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HOME-ARP Policy & Procedures Manual 
 

I. OVERVIEW 

In April 2021, The American Rescue Plan (ARP) provided $5 billion to assist individuals or households who are 

homeless, at risk of homelessness, and other vulnerable populations, by providing housing, rental assistance, 

supportive services, and non-congregate shelter, to reduce homelessness and increase housing stability across 

the country.  These grant funds will be administered through HUD’s HOME Investment Partnerships Program 

(HOME). Cobb’s HOME-ARP allocation is $5,551,090. Cobb County will not expend or incur HOME-ARP expenses 

prior to the HUD obligation date of September 20, 2021. 

Cobb County anticipates utilizing HOME-ARP funding in partnership with its Subrecipients to provide tenant-

based rental assistance, supportive services for qualifying populations, and acquisition of non-congregate 

shelter for individuals/families in qualifying populations. 

 

II. ELIGIBLE QUALIFYING POPULATIONS 

HOME-ARP funds must be used to primarily benefit individuals or families from the following qualifying 
populations: 
 

• Homeless, as defined in section 103(a) of the McKinney-Vento Homeless Assistance Act (42 U.S.C. 
11302(a)); 

o An individual or family who lacks a fixed, regular, and adequate nighttime residence, meaning: 
▪ (i) An individual or family with a primary nighttime residence that is a public or private 

place not designed for or ordinarily used as a regular sleeping accommodation for human 
beings, including a car, park, abandoned building, bus or train station, airport, or camping 
ground;  
 

▪ (ii) An individual or family living in a supervised publicly or privately operated shelter 
designated to provide temporary living arrangements (including congregate shelters, 
transitional housing, and hotels and motels paid for by charitable organizations or by 
federal, state, or local government programs for low-income individuals); or  

 

▪ (iii) An individual who is exiting an institution where he or she resided for 90 days or less 
and who resided in an emergency shelter or place not meant for human habitation 
immediately before entering that institution; 
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o An individual or family who will imminently lose their primary nighttime residence, provided that: 
▪ (i) The primary nighttime residence will be lost within 14 days of the date of application 

for homeless assistance;  
▪ (ii) No subsequent residence has been identified; and  
▪ (iii) The individual or family lacks the resources or support networks, e.g., family, friends, 

faith-based or other social networks needed to obtain other permanent housing; 
 

o Unaccompanied youth under 25 years of age, or families with children and youth, who do not 
otherwise qualify as homeless under this definition, but who: 
 

▪ Are defined as homeless under section 387 of the Runaway and Homeless Youth Act (42 
U.S.C. 5732a), 
 

▪ (ii) Have not had a lease, ownership interest, or occupancy agreement in permanent 
housing at any time during the 60 days immediately preceding the date of application for 
homeless assistance;  
 

▪ (iii) Have experienced persistent instability as measured by two moves or more during the 
60-day period immediately preceding the date of applying for homeless assistance; and 
  

▪ (iv) Can be expected to continue in such status for an extended period of time because of 
chronic disabilities, chronic physical health or mental health conditions, substance 
addiction, histories of domestic violence or childhood abuse (including neglect), the 
presence of a child or youth with a disability, or two or more barriers to employment, 
which include the lack of a high school degree or General Education Development (GED), 
illiteracy, low English proficiency, a history of incarceration or detention for criminal 
activity, and a history of unstable employment; 

 

• At-risk of homelessness, as defined in section 401(1) of the McKinney-Vento Homeless Assistance Act 
(42 U.S.C. 11360(1)), meaning:  
 

o An individual or family who: 
 

▪ (i) Has an annual income below 30 percent of median family income for the area, as 
determined by HUD;  

 

▪ (ii) Does not have sufficient resources or support networks, e.g., family, friends, faith 
based or other social networks, immediately available to prevent them from moving to 
an emergency shelter or another place described in paragraph (1) of the “Homeless” 
definition in this section; and 

 
▪ (iii) Meets one of the following conditions:  
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(A) Has moved because of economic reasons two or more times during the 60 days 
immediately preceding the application for homelessness prevention assistance; 
  

(B) Is living in the home of another because of economic hardship;  
 

(C) Has been notified in writing that their right to occupy their current housing or 
living situation will be terminated within 21 days after the date of application for 
assistance;  

 

(D) Lives in a hotel or motel and the cost of the hotel or motel stay is not paid by 
charitable organizations or by federal, State, or local government programs for 
low-income individuals;  

 

(E) Lives in a single-room occupancy or efficiency apartment unit in which there reside 
more than two persons or lives in a larger housing unit in which there reside more 
than 1.5 people per room, as defined by the U.S. Census Bureau;  

 

(F) Is exiting a publicly funded institution, or system of care (such as a health-care 
facility, a mental health facility, foster care or other youth facility, or correction 
program or institution); or  

 

(G) Otherwise lives in housing that has characteristics associated with instability and 
an increased risk of homelessness, as identified in the recipient's approved 
consolidated plan; 

 
o A child or youth who does not qualify as “homeless” under this section, but qualifies as 

“homeless” under section 387(3) of the Runaway and Homeless Youth Act (42 U.S.C. 5732a(3). 
 
o A child or youth who does not qualify as “homeless” under this section but qualifies as 

“homeless” under section 725(2) of the McKinney-Vento Homeless Assistance Act (42 6 U.S.C. 
11434a(2)), and the parent(s) or guardian(s) of that child or youth if living with her or him. 

 
• Fleeing, or attempting to flee, domestic violence, dating violence, sexual assault, stalking, or human 

trafficking, as defined by the Secretary; 
 

• Other populations where providing supportive services or assistance under section 212(a) of the Act 
(42 U.S.C. 12742(a)) would prevent homelessness or would serve those with the greatest risk of 
housing instability; 

 
o HUD defines these populations as individuals and households who do not qualify under any of 

the populations above but meet one of the following criteria: 
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▪ Other Families Requiring Services or Housing Assistance to Prevent Homelessness is 
defined as households (i.e., individuals and families) who have previously been qualified 
as “homeless” as defined in 24 CFR 91.5, are currently housed due to temporary or 
emergency assistance, including financial assistance, services, temporary rental 
assistance or some type of other assistance to allow the household to be housed, and 
who need additional housing assistance or supportive services to avoid a return to 
homelessness. Or 

 
▪ At Greatest Risk of Housing Instability is defined as household who meets either 

paragraph (i) or (ii) below: 
 

o (i) has annual income that is less than or equal to 30% of the area median 
income, as determined by HUD and is experiencing severe cost burden 
(i.e., is paying more than 50% of monthly household income toward 
housing costs); 

o (ii) has annual income that is less than or equal to 50% of the area median 
income, as determined by HUD, AND meets one of the following 
conditions: 
 

(A) Has moved because of economic reasons two or more times during 
the 60 days immediately preceding the application for 
homelessness prevention assistance;  

 
(B) Is living in the home of another because of economic hardship; 

 
(C) Has been notified in writing that their right to occupy their current 

housing or living situation will be terminated within 21 days after 
the date of application for assistance; 

 
(D) Lives in a hotel or motel and the cost of the hotel or motel stay is 

not paid by charitable organizations or by Federal, State, or local 
government programs for low-income individuals;  

 

 
(E) Lives in a single-room occupancy or efficiency apartment unit in 

which there reside more than two persons or lives in a larger 
housing unit in which there reside more than 1.5 persons reside per 
room, as defined by the U.S. Census Bureau; (F) Is exiting a publicly 
funded institution, or system of care (such as a health-care facility, 
a mental health facility, foster care or other youth facility, or 
correction program or institution); or  
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(F) Otherwise lives in housing that has characteristics associated with 
instability and an increased risk of homelessness, as identified in 
the recipient's approved consolidated plan. 

 

Veterans and Families that include a Veteran Family Member that meet the criteria for one of the 
qualifying populations described above are eligible to receive HOME-ARP assistance. 

 
Cobb County has not established any additional reasonable preferences among the qualifying populations 
for prioritizing applicants for HOME-ARP projects or activities in its HOME-ARP allocation plan. 
 

III. ELIGIBLE ACTIVITIES 

HOME-ARP funds must be used to primarily benefit the qualifying populations through the four eligible 
activities: 
 

1. Tenant-Based Rental Assistance (TBRA) – Provision of payments to make up the difference between the 
amount a household can afford to pay for housing and the local rent standards and other costs to include 
security and utility deposits.  

 

2. Production or Preservation of Affordable Rental Housing - Acquisition, leasing, construction, or 
rehabilitation of rental housing for occupancy by individuals and families that meet one of the qualifying 
populations. 

 

3. Provision of Supportive Services – Provision of homeless prevention services and housing counseling.  
Eligible supportive services include childcare, basic educational skills, employment assistance and job 
training programs, legal services, rental application fees, security/utility, payment of rental arrears 
deposits, etc. 

 

4. Acquisition and Development of Non-Congregate Shelter Units (NCS) - These structures can remain in 
use as non-congregate shelter or can be converted to:  1) emergency shelter under the Emergency 
Solutions Grant program; 2) permanent housing under the Continuum of Care; or 3) affordable housing 
under the HOME Program (includes locations where each individual or household has living space that 
offers some level of privacy such as hotels, motels, or dormitories). 

