Commercial Property Assessment Process and Document Checklist
When you first start out looking for a commercial property it can be daunting so below is the process and the documents you need for the process to own your first commercial property…
Strata Properties – Office Suites, Shop fronts
1. IM – Information Memorandum – this document gives you an outline of the property, the tenant and the local area
2. Lease – A detailed document on how long the tenant is there for, how much the rent is and any outgoings that the tenants pay for as well as rent increases and reviews
Once you have decided the property has the right yield or is the right type of property for you – then you need to ask for the following documents
3. AGM Minutes – Annual General Meeting Minutes
4. Strata Minutes – Last/most recent Strata Minutes
You then go ahead and read through the minutes to look for 
· Any major repairs that has been done to the property
· Any major repairs that are due
· Schedules for future special levies
· Check for any pending or current law suit (legal action by the strata or the strata being sued)
· Air Conditioning service/replacement (this is the biggest potential cost for large commercial buildings)
Once you are satisfied by the minutes for the strata then you would go ahead and put in an offer 
· Speak to your broker about finance before making an offer
· Speak to the sales agent to get a rough guideline on sales price
· Check for Land Tax for the property and for your personal circumstances
· Decide on the entity you are going to hold the property 
· Find out if any rental increases have been applied as per the lease
Freehold/Free standing buildings
· Rates notice 
· Land Tax assessment (may or may not be applicable)
· Building insurance (or an estimation as the vendor may not supply them to you unless you go ahead and buy the property)
· Outgoings – 
· Water, 
· Electricity, 
· Building Repairs and Maintenance, 
· Any Air Conditioning Maintenance
Once you are satisfied with all the additional materials then you would go ahead and put in an offer 
· Speak to your broker about finance before making an offer
· Speak to the sales agent to get a rough guideline on sales price
· Check for Land Tax for the property and for your personal circumstances
· Decide on the entity you are going to hold the property 
· Find out if any rental increases have been applied as per the lease
Put an offer in via writing in an email and list out any downside you feel that is the property and the reason you are making the offer at the price you have chosen. Also put in any conditions you want on the contract; these can be
· Subject to Finance – only applicable in certain states
· Subject to building and pest – only applicable in certain states
· Subject to Inspection – you viewing the property in person
· Subject to Due Diligence – only applicable in certain states
[bookmark: _GoBack]Once the offer has been submitted – 
5. Offer may be accepted, counter offer or rejected
6. If the offer is accepted the agent will issue a sales advice and get the contract drawn up
7. Make sure you read through the contract to make sure it has everything you want in it
8. Take the contract to your solicitor and pay the deposit (which varies from property to property)
9. Go ahead and perform your due diligence, finance, inspection before the contract goes unconditional
10. Make sure you get your valuation and building report back before the contract goes unconditional. This will ensure you are satisfied by the property stacking up to what it is supposed to be.
11. Make sure your finance is in place before settlement and liaise with your solicitor regarding the process of conveyancing in your state so you are on top of when you need to do next to complete the process
12. Wait for settlement and get your solicitor to write to the tenant (if there is one) once the property settles
Well Done – you are now a commercial property owner!
