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Fall 2018 Syllabus  

 

Instructor  

Bobbi Long 
office: Gambord #208 
tel: 831 582.5082 
blong@csumb.edu 

Office Hours:  
Tuesdays, 12:30 – 1:30 
Meetings are best scheduled by appointment. Use the Office Hours Appointment link on iLearn. 
Email to request a special appointment or video conference. 

 

Course Description 

This 4-unit project-based course uses the steps of the design process to create publications for print and screen delivery. Principles  
of page layout design, information architecture, and digital production skills are emphasized. Course content focuses on typography, 
letterforms, and using grids in layouts. Students learn project management skills while developing and producing their designs. 
Students learn to use Adobe InDesign and Acrobat Pro to produce print materials and screen presentations.  
 

Course Information 

Assignments, Online quizzes, and resource materials used in class are available on iLearn CST 304-01 

How the Class Works: 

Class meets twice per week. The first class meeting is generally dedicated to lectures, design critiques and giving assignments. The 
second meeting (lab) is used demos, in-class lab assignments and field trips. Students are expected to attend and participate in both 
classes. Attendance will be taken. Quizzes are on-line. 
 
Half of the course content is based on learner-based activities that do not require a lecture. Often, students demonstrate what they 
understand through hands-on labs and quizzes, as well as peer reviews that are shared with classmates before a class meeting.  
These activities include interactive PDFs and online quizzes. This allows class Lab time to address specific topics and provide 1/1 with 
the professor and class cohorts. 

Technology 

Laptop: A laptop with a Pentium chip that can operate the latest Adobe Creative Cloud software is required for work in class. 
Software: Adobe Creative Cloud Illustrator, Photoshop, InDesign, Acrobat Pro. Free: https://csumb.edu/it/software 
Backup:  
Thumb drives with at least 4 GB storage are popular with students to back up and transfer work between school and home. 
Because they are easily lost, so students are encouraged to back up work on the itcdland server or the student’s Google Drive . 
 
ITCDLand Server: All School of Computing and Design majors have an account with on hosting.csumb.edu. Instructions for 
accessing it are at: http://hosting.csumb.edu . Questions/Tech Support: email or visit SCD’s Tech Support guy, Kenneth Lontoc at 
klontoc@csumb.edu. His office is in BIT #206. This takes time so sign up for it now! 

Print Materials 
Students have paid a materials fee for the cost of printing assignments on color printers in the Media Production Studio, BIT 237. 

 

 

Required Books 

 

 

Adobe InDesign CC 2018 Classroom in a Book  
Kelly Kordes Anton and John Cruise 
ISBN-10: 0-13-4685250-8 
ISBN-13: 978---013-4685250-8 
New, Used and rent copies from Amazon, CSUMB Bookstores 
 
CSUMB Library: 1 hard copy, 2-hr Reserve (Lesson files available on iLearn. 
Free online copy for CSUMB student access on SAFARI 
http://my.safaribooksonline.com 

 
 

mailto:blong@csumb.edu
https://csumb.edu/it/software
http://hosting.csumb.edu/
http://hosting.csumb.edu/
mailto:klontoc@csumb.edu
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The Mac Is Not a Typewriter, Second Edition 
Robin Williams 
Peachpit Press 
ISBN13: 978-0201782639 
New/used/rent from CSUMB Bookstore, Amazon 
CSUMB Library: 3 copies, 2-hr Reserve 

Assignments 

The majority of points are for weekly assignments, not final project. (See grading scheme below) If a student keeps up with the 
weekly work and participates in labs and critiques, the grade for the final project will be high. The quizzes on the class text make up 
about 25% of the total grade. Students are encouraged to meet with the instructor during office hours for help and consultation. 
 
Due Dates, Time stamps, and Notes 
Assignments are due before the start of class unless otherwise instructed. Some class activities will be graded during class, so 
attendance is critical.  
 
Late work is not accepted without prior notification and prior instructor consent. iLearn assignment and lab links have a date 
& time stamp when submitted. If you are ill or have a conflict, you must notify the instructor ASP to make arrangements for an 
extension, otherwise a grade of zero is recorded. You must write a note on the iLearn assignment confirming the agreement with the 
instructor. This is a record that confirms the extension and protects your grade from penalties.  
 

