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APPLICATION INSTRUCTIONS 

PARTS OF THE APPLICATION (checklist)  
• Application Form (includes contact information, background, statement of purpose)  
• $55 application fee & Payment Form (non-refundable) 
• Transcripts  
• Three letters of recommendation  
• Portfolio 

Application Fee  
Your application must be accompanied by a non-refundable $55 application fee. Complete the Payment intake form 
(included in this packet).   

E-Mail Address  
Be sure to provide an e-mail address on page one of your application for an active account that you plan to check 
regularly.  This e-mail address will be used to advise you of the status of your application.  Do not provide a temporary  
e-mail address (University email address, etc). 

Official Transcripts  
Please list every college attended on your application form.  Include one official transcript from the Registrar of each 
institution attended (including University correspondence or extension divisions).  If your course work is still in-progress, 
submit an in-progress transcript with your application package.  A second official transcript, after all course work has 
been completed will be required if you are accepted into the program.  Transcripts may be sent directly to the program 
office or directly to you if the institution allows. Each transcript should be submitted in an envelope sealed and signed by 
the Registrar.  If the transcript is received and the envelope is open or it is taken out of the envelope, you will need to 
submit a new, official transcript. 

Letters of Recommendation  
We require three letters of recommendation.  Please provide each reference with a copy of the Recommendation Form.  
Professors or others who are in a position to analyze your abilities and academic promise in your chosen field of study 
should prepare letters of recommendation.  Letters can be mailed directly to the program office or to you in a sealed 
and signed envelope, which you will forward to us along with your application package. 

Statement of Purpose  
This should be a concise, well-written essay about your background and your reasons for pursuing graduate study in 
science illustration.  The selection committee place particular importance on the statement of purpose. 

Portfolio  
A portfolio submission is required and should consist of high quality prints, color photocopies, or photographs of ten to 
twenty representational pieces of your artwork.  Traditional black-and-white or color media, digital illustration and 
three-dimensional work will all be considered.  Each example should be labeled with a title, medium used, and date of 
completion.  The collection should be bound in a folder or light binder no larger than 9" x 12" clearly labeled with the 
applicant’s name, address, telephone number, and e-mail address.  Do not submit loose portfolio pages.  If you wish to 
submit electronic pieces, please include a hard copy print in the portfolio as well.  Please do not send original artwork. 
We will not return portfolios unless specifically requested and unless a postage paid return envelope is provided.   If you 
are selected, your portfolio will not be mailed back to you, it will be reviewed and returned to you in person at the 
beginning of your first term.  When reviewing the portfolio portion of the application, the selection committee looks for 
attention to detail, accuracy, and aesthetics, as well as presentation of materials. 

Graduate Record Examination (GRE)/ Millers Analogy Test (MAT) score is not required, but if you wish to provide 
scores and/or official reports we welcome them. 
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International Students  
In addition to the application, international students should also submit: 

• Copy of face page of passport 
• Affidavit of financial support and current bank statement 

 

All official academic records must be issued in the original language and accompanied by English translations prepared 
by the issuing institution. If translations are not available from the institution itself, translations may be prepared by 
government or official translators. 
 

If  you are an international student and English is not your first language, you must demonstrate proficiency in English.  
Language proficiency must be determined prior to placement.  Proficiency is determined by : 

1. Earning or taking a minimum of three years of academic courses in English, or  
2. A TOEFL score of 61 or higher or  
3. A writing sample (your Statement of Purpose may be used as your writing sample) and a video interview via 

Skype 

International students are encouraged to review the additional guidelines and visa requirements by visiting: 
https://csumb.edu/international?_search=international, select the Frequently Asked Question tab.  Please note that 
costs and other information provided on the international student webpage may vary for the Science Illustration 
program.  For Science Illustration Program information and costs, please visit scienceillustration.org.  

If you are reapplying  
Submit application form, payment intake form and non-refundable application fee of $55.   

We recommend you send an updated portfolio.   

• If your earlier application was submitted 2 years ago or less you can reactivate the previous letters of 
recommendation and submitted transcripts.   

• If your previous application was submitted more than two years ago, please submit new letters of recommendation.   
• If your academic record has changed, submit updated official transcripts. 

Send Applications to:  
EE Credit Programs- SICP  
California State University Monterey Bay  
100 Campus Center  
Gavilan Hall, Building 201, Suite 209 
Seaside, CA 93955-8001  
phone: (831) 582-4500 
scienceillustration@csumb.edu 

FREQUENTLY ASKED QUESTIONS 

How can I prepare to apply in a few years? 
Although each applicant is unique, typical preparation begins with successful completion of your degree in a science 
area of interest.  In addition, take art classes or attend art workshops along with your science coursework, draw as much 
as possible, and start building a portfolio of your best work.  Some experience with Photoshop and Adobe Illustrator is 
recommended but not required. 

