
 

How to Write an Obituary  

A Step-By-Step Guide 

An obituary is a traditional way to briefly summarize a life and legacy, to inform the community 

that a death has occurred, to inform the community of upcoming service plans, and preserve a record of 

a life for future generations by publishing a written genealogical record. 

An obituary is written by someone close to the deceased. It offers an intimate perspective of 

someone’s life story as witnessed by close loved ones. The funeral home can help you place the notice in 

a newspaper of your choice, and we can publish it online on our website. 

These are some tips and suggestions that might make drafting an obituary a little easier. Often 

families find that once they get started they find the writing process to be a helpful way to work through 

their grief. The key is to be clear, concise, and thoughtful. Much can be said through few words.  

Most newspapers calculate their charge for obituaries by the length of the notice. Our staff will 

be able to gather a proof and a price for you. 

 Step 1: Email your draft to your director or to our staff at wecare@bradshawcarter.com. If 

desired, attach a high resolution photograph as a jpeg or png image file (The sharper the image, 

the better the result). 

 Step 2: A Bradshaw-Carter staff member will work with your desired publication to generate a 

proof and a price. This proof will be sent to you for review. 

 Step 3: Edits, if needed, can be made with a new proof/price for the updated version. 

 Step 4: The family point-of-contact approves the proof. Payment is required prior to publication 

or announcement of service details. 

 

IN HOUSTON: The Houston Chronicle’s deadline is the day prior to publication. We recommend giving 

our team the draft by noon the day prior, so that our staff may generate a proof and price well in 

advance of our afternoon deadline. We ask that all notices be finalized and paid for by 2 p.m.  

 

BEGINNING YOUR DRAFT: 

The first paragraph announces the death – You might want to include: 

 Full name (including any nickname) 

 Age 

 Occupation (if desired) 

 Date/Place of birth 



 Date/Place of death 

 Some families choose to include the cause of death 

 

EXAMPLE: John Mathew Doe, 86, of Kerrville, Texas, founder of Wolf Brand Products, died Saturday, 

January 17, 2013, at Veterans Hospital, of complications following a stroke. 

EXAMPLE: Mary Beth Smith, born October 1, 1934 in Junction, Texas, passed away peacefully Tuesday, 

February 1, 2013, surrounded by her loving family at her home Houston. 

 

BRIEF BIOGRAPHY: 

If you haven’t yet, include birth date, birth place, parent’s names, main places of residence, and 

a bit about someone’s history. It’s often smart to go in chronological order. This can include anecdotes 

about early life and childhood, schools attended, hobbies while growing up, or stories about how 

someone met a future spouse. 

You may wish to mention: 

 Main places of residence 

 Education/Special training or certifications 

 Military service 

 Achievements/awards 

 Memberships (church/civic/fraternal/clubs/sports associations) 

 Hobbies/interests/volunteering/community involvement 

 Anecdotes or recollections 

PRECEDED IN DEATH: (Optional) 

Some families prefer to include a list such as “Charlie is preceded in death by his parents, Robert 

and Joan Walker, and his uncle Joseph Walker.” We recommend you write “preceded in death” rather 

than “Charlie is predeceased by”. 

SURVIVORS: 

A proper way to list survivors is to say: “Charlie is survived by…” or “Charlie leaves behind…” 

(then list in the following order) 

a) Spouse 

b) Children 

c) Parents 

d) Grandchildren 

e) Sisters/Brothers 



SECONDARY FAMILY: (Optional) Secondary family members may be listed out in full or by relationship 

rather than name. To abbreviate, you could include mention of, “Five grandchildren, three nieces, two 

nephews,” for example. Alternatively, you could phrase it as “and many extended relatives and close 

friends.” as a catch-all. You might wish to include 

a) Grandparents 

b) Great grandchildren 

c} Aunts/Uncles 

d) Cousins 

e) Nieces/Nephews 

f} Pets, often enormously important to owners, are often included. 