 

 

IV. HOME-ARP PROPERTY STANDARDS  

All HOME-ARP-assisted units in Cobb County must adhere to ALL state and local codes and standards and 
conform to the model codes identified in the program rule at 24 CFR §92.251.  

 
State and local standards: State and local codes and ordinances apply to any HOME-ARP-funded project 
regardless of whether the project involves acquisition, rehabilitation, TBRA, or new construction. 
 
Housing Quality Standards: All HOME-ARP-assisted projects will utilize HUD’s Housing Quality Standards 
(HQS) inspection form to conduct housing inspections.  
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V. OTHER FEDERAL REQUIREMENTS 

HOME-ARP funds are federal financial assistance and, therefore, are subject to requirements applicable to such 

funds. All Cobb County Subrecipients must comply with the following requirements:  

 

 24 CFR part 92, subpart H, 92.352 – Environmental Review  

o The environmental effects of each activity carried out with HOME-ARP funds must be 

assessed in accordance with the provisions of NEPA and the related authorities listed in HUD's 

implementing regulations at 24 CFR part 58. Cobb County, as the “Responsible Entity”, will 

be responsible for undertaking Environmental Reviews in accordance with the requirements 

imposed on "Subrecipients" in 24 CFR §58.  

 

o Included in the environmental review process for each project utilizing HOME funds, there 

will be an assessment of the flood hazard area surrounding the property. Section 202 of the 

Flood Disaster Protection Act of 1973 (42 U.S.C. 4106) requires that HOME funds shall not be 

provided to an area that has been identified by the Federal Emergency Management Agency 

(FEMA) as having special flood hazards unless the community is participating in the National 

Flood Insurance Program, or it has been less than a year since the community was designated 

as having special flood hazards; and flood insurance is obtained. 

 

No funds may be committed to a HOME-ARP activity or project before the completion of 

the environmental review and approval of the RROF/C, as applicable. Neither a HOME-ARP 

recipient nor any participant in the development process, including public or private 

nonprofit or for-profit entities, or any of their contractors, may commit HUD assistance to 

an activity or project until the environmental review has been completed and HUD or the 

state has approved the recipient's RROF/C from the RE as applicable. In addition, until the 

RROF/C has been approved, neither a HOME-ARP recipient nor any participant in the 

development process may commit non-HUD funds or undertake a HOME-ARP activity or 

project if the activity or project would have an adverse environmental impact or limit the 

choice of reasonable alternatives. 

 

 92.353 – Uniform Relocation Assistance and Real Property Acquisition Policies Act, and HOME-ARP 

Displacement, Relocation, and Acquisition  

 92.355 – Lead-Based Paint Disclosure 

 24 CFR 92.350 - 24 CFR part 5-A - nondiscrimination and equal opportunity; disclosure requirements; 

debarred, suspended or ineligible contractors; drug-free work; and housing counseling and the 

nondiscrimination requirements at section 282 of NAHA. The requirements in section 282 of NAHA 

are waived in connection with the use of HOME-ARP funds on lands set aside under the Hawaiian 

Homes Commission Act, 1920 (42 Stat. 108) 

 24 CFR 92.359 - Violence Against Women Act (VAWA) requirements set forth in 24 CFR 92.359 

 24 CFR 92.351 - Affirmative Marketing and Minority Outreach 
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 24 CFR 92.354 - Labor Standards 

 24 CFR Part 35, subparts A, B, J, K, M, and R - Lead Hazard Control Requirements  

 24 CFR Part 75 – Section 3 Economic Opportunities for Low- and Very Low-Income Persons 

 24 CFR Part 92.356 – Conflict of Interest  

 24 CFR Part 5.105 (a) – Fair Housing, Civil Rights, and Nondiscrimination Requirements 

 

VI. HOME-ARP MATCH REQUIREMENT 

HUD has suspended the HOME statutory match requirement for HOME-ARP projects. The requirements at 24 

CFR 92.552: Notice and Opportunity for Hearing apply to HOME-ARP funds, except that the provision at 24 CFR 

92.552(a)(2)(iv) related to failure to comply with matching contribution requirements shall not apply. 

 

VII. MINIMUM COMPLIANCE PERIOD 

HOME-ARP-assisted units must comply with the requirements of the corresponding CPD Notice for a minimum 

period of 15 years, irrespective of the amount of HOME-ARP funds invested in the project or the activity being 

undertaken.  

Cobb County will not impose a longer compliance period.  Cobb County nor its Subrecipients will not use HOME-

ARP funds to provide operating cost assistance, including a capitalized operating cost assistance reserve, to 

cover deficits during an extended compliance period.  

If a project-based rental assistance Housing Assistance Payments (HAP) contract is awarded to a HOME-ARP 

rental project, Cobb County will impose a minimum compliance period of 20 years instead of the 15 year or the 

term of the HAP contract. Cobb County will also extend restrictions for occupancy of the HOME-ARP units in 

accordance with the requirements in the HUD CPD Notice 21-10: Requirements for the Use of Funds in the 

HOME-American Rescue Plan Program found at https://www.hud.gov/sites/dfiles/OCHCO/documents/2021-

10cpdn.pdf to match the term of eligible HAP contract renewals. 

Cobb County will impose the provisions at 24 CFR 92.252(e)(1)-(4) for all HOME-ARP rental requirements 

through a deed restriction, covenant running with the land, legally binding agreement restricting the use of the 

property and recorded on the property in accordance with State recordation laws, or other mechanisms as 

approved by HUD. The chart providing minimum affordability periods based on rental housing activity that is 

contained in 24 CFR 92.252(e) does not apply to HOME-ARP projects. 

The enforceable restrictions will ensure units assisted with HOME-ARP comply with the requirements of the 

HUD CPD Notice throughout the minimum 15-year compliance period, including: 

➢ Units restricted for qualifying populations must be occupied by households that meet the definition of a 

qualifying population at the time of initial occupancy. 

 

➢ The household’s contribution toward rent during this period must be affordable. 

https://www.hud.gov/sites/dfiles/OCHCO/documents/2021-10cpdn.pdf
https://www.hud.gov/sites/dfiles/OCHCO/documents/2021-10cpdn.pdf
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➢ The rents for these units must comply with the rent limitations established to include rent provisions at 

24 CFR 92.252 (i)(2) for households whose income increases above 80 percent of the area median 

income.   

 

➢ Units available for low-income households must be continuously occupied by households who are 

income eligible. 

 
➢ The units must comply with the ongoing property condition standards of 24 CFR 92.251(f) throughout 

the compliance period as demonstrated by an on-site inspection within 12 months of project completion 

and an on-site inspection at least once every three years thereafter as required by 24 CFR 92.504. 

 

➢ Each household that occupies a HOME-ARP unit has an executed lease that complies with the tenant 

protections. 
 

VIII. REFERRAL METHODS FOR PROJECTS OR ACTIVITIES 

Cobb County, as the Participating Jurisdiction, has not established any targeted assistance requirements for 

HOME-ARP Subrecipients which includes specific preference for individuals with special needs or persons with 

disabilities among the HOME-ARP qualifying populations.  

HOME-ARP Subrecipient’s will be required to establish a waiting list for each HOME-ARP project or activity. All 

qualifying individuals or families must have access to apply for placement on the waiting list for an activity or 

project. Qualifying individuals or families on a waiting list must be listed in chronological order according to date 

placed on the list. 

 

IX. INCOME LIMITS 

All HOME-ARP units to be restricted for eligible households (i.e., either qualifying or low-income 

households) 29 throughout the minimum compliance period. HOME-ARP funds are intended to primarily 

benefit households based on their status as "qualifying populations,” without meeting additional criteria (such 

as additional income criteria). 
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2021 HOME-ARP Program Income Limits 
Effective June 1, 2021 

 

Household  
Size 

Extremely 
Low 30% 

Very Low 
Income 50% 

Moderate 
Income 60% 

Low Income  
80% 

1 $18,100  $30,200  $36,240  $48,300  

2 $20,700  $34,500  $41,400  $55,200  

3 $23,300  $38,800  $46,560  $62,100  

4 $25,850  $43,100  $ 51,720 $68,950  

5 $27,950  $46,550  $55,860 $74,500  

6 $30,000  $50,000  $60,000  $80,000  

7 $32,100  $53,450 $64,140  $85,500  

8 $34,150  $56,900  $68,280  $91,050  
Source: U. S. Department of Housing and Urban Development [HUD] www.huduser.gov 

*Income of all persons living in the household 
 

Family sizes in excess of 8 persons are calculated by adding 8 percent of the 4-person income limit for each 

additional family member. That is, a 9-person limit should be 140 percent of the 4-person limit, the 10-person 

limit should be 148 percent. The HOME-ARP income limit values for large households (9-12 persons) must be 

rounded to the nearest $50. Therefore, all values from 1 to 24 are rounded down to 0, and all values from 25 

to 49 are rounded up to 50. 
 