It is helpful to do some personal research about science illustration as a career choice. Become aware of the many areas 
where scientific illustrations are used, from science magazines and textbooks to aquaria and museums.   Create a folder 
of successful illustrations gleaned from the web and print publications, and identify the types of illustration that interest 
you to help define your goals as an illustrator. If possible, gain experience by trying your hand at doing illustration for 

https://csumb.edu/international?_search=international
http://scienceillustration.org/req.htm
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your community museum, local non-profit organizations, or college professors.  Join the Guild of Natural Science 
Illustrators for additional information and peer support. 

How many applicants apply each year? What do you look for? 
Science Illustration Program graduates have excellent track records at achieving success in their careers. As the program 
reputation has grown so have the number of applicants. Academic success, artistic ability and strong motivation are all 
key factors in being accepted into the program.   

What are you looking for in the portfolio? 
The portfolio is a crucial part of the application and the committee looks for attention to detail, accuracy and aesthetics 
as well as care in presentation of materials. We like to see a variety of your artwork showing your range of skills and 
techniques. Pencil drawings, pen and ink, watercolor, whatever you use is all accepted. Try to choose pieces that 
demonstrate your ability to render subjects realistically and accurately, that show your skills off to their best advantage. 

In addition to detailed illustrations of individual subjects, consider including illustrations that incorporate additional 
information or context. Examples include species interactions, reconstructions, hidden structures, or how things work. 

Do I need a degree in science? 
We are looking for students who have a degree in science and who have strong interest in visual explanations of 
scientific phenomena, along with promising drawing skills. Other degrees are considered if you are able to indicate your 
interest and experience in a science related area. 

If I do not have a degree in Science, what can I do to make my application stronger? 
The selection committee does look favorably on science backgrounds when reviewing applications.  However, each year 
a few are selected with alternate backgrounds including art, graphic design, museum studies -- even history or literature. 
The application portfolio strongly influences selection decisions; it is one strong indicator for success in the field of 
science illustration.  Although no two successful portfolios look alike, we look for accuracy, attention to detail, and some 
confidence with various media.  Aptitude for telling a visual story is a strong plus, as is showing subjects 
in context (environments, relationships, comparisons, and so on), as well as explaining information through illustration. 
  

A science background helps insure a solid foundation in the scientific process and a keen understanding of the 
importance of accuracy and good research.  If it would help you to feel more confident in those areas you might take a 
few science classes, read about science topics that really excite or interest you, or volunteer to do illustration or graphics 
for a museum, nature center or zoo.  Remember, too, that a strong art background brings other necessary skills to the 
table.  We have accepted more than a few excellent students with BFA's in fine arts. 

May I sit in on classes? 
Unfortunately, we do not allow visitors in the classroom since our program is quite intensive and the class size is limited. 
We have found that it is too distracting given the nature of the instruction. 

May I meet with some of the faculty or program staff? 
The program administrator will be happy to answer your questions.   Contact the program administrator if you would 
like a one on one meeting with a member of the faculty.   

 

 

 

 
 

NOTE:  Do not print this form double sided. 
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Payment In-Take Form 
 

                         
STUDENT INFORMATION  Student ID or Social Security Number ________________________________ _________________Term: Fall  2018 
                                                   (Summer, Fall, Winter, Spring) 
 

 
Last Name                                                          First Name                    Middle Name       
 

Street Address    City                             State                     Zip 

 

Date of Birth                             Gender                                 Email Address 

 

Daytime Phone                                            Evening Phone   

 
           Student Signature  _________________________________________________________ Date ___________________ 

 
 

PAYMENT DETAIL                               
 
Please explain what this payment is for:   
 
      Science Illustration $55.00 Application fee for class start Fall 2018.  
 
 
 
Amount of payment: $______________    Check #___________   Dated _____________   Detail:  ______________________________ 
 
                               Cashier’s Stamp                

PAYMENT INFORMATION    
         

 Check made payable to CSUMB-EE for $_____________________ 
 
 Credit Card (please circle):     Visa     MasterCard     Discover      American Express 

    I hereby authorize CSUMB to charge the following amount:  $___________________ 

Cardholder name as printed on credit card ______________________________________________________________________________ 

Cardholder’s Signature (required) ___________________________________________Daytime Phone _____________________________ 

3 digit security code (__________) located on the reverse of the card 

 

Credit Card Number________________________________________  Expiration Date________________ 

 

 

Mail:   EE Credit Programs- SICP  
California State University Monterey Bay  
100 Campus Center  
Gavilan Hall, Building 201, Suite 209 
Seaside, CA 93955-8001  
              

NOTE:  Do not print this form double sided  
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Science Illustration Certificate Program          Fall 2018           

Name (last, first)_______________________________           
 

APPLICATION FOR ADMISSION       Due February 16th, 2018 
 

 
 
 

� Portfolio   
� Optional  Postage Paid Return Envelope for Portfolio    Are you including a Postage Paid Return Envelope?  �Yes  �No 

Portfolios are only returned if you submit a postage paid return envelope with your application.  If you are selected, your 
portfolio will not be mailed back to you, it will be reviewed and returned to you at the beginning of your first term. 
 

