
Fairfax County Police Department 
Fairfax County Criminal Justice Academy 

Fairfax County, Virginia 
 

 

 

 

 

 

 

Injury Care and Prevention Program 

Wellness Clinic 

Policies and Procedures 

 

 

 

 

 

 

 

 

 

Fairfax County Criminal Justice Academy 
Room 161 

14601 Lee Road 
Chantilly, VA  20151 

703-449-7241  Phone 
703-449-7249   Fax 

Athletic Trainer:  Nancy C. Burke, ATC, MS, VATL 

 



2 
 

 

 

Table of Contents 

 

 

Topic               Page 

I. Overview of Fairfax County, VA.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 3 

II. Fairfax County Public Safety.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 3 

III. Injury Care and Prevention Program.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 4 

IV. Mission Statement.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 4 

V. Goals of the Injury Care and Prevention Program.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 4 

VI. Athletic Trainer.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 4 

VII. Athletic Trainer Practice Domains.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 5 

VIII. Standards of Practice.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .   .  . 5 

IX. Administrative Organizational Structure.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 6 

X. Professional Relationships.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .   .  .  .  . 6 

XI. Wellness Clinic.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .   .  .  . 8 

XII. Confidentiality of Medical Records and Patient Care.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 9 

XIII. Medication.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 9 

XIV. Documentation.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 9 

XV. Dress Code.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 10 

Appendices: 

A. CMS 500 Form 

B. HIPAA Form 

C. Injury Incident Report    

D. Medical Status Report 

E. Patient Progress Report   

F. Physician Rehabilitation Referral Form 

G. Recruit Injury Report 

 

 

 
 



3 
 

I. Overview of Fairfax County, VA 

Fairfax County, Virginia is located in the northeastern section of the Commonwealth of Virginia.  It 
borders Maryland on the north, Washington, DC on the east; and the counties of Loudoun on the 
west and Prince William on the south.  Fairfax County enjoys a very diverse community and is highly 
populated with nearly 1.5 residents in 2015.  Approximately 400 square miles houses local, county, 
state, national, international, government and military businesses. Fairfax County has become the 
east coast center of technology. The continued increase in population, demographics, business and 
government activities has resulted in ever changing demands for public safety employees. 

 
 

II. Fairfax County Public Safety 

Fairfax County Public Safety is comprised of three agencies:  the Fairfax County Fire and Rescue 
Department, the Fairfax County Sheriff’s Office and the Fairfax County Police Department.   

The Fairfax County Fire and Rescue Department was established in 1949.  It is a career and volunteer 
agency.  The Department aids citizens by “providing fire suppression, emergency medical, technical 
rescue, fire prevention and educational services”1; 

The Fairfax County Sheriff’s Office was established in 1742 with one sheriff.  Over time and the 
establishment of the police department primary responsibilities have changed from enforcing laws 
to:  managing the Juvenile and Adult Detention Centers, security in the courthouses and serving civil 
law processes.2 

The Fairfax County Police Department was established in 1940 with 5 officers and now is the largest 
local law enforcement department in the Commonwealth. The Department protects persons and 
property by providing essential law enforcement and public safety services.3 

The Fairfax County Criminal Justice Academy was established in 1985.   The Academy trains 
approximately 130 new law enforcement officers each year in a 6 month non-residential program.  
Current employees are constantly trained in new techniques for defensive tactics, safety and 
security developments, new equipment and law enforcement procedures.  Future officers, deputies 
and fire marshals are trained from the following agencies:   

Fairfax County Police Department 
Fairfax County Sheriff’s Office 
Herndon Police Department 
Vienna Police Department 
Fairfax County Fire Marshals 
Fairfax County Animal Wardens 

 
 

III. Injury Care and Prevention Program   

The Injury Care and Prevention Program of the Fairfax County Police Department is based at the 
Wellness Clinic in the Fairfax County Criminal Justice Academy.  The Injury Care and Prevention 
Program delivers a full range of medical and healthcare services to Department and Academy 
employees.  The clinic is staffed with a full-time Department employee, a National Athletic Trainers’ 

                                                           
1 Fairfax County Fire Department, www.fairfaxcounty.gov/firedepartment/overview 
2 Fairfax County Sheriff’s Office, www.fairfaxcounty.gov/sheriffsoffice/overview 
3 Fairfax County Police Department, www.fairfaxcounty.gov/policedepartment/overview 
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Association certified athletic trainer.  The athletic trainer shall be certified by the Board of 
Certification of the NATA and licensed by the Commonwealth of Virginia Board of Medicine. 