X. RENT LIMITS 
 

RENT LIMIT FOR QUALIFIED POPULATIONS UNDER HOME-ARP 
 

For any HOME-ARP household that meets criteria as a "qualified population" as defined in Section IV.A of 

the HOME-ARP Notice, rent must meet the following requirements: 
 

• The rent may not exceed 30 percent of the annual income of a family whose income equals 50 percent 

of the median income for the area, as determined by HUD, with adjustments for smaller and larger 

families. HUD annually provides the HOME Rent Limits, that are also applicable to HOME-ARP, which 

include average occupancy per unit and adjusted income assumptions. This is also known as the low 

HOME rent limit. 
 

• If the unit receives federal or state project-based rental subsidy and the very low-income family pays as 

a contribution toward rent not more than 30 percent of the family's adjusted income, then the maximum 

rent (i.e., tenant contribution plus project-based rental subsidy) is the rent allowable under the federal 

or state project-based rental subsidy program. 
 

http://www.huduser.gov/
https://www.hud.gov/sites/dfiles/OCHCO/documents/2021-10cpdn.pdf
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• If a household receives Tenant-Based Rental Assistance (TBRA), the rent is the rent permissible under 

the applicable rental assistance program (i.e., the tenant rental contribution plus the rental subsidy 

allowable under that rental assistance program). 
 

The rent limits for HOME-ARP units for qualifying households include the rent plus the utility allowance 

established pursuant to Section VI.B.13.d of the HOME-ARP Notice. 

 
2021 HOME-ARP Program Rent Limits 

Effective June 1, 2021 

 

# of Bedrooms  
High Rent Limit 

80% of Units 
Low Rent Limit 

20% of Units 

0 $961 $755 

1 $1,031 $808 

2 $1,185 $970 

3 $1,424 $1,120 

4 $1,569 $1,250 

5 $1,712 $1,379 

6 $1,856 $1,508 
Source: U. S. Department of Housing and Urban Development [HUD] www.huduser.gov 

*Income of all persons living in the household 
 
 

XI. FINANCIAL MANAGEMENT ACTIVITIES 

HOME-ARP financial management systems will comply with the HOME Program financial management systems 
found at 2 CFR §200.317-326. The purpose of these requirements is to ensure that Subrecipients receiving funds 
have a financial management system sufficient to: 
 

a) provide effective control over and accountability for all funds, property, and other assets; 
 

b) identify the source and application of funds for activities, including verification of the 
"reasonableness, allowability and allocability" of costs, and verification that the funds have not 
been used in violation of any of the restrictions or prohibitions that apply to this assistance; 

 

c) permit the accurate, complete, and timely disclosure of financial results, in accordance with the 
federal reporting requirements; and, 

 

d) minimize the time between the transfer of funds from the U.S. Treasury and disbursement by 
the PJ and Subrecipients. 

https://www.hud.gov/sites/dfiles/OCHCO/documents/2021-10cpdn.pdf
http://www.huduser.gov/


 

HOME-ARP Policy & Procedures Manual   14 
 

XII. HOME-ARP REIMBURSEMENTS  

Cobb County will utilize a “reimbursement process” for all subrecipients in the HOME-ARP Program. All HOME-

ARP funds will be paid by Cobb County to subrecipients upon submission of acceptable payment documentation 

to the Cobb County CDBG Program Office by the subrecipient in a timeframe required by the Cobb County CDBG 

Program Office. Subrecipients cannot hold requests for reimbursements for more than two months. All 

expenses incurred by the Subrecipient between January-December 30th of the current Program Year should be 

submitted to the Cobb County CDBG Program Office no later than the 10th of each month. Reimbursement 

payments by the CDBG Program Office will be made using the normal 30-day payment schedule for all 

Subrecipient disbursements. 

In no case will Cobb County reimburse any portion of any cost determined to be ineligible under the Agreement 

or under HOME/HOME-ARP regulations, regardless of any mistaken determination of eligibility at the time the 

costs were incurred, nor will Cobb County reimburse any cost which has been or will be reimbursed from 

another source. If goods or services are necessary to carry out such activities, the procurement of all such goods 

and services shall be carried in accordance with the requirements of 2 CFR § 200.317-326 and with the written 

procurement requirements of the Subrecipient, the more restrictive of which shall apply. 

Submit reimbursement requests to cobbcdbgpayments@cobbcdbg.com.  

 

XIII. HOME-ARP MONITORING 

In accordance with 24 CFR §504 (a), Cobb County utilizes a risk-based monitoring system on an annual basis for 

all HOME-ARP funded projects and Subrecipients. Staff will utilize HUD Monitoring Handbook for both internal 

and external procedures for conducting risk assessments and subsequent monitoring as follows: 

Risk Assessment 

The County will complete a Risk Analysis Matrix for each active HOME-ARP Subrecipient to evaluate and 

analyze the risk factor for the following areas: Review of open grants and progress towards the scope of work; 

review of total dollar value of all open grants; and assign risk values based upon four functional areas of 

practice financial, management, national objectives, and regulations/planning. 

 

The total number of points will be added together and an overall risk analysis score will be assigned to each 

subrecipient. 

❑ Once completed, they will be provided to the Managing Director for review and approval. 
❑ Upon approval, they are placed in the Risk Analysis Matrix Binder. 
❑ This process is to be repeated each December. 

 

Monitoring (on-site) 

Prior to the date (s) of monitoring visit 

mailto:cobbcdbgpayments@cobbcdbg.com
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❑ Based upon the results of the annual Risk Analysis Matrix assessment of the current HOME-ARP 
Subrecipients, the CDBG Program Office will schedule an annual monitoring schedule plan and provide 
that plan to both the Managing Director and Deputy Director no later than January 1st of each calendar 
year. 
 

❑ During the composition of the monitoring plan for Subrecipients, the Affordable Housing Programs 
Manager is to determine what items or documents will require examination during the monitoring visit. 
 

❑ Once the necessary documents for review have been identified, a monitoring letter will be drafted and 
sent to the Subrecipient. The letters must contain, at a minimum, the following information: 

o Date (s) and time of monitoring visit(s) 
o On-site duration of monitoring visit(s) 
o Location for monitoring visit 
o Lists of specific projects to be reviewed  
o List of staff members to be interviewed 
o Materials/reports to be reviewed 

 
❑ This letter should provide a minimum of a 30-day notice to the Subrecipient. 

 

During the monitoring visit 

❑ Prior to beginning project/file reviews for the monitoring, an entrance conference with all applicable 
staff members of the Subrecipient will be held to provide information regarding the monitoring and what 
will be reviewed. 
 

❑ The monitor will maintain a detailed record of the steps that were followed during this review including 
what was reviewed, findings of the review, etc. 
 

❑ After all necessary reviews are completed, an exit conference will be conducted with the staff members 
that may have been present during the entrance conference. 
 

❑ The monitor will present tentative findings from the monitoring, during which the Subrecipient may 
correct any discrepancies or provide additional supporting documentation to substantiate their 
position(s). 

 

After the monitoring visit 

❑ Within 30 days of the monitoring visit, the County will provide formal feedback to the Subrecipient in 
the form of a monitoring letter. Findings are issued at this point in the event of non-compliance issues 
found based upon HUD HOME/HOME-ARP Regulations. 
 

o The letter will include deadlines for compliance for each individual area found to be non-
compliant. 
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❑ The Subrecipient will send a formal response letter proving that all findings have been addressed and 

corrective actions completed. After receiving the response from the Subrecipient, a final closing letter 
will be sent stating that the monitoring is closed, and compliance has been met. 
 

XIV. ENVIRONMENTAL REVIEW PROCESS  

Cobb County is responsible for undertaking Environmental Reviews in accordance with the requirements 
imposed on "recipients" in 24 CFR §58. Instructions and formats for reviews are found in HUD CPD Notice 94-
18 and Publication HUD-399-CPD, "Environmental Reviews at the Community Level." Reviews must be com-
pleted, and Requests for Release of Funds (RROF) submitted to HUD before HOME-ARP funds are committed 
for non-exempt activities. Each project and subsequent activity receiving HOME-ARP funds is subject to the 
environmental review process pursuant to 24 CFR §58.  

 
Included in the environmental review process for each project utilizing HOME-ARP funds, there will be an 
assessment of the flood hazard area surrounding the property. Section 202 of the Flood Disaster Protection Act 
of 1973 (42 U.S.C. 4106) requires that HOME-ARP funds shall not be provided to projects that has been identified 
by the Federal Emergency Management Agency (FEMA) as having special flood hazards unless the community 
is participating in the National Flood Insurance Program, or it has been less than a year since the community 
was designated as having special flood hazards; and flood insurance is obtained. 
 
The environmental effects of each activity carried out with HOME-ARP funds will be assessed in accordance with 
the provisions of the National Environmental Policy Act of 1969 (NEPA) and the related authorities listed in 
HUD’s implementing regulations at 24 CFR parts 50 and 58. Any funds committed to a HOME-ARP activity or 
project will be conditional on the completion of the environmental review and approval of the request for 
release of funds and related certification, except as authorized by 24 CFR part 58. No HOME-ARP funds will be 
disbursed without the establishment of an Environmental Review Record and the appropriate level of Review 
completed. 
 

