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Growing in Christ Nursery Roll 
Director Guide 

With the Growing in Christ Nursery Roll, you possess a wonderful and unique system for keeping 
track of the families of infants and little ones in your parish. This is the first step by your 
congregation to establish a lifelong pattern of being in God’s house to worship and learn. The 
Growing in Christ family of resources provides materials from nursery to grave that teach and 
proclaim the Good News of Jesus Christ, God’s Son, who has come into this world to save us. 
Through the series of booklets, pamphlets, and other items included in the Nursery Roll packet, 
your church will have many opportunities to encourage and stay connected to these new parents in 
the early and most formative years of their child’s life. 
 
New parents face many challenges and often step back from the church because they are 
overwhelmed, exhausted, and insecure or because they just don’t see a real need to be part of the 
congregation. In reality, parents with very young children need their Lord and His Church more 
than ever! They need the forgiveness, life, and salvation God gives them in His Holy Word and in 
the Lord’s Supper. New parents need the encouragement of fellow church members. Their child 
needs to see and hear frequently the sights and sounds of God’s house because God works through 
these means to nurture faith and establish a foundation for a lifetime in the family of God. 



 

 
Uneasy Parents 

First-time parents often feel awkward in their new role and are easily 
embarrassed by their baby’s behavior and their own uncertainty about 
how to handle various situations. Your church’s policies and the actions 
of various members may lead them to conclude that your church doesn’t 
really want them and their little one.  
  
Where are the pews reserved for families of small children?  In most 
churches, the seats for families of little ones are in the back. This sends a 
message that these families are a distraction and should be out of sight 
and in a location where they can easily exit. The reality is that the best 
seats for families with little ones are in the front, where the children can 
clearly see and hear what is happening in the service.  
 

Encourage new parents to sit up front, and assure them that no one will mind. If 
their baby gets too fussy, they can simply step out for a bit until he or she settles. 
The sounds and sights in God’s house will become a comforting place for the 
baby. He or she will quickly figure out that these sounds mean that Mommy or 
Daddy will hold me and cuddle me for a long while. The repetition of songs and 
phrases in the liturgy will be written on the child’s heart and mind, and the child 
will quickly learn and be eager to participate as he or she grows. The baby will 
soon sense this is a place to be quiet, even if doing some wiggling in the pew or 
Mom’s arms! 
 
Is there a clean, pleasant, but discrete place where new mothers can go to nurse 
their baby or change a diaper? If you have a cry room, can the mothers still hear 
or, better yet, see the service as it continues? Is there a chair or bench in the 
narthex for a mother to sit on when she quickly exits the church with a fussy 
child? 



 

Welcoming Newborns  
and Their Parents 

Enlist the mothers of school-aged children or even 
some of the grandmothers in your parish to pair up with 
a new mother and baby. Establish a mentoring 
relationship where the experienced mother can offer 
support, prayer, advice, and even assistance with the 
small child during church. How often when a mother 
has to leave church because one child does she have to 
take her other children with her because dad is in the 
choir loft, absent, ushering, or maybe even in the pulpit! 
Not every new mother will want a mentor, so it is best 
to make the offer but give the mother the choice to 
accept or not. 
 
Survey the mothers of children three to five years old in 
your parish about their perceptions of your 
congregation when they were new mothers. How 
welcome did they feel? Did anyone offer to help them 
when they struggled? These experienced mothers will 
have lots of helpful ideas and suggestions about what 
your congregation can do to make the church more 
inviting to new parents who are hesitant to bring their 
little one to church. 



 

 
 
 
 

 
 
   
 

Establish a Nursery Roll Committee 

Consider establishing a Nursery Roll committee that will advocate for families of small children in 
your parish. This group of volunteers could prepare meals or offer to help with laundry or cleaning 
for the new moms. They can make contact through mail, phone, or in person in the first few weeks 
of the baby’s life. This group might consider purchasing or making books about Jesus that can be 
given to families when they enter the church. The Church Book series (“Things I See in Church,” 
“Things I Hear in Church,” etc.) is a great set of board books available from Concordia Publishing 
House. Go to www.cph.org and enter “Things I See in Church” in the search box.  



 

Using the Growing in Christ 
Nursery Roll System 

Certain significant life events make a person more open to hearing the Gospel and coming to 
God’s house. The birth of a baby is truly a significant life event!  The Growing in Christ Nursery 
Roll system will help you to stay in touch with the parents and newborn for the first three years of 
the baby’s life, until the child enters your Sunday School class for three-year-olds. Here’s how to 
best use this wonderful resource: 
 
1. Select a Nursery Roll coordinator who will organize the program. The coordinator will see that 
each newborn is entered in the roll and that the pieces of the Nursery Roll packet are sent out at the 
right times for each child. The database attached to this Director Guide will help the coordinator to 
keep track of the little ones and will prompt him or her to send out the next piece of the Nursery 
Roll at the appropriate time. 
 
2. Keep a supply of five to ten Growing in Christ Nursery Roll packets on hand. 
 
3. When a child is born or shortly before the birth, the church office should notify the Nursery Roll 
coordinator, who will assign a Nursery Roll packet to the child and his or her family and fill out 
the information on the envelope flap. 
 
4. After the baby arrives, complete the chart on the packet and/or use the database provided on this 
Web site. Enter the required information for tracking the families and the materials sent to them 
over the next three years. Also, print out the Family Registration Form for the pastor to use with 
the family. 



 

 
 
 
 

Using the Growing in Christ 
Nursery Roll System (Cont’d.) 

5. Keep careful records; the database will help you do that. 
 
6. Deliver the materials as the schedule suggests, either through the mail or by asking someone in 
the parish to visit the family and deliver each resource. 
 
*Note: The first piece of the packet is designed to be given to the family by the parish pastor, who 
will meet with the parents about the importance of scheduling the baby’s Baptism. The last piece 
of the packet is an invitation to Sunday School when the child turns three years old. This card can 
be given to the preschool Sunday School teacher or the superintendent to send to the family. 
 
7. Either place a check mark in the Nursery Roll chart (found on the back of the packet envelope), 
or update the database each time you send out a resource.                        
 
8. Provide previous newsletters and materials in cases where the program starts late. 
 
 
 
 



 

Family Registration Form 

Full Name of Child: ________________________________________________________________ 
     (First, Middle, Last) 

Child’s Date of Birth: _________________________________________________ 
     (Month, Day, Year) 

Father’s Full Name:  ________________________________________________________________ 

Mother’s Full Name: ________________________________________________________________ 

Address: ___________________________________________________________________________ 
     (Street, Apt.) 

 ___________________________________________________________________________________ 
     (City, State, Zip) 

Phone Number: ___________________________________________________ 

Baptism Date:  ____________________________________________________ 

Baptismal Sponsors: ________________________________________________________________ 

 

*Please note: information on this form will be used for official church records and in the bulletin the day of the Baptism.   
Please make sure all information is accurate, and return the form to the Nursery Roll Coordinator.                © 2007 CPH 



 

Using the Growing in Christ 
Nursery Roll Database 

Before you begin, you will need to make sure you have certain add-ins activated in Excel. To do 
this, open Excel and click on “Tools” at the top of the screen and select “Add-Ins.” 
 
In the pop-up box, check mark “Analysis ToolPak” and click “OK.” Now, close Excel. 
 
With this add-in activated, the mailing schedule will automatically generate target completion 
dates for each piece. If you are unable to activate the add-in for any reason, you will need to 
manually enter your target completion dates in the Mailing Schedule worksheet. 
 
You are now ready to download and save the Nursery Roll Database to your computer! 
 
When you open the Growing in Christ Nursery Roll Database, you will notice tabs along the 
bottom of your screen with the following labels: Data Entry, Families, Mailing Schedule, Mailing 
List, and Church Life. You can click on any of these tabs to go that area of the database. 



 

Data Entry 
The information that you enter into the Data Entry sheet will automatically appear in the appropriate areas 
throughout this database, so you don’t have to input information more than once.  
 

 



 

Families 
The Families sheet allows to you to view the data in a horizontal, rather than vertical, format.  
 

 



 

Mailing Schedule 
The Mailing Schedule worksheet provides target mailing dates based on the child’s birth date for each of the 
Nursery Roll resources. There is a place for you to enter the person assigned to each task and to mark whether 
each task was completed. 

 



 

Family Mailing List 
Use the Family Mailing List worksheet to create mailing labels. You may want to print the instructions at the 
end of this Director Guide for reference. 
 

 



 

Church Life 
The Church Life worksheet allows you to track involvement of children in key areas throughout their lives in 
the church. 
 

 



 

Instructions for Creating Mailing Labels 
*Note: These instructions are compatible with Word 97–2003. CPH is not equipped to answer questions regarding this 
database. For further help creating labels, please consult a Microsoft Word instruction manual or go to 
http://office.microsoft.com. 
 
1. To create mailing labels, first make sure your file is updated and saved to your computer (make sure you label it and 
save it in a place that will be easy for you to find later).  
 
2. Next, open Microsoft Word, click on “Tools” at the top of the page, and select “Letters and Mailings” and “Mail 
Merge.”  

 



 

3. Select “Labels,” and then click “Next.”  
 

 
 



 

4. Select “Label Options,” and choose the numeric code that appears on the packaging of the labels you are using. Select 
“OK”; then click “Next” to choose your recipient list.  
 

 
 



 

5. Select “Browse” to locate and open this Excel database file from the location where you saved it on your computer.  
 

 
 



 

6. Select “Mailing List” from the text box and click OK.  
 

 
 



 

7. Review the list to ensure that the names you want to print have a check mark by them. You can clear and add check 
marks as needed. (You will want to make sure the instructions line and column headings line are not checked.) Select 
“OK”; then click “Next.”  
 

 
 
 



 

8. Select “Address Block” to arrange your labels. 
 

  
 
Click the “Match Fields” button at the bottom of the text box. 



 

9. Use the drop-down menus to select the following fields:  
Last Name: F2 
Address 1: F3 
City: F4 
State: F5 
Postal Code: F6 

 
 
Leave the rest of the fields blank. Click “OK”; then format the address layout as needed. Click “OK.” 



 

10.  Select “Update all labels”; then click “Next.” 
 

 
 



 

11. Review the labels; then click “Next” to complete the merge. You are now ready to print! 
 

 
 