 
 

IV. Mission Statement 

To maintain and improve general overall wellness; provide for care and prevention of injury and 
illness for all Fairfax County Police Department and Fairfax County Criminal Justice Academy 
employees. 

 
 

V. Goals of the Injury Care and Prevention Program 

Prompt access to physicians; 
Enhance the delivery of medical care, rehabilitation and reconditioning; 
Liaison to Third Party Administrators and employees; 
Dedicated educational resource center. 
 
 

VI. Athletic Trainer 

Athletic Trainers are “highly qualified healthcare professionals educated in preventing, recognizing, 

managing and rehabilitating injuries that result from physical activity.”4  Since 1990, athletic training 

has been recognized as an allied healthcare profession by the American Medical Association (AMA).  

Athletic training encompasses the prevention, diagnosis and intervention of emergency, acute and 

chronic medical conditions involving impairment, functional limitations and disabilities.   

The Commonwealth of Virginia requires that all athletic trainers be licensed by the Virginia Board of 

Medicine.  Regulations governing licensure are available in the Virginia Administrative Code.  

Licensed athletic trainers in Virginia must meet certification requirements as defined by the Board of 

Certification, National Athletic Trainers’ Association. 

 
 
VII. Athletic Trainer Practice Domains 

1. Prevention 
2. Clinical Evaluation and Diagnosis 
3. Immediate Care 
4. Treatment, Rehabilitation and Reconditioning 
5. Organization and Administration 
6. Professional Responsibility 

 

 

 

 

 

 
                                                           
4 www.bocatc.org 
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VIII. Standards of Practice 

The athletic trainer’s responsibilities are to evaluate the individual being treated, plan the treatment 

program, administer and document treatment within the limit of his/her professional knowledge, 

judgment and skills and in accordance with the practice of athletic training as set forth in 54.1-2900 

of the Code of Virginia (18-VAC 85-120-110 Individual Responsibilities).  The athletic trainer shall 

inform employees of good health and wellness practices; shall provide educational training and 

materials.   

The athletic trainer collaborates with licensed physicians and other healthcare professionals (nurses, 

physical therapists, physician assistants, dentists).  The athletic trainer works well with supervisors 

and administrators for a cooperative effort in patient care.  In addition to providing direct patient 

care the athletic trainer shall review injury / illness reports every six (6) months to determine any 

trend, and if so shall provide training to reduce incidents.  The athletic trainer also provides reviews 

of safety training matrices, medical support for supplemental units on training scenarios, medical 

support for Department PAC-OPS annual training and instruction to Academy recruits.   

The athletic trainer serves on a number of local, state and national panels and committees which all 

support the mission of the Injury Care and Prevention Program. 

The athletic trainer will conduct him/herself in accordance with the National Athletic Trainers’ 

Association Code of Ethics.  The athletic trainer will conduct him/herself in accordance with all 

Department General Orders and Standard Operating Procedures.   

 

 

IX. Administrative Organizational Structure 

 

 

 

 

 

 

 

Additional:  Liaison with Police Psychologists and Safety Officers; University Internship Program. 
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X. Professional Relationships  

A. Office of the Medical Director 

The Office of the Medical Director is comprised of two physicians and a physician’s assistant.  
This office is responsible for training and medical supervision of paramedics and EMTs working 
in department specialty units (Helicopter, SWAT, Search and Rescue, Civil Disturbance Unit, 
etc.).  The Office provides additional medical support to the Department.  The athletic trainer 
requires a licensed physician to act as medical supervisor and the Medical Director fulfills this 
role. 

B. Risk Management 

Fairfax County Risk Management Risk Manager and Claims Manager provide support to the 
athletic trainer. Collaboration includes injury trends, review of physicians, management of long-
term employee injury resources with nurse case managers, physicians and other County 
healthcare providers.  Risk Management is very supportive of the athletic trainer position. 