Cobb County will ensure a comprehensive environmental review for each project approved for funding, as 

specified in 24 CFR Part 58 and all applicable Executive Orders.  The purpose of the environmental review is: (1) 

to assure that there will be no negative effects upon the environment, (2) to note possible negative effects and 

ameliorative measures to be taken, (3) to determine if the project will be located in a flood plain, wetland, or 

woodland, and (4) to determine if the project is in compliance with local ordinances and standards, state and 

Federal legislation and regulations. 

 

The basic steps in compliance with The National Environmental Protection Act, (NEPA) and other applicable 

environmental laws and regulations are: 

 

Step 1 

 

Determine if the proposed project is "exempt" from NEPA requirements and other environmental 

reviews.  If it is, exempt: 
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(a) Document, in writing, that a project is exempt and meets the condition for exemption; 

(b) Maintain exemption in Environmental Review Records ERR file; 

(c) Incur costs/expend funds; 

(d) Draw down funds from U.S. Treasury. 

 

 

 

Step 2 

 

If the proposed project is not exempt from NEPA requirements and other environmental reviews, 

determine if it is "categorically excluded" from NEPA requirements.  If it is categorically excluded: 

 

(a) Document compliance with other environmental requirements in ERR file; 

(b) Publish a Notice of Intent to Request Release of Funds NOI/RROF at least once in a local 

newspaper of general circulation; 

(c) Allow fifteen (15) days public comments period before any other action is taken; 

(d) Submit to HUD a certification of compliance and a copy of the published NOI/RROF; 

(e) Receive notice of clearance from HUD; 

(f) Incur cost/expend funds 

(g) Draw-down funds from U.S. Treasury 

 

Step 3 

If the proposed project is neither exempt from environmental review, nor categorically excluded from 

NEPA requirements, then Cobb County will prepare an Environmental Assessment (EA).  If the EA 

indicates that the proposed project will have no significant effect on the quality of human environment, 

then Cobb County will, 

 

(a)  Prepare and publish A Finding of No Significant Impact (FONSI) notice in a local newspaper. 

 

(b) Prepare and publish in a local newspaper, a Notice of Intent to Request Release of Funds 

(NOI/RROF). Allow at least 15 days for public comments before any further action is taken; 

 

(c) The FONSI and the NOI/RROF may be published at the same time as a combined concurrent 

notice. Send the FONSI and NOI/RROF to appropriate local, state, regional, and Federal 

agencies.  Allow at least 15 days for public comments before any other action is taken. Note:  

This procedure saves both time and money and is the process used by Cobb County; 

 

(d) Request the official Release of Funds from HUD (Form 7015.15); 

 

(e) Receive clearance for drawdown of funds from HUD (Form 7015.16); 
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(f) Incur costs/expend funds/draw down. When there is considerable interest or controversy 

concerning a proposed project, or if the project is unique and without precedent, or if it would 

normally require the preparation of an Environmental Impact Statement (EIS), the public 

comment period will be 31 days before the Request for Release of Funds may be filed. 

 

Step 4 

 

Environmental Impact Statement - EIS  

 

If the EA indicates that the proposed project may significantly affect the quality of the human 

environment, an EIS will be prepared in conformance with all local, state, and Federal requirements. The 

preparation of an EIS is an extremely detailed and costly process, which requires considerable time and 

may involve several phases, as determined by the circumstances associated with each project. 

 

ENVIRONMENTAL REVIEW PROCESS 

 

IF ACTIVITY IS EXEMPT: 

1. Describe activity and make a written determination of exemption; 

2. Determine compliance with 58.6; 

3. Drawdown funds from U.S. Treasury. 

 

IF ACTIVITY IS CATEGORICALLY EXCLUDED, NOT SUBJECT TO: 

1. Describe activity and make a written 58.35(b) determination; 

2. Determine compliance with 58.6; 

3. Drawdown funds from U.S Treasury. 

 

IF ACTIVITY IS CATEGORICALLY EXCLUDED, SUBJECT TO: 

(“A” checked for all on statutory worksheet) 

1. Complete statutory worksheet, (sec. 58.5.) and indicate project converts to exempt; 

2. Determine compliance with 58.6; 

3. Drawdown funds from U.S Treasury. 

 

IF ACTIVITY IS CATEGORICALLY EXCLUDED, SUBJECT TO: 

(“B” checked for one or more on statutory worksheet) 

1. Complete statutory worksheet (sec. 58.5); 

2. Publish an NOI/RROF with comment period of seven days; 

3. Send Request for Release of Funds and copy of NOI/RROF to HUD (7015.15 Form); 

4. HUD has 15 days to respond; 

5. Receive Authority to Use Grant Funds (7015.16 Form) from HUD; 

6. Drawdown funds from U.S. Treasury. 
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IF ACTIVITY IS NEITHER EXEMPT nor CATEGORICALLY EXCLUDED: 

1. Prepare a Full Environmental Assessment (including statutory checklist 58.5); 

2. Determine compliance with 58.6; 

 

IF EA INDICATES ACTIVITY WILL HAVE NO SIGNIFICANT IMPACT:   

1. Publish a FONSI/NOI with a comment period of 15 days; 

2. Send Request for Release of Funds and copy of FONSI/NOI to HUD (7015.15 Form); 

3. HUD has 15 days to respond; 

4. Receive Authority to Use Grant Funds (7015.16 Form) from HUD; 

5. Drawdown funds from U.S Treasury. 

 

IF EA INDICATES ACTIVITY WILL HAVE A SIGNIFICANT IMPACT: 

1. Prepare an Environmental Impact Statement (EIS) 

2. Publish a NOI/EIS, using the HUD-recommended format and disseminate it in the same manner 

as required by 40 CFR parts 1500 through 1508; 

3. Prepare a Draft EIS (DEIS) and the Final EIS (FEIS) using the current HUD-recommended format 

or its equivalent; 

4. Review scoping process described in 40 CFR part1501.7 and the requirements for public hearings 

and meetings prescribed in 40 CFR part 1506.G; 
5. Determine whether or not to hold a scoping meeting or public hearing. Consider the following factors: 

a. The magnitude of the project in terms of economic costs, the geographic area involved, 

and the uniqueness or size of commitment of resources involved; 

b. The degree of interest in or controversy concerning the project; 

c. The complexity of the issues and the likelihood that information will be presented at the 

hearing which will be of assistance to the responsible entity; and 

d. The extent to which public involvement has been achieved through other means. 

6. File and distribute the draft and final EIS, using the current HUD-recommended format or its 

equivalent, in the following manner: 

a. Five copies to EPA Headquarters and its applicable Regional Office; 

b. Copies made available at the offices of the responsible entity and the PHA/recipient; 

c. Copies or summaries made available to persons who request them; and 

d. For the final EIS only, one copy each to the State and the HUD Headquarters Library. 

7. Prepare a Record of Decision as part of the preparation and filing of the EIS as prescribed in 40 

CFR1505.2. 

 

XV. LABOR STANDARDS  

Cobb County HOME-ARP Subrecipients must comply with certain regulations on wage and labor standards. In 
the case of Davis-Bacon and the Contract Work Hours and Safety Standards Acts, every contract for the 
construction of housing (rehabilitation or new) that contains 12 or more units assisted with HOME-ARP funds 
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triggers the following requirements: 
 

1. Davis-Bacon and Related Acts (4O USC 276(A)-7): Ensures that mechanics and laborers employed in 
construction work under federally assisted contracts are paid wages and fringe benefits equal to 
those that prevail in the locality where the work is performed. This act also provides for the 
withholding of funds to ensure compliance and excludes from the wage requirements apprentices 
enrolled in bona fide apprenticeship programs. 

 

2. Contract Work Hours and Safety Standards Act. As amended (40 USC 327-333): Provides that 
mechanic and laborers employed on federally assisted construction jobs are paid time and one-half 
for work in excess of 40 hours per week and provides for the payment of liquidated damages where 
violations occur. This act also addresses safety and health working conditions. 

 

3. Copeland (Anti-kickback) Act (40 USC 276c): Governs the deductions from paychecks that are 
allowable. Makes it a criminal offense to induce anyone employed on a federally assisted project to 
relinquish any compensation to which he/she is entitled and requires all contractors to submit 
weekly payrolls and statements of compliance. 

 

4. Fair Labor Standards Act of 1938. As Amended (29 USC. Et. Sep.): Establishes the basic minimum 
wage for all work and requires the payment of overtime at the rate of at least time and one-half. It 
also requires the payment of wages for the entire time that an employee is required or permitted 
to work and establishes child labor standards. 

 

Subrecipients may either utilize an electronic (internet service) system provided by HUD;  by  the U.S. 
Department of Commerce, or the PJ can use the HUD Field Office Labor Standards staff to obtain wage 
determinations. Cobb County, in coordination with other members, is responsible for all payroll reviews 
and must follow all HUD labor standards. 

 

XVI. LEAD-BASED PAINT 

HUD has published final regulations implementing Title X of the Housing and Community Development Act of 
1992, which revises the lead-based paint requirements for HOME-ARP. These new regulations shift the focus of 
lead-based paint efforts from abating all lead-based paint to controlling lead-based paint hazards. 
 