� Completed Application Form 
� $55 Application Fee & Payment Intake Form 
� Statement of Purpose 
� Official Transcripts  Include one official transcript from the Registrar of each institution attended (including university 

correspondence or extension divisions).  Each transcript should be in an envelope sealed and signed/stamped by the Registrar. 
     

Transcript : ____________________________________  
                                                  Institution Name 

 

 

Transcript : ____________________________________  
                                                  Institution Name 

 

 

Transcript : ____________________________________  
                                                  Institution Name 

 

 

Transcript : ____________________________________  
                                                  Institution Name 

 

 

� 3 Letters of Recommendation   Write below the names and addresses of three persons from whom you requested letters of 
recommendation 
Letters of Recommendation should be in a envelope, sealed and signed by the person writing the recommendation.   
 

Name (First Last) _____________________________________ 

Email: ______________________________________________ 

Phone: _____________________________________________ 
 
 

Name (First Last) _____________________________________ 

Email: ______________________________________________ 

Phone: _____________________________________________ 
 
 

Name (First Last) _____________________________________ 

Email: ______________________________________________ 

Phone: _____________________________________________  
 

International Students Only 
� Copy of face page of passport 
� Affidavit of financial support and current bank statement 

        Included in enclosed package  
 

        Mailed Separately      Date mailed/ordered:__________ 

        Included in enclosed package  
 

        Mailed Separately      Date mailed/requested:_________ 

        Included in enclosed package  
 

        Mailed Separately      Date mailed/ordered:__________ 

        Included in enclosed package  
    

        Mailed Separately      Date mailed/ordered:__________ 

        Included in enclosed package  
 

        Mailed Separately      Date mailed/requested:_________ 

        Included in enclosed package  
 

        Mailed Separately      Date mailed/requested:_________ 

        Included in enclosed package  
            

        Mailed Separately      Date mailed/ordered:__________ 

       Check this box if you are reapplying.  Year of original application __________ 
If you are using transcripts or recommendations from a past application write in re-activate in the spaces below. 
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STUDENT INFORMATION (please print clearly)   

 
Legal Name:  ______________________________________________________________________________________________________________ 
                      First Name (Given Name)                                Middle Name                           Last Name (Surname) 

U.S. Social Security Number: ______-_____-_______          Date of Birth:  ____ /____ /________   (MM/DD/YYYY)          Sex:   � Male     � Female 

Birthplace: _______________________________________________________________________________________________________________ 
            City                                                          state/province                            Country                                                    zip/postal code 
   

Citizenship:  Are you a U.S. Citizen?       � Yes    � No        If not a U.S. Citizen, specify country of Citizenship: ___________________________________ 

                   Are you an International Student?      � Yes    � No               If Yes, list visa type:  _________________________________________________ 

Have you ever applied to the Science Illustration Certificate Program?       � Yes    � No 
 If yes what year did you apply for? ___________________ 

Other official name(s) that may appear on transcripts: _____________________________________________________________________________ 
 

Current mailing address (Use until: __________________________________)  

Street address or P.O.Box ____________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________________ 
    City                           state/province    zip/postal code    country 
 

Permanent mailing address    � Same as current 

Street address or P.O.Box ____________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________________ 
    City                           state/province    zip/postal code    country 
 

Current Phone: ____________________________________   Permanent Phone:__________________________________ 

Email Address: _______________________________________________  
  

What is your native language?    English     Chinese    French   German    Japanese    Spanish     Other: ______________________ 

If  you are an international student and English is not your first language, you must demonstrate proficiency in English.  Language 
proficiency must be determined prior to placement.  Proficiency is determined by earning or taking a minimum of three years of academic 
courses in English, or aTOEFL score of 61 or higher or a writing sample (your Statement of Purpose may be used as your writing sample) and a 
video interview via Skype.  Under special and unusual circumstances, the standards can be lowered.  

 
- Have you taken the TOEFL Examination?    � Yes    � No     If yes, please submit results with  application.   