C. Physicians 

The athletic trainer works closely with the Worker’s Compensation Panel of Physicians and 
patient personal physicians in providing injury/illness rehabilitation and re-conditioning.  
Physicians on the panel have agreed to see injured employees within a 24-48 hour window from 
the time of injury.  This quick access moves the injured employee quickly into a medical care 
plan. Communication with physicians is by telephone, fax, email and in person.  Frequent 
communication is key in positive patient care. 

D. Public Safety Occupational Health Center (PSOHC) 

PSOHC is staffed by occupational health physicians, physician assistants, nurses and a physical 
therapist.  Annual medical assessments are scheduled for all County public safety agencies. The 
athletic trainer has a close professional relationship with PSOHC and shall refer patients with 
work-related conditions to PSOHC. 

E. Extended Healthcare Providers 

Requests for extended healthcare providers may be made by employees.  These requests may 
include:  dentist, chiropractor, physical therapist, massage therapist, ophthalmologist, dietician, 
etc.   

F. Third Party Administrator (TPA) 

The Third Party Administrator handles all medical claims for Fairfax County.  Claims of personal 
injury and general liability fall under their purview.  The close relationship with TPA adjusters 
includes:  frequent communication regarding employee injuries, access to claims reporting for 
data trending and reports, speedy reception of employee accident reports – generally within 24 
hours of the incident.  This two-way communication tree is vital to the determination of and 
access to physicians for the injured employee.  Information sent to TPA personnel includes 
Patient Progress Notes, Medical Status Forms and CMS-500 Forms (non-billable). 

G. Police Psychologists /Employee Assistance Program (EAP) 

The athletic trainer may realize the employee is in need of special services that are beyond the 
skill set of the athletic trainer.  Employees are provided with the names and contact information 
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for EAP and the Department psychologists.  In selective instances notification of the employee’s 
commander is also made as a safety concern.  Employees are informed of this notification. 

H. Safety Officer Program 

The athletic trainer collaborates with Department Safety Officers on topics such as heat illness 
prevention, physical safety issues, infectious disease transmission control and other issues 
common to the expertise of the athletic trainer. 

 
 

XI.  Wellness Clinic  
The Wellness Clinic of the Department Injury Care and Prevention Program is located in room 161, 
on the first floor of the Fairfax County Criminal Justice Academy.  It is open based on the needs of 
the varied patrol shifts as well as the Academy schedule.  There are no open hours for late evenings 
and weekends; however the athletic trainer is accessible 24/7 by cell phone and email through the 
Department issued mobile device. 
 
The clinic, equipment and supplies are maintained for use by the athletic trainer in treating 

members of the Department and the Academy.  The clinic shall be maintained as a professional and 

respectful athletic training facility at all times.  Efforts to maintain a clean and environment shall 

reduce the likelihood of transmission of infection and disease.  Equipment is inspected daily for 

safety and cleanliness.  An annual medical budget is housed at the academy for the replacement of 

equipment and supplies.  Bids are requested from vendors prior to purchase of any materials.   

Hours for the Wellness Clinic are: 

  Monday, Wednesday, Friday:   0630 – 1400 (1400-1430 administrative duties) 
  Tuesday and Thursday   0800 - 1600 
  Walk-ins are well received, appointments are recommended. 

Services are provided to all employees of the Fairfax County Police Department, all recruits and staff 

of the Fairfax County Criminal Justice Academy.   The athletic trainer shall provide direct patient care 

inclusive of the following:  primary injury evaluation and immediate treatment; referral to the 

appropriate worker’s compensation physician, PSOHC, private physician or healthcare provider; 

expedite many physician visits; develop a medical care plan with the physician and/or healthcare 

provider; administer the medical care plan; monitor the progress of the employee until back to full 

duty; administer physical performance tests to advise physicians on duty status.  The athletic trainer 

may provide an assessment, arrive at a clinical diagnosis and begin direct patient care without a 

physician’s prescription.  However should there be no improvement following four (4) treatments 

the patient shall be referred to a medical doctor.  Physicians who prescribe treatment shall be 

frequently notified of patient progress.  Should there be no patient progress in two weeks the 

patient shall be referred back to the physician.  It is the responsibility of the physician to notify the 

athletic trainer of any conditions which may affect treatment protocols. 