 

EVENT DETAILS:  

If announcing service details, be sure to include details such as date and time, venue name, 

address, and expectations, as well as the place of final disposition. It is helpful to let guests know what 

to expect. 

Important: Make sure your day of the week and calendar dates match, and that your event schedule 

has been confirmed by all parties (Funeral home, clergy, church staff, cemetery, etc.) before 

publishing an obituary. An error, scheduling conflict, or omission in announcing your service can cause 

much confusion. Your funeral director can offer guidance with this section if needed. 

EXAMPLE: Friends and family are invited to gather for a visitation from four until seven o’clock in 

the evening on Wednesday, October 5, 2022 at the Bradshaw-Carter Home, 1734 W. Alabama 

Street in Houston. A memorial service will begin at five o’clock with a tribute and remembrances, 

followed by a cocktail reception. Guests are invited celebrate Carol’s memory by wearing 

something of her favorite color, purple. A private burial of Carol’s urn will take place at 

Houston’s Glenwood Cemetery at a future date. 

EXAMPLE: A viewing and visitation will be held from five until seven o’clock in the evening on 

Wednesday, October 5, 2022 at the Bradshaw-Carter Home, 1734 W. Alabama Street in 

Houston. A rosary service will begin at nine o’clock the following morning, Thursday, October 6th, 

at St. Anne’s Catholic Church, 2140 Westheimer Road. A Mass of Christian Burial will follow at 

half-past nine. Guests will then process to Glenwood Cemetery in Houston for a brief committal 

service. 

If a livestream is to be included, we recommend you not print a lengthy hyperlink in a 

newspaper. Rather, best practice is to refer readers to a website link. 

EXAMPLE: Guests who are not able to attend may view a livestream of the service. A link is 

posted at the bottom of Charlie’s tribute on Bradshaw-Carter’s website. 



EXAMPLE: Guests who are not able to attend may view a livestream of the service on St. John the 

Divine’s Youtube Channel. 

PALLBEARERS: 

For a burial, it is traditional to list out the names of pallbearers who will carry the casket. 

Historically sons or grandsons have served as pallbearers along with respected male friends or close 

colleagues, but in modern times anyone may serve, regardless of gender. There are as few as four 

pallbearers or as many as nine. 

“Honorary pallbearers” may be listed in a way that symbolically honors their relationship. This may be 

the case if you have more than nine people who wish to serve, or may be the case if someone is too 

young to carry the casket or is physically unable to lift. 

EXAMPLE: John Smith, Jack Smith, John Doe, Jack Doe, Paul Sample, and Harold Brown will serve 

as pallbearers. Honorary pallbearers include Charlie’s grandsons, Brian and Lucas Walker.  

SPECIAL THANKS: 

 The family might wish to offer gratitude to special friends or caregivers who have provided aid, 

or maybe there is someone deserving of special recognition.  

 EXAMPLE: The family wishes to extend a special note of gratitude to Charlie’s caregivers Jack and 

Jane for their heartfelt care during the final stages of Charlie’s illness. 

MEMORIAL CONTRIBUTIONS: 

Many readers might want to send an expression of sympathy. This often comes in the form of 

flowers, or you may wish to direct friends to make a contribution to a cause or charitable group 

important to the deceased.  

 EXAMPLE: Memorial contributions may be made to the Alzheimer’s Association of Houston or to 

the Church of St. John the Divine. 

 EXAMPLE: In lieu of flowers, please consider donating to any charity that cares for stray animals, 

or to any cause that champions animal rights. 

Note: It may be beneficial to list out the mailing address of charities. Donation links can be added to our 

funeral home’s website rather than having to list out a URL in full. 

FINAL THOUGHTS: 

Finally, remember that these guidelines are merely suggestions. There are no rules! Write the 

tribute in the structure and language that feels right for your loved one. It can be as formal or informal 

as you like. Obituaries may be serious, but some of the most memorable tributes have been full of 

humor or special touches. 

We stand ready to assist every step of the way. Please call any time at (713) 521-0066 to reach 

us. 