    Score  ___________________________  Date(s) taken ___________________________________ 
 
- Have you taken a minimum of three years of academic courses in English?   � Yes    � No        

     If yes*, at what institution did you take these courses: __________________________________  
                    * Include official transcripts from the institution you took these courses. 

    Dates of Attendance:  _______________ to ________________ 

- If you do not have either of the above and are a final candidate, we will review your Statement of Purpose as your writing sample 
and schedule a Skype interview with you. 

List degree of proficiency (reading and speaking) in languages other than your first language______________________________________________ 

_________________________________________________________________________________________________________________________ 

Use an email address that you check regularly, but is not a temporary 
address, such as a school email address. 
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Average cumulative undergraduate grade point average (GPA) ____________________  Is this average on a 4 point scale?      � Yes    � No 
 
If you do not have a GPA or this is not an average on a 4 point scale please explain your institutions grading system: ___________________________ 

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________ 

 
Have you taken the GRE General Test?    � Yes    � No         Date(s) Taken ________________________________________________ 

Scores, If known:   Verbal ____/_____%           Quantitative ____/_____%            Analytical____/_____%                Written____/_____%       

Have you taken the GRE Subject Test?    � Yes    � No         Date(s) Taken _________________________________________________ 

Subject___________________________________________________________________________Scores, If known:   ____/_____ % 

Have you taken the MAT or other Graduate school admittance test?  If yes, please list the test type and scores: _____________________________ 

________________________________________________________________________________________________________________________ 

 
List in chronological order all colleges and universities attended after high school, regardless of the length of attendance.  Please fill out all the fields of 
previous institutions; if any are blank we may consider your application incomplete.  If additional space is needed, attach a supplementary sheet. 
 

Institution Name and Location Major Field of Study 
Dates Attended 

Degree or 
Credential 

Date 
Conferred or 

Expected 
From To 

(Complete name and state/province or country) Minor  Mo/Yr Mo/Yr 
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List articles, books, or any other materials published, with dates of publication:  

 

 

List name, approximate dates, and location of any institution at which you have taught:  

 

 

Present occupation or position ________________________________________________________________________________________________ 
 

List relevant research outside of coursework that you have participated in  

 

 

 

 

 

 
 
How did you first hear of the CSUMB Science Illustration Certificate Program? 
❏ Sci. Illustr. Web Site ❏ Undergraduate advisor/instructor ______________________    ❏ Friends ___________________________ 
❏ Learned while student ❏  Article  __________________________________________    ❏ Sci. Illustr. Brochure 
❏ Course taught  by Sci Illustr. Faculty      ❏ Other (please list)________________________________________________________________________ 
 
Which of the following most influenced your decision to apply to this CSUMB graduate program? 
❏ Sci. Illustr. Web Site ❏ Undergraduate advisor/instructor ______________________    ❏ Friends ___________________________ 
❏ Learned while student ❏ Article_______ ____________________________________    ❏ Sci. Illustr. Brochure 
❏ Course taught  by Sci Illustr. Faculty      ❏ Other (please list)________________________________________________________________________ 
 
If you have contacted members of the CSUMB faculty concerning your plans for graduate study, please indicate the name(s) of the individual(s) and 
the discipline(s) concerned  ________________________________________________________________________________________________ 
 

I hereby apply for admission to the California State University, Monterey Bay CERTIFICATE PROGRAM IN SCIENCE ILLUSTRATION, and certify that 
to the best of my knowledge all the above statements are correct and complete.  I understand that the $55 application fee is non-refundable, and 
that the application will not be processed without this fee.  I also understand that transcripts and letters of recommendation submitted to the 
CSUMB Department of Extended Education will not be returned to me, nor will copies be forwarded to any other person or agency. 

Signature: ____________________________________________________________________               Date: _______________________________ 

Printed Name: _________________________________________________________________ 

 

 

 

STATEMENT OF PURPOSE 

Ethnic Survey:    (This information is useful to us for statistical purposes, but you are not required to provide it.)  
❏ American Indian/Alaskan Native   ❏ Chinese/Chinese American   ❏ Pacific Islander 
(Tribal affiliation)_______________________   ❏ East Indian/Pakistani   ❏ Other Asian 
❏ Black/African American    ❏ Japanese/Japanese American  ❏ Non Hispanic-White/Caucasian 
❏ Latino/Other Spanish American   ❏ Korean/Korean American   ❏ Other (please specify) 
❏ Phillipino/Filipino     ❏ Vietnamese/Vietnamese American  ❏ Decline to state  
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STATEMENT OF PURPOSE:  Use to space below or attach a separate sheet to describe your plans for study and your professional goals.  Include any information that 
may aid the selection committee in evaluating your preparation and qualifications.     


	Student Information  Student ID or Social Security Number ________________________________ _________________Term: Fall  2018