Current lead-based paint regulations include: 

 notification to tenant and homebuyers, 
 disclosure of lead-based paint information, 
 identification of defective paint surfaces, 
 treatment of defective surfaces, and 
 response to children with elevated blood lead levels (EBLs). 

 
 The following types of projects and activities are exempt from lead-based paint requirements: 

units built after January 1,1978; 
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  units that serve only elderly residents; and 
  zero bedroom units 

 
Lead-based paint notification involves two activities: 

 Brochure; Cobb County distributes the EPA/HUD/Consumer Product Safety Commission (CPSC) 
brochure entitled, "Protect Your Family from Lead in Your Home" to all homebuyers, tenants, and 
owner-occupants of pre-1975 housing. This brochure is available from the Government Printing 
Office (call the order desk at (202) 512-1800) or on HUD's homepage on the World Wide Web 
(address - http:www.hud.gov). All homeowners are required sign and submit to Cobb County a Lead-
Based Paint Homeowner Certification form stating that they have received the above reference 
pamphlet. This form is to be signed and place in the project file prior to the commitment and 
disbursement of HOME Funds.  

 

 Disclosure: Under Section 1015 of Title X, all property owners must disclose the known presence of 
lead-based paint and provide prospective buyers or tenants with records and reports of any lead-
based paint testing (See 24 CFR Part 35 and 40 CFR Part 754). 
  

XVII. FAIR HOUSING AND EQUAL OPPORTUNITY  

Cobb County and all HOME-ARP Subrecipient activities will comply with the following federal laws, executive orders and 

regulations pertaining to fair housing and equal opportunity. They are summarized below. 

A. Title VI of the Civil Rights Actor 1964, as Amended (42 U.S.C. 2000d et seq.): States that no person may 
be excluded from participation in, denied the benefits of, or subjected to discrimination under any 
program or activity receiving federal financial assistance on the basis of race, color, or national origin. 
The regulations implementing the Title VI Civil Rights Act provisions for HUD programs may be found in 
24 CFR Part 1. 
 

B. The Fair Housing Act (42 U.S.C. 3601-3620): Prohibits discrimination in the sale or rental of housing, the 
financing of housing, or the provision of brokerage services against any person on the basis of race, color, 
religion, sex, national origin, handicap or familial status. Furthermore, section 104(b)(2) of the Act 
requires that each grantee certify to the Secretary of HUD that it is affirmatively furthering fair housing. 
The certification specifically requires grantees to conduct a fair housing analysis, develop a fair housing 
plan, take appropriate actions to overcome the effects of any impediments identified and maintain 
records on the analysis, plan and actions in this regard. Fair Housing Act implementing regulations for 
HUD programs may be found in 24 CFR Parts 100-115. 

 
C. Equal Opportunity in Housing (Executive Order 11063. as Amended by Executive Order 12259): 

Prohibits discrimination against individuals on the basis of race, color, religion, sex or national origin in 
the sale, rental, leasing or other disposition of residential property, or in the use or occupancy of housing 
assisted with federal funds. Equal Opportunity in Housing regulations may be found in 24 CFR Part 107. 
 

D. Age Discrimination Act of 1975, as Amended (42 U.S.C. 6101): Prohibits age discrimination in programs 
receiving federal financial assistance. Age Discrimination Act regulations may be found in 24 CFR Part 
146. 
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XVIII. ACCESSIBILITY   

The HOME-ARP regulations require adherence to the three following regulations governing the accessibility of 
federally assisted buildings, facilities, and programs. 
 

A. Americans with Disabilities Act (42 U.S.C. 12131; 47 U.S.C. 155, 201,218 and 225): Provides 
comprehensive civil rights to individuals with disabilities in the areas of employment, public 
accommodations, state and local government services and telecommunications. The Act, also referred 
to as the ADA, also states that discrimination includes the failure to design and construct facilities (built 
for first occupancy after January 26,1993) that are accessible to and usable by persons with disabilities. 
The ADA also requires the removal of architectural and communication barriers that are structural in 
nature in existing facilities. Removal must be readily achievable, easily accomplishable, and able to be 
carried out without much difficulty or expense. 

 

B. Fair Housing Act: Multi-family dwellings must also meet the design and construction requirements at 24 
CFR 100.205, which implement the Act (42 U.S.C. 3601-19). 

 

C. Section 504: Section 504 of the Rehabilitation Act of 1973 prohibits discrimination in federally assisted 
programs on the basis of handicap. Section 504 imposes requirements to ensure that "qualified 
individuals with handicaps" have access to programs and activities that receive federal funds. Under 
Section 504, recipients and Subrecipients are defined more broadly than under the HOME Program. 
Section 504 recipients and Subrecipients include any entity that receives federal funding (for example, a 
Subrecipient or (CHDO). 

 

1. For any recipient or Subrecipient principally involved in housing or social services, all the activities 
of the agency - not just those directly receiving federal assistance are covered under Section 504. 

 

2. Contractors and vendors are subject to Section 504 requirements only in the work they do on 
behalf of a recipient or Subrecipient. 

 

3. The ultimate beneficiary of the federal assistance is not subject to Section 504 requirements. 
 

D. Under Section 504, recipients and Subrecipients are not required to take actions that create undue 
financial and administrative burdens or alter the fundamental nature of the program. 

 

XIX. PROCUREMENT 

In addition to following established County procurement guidelines, Cobb County will strictly adhere to the 
required procurement policies established by HUD, which may be found in 2 CFR §200.317-326.  
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XX. PROGRAM INCOME REQUIREMENTS 

HOME-ARP Program income will comply with HUD HOME regulations at 24 CFR §92.503 means gross income 

received by the participating jurisdiction, State recipient, or a subrecipient directly generated from the use of 

HOME/HOME-ARP funds or matching contributions. When program income is generated by housing that is only 

partially assisted with HOME funds or matching funds, the income shall be prorated to reflect the percentage 

of HOME-ARP funds used. Program income includes, but is not limited to, the following: 

(1) Proceeds from the disposition by sale or long-term lease of real property acquired, rehabilitated, or 

constructed with HOME-ARP funds or matching contributions; 

 

(2) Gross income from the use or rental of real property, owned by the participating jurisdiction, State 

recipient, or a subrecipient, that was acquired, rehabilitated, or constructed, with HOME-ARP funds or 

matching contributions, less costs incidental to generation of the income; 

 

(3) Payments of principal and interest on loans made using HOME-ARP funds or matching 

contributions; 

 

(4) Proceeds from the sale of loans made with HOME-ARP funds or matching contributions; 

 

(5) Proceeds from the sale of obligations secured by loans made with HOME-ARP funds or matching 

contributions; 

 

(6) Interest earned on program income pending its disposition; and 

 

(7) Any other interest or return on the investment permitted under 24 CFR §92.205(b) of HOME-ARP 

funds. 

 

XXI. UNDERWRITING, SUBSIDY LAYERING 

Before committing HOME-ARP funds to a project, Cobb County will evaluate the project to determine the 

amount of HOME-ARP capital subsidy and operating cost assistance necessary to provide quality affordable 

housing that meets the requirements of the HUD CPD Notice 21-10 and is financially viable throughout the 

minimum 15-year HOME-ARP compliance period. Cobb County will evaluate the project in accordance with 

underwriting and subsidy layering guidelines it has developed for HOME-ARP projects.  

HOME-ARP project underwriting will include an in-depth review of underlying project assumptions, 

development sources and uses, projected operating income and expenses, and the project’s long-term financial 

viability to determine the need for HOME-ARP assistance while preventing over-subsidization of the project. 

HUD anticipates that project developers will rely on Low-Income Housing Tax Credit (LIHTC) financing, HOME 

funds, Housing Trust Fund grants, project-based vouchers, project-based rental assistance, operating cost 

reserves, state or local sources, or a combination of these and other resources to create a feasible HOME-ARP 
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project and maintain compliance with HOME-ARP requirements. HOME-ARP units for qualifying households that 

do not receive a commitment of project-based vouchers or project-based rental assistance may require both 

deep capital subsidy and operating cost assistance to remain financially sustainable for the minimum 15-year 

HOME-ARP compliance period. However, through its underwriting Cobb County will  determine that the HOME-

ARP capital and operating subsidies do not result in over-subsidization of the project. 

To secure HOME-ARP rental units for qualifying households, HOME-ARP funds may be invested in different types 

of projects, including permanent supportive housing, mixed finance affordable housing, and market-rate 

projects. While the viability of the HOME-ARP units is Cobb County’s primary concern, we will not limit the 

underwriting analysis to the HOME-ARP units. The long-term viability of HOME-ARP units is contingent upon the 

financial health of the entire project. As such, Cobb will take a holistic approach to underwriting that examines 

the overall feasibility of the entire project to determine that the property will be financially sustainable for the 

duration of the 15-year HOME-ARP compliance period.  