Mild Traumatic Brian Injury (MTBI commonly known as concussion) protocols include the education 

of all employees, baseline neurocognitive testing of all recruits.  Current employees have the option 

of a baseline test which is highly recommended.  Supportive processes are in place for injured 

employees including progressive return to work as the employee recovers. 
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A unique aspect of the Injury Care and Prevention Program is that service may be provided for both 

work and non-work related conditions. 

  
 
 
XII. Confidentiality of Medical Records and Patient Care 

Clinic staff will comply with the regulations set forth by the Health Information Portability and 

Accountability Act (HIPAA).  Employees shall be guaranteed respect for their privacy and 

confidentiality of all medical records and care.  Confidentiality shall be maintained as these are legal 

documents.  Medical records may not leave the clinic unless they are in possession of the employee; 

or required to be given to a supervisor for a work related injury/illness.   There shall be no sharing of 

medical information with the exception of the following parameters: 

a. Information regarding a work-related injury may be shared with Risk Management, Third Party 

Administrator, employee supervisors as necessary and the Commander of the Administrative 

Support Bureau. 

b. Information regarding a non-work related injury may ONLY be shared with the athletic trainer 

and the treating physician / other healthcare provider following a signed HIPAA consent form 

sent to and received by the treating physician / other healthcare provider. 

 

 

XIII. Medication 

Medications are needed at various times by Department and Academy employees who are age 21 

years and older.  Over-the-counter (OTC) medications are available to employees.  Prescription 

medications shall be dispensed per patient with physician order.   

 

 

XIV. Documentation 

Patient care and recommendations shall be entered into the SportsWare Injury Database.  This 

database has been adapted for the Fairfax County Police Department.  All documentation is entered 

on the clinic computer, accessed only by the athletic trainer utilizing a secure passcode.  The athletic 

trainer is the sole possessor of the passcode.  SOAP notes, appropriate medical terminology, 

complete evaluations, clinical diagnosis, referral s if appropriate, surgery, medical diagnostic tests, 

rehabilitation plans and progress shall be noted in the database.  Patient contact information is 

located in Department database.  Academy staff and recruit emergency information is located on 

the Emergency Contact Form held in the Academy office. 

Physicians shall receive timely Patient Progress Notes prior to patient appointments or as frequently 

as the physician may request.  CMS 500 forms shall be completed, without a final billing fee, and 

sent to the manager of the Third Party Administrator every two weeks, or as appropriate. 

Medical Status Reports are required for each patient who is seen by a physician.  HIPAA forms must 

be signed and sent to the treating physician for a non-work related injury / illness. 
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XV. Dress Code 

Clinic staff shall be professionally attired at all times.  Academy uniform is provided. Fitness attire is 

not appropriate for providing treatment in the clinic.  Staff must provide own shoes.  Staff shall wear 

solid toe shoes, no running shoes, flip flops, sandals, etc.  Staff shall wear Department identifiable 

attire at training practicals:  hi-visibility vest, jacket with identifier on front and back. 

Staff is to have visible Department credentials on their person at all times.   

 

 

 

 

 

 

 

 

 

Contact: 
Nancy C. Burke, ATC, MS, VATL 
571-221-8061  Cell 
703-449-7249  Fax 
nancy.burke@fairfaxcounty.gov 
 
 
 
 

 
 
 
 
 
 
 

 
 

1/2006 
10/2015 Revised 

NCBATC/ FCPD 

 
 
 
 

mailto:nancy.burke@fairfaxcounty.gov
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A.  CMS 500 
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Release of Medical Information Authorization 
 
 

 
 
 

In accordance with the standards of the Health Insurance Portability and Accountability 
Act of 1996 (HIPAA) the following provides for the release of medical information to the 

appropriate listed personnel. 
 

 

 
This is to authorize the release of medical information to the Fairfax County Police Injury Care and 
Prevention staff (i.e. athletic trainer and consulting physicians) concerning injuries or illness relating to 
my participation in recruit training at the Fairfax County Criminal Justice Academy; OR relating to my 
position as an employee of the Fairfax County Police Department. 
 
