Name:

Writing Brainstorm:

Complete the boxes below. Use the back of the page
or a separate sheet of paper to continue the content
sections as needed.

FORMAL EMALIL:

Body: Use large words. No abbreviations, slang or contraction

B New Message
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To: | @mail.com
i |
subject: |What happened at the zoo?
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Greeting:

Content:

Closing:




INFORMAL EMALIL:

Body: Use small words, abbreviations, slang or contractions.

B New Message

File Edit Wew Insert  Format  Tools  Message Help
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[ Te: | @mail.com
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Subject: |What happened at the zoo?
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Greeting:

Content:

Closing:




