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ECLASS 1 - WORKBOOK
Content
Eclass 1 defines an Information Memorandum, its standard contents and its importance in finding the perfect commercial property. The module also includes common terms used in commercial property and their definitions.
Questions
1. What is an Information Memorandum?




2.  Explain what does an IM include.










3. What types of information are not included in an IM?




4.  What is a yield? 



5. What is a Consumer Price Index (CPI)?



6. Explain these key terms:
a. Outgoings
b. Mix tenancies
c. Depreciation
d. Retail Property
e. Lease















Answer Sheet
1. Define information memorandum.
An information memorandum is a booklet that commercial real estate agents often prepare for each commercial property before a sale. It gives an overview of the property, the area the property is located, and information about the current tenants
2. Enumerate and define the types of information you will find in an IM.

a. Property Overview – including location, suburb and history of the property plus size of property and additional features such as parking lots, outdoor areas and perhaps the title details of the property
b. Suburb Overview – including the surround areas, other landmarks or buildings and demographic overview
c. Tenant information – whether the property is tenanted or is being sold with vacant possession. If tenanted the type of tenant, how long they have been there and the rent they are paying
d. Outgoings – Fees such as strata levies, council rates, water rates, land tax,etc
e. Type of Sale – How is the property sold – private treaty, EOI or by Auction
f. Agent information – The sales agent’s company and contact details
g. Photos of the property – photos of the inside of the property, the outside and surrounding area if it is part of a CBD hub
h. Lease term – the term of the lease, how long the tenant has been there, if there are rent increases in the lease

3. What information are not included in an IM?

a. Yields for varying sale prices.
b. Whether the property is under management
c. Additional outgoings

4. What is a yield? 

The return you get based on the purchase price of your property.

5. What is a Consumer Price Index (CPI)?
This is a percentage produced by the bureau of statistic used to calculate rent increases.

6. Explain these key terms:
a. [bookmark: _GoBack]Outgoings
What you need to pay as an expense for maintaining your commercial property

b. Mix tenancies
A commercial premise that has a mixture of tenants or can have both residential and commercial as part of the building

c. Depreciation
Decrease in value of fixtures due to wear and tear

d. Retail Property
Type of commercial property mostly referred to as shopfront premises such as on major shopping strips or shopping centres

e. Lease
A contract by which one party conveys land, property, services, etc., to another for a specified time, usually in return for a periodic payment
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