I understand that the release of information may be in the form of personal communication, telephone 
communication, electronic format, letters or documents, reproductions of written materials including x-
ray, MRI or in person. 
 
 
 
 
_______________________  ______________________________________ 
Date     Name – Printed 
 
 
     ______________________________________ 
     Signature 
                  
    
     _______________________________________ 
     Birthday 
 
 
      
     

 
Nancy C. Burke, ATC                   Injury Care and Prevention Program  
571.221.8061  Cell                                                 Fairfax County Police Department  
703.449.7241 Clinic                                                Fairfax County Criminal Justice Academy             
703.449.7249  FAX                    14601 Lee Road,  Chantilly, Virginia  20151 
nancy.burke@fairfaxcounty.gov 

B.  HIPAA 

Form 

mailto:nancy.burke@fairfaxcounty.gov
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Injury Incident Report 
Fairfax County Police Department 

 
Date of Injury __________ 

 
Date of Report _________ 

 
                                                                                                                       Work   Non-Work 
Name ____________________________________ EIN ______________ 
 
DOB ___________________    Gender:    M        F 
        
Agency:  FCPD     FCSO    Herndon    Vienna    FCFD 
 
 
 Body Part:  
        L       R 

 
 

  
    Other:  
_____________________________ 
 
 
 Injury:   
  
 

   
Other:  _____________________________ 

 
 
Mechanism: Direct 
  Indirect --  Rotation  Stretch  Torsion   
  Other --  Allergy   Illness  Systemic 
 
 
Subjective (observations and symptoms:__________________________________________________________ 
 
  _______________________________________________________________________________ 
 
  _______________________________________________________________________________ 
 
 
 
Objective(tests):______________________________________________________________________________ 
 

_______________________________________________________________________________ 
 

  _______________________________________________________________________________ 
  
  _______________________________________________________________________________  
  

 
 

FCPD Injury Care and Prevention Program 
Fairfax Criminal Justice Academy, 14601 Lee Road, Chantilly, VA  20151-1708 

Abdomen Cervical Face Hand Lip Scalp Tooth 
Ankle Chest Finger Hip Mouth Shoulder Wrist 
Back (Upper) Clavicle Foot Jaw Neck Spine  
Back (Lower) Elbow Forearm Knee Patella Thumb  
Brain Eye Forehead Leg Rib Toe  

Concussion Fracture Sprain Tendinitis 
Contusion Illness Strain Wound 
Dislocation Inflammation Subluxation  

C.  Injury Incident Report 
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D.  Medical Status Report 
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Patient Progress Report 
Fairfax County Police Department 

Injury Care and Prevention Program 
 
Patient: ________________________  DOB: _________________________ 
 
Agency:  ______Fairfax County Police Department ________   Duty Status:  ________________  
         

Physician Script for Rehabilitation/Reconditioning  
 
Referring Physician: ___ ,MD      _________________    Start Date of Care:  _______________________ 
Clinical Diagnosis:  _________________________________________ 
Prescribed frequency of treatment:  _______________________________________ 
Date of follow-up physician appointment:  ___________________________________ 
 
 
Treatment Goals: 

  Increased joint range of motion    Decreased swelling 
  Increase strength      Maximize functional abilities 
  Maximize cardio-respiratory output    Decrease muscle spasm 

 
The following modalities/exercises have been performed in the Wellness Clinic/Fitness Facility: 

  Heat       Cardiovascular training 
  Cold       Range of motion/flexibility exercises 
  Electrical Stimulation     Strengthening exercises 
  Ultrasound       Agility exercises 
  Cold Laser       Functional rehabilitation 
  Brace/Orthotic supplied (ASO brace)    Soft tissue mobilization 
  Manual therapy      Proprioceptive reinforcement/ 
  Massage       Other _ _____________ 

  
Patient Progress.   

