


	
	Ask For Information Memorandum

	
	Ask For Lease for the property

	
	Ask For Contract of Sale

	
	Google the property and check to see sales history and other listings from the past

	
	Look at the property from Google Earth to see location compared to other shops/hubs

	
	Read through IM, Lease and Contract of Sale

	
	Take note on Outgoings, Length of Lease, how rent is paid, options for extension, rent increases

	
	Speak to agent about tenant history – how long has tenant being there

	
	Make an appointment to see property (if possible, you don’t have to)

	
	Ask Agent if they have any old building and pest reports when the vendor brought 

	
	Ask about land tax – check to if standalone the property is under or over the threshold

	
	Ask for copies of the rates, asbestos report and any fire safety certificates/reports

	
	If the property is strata – ask for minutes from previous AGM and last strata meeting
If property is freehold – ask how much insurance is for the building

	
	Check to see if property is in a flood affected area – if so, ask agent for further information from the agent or call local council to find out more details about the last flood or flood mitigation measures that has been put in place

	
	Organise your finance – speak to your broker/ bank – organise your finance so you know how much you can offer for the property

	
	Find a local solicitor – ask the agent if you don’t know one locally or google and check out some local solicitor websites 
Call the solicitor to find out price and process of conveyancing in the state you are buying in

	
	Speak to your accountant (optional) – if you are unsure whether the buy the property in your own name, in a family trust or in a company then speak to your accountant about it before finalising the offer

	
	Make an offer – Negotiate with the agent to make an offer
Bear in mind in some states the contract of sale has no unconditional period while in other states you can have the contract subject to finance or due diligence

	
	If offer is accepted then sign contract of sale (speak to your solicitor first before signing)

	
	Building report – Get a local company (agent can refer) to do a building inspection and report 
In some areas like north QLD you may also want to perform a pest inspection
(let your building insurance company know if you are not viewing the property prior to purchase)

	
	Apply for finance and ask for quote for valuation on the property

	
	Read building (and pest) report when it comes back and make notes on any major area of repair – make a decision if you want to go ahead with the property (all properties will come back with some minor repairs you will have to make in the 1-2 years – these are not urgent repairs but something you will need to do on the property eventually)

	
	Liaise with your solicitor and get them to read through your lease and give you any advice or commentary.

	
	Follow up on your finance

	
	If all things are satisfied then inform your solicitor you are ready to proceed to the contract going unconditional – if you are not, then you need to inform your solicitor you want an extension or you want to cancel the contract


DUE DILIGENCE CHECKLIST*


[bookmark: _GoBack]* The content of this checklist is given in good faith and is designed to help users. It is an information source and as such should only be treated as a guide. Although every effort has been made to ensure the accuracy, currency and reliability of information, users are responsible for their own assessments of the property they wish to purchase and should seek appropriate professional advice before taking any action.
