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B WORDB WORD
THE

Aa budget | /ˈbəjət/ | noun: an estimate of income and expenses.

Money in, money out. How do we keep track of it all?
But first, why would you keep track of it? Here are the...
TOP

5
(OF MANY)
REASONS
TO BUDGET

1. A budget ensures you don’t spend money you don’t have.
Looking at your bank account, you might think you have enough for
that big, new shiny object, but a budget can tell you how much is left
after all the obligations that are coming up.

2. A budget helps you prepare for emergencies and unanticipated expenses.

3. A budget can help you get out of debt, keep you out of debt, and meet your savings goals to
make your dreams come true.

4. A budget reveals areas where you're spending too much
money so you can refocus on your most important goals and 
free up money for the important things.

5. A budget helps relieve unnecessary financial stress.

THE BASICS OF
BUDGETING:
Understand where you currently are

Determine how 
much you bring 

home, after taxes 
and other 

deductions

Map out your fixed 
expenses (rent, 
mortgage, car 
payments, etc.)

Spotlight variable 
costs (utilities, 

groceries, gas, etc.)

Do the math -- are 
you spending more 

than you earn or 
earning more than 

you spend?

For hourly earners with variable income, you can get a quick glimpse into what you can 
expect from your paycheck by checking your DailyPay available balance. Then you’ll 
know if you’re under or over your expected income for the week and adjust accordingly.

DPro
TIP#

DO: DON’T: BONUS:
Fill out the following budgeting 

worksheet. If you like this 
budgeting worksheet, you can 

print it out at 
dailypay.com/financial_wellness

Worry about making your budget 
perfect or fudging things for the 

sake of your self-esteem. 
Budgets are living documents, 

and it might take a few months to 
get the hang of it, spot trends, 

and plug money leaks.

If you mostly spend with debit and 
credit cards, you can check those 
statements, print out an extra copy 
or two of the worksheet, and fill it 
out to reflect actual spending for 

the last month or two. This will help 
put unrealistic expectations in 

check.
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BALANCED BUDGETBALANCED BUDGET
WHAT DOES A

LOOK LIKE?

Before creating your actual budget, draw up your imaginary budget following 
the above guidelines. Fill out the worksheet below:

The simplest formula for assessing your spending 
habits and budget forecast is called the 50/20/30 rule. 

50%
30%

20%

Flexible Spending 
(variable spending on 

things like gas, groceries, 
and non-essentials like 

entertainment and hobbies)
Fixed Costs 

(costs that generally don’t 
vary month to month, e.g., 
rent, car note, phone bill)

Financial Goals 
(e.g., paying o� debt, filling 
an emergency fund, saving)

1. What is your total monthly take-home income?

2. What is half of your monthly income? *
* This number should be an estimate of your monthly fixed costs.

Now you have half of your money left, calculate 
30% of the original amount. To do this, grab your 
calculator. Type in the original amount. For 
simplicity, let’s say it’s $100. Multiply this by 0.3, 
which will give you $30. 30%

50%
goes into your 
flexible spending 
(grocery shopping, 
gas, discretionary 
spending etc.)

20%
that remains goes
into financial goals 
(paying o� debt, 
filling an emergency 
fund, savings)

This is the “ideal” budget, though everyone is 
di�erent and few will stick exactly to these 
percentage points. This exercise is just to give you 
an idea of what a balanced budget might look like. 

Now it’s time to see where you actually are.
dailypay.com



BUDGETING WORKSHEETBUDGETING WORKSHEET
Consider this your starter kit. If this worksheet works for your purposes, keep using it from month to 
month. Feel free to find a flexible template that suits your lifestyle, whether it be an Excel template, 

budgeting software, app, or simple pen and paper. This is your budget, so make it your own.

FIXED COSTS:
Rent/Mortgage:  ____________________
Car Payment:  _____________________
Car Insurance:  ____________________
Phone Bill:  _______________________
Internet:  _________________________
Insurance:  ________________________
___________:  ____________________
___________:  ____________________

TOTAL:  ___________________

FLEXIBLE SPENDING:
Electric:  _________________________
Gas (Utilities):  ____________________
Other Utilities:  ____________________
Groceries:  _______________________
Gas (Vehicle):  _____________________
Childcare:  _______________________
Clothing:  ________________________
Restaurants:  _____________________
Medical:  _________________________
Entertainment:  ____________________
Cosmetics/Toiletries:  _______________
Kid Supplies:  _____________________
Spending Money:  __________________
___________:  ____________________
___________:  ___________________
___________:  ___________________
___________:  ___________________
___________:  ___________________
___________:  ___________________

TOTAL:  ___________________

DEBTS:
Student Loan Payments:  _____________
Medical Bills:  ______________________
CC1:  _____________________________
CC2:  ____________________________
___________:  _____________________
___________:  _____________________

TOTAL:  ____________________

SAVINGS & LONG-TERM SPENDING:
401(K):  ____________________________
Other Retirement Account:  ___________
Savings Account:  ___________________
Investment Account:  _______________
Home Repairs:  _____________________

Vacation Budget:  __________________
Gift Budget:  _____________________
Education Savings:  ________________
___________:  ____________________
___________:  ____________________

TOTAL:   __________________

Month

___________

Monthly Income

___________

Monthly Expenses

___________

Monthly Savings

___________
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