Submitting Assignments  

Each week the assignment is posted on iLearn with a link to submit student work. Assignments are also in the Assignment folder. 
To submit digital files, each week, create a folder. Name it: lastname_304weeka#. (a is for assignment). i.e. smith_304a2.  
 
Large files, difficult uploads & Late submissions: Max digital file size for iLearn = 100mb. To avoid slow upload times, break 
large files into smaller files, less than 100mb and zip them. If you’re experiencing upload difficulties, submit the file to the 
instructor on a thumb drive before class starts, to avoid penalty for late submission. Write a note on the assignment link that 
you submitted it in class. 
 
MacType Exercises  
A weekly typesetting setting activity or quiz is assigned based on The Mac Is Not Typewriter, by Robin Williams. The  
 exercise or quiz is posted on iLearn. The exercises are graded in a peer review activity on lab days. 
 

ILearn 

WEB BROWSER ALERT. To insure compatibility with web-based applications, IT has the following recommendations: Use 
latest versions of Mozilla Firefox or Google Chrome and do not use Internet Explorer. If you use the wrong browser, it will look 
like you submitted your work to you, but it won’t be there for the faculty to grade. Take the browser test before you begin: 
http://ilearn.csumb.edu/blocks/browsertest/index.php to make sure your browser its set up correctly at home. 

 

Design Projects (see schedule) 

Newsletter: Print, PDF and E-mail newsletter 
Tri-fold Brochure 
Advertising Campaign 

 
Course Learning Outcomes  

1. Capstone Planning Process 
Create and document an original solution to a problem by applying the following steps: 

a. Research 
Interview and analyze the culture of the audience/users, investigate existing or similar projects, define client’s and 
audience/users’ needs. 

b. Design Brief 
Document includes research, design objective, design, production and evaluation process.  

c. Design 
Investigate and explore a variety of visual solutions from original hand-drawn concept to final digital product 

d. Production 
Prepare original artwork using photography or illustration tools for print or screen output appropriate for the  
client’s needs. 

e. Evaluation Write an effective project description and plan including timelines 
Utilize critical thinking skills by participation in reflection. Write up comments from client and class critiques. Write and 

http://ilearn.csumb.edu/blocks/browsertest/index.php
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collect peer evaluations of student projects and project proposals for clients.   

2. Layout 
Apply fundamental concepts of page composition production for both print and screen media. This includes use of grids, color,  
type, and vector and raster images. Define visual hierarchies of content and information.   
Evidence: Complete print and digital portfolios for projects. 

3. Typography  
Apply Typographic Design Principles and professional quality typesetting skills for screen and print output. 
Evidence: Character and Paragraph style sheets in digital portfolio and completion of typesetting exam.  

4. Communication 
Explain creative concepts to class and clients. Participate in weekly oral and final presentations contributing  
constructive criticism in critiques and evaluations. Explain the project problem and provide an explicit description of the target 
audience and their culture. Provide a descriptive list of project’s features addressing needs, a profile of the designer(s), a list of 
specific tasks, a time line assigning tasks to a calendar and estimation of hours for each task, a budget and client and designer 
signatures. 
Evidence: Design Brief, Student Evaluations 

5. Project Management 
Demonstrates the designer’s critical estimation of resources to complete the project.  
Manage a project from start to finish. Evidence: The written Project Proposal. A written Project Invoice submitted upon 
completion of the project will document the actual time and resources used. 

6. Documentation 
Produce digital documentation of the design and evaluation process> 
Evidence: Portfolio 

Grades 

Grades are posted on iLearn. Private grade conferences are scheduled at mid-term and during assessment week. 
Communication Design students must receive a C to continue in the major. Credit/No Credit is an option for non-CD majors  
Grade Standards 
0    = not done  
10– 60% = incomplete, inadequate (major components are missing or don’t work)   
70 – 80% = adequate (meets minimum design requirements and/or tech effort) 
90% = very good (meets more than minimum creative, design and/or tech requirements) 
100% = outstanding (shows extra innovative effort in creativity, design and/or technology) 

Course Grade Scale  

Assignments: 65%, MacType Quizzes: 15%, Classroom In A Book 10s%, Participation: 8% , Attendance 10% 
A 90 – 100%    
B 80 – 89%  
C 70 – 79%  
D 60 – 69% 
F 0 – 59%  

Technology and Support 

In keeping with the CSUMB vision statement “The University will invest in preparation for the future through integrated and 
experimental use of technologies”, this course requires the application of technology to solve problems and create material relevant 
to the disciplines in the School of Computing and Design. It is the responsibility of each student to understand and use the required 
complete assignments for this course. More Information is available at:  
 
CSUMB IT support: https://csumb.edu/it?_search=it.csumb.edu  for help with laptops, software, etc. 
mytech.csumb.edu  Atomic Learning for software tutorials 
ASAP Tutoring, Library 2nd floor, 582-4104, asap@csumb.edu Student help with writing, tech skills, etc. 