For projects that will receive operating cost assistance through a capitalized operating cost assistance reserve 

or ongoing operating cost assistance for a specific period, the ongoing operating cost assistance or operating 

cost assistance reserve will be included in the underwriting. Unless placed into an operating cost assistance 

reserve, operating cost assistance committed to a project for a specific period cannot be provided beyond the 

budget period, as described in Section VIII.C.4. of the Notice. HOME-ARP units that have commitments for a 

form of project-based rental assistance must be underwritten with the projected rental assistance and not with 

operating cost assistance. An operating cost assistance reserve must be sized based on an analysis of projected 

operating deficits remaining after the expected payments toward rent by qualifying households are applied to 

the HOME-ARP unit's share of operating costs.  

a. Underwriting and Subsidy Layering Guidelines: Cobb has developed standardized underwriting 

guidelines for HOME-ARP rental projects. These guidelines must provide for underwriting that 

accommodates and is appropriate for different types of projects. For example, a standard market 

analysis does not provide the necessary data for a project where 100% of the units are restricted as 

permanent supportive housing for qualifying populations. In contrast, if a mixed-income property relies 

on rental income from market-rate units to subsidize the operating costs of permanent supportive 

housing units for which little or no tenant-paid rental income is projected, then a market study 

confirming that the proposed market rents are achievable is needed to demonstrate the long-term 

financial viability of the project. Cobb with existing HOME rental underwriting standards will use these 

standards as the foundation for the HOME-ARP underwriting guidelines, which include to develop and 

implement standardized underwriting guidelines for HOME-ARP that require the following: 

 

i. An examination of the sources and uses of funds for the project and a determination that costs 

are necessary and reasonable. In examining a project’s proposed sources and uses, Cobb will 

determine the amount of HOME-ARP development subsidy required to fill the gap between other 

committed funding sources and the cost to develop the project.  

A developer fee is a permitted development cost under the HOME-ARP program, but Cobb must 

review the fee and determine that it is reasonable. Cobb may set limits on the developer fee and 
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other fees (e.g., asset management fee, property management fee) to be paid using HOME-ARP 

funds that differ from other funding sources (e.g., LIHTC underwriting standards).  

 

ii. An assessment of the current market demand for the proposed project.  

(1) For HOME-ARP units for qualifying households, a market assessment is not required. 

Rather, Cobb will demonstrate that there is unmet need among qualifying populations for 

the type of housing proposed through the gap analysis, CoC data, public housing and 

affordable housing waiting lists, point in-time surveys, housing inventory count, or other 

relevant data on the need for permanent housing for the qualifying populations.  

 

(2) For projects containing units restricted for occupancy for low-income households or 

market-rate households, the PJ must conduct a market assessment in accordance with 24 

CFR 92.250(b)(2). A third-party market assessment completed by the developer or 

another funder meets this requirement, but Cobb will review the assessment and provide 

written, dated acknowledgement that it accepts the assessment’s findings and 

conclusions. The market assessment and the PJ’s written, dated acknowledgement must 

be retained for recordkeeping purposes. 

 

iii. Review of and determination that the developer’s experience and financial capacity are 

satisfactory based on the size and complexity of the project. When assessing the developer, Cobb 

will review, at minimum, prior experience with similar projects and the current capacity to 

develop the proposed project. When determining whether the developer has the financial 

capacity to undertake the project, Cobb will examine financial statements and audits to 

determine the developer’s net worth, portfolio risk, pre-development funding, and liquidity.  

 

iv. Firm written financial commitments for the project.  

 

v. A careful review of the project’s operating budget, including the basis for assumptions, 

projections of net operating income, and reasonably expected changes in revenue and expenses 

during the minimum compliance period, to determine if any HOME-ARP-funded operating cost 

assistance is necessary and, if applicable, an operating cost assistance reserve is sized 

appropriately. Operating income of the project must be sufficient to cover operating expenses 

throughout the minimum compliance period. For HOME-ARP units for qualifying households, the 

proforma or budget projections should include any anticipated ongoing operating cost assistance 

or draws from an operating cost assistance reserve, if applicable, that will offset operating deficits 

associated with those units to demonstrate sufficient operating support.  

(1) If project-based vouchers or project-based rental assistance is or will be awarded, this 

analysis must include that rental assistance revenue because operating cost assistance 

cannot be used for units for qualifying households with project-based vouchers or 

project-based rental assistance.  
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(2) Cobb’s underwriting standards may permit projects to generate reasonable net 

operating income throughout the minimum compliance period. However, HOME-ARP 

operating cost assistance may only be used to offset operating deficits, in accordance with 

the requirements of the Notice. Net operating income resulting from HOME-ARP 

operating cost assistance is not permitted and must be prohibited in the written 

agreement between Cobb County, the participating jurisdiction, and the subrecipient 

owner.  

vi. An assessment of the project’s overall viability through the minimum compliance period based 

on the households (i.e., qualifying households, low-income households, market-rate households) 

it will serve. 

 

XXII. MAXIMUM PER-UNIT SUBSIDY AND LIMITATIONS ON COSTS 

The maximum per-unit subsidy established in NAHA does not apply to HOME-ARP units. Cobb may pay up to 

100 percent of the eligible and reasonable HOME-ARP costs allocated to a HOME-ARP unit, including operating 

cost assistance associated with units restricted for occupancy by qualifying households. All costs paid by HOME-

ARP funds must comply with the requirements of this Notice and the Cost Principles at 2 CFR part 200, subpart 

E of the Uniform Administrative Requirements, as amended. 

 

XXIII. PROPERTY STANDARDS 

HOME-ARP rental units must comply with all property standards applicable to rental projects required in 24 CFR 

92.251 paragraphs (a) new construction, (b) rehabilitation projects, (c)(1) and (2) acquisition of standard 

housing, (e) manufactured housing, and (f) on-going property condition standards. 

 

XXIV. INCOME RECERTIFICATION 

Each subsequent year during the compliance period, starting 1 year after initial occupancy, the Subrecipient will 

use the definition of annual income as defined in 24 CFR 5.609 to examine the income of qualifying households 

to determine the household’s contribution to rent for rental housing activities. For low-income households, the 

Subrecipient must use the definition of annual income as defined in 24 CFR 5.609 to examine the household’s 

income at initial occupancy and each subsequent year during the compliance period to determine the 

household’s ongoing income eligibility and applicable rental contribution. 

Changes in Income and Over-income Households:  

A household that met the definition of one of the HOME-ARP qualifying populations at initial occupancy 

and whose annual income at the time of income re-certification is above 50 percent of median income 

for the area but at or below 80 percent of the median income for the area must pay the rent specified 

in 24 CFR 92.252(a). HOME-ARP-assisted units restricted for low-income households continue to qualify 
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as HOME-ARP rental housing despite a temporary noncompliance caused by increases in the incomes of 

existing households if actions satisfactory to HUD are taken so that all vacancies are filled in accordance 

with HOME-ARP requirements until the noncompliance is corrected. 

A qualifying or low-income household that is not low-income at the time of income recertification (i.e., 

whose income is above 80 percent of the median income for the area) must pay rent that complies with 

the over income regulatory requirements at 24 CFR 92.252(i)(2). 

 

XXV. ELIGIBLE ACTIVITIES 

TENANT-BASED RENTAL ASSISTANCE 
HOME-ARP Subrecipients may use HOME-ARP funds to provide tenant-based rental assistance to qualifying 
households. The Subrecipient can assist a qualifying household with payments to cover the entire or insufficient 
amounts for housing and housing-related costs, such as rental and utility assistance, security deposits, and 
utility deposits. 

 

Eligible Costs 

Eligible costs under HOME-ARP TBRA include rental and utility assistance, security deposit payments, 
and utility deposit assistance to qualifying households. HOME-ARP funds may be used to pay for up to 
100% of these eligible costs. Subrecipients may use HOME-ARP TBRA funds to provide loans or grants 
to qualifying households for security deposits for rental units regardless of whether the Subrecipient 
provides any other HOME-ARP TBRA assistance. The amount of funds that may be provided for a 
security deposit may not exceed the equivalent of two months’ rent for the unit. Utility deposit 
assistance is an eligible cost only if rental assistance or a security deposit payment is provided. 

 

Ineligible Costs 

HOME-ARP TBRA may not be used to pay for the homebuyer program. 
 

 Marketing & Outreach 

HOME-ARP TBRA programs must be affirmatively marketed to all persons, especially those within the 
qualifying populations. 

 

Application for Rental Assistance 

Subrecipients must develop a general application for their TBRA programs. Applications must contain, 
at a minimum, information that enables them to determine identity, income, and household 
composition. Each application must be reviewed for completeness and evaluated along with other 
provided forms to determine TBRA eligibility. 

 

Tenant Selection 

Subrecipients administering HOME-ARP TBRA programs must have a written tenant selection policy that 
clearly specifies how households will be selected for participation in its TBRA program. There are two 
major components of tenant selection – qualifying population eligibility (as referenced above) and 
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preferences established by the Subrecipient. Tenant selection policies must be approved by the Cobb 
County CDBG Program Office before the start of administration. 

 
 NOTE: Program access cannot be limited to a specific facility or program. 
 
