropriate Affection 

with children, youth and persons, with special needs. 
 

+ In the event that church personnel observe any inappropriate behaviors or possible 
policy violations with children, youth, and/or persons with special needs, church 
personnel agree to immediately report their observations. 

 
+ All church personnel acknowledge their obligation and responsibility to protect 

children, youth, and persons with special needs and agree to report known or 
suspected abuse of children, youth, and/or persons with special needs to 
appropriate church leaders and state authorities in accordance with these policies 
and all applicable Pennsylvania State Law. 

 
+ All Church Personnel understand that the church will not tolerate abuse of children, 

youth, and persons with special needs and agreed to comply in spirit and in action 
with this position. 
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Appendix Two  
 

Guidelines for Appropriate Affection 
 
The Diocese of CPA and the parishes of this diocese are committed to creating and promoting a 
positive, nurturing and safe environment for our ministries that protect our children, youth, and 
persons with special needs and elders from abuse and our church personnel from 
misunderstandings.  
 
When creating safe boundaries for children, youth, and persons with special needs, it is 
important to establish what types of affection are appropriate and inappropriate; otherwise 
that decision is left to each individual.  
 
Stating the boundaries of appropriate affection allows church personnel to comfortably show 
positive affection in ministry, and yet identify individuals who are not maintaining safe 
boundaries with children, youth, and persons with special needs.  
 
These Guidelines are based, in large part, on avoiding behaviors known to be used by child 
molesters to groom children, youth, and their parents for future abuse. The following 
guidelines are to be carefully followed by all church personnel working around or with children, 
youth, and persons with special needs. 

 
Love and affection are part of church life and ministry. There are many ways to demonstrate 
affection while maintaining positive and safe boundaries. 

 
1. Some POSITIVE and APPROPRIATE forms of affection:  

• Brief hugs;  
• Pats on the shoulder or back;  
• Handshakes;  
• “High-fives” and Hand slapping;  
• Verbal praise;  
• Briefly touch hands, faces, shoulders and arms of children, youth and 

persons with special needs;  
• Arms around shoulders;  
• Holding hands while walking with small children;  
• Sitting beside small children;  
• Kneeling or bending down for hugs with small children;  
• Holding hands during prayer;  
• Pats on the head when culturally appropriate (this is to be avoided with 

Asian communities). 
 

2. The following forms of affection are considered INAPPROPRIATE with children, 
youth, and persons with special needs in ministry setting because many of them 
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are the behaviors that child molesters use to groom children or youth and their 
parents for later molestation or can be, in and of themselves, sexual abuse: 

• Inappropriate lengthy embraces;  
• Kisses on the mouth;  
• Holding children over three years old on the lap;  
• Touching bottoms, chests, or genital areas other than for appropriate 

diapering or toileting of infants and toddlers;  
• Showing affection in isolated areas such as bedrooms, closets, staff only 

areas, or other private rooms;  
• Occupying a bed with a child or youth;  
• Touching knees or legs of children or youth;  
• Wrestling with children or youth;  
• Tickling children or youth;  
• Piggyback rides;  
• Any type of massage given by a child or youth to an adult;  
• Any type of massage given by an adult to a child or youth;  
• Any form of unwanted affection;  
• Comments or compliments (spoken, written, or electronic) that relate to 

physique or body development. Examples would be, “You sure are 
developing,” or “You look really hot in those jeans;”  

• Snapping bras or giving wedgies or similar touch of underwear whether 
or not it is covered by other clothing;  

• Giving gifts or money to individual children or youth;  
• Private meals with individual children or youth. 

 
 


