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Engleman Recital Hall Rental Application

Date(s) of Event: 
Title of Event:

Contract Information
Event Contact: 
	Email: 
	Phone:
Company Name for Contract: 
Contract Signatory:
	Email:
	Phone:
Company Mailing Address:  
Company URL: 
501(c) EIN: 

Basic Info
Description of event:  
Largest number of people on stage:
Total number of performers:
Music, Live or Playback: 
Will you be video recording:
Will you be using the Lobby:
Special On-Stage Needs:

Lighting
Lighting Designer:
Light Pannel Operator:
*House Lights should never be set to below 20% during a performance for safety purposes.
* BPAC does NOT supply lighting or sound operators.  If you have no one to run your shows we can provide a list of Freelance Technicians to choose from who are familiar with the space. Lighting capability in this venue is limited.  Lights cannot be re-patched, focused, or otherwise moved without hiring a freelance lighting technician.  

Items available to Rent
Screen and projector:
Marley Dance Floor:
Drapery (See enclosed Inventory): 
Piano:
	Steinway L:
	Baldwin M:
	Stand-up:

Schedule *Amount of time needed per day and how the space will be utilized is needed to generate a quote.

	Details
	Date
	Hours in Space
	Venue Purpose

	Arrival / Load In
	
	
	

	Rehearsal / Sound Check
	
	
	

	House Opens
	
	
	

	Event 
	
	
	

	Load Out / Clean Up
	
	
	

	Depart Venue
	
	
	



Internet
Will you require Wi-Fi: 
	How many people will need access:
Will you be live streaming:
	Will you need an Ethernet port:
	Where will you be streaming from (back of house/on stage):

For security purposes, a name and email address must be submitted for each individual needing access to Wi-Fi no less than 10 days prior to the event.  Last minute accommodations CANNOT be made.

Reception Info (if applicable)
What time does reception begin/end:
Serving food: 
Serving alcohol*:
Need caterer information:
*If you are serving alcohol or food please be aware that your caterer must have a Catering Permit and an off-site alcohol license.

Lobby Needs
Number of Tables: 
Number of Chairs: 
Use of Tables in Foyer:

Box Office Questions
Is your event ticketed:
Is your audience invited:
Is your event private:
General Admission or Assigned seating:
Is your event free:

Screen 
12’ X 8’ white screen 

Projector 
Panasonic SXGA Projector 
Brightness: 6,500 ANSI lumens 
Contrast (Full On/Off): 2,000:1 
Connection Panel: Video, VGA In, DVI In 
Aspect Ratio: 4:3 (XGA) 
Video Modes: 720p, 1080i, 1080p/60, 1080p/24, 1080p/25, 1080p/30, 1080p/50, 1035i, 525i, 525p, 
576i, 576p, 625i, 625p, 1125i, 480p, 480i 
Connection Panel: S-Video, VGA In (Dsub-15pin), DVI Digital Input, RGB In (BNC), Composite (BNC) Network (RJ-45), RS232 (DB-9pin) 

Platforms
(4) Wenger Platforms 4’-0” X 8’-0”
(17) 7” legs
(24) 23” legs
(14) 23”-26” Telescoping Legs
(15) 33”-36” Telescoping Legs


[bookmark: _GoBack]Engelman Sound Inventory 
1- Yamaha MG 206 C Mixing Console 
16 (MG166CX-USB/MG166C-USB: 10) mic/line inputs 
or up to four stereo inputs 
1- Furman PL – Plus D Series 2 Power Amp 
1- Numark CDN 77 usb MP3/CD Player 
1- Rane ME 15 Graphic EQ 
2- Mackie SRM 450 Speakers 
1- Samsung 1080P blu-ray 
1- Panasonic S-97 DVD/CD Player 
1- Panasonic AG 2560 VHS Player 
3- DI Boxes 
2- Podium Mics 
2- Shure SM 58 Wireless Handheld Mics 
2- Shure ULX Lapel Mics 
4- Shure ULX P4 Wireless Receivers
1- Crown PCC 130 Piano Mic 
1- Hartke HA 1200 Bass Amp 
4- 1’ table stands 
3- 4” table stands 
1- Boom table stand (for amp, kick drum, etc…) 
11- Straight Mic Stands 
7- Boom Mic Stands 
5- SM 57 Mics 
7- SM 58 Mics 
2- PG 58 Mics 
3 Nady PM-200A Powered Stage Monitors 
4- Clear-Com CC-95 Single Muff Headsets 
4- Clear-Com 501 Single Channel Belt Packs 
6- Clear-Com CC-95 Single Muff Headsets 
1- Clear-Com MS-222 2 Channel Main Station
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