Disabilities 

Students with disabilities who may need accommodations must notify the instructor by the second week of the semester in person 
during office hours or by email.  Visit the Health & Wellness Services Building (Building 80, Campus Health Center) or contact: 
Student_Disability_Resources@csumb.edu. Phone: 831/582-3672 voice, or 582-4024 fax/TTY. http://www.csumb.edu/student/sdr/.  

 

Center for Student Success (CSS) 

If you are stressed, falling behind or are missing too many class sessions, go there! to schedule an appointment with the Center for 
Student Success to create plan to get back on track. The people are nonjudgmental, friendly and helpful. Library, Suite 2163, tel: 
831- 582-3165. 
 

 

Cooperative Learning Center (CLC) https://csumb.edu/clc?_search=Cooperative+Learning+Center+ 

Need help with Adobe software and skills for your assignments?  Formerly known as CLC, the CLC is a campus-wide tutoring 

https://csumb.edu/it?_search=it.csumb.edu
mailto:asap@csumb.edu
http://www.csumb.edu/student/sdr/
https://csumb.edu/asap?_searc
https://csumb.edu/asap?_searc
https://csumb.edu/clc?_search=Cooperative+Learning+Center
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program open to all students, offering peer tutoring services and workshops. It provide high-quality learning assistance in 
computer technology, digital design skills, math, science, writing, languages and study strategies aimed at enhancing 
learning needs at all ability levels. Often students in your class are the tutors, so they are familiar with the assignments. CLC works 
with students to expand their knowledge and abilities by empowering them to become independent learners. CLC tutors, staff, and 
faculty work together to design and offer effective, collaborative, and active learning experiences. CLC is located in the TLA Library. 

 

Use of Student Work 

A selection of individual and group assignments may be made from a range of student submissions in this course.  The selected 
student works may be used for program review and other analyses related to the improvement of this course for CSUMB 
students.  All work will be used anonymously. 

Academic Integrity 

Academic integrity is of central importance to an education at CSUMB. The core of this integrity resides in the scholastic honesty of 
the CSUMB community, and therefore, is the responsibility of all students and faculty to uphold and maintain. Forms of academic 
dishonesty include: cheating, fabrication, plagiarism, and collusion in. We value informal resolution of academic integrity allegations; 
however, students discovered to have engaged in academic dishonesty will be sanctioned 
 
Cheating of any kind will not be tolerated at all in this class. You are responsible for your own original work on all assignments, labs, 
homework, projects, exams, and all programming code. Unless specifically stated, it is expected that you yourself have done t he 
work you turn in. That is not to say you cannot get help from another student, your instructor or any other person. However, you 
need to be very clear about the difference between getting help and another person doing your work. Making a copy (electronic  or 
paper) of another person’s assignment (or providing your work for someone else to copy) is considered 
plagiarism and will be treated as a serious offense. If you have any questions about how to get help or what constitutes acceptable 
collaboration, please talk with your instructors. 
 
Note that due to changes in CSU policy, all instances of academic dishonesty must now be documented and submitted to the Offi ce 
of Judicial Affairs & Community Standards. At a minimum, you will fail the assignment; most likely, you will fail the course.   
 
For more information regarding the Academic Integrity Policy please go to: http://policy.csumb.edu/site/x16011.xml#students 
You are responsible for reading and understanding it. If you have any question about whether collaboration with another student is 
permitted or prohibited for a specific assignment, ask the instructor.  
 
For more information about Student Conduct and Responsibilities please go to: http://catalog.csumb.edu/general-
information/behavior-codes/ student-conduct  

 

http://policy.csumb.edu/site/x16011.xml#students
http://catalog.csumb.edu/general-information/behavior-codes/
http://catalog.csumb.edu/general-information/behavior-codes/
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