Only individuals and families within qualifying populations are eligible to receive HOME-ARP TBRA 
assistance. Households cannot receive HOME-ARP TBRA if they are receiving rental assistance under 
another Federal, state, or local rental assistance program and receipt of a HOME-ARP subsidy would 
result in duplicative subsidies. However, if another rental subsidy program does not provide assistance 
sufficient to lower a tenant’s rental payment to 30 percent of their monthly adjusted income, HOME 
TBRA could be provided as supplemental assistance to further reduce the tenant’s rent payment to that 
amount. 

 

Income Verification 

Income must be verified before assistance is provided and re-examined annually thereafter. Income 
limits are established by household size and revised annually by the U. S. Department of Housing and 
Urban Development (HUD). Total household income may not exceed the Low-Income limits (80% of Area 
Median Income) established for Cobb County, adjusted by household size. See table below. 

 
The Subrecipient must determine annual income by reviewing source documents for at least two 
consecutive months, evidencing annual income (for example, wage statement, interest statement, 
unemployment compensation) for the TBRA-assisted household. Income and asset source 
documentation for new TBRA recipients is good for a six- month period. If a TBRA contract is not 
executed before the six months has expired, the household’s income eligibility must be reviewed again 
before assistance may be provided. 

 
The Subrecipient is obligated to obtain complete information from applicants and thoroughly document 
the methods by which it has verified all pertinent information in the applicant's file. 

 

Eligible Units 

Households must be free to select the unit of their choice, with the following considerations.  

• Units under the TBRA program may be publicly- or privately- owned. 
• HOME-ARP TBRA rental assistance cannot be provided to a program participant who is receiving 

tenant-based rental assistance (e.g., Section 8 or Continuum of Care rental assistance) or living 
in a housing unit receiving project-based rental assistance or operating assistance through other 
public sources. 

• Security and utility deposit assistance cannot be provided to a program participant who is 
receiving security deposit or utility deposit assistance through other public sources.  

• Rents must be reasonable. Subrecipients must decline assistance if it is determined that the rent 
is not reasonable, based on comparable unassisted rental units.  
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• Households may select units developed or rehabilitated with HOME assistance. However, the 
subrecipient may not require the household to select a HOME unit as a condition of receiving 
TBRA. 

• Households must be permitted to move out at the end of the HOME lease term, taking their 
TBRA assistance with them. 

• Units must be located within COBB COUNTY. 
 

Rent Reasonableness 

The Subrecipient must certify and document that all units assisted with TBRA are reasonable in relation 
to rents currently being charged for comparable units in the private unassisted market, and not in excess 
of rents currently being charged by the owner for comparable unassisted units.  

Rent Standard 

For Qualifying Populations: 
For any HOME-ARP household that meets criteria as a "qualified population", the rent must meet 
the following requirements: 

1. The rent may not exceed 30 percent of the annual income of a family whose income 
equals 50 percent of the median income for the area, as determined by HUD, with 
adjustments for smaller and larger families.  

2. If the unit receives federal or state project-based rental subsidy and the very low-income 
family pays as a contribution toward rent not more than 30 percent of the family's 
adjusted income, then the maximum rent (i.e., tenant contribution plus project-based 
rental subsidy) is the rent allowable under the federal or state project-based rental 
subsidy program. 

3. If a household receives TBRA, the rent is the rent permissible under the applicable rental 
assistance program (i.e., the tenant rental contribution plus the rental subsidy allowable 
under that rental assistance program). 

*The rent limits for HOME-ARP units for qualifying households include the rent plus the utility 
allowance established pursuant to Section VI.B.13.d of the HOME-ARP Notice. 

 
For Low-Income Households: 
For any HOME-ARP units occupied by "low-income households," the maximum rents are the lesser 
of: 

1. The fair market rent (FMR) for existing housing for comparable units in the area as 
established by HUD; or 

2. A rent that does not exceed 30 percent of the adjusted income of a family whose annual 
income equals 65 percent of the median income for the area, as determined by HUD, with 
adjustments for number of bedrooms in the unit.  

This is also known as the high HOME rent limit. 
 

Security Deposits 

The Subrecipient may use TBRA funds to provide loans or grants for security deposits associated with 
rental assistance. The following criteria must be followed: 

https://www.hud.gov/sites/dfiles/OCHCO/documents/2021-10cpdn.pdf
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• Only the prospective tenant may apply for security deposit assistance; 

• The Subrecipient must pay the security deposit directly to the landlord; 

• The security deposit may not exceed two month’s contract-rent for the unit. The security 
deposit shall be used to provide compensation to the owner if the tenant, upon vacating, owes 
money for damages and unpaid rent in the unit. 

• The assisted household may receive any security deposit refunded by the owner upon vacating 
the unit. However, if the Subrecipient receives any security deposit funds returned from the 
owner upon the tenant vacating the unit, it must use the funds for future security deposits 
under the guidelines of the program. In the event the funding agreement has expired with the 
Subrecipient, any returned deposits must be transmitted to the Cobb County CDBG Program 
Office. 

Utility Deposits 

The Subrecipient may use TBRA funds to provide funds for utility deposits. TBRA utility deposits can only 
be made if rental assistance or a security deposit payment is also provided. If the Subrecipient pays a 
utility deposit, the following criteria must be followed: 

• Only the prospective tenant may apply for utility deposit assistance. 

• The Subrecipient must pay the utility deposit directly to the service provider. 

• Deposits should be returned to the tenant. If the Subrecipient receives the return of any 
deposit, it must use the funds for the next eligible HOME-ARP cost under the guidelines of the 
program, or return the funds to the Cobb County CDBG Program Office. In the event the funding 
agreement has expired with the subrecipient, any returned deposits must be transmitted to 
the Cobb County CDBG Program Office. 
 

Portability of Assistance 

HOME-ARP TBRA is a form of rental assistance that is attached to the household and not a rental unit. 
Therefore, the HOME-ARP TBRA assisted household may choose to move to another unit with continued 
HOME-ARP TBRA if the new unit meets the applicable property standards. If a HOME-ARP TBRA assisted 
household chooses to move, the rental assistance contract terminates and the Subrecipient must 
execute a new rental assistance contract for the new unit. The HOME-ARP TBRA assisted household must 
notify the Subrecipient before moving in order to receive continued HOME-ARP TBRA. Qualifying 
households MUST use TBRA within the boundaries of COBB COUNTY. 

 

Tenant Contribution 

Minimum Family Contribution: HOME-ARP Subrecipients must confirm that the qualifying household’s 
contribution to rent is affordable to the household based on a determination of the household’s income. 
Cobb County will utilize the threshold of $10.00 per month as a minimum family contribution for 
qualifying households served by HOME-ARP Subrecipients towards rent and utilities. 
 

Maximum Subsidy 

Cobb County will provide a maximum of 100 percent subsidy for rent, security deposit payments, and 
utility bills.  
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Property & Occupancy Standards 

Any TBRA assisted property must meet all applicable county housing codes and ordinances as well as the 
Section 8 Housing Quality Standards (HQS). Subrecipients must conduct inspections to verify compliance 
with HQS and occupancy standards at move-in/and or at initial term of TBRA. A written inspection form 
must be signed, dated, and retained in the tenant file. 
 
Units may also be inspected as a result of housing quality complaints. If a unit fails to pass an inspection, 
the owner/landlord may be given a reasonable period (i.e., 24 hours for emergency conditions or 30 days 
for less serious conditions) to correct the deficiencies. If the landlord fails to make the needed 
corrections, the Subrecipient has several options. It may: 
 

• With adequate notice to the owner and household, terminate the HOME Rental Assistance 

Contract and require the household to move to another location in order to continue to receive 

assistance; or  

 

• Temporarily suspend its payments until the owner remedies the HQS deficiencies. (Note: If this 

approach is taken, the tenant should be encouraged to continue to pay its share of the rent in 

order to prevent eviction.) 

Lead Based Paint 

Qualifying individuals/families occupying units built prior to 1978, must receive the “Protect Your Family 
from Lead” pamphlet (EPA) at the time of application and complete the Lead Based Paint Questionnaire. 
The Subrecipient must retain a copy of the signed questionnaire for the client file.  

 

Rental Assistance Contract  

All HOME-ARP Subrecipients providing TBRA must prepare and execute a Rental Assistance Contract, 
signed by all parties (tenant, owner/landlord, and Subrecipient) which includes the TBRA Lease 
Addendum and VAWA Lease Addendum. The Subrecipient must retain a copy of the contract and lease 
in the client file.  
 

TBRA Maximum Assistance Term 

The maximum term for rental assistance contracts through this program is 24 months. The rental 
assistance contract continues until the end of the rental assistance contract term, or until the lease or 
sublease is terminated.  
 

Rental Assistance Contract Termination 

A rental assistance contract automatically terminates when: 

• The family vacates the unit in violation of the lease; 

• The family has moved from their unit according to the lease terms, or secured the owner's 
permission for an early termination date, and the lease term has therefore ended; 

• The owner has required the family to move according to the lease term, and the lease term has 
therefore ended; 

• The owner has evicted the family with Subrecipient authorization; 
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• The owner does not wish to enter into a new contract, or refuses to renew or extend the current 
one; 

• The length of assistance provided the family with the existing TBRA grant has reached two 
years. 

