INSERT YOUR DETAILS AS HEADER
E.G. NAME, ADDRESS, PHONE NUMBER AND EMAIL ADDRESS


                                











ABN: (insert your ABN)

Date: (insert date of invoice)


TAX INVOICE						             Invoice No: 						

Attention: (insert tenant name/company name and property address)



	Description
	Amount Due

	(insert particular outgoing)
Owners Corporation Admin Contribution for the 
period to 31 December 2013 as per attached invoice	
	 (insert amount without GST

	Plus GST	
	(insert GST)

	Total Due Including GST
	(insert final amount due)





The payment of this invoice is due by (insert due date)


Payment by credit to the following bank account would be appreciated:
(insert bank account details)

Account name:		
BSB:				
Account number:	

[bookmark: _GoBack](you need to attach a copy of the outgoings notice with the invoice and send it out to the tenant)	