  Positive progress      No progress      Unknown Progress 
  Home program provided     Home safety review w/patient 

 
Testing for return to full duty: 

  Functional testing      Job performance testing 
 
Notes:  
 
 
Recommend: 

  Continue rehabilitation / strapping    Return to full duty status  
  Continue home care program    Refer to additional services 

 
 
Signature: __________________________________     Date: _____________ 
  Nancy C. Burke, ATC 

 
 
 
 

Nancy C. Burke, ATC                    FCPD Injury Care and Prevention Program 
  Cell:   571.221.8061                      14601 Lee Road 
  Clinic:   703.449.7241               Chantilly, VA  20151 
     Fax: 703.449.7249           nancy.burke@fairfaxcounty.go 

E.  Patient Progress Report 

http://www.nata.org/
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Fairfax County Police Department 
Injury Care and Prevention Program 

Physician Rehabilitation Referral Form 
 

PLEASE RETURN THIS FORM WITH THE EMPLOYEE FOR REHABILITATION / RECONDITIONING SERVICES. 

Employee Name ___________________________  Date: __________________ 

Diagnosis: ___________________________________ 

Referring Physician: __________________ 

Physician’s Recommendation and Suggested Treatment: 
 
The above employee should be receiving treatments  ____ times per week for _______ weeks. 
 

  Treat as needed (AT’s discretion) 

Treatment / Procedures: 
   Range of Motion / Joint Mobilization     Thermotherapy / Cryotherapy 
   Functional Progressive Resistance     Soft Tissue Mobilization 
   Strengthening        Electrical Stimulation / TENS 
   Proprioceptive Training      Ultrasound 

  Cardiorespiratory Conditioning     Laser Therapy  
   Job Related Activities (power, agility, etc.)    Home Program 
 
Rehab Programs: 

  ACL      Instability/Capsular Shift    Shoulder/Scapula  
  Ankle / Achilles     Patello-Femoral Pain    Total Hip    
  Cervical/Lumbar    Rotator Cuff Strain / Tear    Total Knee  
  Elbow/Wrist/Hand     Therapeutic Exercise  

Any special instructions / limitations: _____________________________________________________ 

 

Physician Signature: ____________________________________ Date: ____________________ 

 

Thank you, 

Nancy C. Burke, MS, ATC, VATL 
Athletic Trainer          
Fairfax County Police Department     
    

 
Nancy C. Burke, ATC                      Fairfax County Police Department 

  Cell:   571.221.8061                 Injury Care and Prevention Program 
  Clinic:   703.449.7241                      14601 Lee Road 
     Fax: 703.449.7249                            Chantilly, VA  20151 
                    nancy.burke@fairfaxcounty.gov 

F.  Physician Rehabilitation Referral Form 

http://www.nata.org/
mailto:nancy.burke@fairfaxcounty.gov
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FAIRFAX COUNTY CRIMINAL JUSTICE ACADEMY 
 

RECRUIT INJURY REPORT 
 
 

NAME:  ________________________________________________                        SESSION: _____________ 
  LAST  FIRST   MI                                      
 
AGENCY:  FCPD   FCSO   FCFD   Herndon PD   Vienna PD                 SQUAD:  ______________ 
 
           EIN:  ______________ 
DATE/TIME OF INJURY: ____________________________________   
 
 

NARRATIVE 
 

 
On _______________ at _________ hours, I, Recruit __________________, informed the Academy Staff of an  
 
injury.  The injury occurred  on duty   off duty.  Medical treatment   was   was not requested. 
 
TYPE OF INJURY: __________________________________________________________________________ 
 
INCIDENT DESCRIPTION:  
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
 
__________________________________   ___________________________________ 
RECRUIT SIGNATURE       SQUAD LEADER SIGNATURE 
 
__________________      ___________________________________ 
DATE         SUPERVISOR SIGNATURE 
   
        ____________________ 
         DATE 
 
COMMENTS/FOLLOW-UP:___________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
 
Evaluated by ATC:      Yes    No 
ATC Recommendation:     Authorized Physician’s Panel      Treated by ATC 
ATC Follow-up Required:    Yes, on:  ____________________          No 
     Restrictions see below 
 
ATC COMMENTS:  
__________________________________________________________________________________________ 
 
___________________________________  _________________ 
   ATC SIGNATURE      DATE 

G.  Recruit Injury Report 


