Joining a GoToMeeting

[1] Click on the link that was sent to your email from a CompleteSpeech representative before the date and
time of your meeting.

[2] The GoToMeeting website will open and look like the following:
Allow GoToMeeting to launch

Click Launch Application if prompted by your browser. If GoTo Meeting does not launch, please try again or download & run GoToMeeting.
Questions about joining? Get support

*A small pop-up screen may appear asking if you want to open the “Citrix Launcher”, click YES. This may take a few minutes.

[3] A small screen will open with an option

[4] The Meeting message will then appear:

to click continue. Click Continue.

New Meeting

New Meeting

Thursday, April 27, 2017 10:00 AM

Thursday, April 27, 2017 10:00 AM

The meeting will begin when
CompleteSpeech arrives

Message from the organizer
Here is the link for your online meeting. Just
click the link and follow the steps indicated.
Please make sure to use a computer with a
decent internet connection and have a phone
nearby that we can call you on.

Here is the link for your online meeting. Just click the link
and follow the steps indicated. Please make sure to use a
computer with a decent internet connection and have a
phone nearby that we can call you on.
Are you CompleteSpeech or a co-organizer? Sign in now

Continue

[5] If you have joined the meeting before the CompleteSpeech representative has started the meeting,

wait a few minutes for them to join. If no one joins please feel free to call our office at the number
at the bottom of this document. If the CompleteSpeech representative has already started the meeting,
they will be notified through GoToMeeting when you join. They will then call you at the number you gave
CompleteSpeech previously.
Edit Your Name and Email - GoToMeeting

[6] Once connected on both ends a little gray box

may appear asking you for your name and email.
Type that information into the designated areas
and hit “Okay.” You will not get spammed by
doing this.

Edit your name and email address as you would like them to
appear to the meeting attendees.
Name:
Email:
Remember name and email

OK

[7] You should now be able to see the CompleteSpeech representatives computer screen on your computer
screen. You can enlarge the screen to full size if you prefer. Make sure to get connected by phone with
the representative if they have not called you at this point in order to complete your demo/training.
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