
 
 

ALARM LICENSING PROCEDURES 
 
The Company Application processing fee is $300 the first year and $100 per year to renew 
thereafter.  Please fill out the application and attach your “Certificate of Liability Insurance.”  
Also, all officers, owners, directors of the Company will need to submit a separate Company 
Check or Cashier’s Check, made payable to the “KBI” Kansas Bureau of Investigation, in the 

amount of $47 per person to cover their charge for processing the fingerprints for State and Federal 
records check. Fingerprinting can be done here if the application is hand delivered, or any local 
police department should be able to do it for you.  The Alarm Company will need to become 

licensed before we can process any individual agents for the company. Licensing of the company 

can take up to six weeks. 
 
After successful licensing of the company, each salesman, installer or technician working in 
Topeka will also need an application filled out, reviewed and signed by the company stating your 
intent to hire. Then they will need to stop in our office for fingerprinting and photographs.  Upon 
successful approval of the application, a photo ID card will be provided for each employee.  A 

processing fee of $30 (paid via cash, credit/debit card, check or money order made payable to the 
City of Topeka) is currently in place and will need to be paid at the time of the application.  Also 

needed is a separate Company check or Cashier’s check made out to the “KBI” for $47 to cover 
the processing fee of the fingerprints for the State and Federal records check.  (If the person is also 
an officer in the company, only one fee to the KBI is needed.)   Once initial application is made, a 
temporary license will be made available the very next business day after 1:00 P.M.  This 
temporary license is valid for two months, allowing us time to complete the application process.  A 
license valid for one year will be issued upon successful completion of the background 

investigation.   Individual alarm licenses are renewable each year for $25. 
 
Per City Code 5.15, each installer and service technician will also need to be certified by the ESA 
as a Certified Alarm Technician Level I.  For further information regarding this certification, 
please visit www.esaweb.org.  Follow the links to the National Training School, Courses, Certified 
Alarm/Security Technician-Level I, for a list of class times.  If the applicant is not currently 
licensed by the ESA as a Certified Alarm Technician Level I at the time of application, a 
provisional alarm agent license will be issued.  This will allow the individual up to a year to 
become certified.    

 
  Should you have any questions, please do not hesitate to contact me directly.    

                                                                                              
 Sincerely, 

                                                                                         

Melody Lewis 

Alarm Licensing Coordinator 
320 South Kansas Avenue 
Topeka, Kansas 66603 
785-368-9039 (phone) 
785-368-9221 (fax) 
Email:  mlewis@topeka.org 
 


