
RENTAL GUIDE
SHIFT FROM APARTMENT HUNTING TO APARTMENT F INDING



Renting an apartment in NYC is similar to everything else in New York. 

Things move quickly and it is helpful to be organized and prepared ahead 

of time. Start the process with careful planning in consultation with your 

real estate agent. Do not hesitate to ask questions about the process, 

neighborhoods, specific buildings, access to transportation as well as 

what is included or not included.
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PLANNING

DEFINE YOUR SEARCH

The first step in your planning should be to define the key criteria for your next apartment. Considerations like

location, size and price are most important. Additionally, identifying items like pet policy for those who have

pets, apartment or building amenities like: laundry in the apartment or the building and/or private or shared

outdoor space should also be thought through and discussed with your agent.

DETERMINE YOUR BUDGET

Many landlords look for a tenant whose annual salary is 40-50 times the monthly rent. For example, a person

whose salary is $100K per year can qualify for an apartment that rents for between $2000 and $2500 per

month.

FEE & NO FEE APARTMENTS

Make sure to ask your agent about fees and real estate commissions at the beginning of the process.

Market circumstances vary and depending on the building there may be a variety of fees. For example, there

can be a fee for a managing agent to process a rental application. There may be security fees for moving

in or moving out that are collected at the lease signing. However, in NYC when people refer to “No Fee”

apartments, most of the time they are referring to a real estate commission to compensate the agent for

working on the lease transaction.

In general, there are three different scenarios regarding a real estate commission to rent an apartment.

1. In many cases, the tenant will be asked to pay a fee to the agent that can be up to fifteen percent (15%) 

of the first year’s rent. For example, an apartment that rents for $2500 would mean a tenant pays $30,000 

annually; a fee of fifteen percent of $30,000 is $4500.

2. In other circumstances, the landlord may be offering to pay the agent’s commission and the tenant will 

not be asked to pay anything. 

3. There are also buildings that offer apartments directly to the public and do not engage agents to handle 

the leasing transaction. Anyone is free to make inquiries and rent an apartment in one of those types of 

buildings without paying a real estate commission and without the support and guidance of a licensed 

real estate agent.

TIMING

A general rule of thumb is to start the process 30 – 45 days before you need to move in to your new apartment.

However some apartments, such as renting in a coop, may take a little bit longer. It is a good idea to talk to

your agent about timing at the outset of your search.

Work through questions like: 

1. Do you need to vacate your current apartment by a certain date?

2. Do you need to be settled by a certain date?
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BE READY

When you find the right place to live, it is important to have your finances in order and your documentation

prepared so you can seize the opportunity. Remember, New York can be a competitive place to live and

applicants who are prepared to act will make a positive impression on landlords.

1. Have a letter from your current employer that states your position, salary, length of employment and any 

possible bonuses.

2. Have two recent pay stubs available to submit with your application.

3. Make copies of your last two years of tax returns and be prepared to submit them with your application.

4. Make copies of your last two months of bank statements.

5. Type up the contact information for your current landlord. If you have not lived in your current home very 

long consider also providing your previous landlord’s contact information. It is common for the approval 

process to include contacting previous landlords to get a sense of your history of rent payment and the 

experience that landlord had with you as their tenant. 

6. Document any additional assets you have that may not be included, such as alimony payments or 

investment income.

7. Make a copy of your photo ID and be prepared to include it with your application. A driver’s license or 

passport are ideal forms of ID to submit.

PROCESS

1. Contact your agent and work with your agent to define your needs and timing.

2. Review the steps described above and prepare you documentation.

3. Begin Searching listings in your desired location and budget and start looking at apartments. 

4. When you find the right apartment for you, fill out the application and provide the documents described in 

Step 4 (above). Keep in mind that in some buildings, there may be a board approval process to complete 

after the landlord decides they would like you as their tenant. Ask your agent for details about the Board 

for buildings that appeal to you.

5. Once approved, a lease signing will be scheduled and keys will be delivered.

6. Congratulations! Get ready to move in!
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OPPORTUNITY
EQUAL HOUSING


