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Renovation Permit Application  
*Interior renovation work only. No square footage being added to home: includes remodeling a kitchen 
or bathroom, tearing down walls, etc.* 

Required Documents Checklist 
 
**Please be sure you have included all of the following required documents in your package. 
Incomplete packages will not be accepted or retained** 
 

� Residential Permit Application Page 1 and 2 (Please make sure you have signed the application 
at the bottom)  

� Project Scope of work letter (detailed description of all work being completed during project)  
� Customer contract or estimate/invoice (for accurate job cost billing)  
� *Septic properties only: Environmental Health red stamped project approval form 
� Estimated construction cost and brief description of the proposed renovations 
� Copy of Photo ID of cardholder or authorized agent 
� Copy of State license 
� Copy of Business license 
� Notarized Authorized Agent form if you are not the cardholder  
� Signed required documents checklist 

 
 
 
Please be sure you have listed accurate email & phone contact information for reviewers to contact you 
if necessary.  
 
Questions about… 
Permitting?  770-528-2060 
Zoning Review? 770-528-2035 
Site Plan Review? 770-528-2147 
 
I understand that my permit will not be processed unless all the listed documents are included in my 
permit application submittal. 
 
 
 
Applicant Signature __________________________________________ Date _______________ 
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