
Name:

Writing Brainstorm: 
Complete the boxes below. Use the back of the page 
or a separate sheet of paper to continue the content
sections as needed.

__________________________@mail.com

Greeting: ____________________________________________________

Content:
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________

Closing:_________________________
            _________________________

What happened at the zoo? 

Body: Use large words. No abbreviations, slang or contraction

FORMAL EMAIL:



__________________________@mail.com

Greeting: ____________________________________________________

Content:
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________

Closing:_________________________
            _________________________

What happened at the zoo? 

Body: Use small words, abbreviations, slang or contractions.

INFORMAL EMAIL:


