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[image: ]WORKBOOK – SELF-MANAGING YOUR COMMERCIAL PROPERTY
Content
The module discusses how to self-manage a commercial property, and what details you need to pay attention to should you choose to manage your property yourself. 
Questions
1. How much does a managing agent receive if you have them take care of your business?






2. What details should be included when sending an invoice to a tenant?











3. What is the process of seeking reimbursement for outgoings the tenant is responsible for?












4. When does rent increase occur?






5. What is a rent review?






6. When does rent review occur?
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1. How much does a managing agent receive if you have them take care of your business?

5%-7% plus GST

2. What details should be included when sending an invoice to a tenant?

a. Date
b. Reference no.
c. Your name/business
d. Your ABN/CAN
e. Your contact details
f. Tenant’s name/contact details
g. The month invoiced for
h. Rent amount
i. GST
j. Total including GST
k. Bank details
l. Due date

3. What is the process of seeking reimbursement for outgoings the tenant is responsible for?

a. Send a separate invoice to tenant with the following details:
i. Date
ii. Reference no.
iii. Your name/business
iv. Your ABN/CAN
v. Your contact details
vi. Tenant’s name/contact details
vii. Outgoings
viii. Total amount due
ix. Payment due date
x. Bank details
b. Attach a copy of the rates that was the expense of the outgoings.
c. Get confirmation tenant has received invoice
d. Acknowledge payment
e. Add outgoings to statement
f. File the invoice

4. When does rent increase occur?

Occur on the lease anniversary date

5. What is a rent review?

This is a market review of the rent that is currently being paid at other similar premises to yours by similar businesses at your local area.

6. When does rent review occur?

a. When a tenant exercises an option in the lease
b. If your lease does not have options, rent review occurs at the end of the lease
image1.jpeg
COMMERCIAL PROPERTY
CASH FLOW

Positive Cash Flow through Commercial Property