 
Under the following circumstances, the Subrecipient may terminate the contract prior to its regular 
termination date: 

• The unit is not in compliance with HQS or other contract requirements, and the owner refuses to 
correct the deficiencies; 

• The unit is overcrowded or under occupied due to family composition change which requires the 
family to move; 

• The family, at recertification, has been determined ineligible due to their income. 

• The Subrecipient is unable to approve a new Request for Unit Approval where a contract is 
expiring due to gross rent exceeding FMR; 

• The Subrecipient has determined that the owner is not in compliance with the terms of the 
contract; 

• The subrecipient has determined that the family is not in compliance with the terms of its rental 
coupon; 

• A family has been determined to have abused the program, or to have engaged in fraudulent 
activities. 

 
The subrecipient shall complete a Project Close-out Form when a family is terminated for any reason 
from the TBRA program. 

 

Tenant Move 

The qualifying individual/family may elect to move to another unit as permitted by the lease. The TBRA 
Rental Assistance Contract contains provisions that terminate the program administrator’s agreement 
with the owner when the household moves out. To assure that TBRA subsidies are not paid on units no 
longer occupied by an eligible tenant, the lease agreement must include that the household provide a 
minimum of 30 days written notice of their plans to relocate to both the owner/landlord and the 
Subrecipient.  

 
If the tenant is in compliance with program requirements, the TBRA assistance may be transferred to 
another eligible units, following the same procedures for determining unit eligibility and rent assistance. 

 

Recordkeeping & Reporting 

The Subrecipient is responsible for ensuring that TBRA funds are used in accordance with all program 
requirements, and for documenting compliance. The Subrecipient must establish and maintain sufficient 
records to enable the Cobb County CDBG Program Office to determine whether the requirements of the 
TBRA program have been met. 
 
TBRA client files shall contain, but are not limited to, the following: 
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• Application with copies of state identification and social security cards for each household 
member 

• HOME-ARP Eligibility Verification Form 

• Income calculation worksheet, along with source documentation 

• Annual Release of Information Form 

• Duplication of Benefits Form 

• Rental coupon, Request for Unit Approval, and other materials related to coupon issuance 

• Rent Reasonableness Checklist 

• Completed HQS inspection form for the unit 

• Lead based paint disclosure forms to indicate receipt of required pamphlets and required 
tenant notification forms prior to move-in 

• Descriptions of any required paint stabilization activities, clearance reports and required tenant 
notifications 

• Utility Allowance Schedule 

• Total Tenant Payment / Total Rent form 

• Rental Assistance Payments Contract and Lease Agreement (VAWA & TBRA addendums); 

• TBRA Termination Letter (if applicable) and 
 

*Cobb County and has adopted the Marietta Housing Authority Utility Allowance Schedule for the 
HOME-ARP program.  

 

XXVI. SUPPORTIVE SERVICES 

Cobb County has approved HOME-ARP Subrecipients to use HOME-ARP funds to provide a broad range of 

supportive services to qualifying individuals or families as a separate activity or in combination with other 

HOME-ARP activities. Supportive services include services listed in section 401(29) of the McKinney-Vento 

Homeless Assistance Act, homelessness prevention services, and housing counseling services. 

McKinney-Vento Supportive Services & Homelessness Prevention Supportive Services 

• If a person is homeless, then the person is eligible to be provided the supportive services as McKinney-

Vento supportive services for the costs allowable.  

• If a person is housed and the supportive services are intended to help the program participant regain 

stability in the program participant’s current permanent housing or move into other permanent housing 

to achieve stability in that housing, then the person is eligible for homelessness prevention services for 

the costs allowable. 

• The Subrecipient must document in their files which types of supportive services they wish to offer 

program participants. 

Eligible Costs 

Childcare 

The costs of childcare for program participants, including providing meals and snacks, and 

comprehensive and coordinated developmental activities are eligible. The childcare center must be 
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licensed by the jurisdiction in which it operates in order for its cost to be eligible. The following 

conditions also apply: 

• Children must be under the age of 13 unless the children have a disability. 

• Children with a disability must be under the age of 18. 

 

Education Services 

The costs of improving knowledge and basic educational skills are eligible costs including: 

• Instruction or training in consumer education, health education, substance abuse prevention, 

literacy, English as a Second Language, and General Educational Development (GED).  

• Screening, assessment, and testing; individual or group instruction; tutoring; provision of 

books, supplies, and instructional material; counseling; and referral to community resources. 
 

Employment Assistance and Job Training 

The costs of establishing and/or operating employment assistance and job training programs are 

eligible, including classroom, online and/or computer instruction, on-the-job instruction, services 

that assist individuals in securing employment, acquiring learning skills, and/or increasing earning 

potential. The cost of providing reasonable stipends to program participants in employment 

assistance and job training programs is also an eligible cost. 

• Learning skills include those skills that can be used to secure and retain a job, including the 

acquisition of vocational licenses and/or certificates. 

• Services that assist individuals in securing employment consist of: 

o Employment screening, assessment, or testing; 

o Structured job skills and job-seeking skills; 

o Special training and tutoring, including literacy training and prevocational training;  

o Books and instructional material; 

o Counseling or job coaching; and  

o Referral to community resources. 

 

Food  

The cost of providing meals or groceries to program participants is eligible. 

 

Housing Search and Counseling Services  

Costs of assisting eligible program participants to locate, obtain and retain suitable housing are 

eligible. Services are: 

• Development of an action plan for locating housing;  

• Housing search;  
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• Tenant counseling;  

• Securing utilities;  

• Making moving arrangements;  

• Outreach to and negotiation with owners;  

• Assistance submitting rental applications and understanding leases;  

• Assessment of housing for compliance with HOME-ARP requirements for TBRA assistance and 

financial assistance for short-term and medium-term rental payments  

• Assistance obtaining utilities; and 

• Tenant counseling;  

• Mediation with property owners and landlords on behalf of eligible program participants;  

• Credit counseling, accessing a free personal credit report, and resolving personal credit 

issues; and  

• Payment of rental application fees;  

• Other Housing counseling costs.  

 

Legal Services  

Eligible costs are the fees charged by licensed attorneys and by person(s) under the supervision of 

licensed attorneys, for advice and representation in matters that interfere with a qualifying individual 

or family’s ability to obtain and retain housing.  

 

Life Skills Training 

The costs of teaching critical life management skills that may never have been learned or have been 

lost during the course of physical or mental illness, domestic violence, dating violence, sexual assault, 

stalking, human trafficking, substance abuse, and homelessness are eligible. These services must be 

necessary to assist the program participant to function independently in the community. Life skills 

training includes: 

• the budgeting of resources and money management, household management, conflict 

management, shopping for food and other needed items, nutrition, the use of public 

transportation, and parent training. 

 

Mental health services 

Eligible costs are the direct outpatient treatment of mental health conditions that are provided by 

licensed professionals. 
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Outpatient health services 

Eligible costs are the direct outpatient treatment of medical conditions when provided by licensed 

medical professionals including: 

• Providing an analysis or assessment of a program participant’s health problems and the 

development of a treatment plan; 

• Assisting program participants to understand their health needs; 

• Providing directly or assisting program participants to obtain and utilize appropriate medical 

treatment; 

• Preventive medical care and health maintenance services, including in-home health services 

and emergency medical services; 

• Provision of appropriate medication; 

• Providing follow-up services; and 

• Preventive and non-cosmetic dental care. 

 

Outreach Services 

The costs of activities to engage qualified populations for the purpose of providing immediate 

support and intervention, as well as identifying potential program participants, are eligible. 

• Eligible costs include the outreach worker's transportation costs and a cell phone to be used 

by the individual performing the outreach. 

• Costs associated with the following services are eligible: initial assessment; crisis counseling; 

addressing urgent physical needs, such as providing meals, blankets, clothes, or toiletries; 

actively connecting and providing people with information and referrals to homeless and 

mainstream programs; and publicizing the availability of the housing and/or services provided 

within COBB COUNTY. 

 

Substance Abuse Treatment Services 

Eligible substance abuse treatment services are designed to prevent, reduce, eliminate, or deter 

relapse of substance abuse or addictive behaviors and are provided by licensed or certified 

professionals. The costs include: 

• Program participant intake and assessment; 

• Outpatient treatment; 

• Group and individual counseling 

• Drug testing; 

• Inpatient detoxification and other inpatient drug or alcohol treatment are ineligible. 

 

Transportation 

Eligible costs include: 
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• The costs of program participant's travel on public transportation or in a vehicle provided by 

the Subrecipient to and from medical care, employment, childcare, or other HOME-ARP 

eligible services; 

• Mileage allowance for service workers to visit program participants and to carry out housing 

inspections; 

• The cost of purchasing or leasing a vehicle in which staff transports program participants 

and/or staff serving program participants; 

• The cost of gas, insurance, taxes, and maintenance for the vehicle; 

• The costs of subrecipient staff to accompany or assist program participants to utilize public 

transportation; and 

• If public transportation options are not sufficient within the area, the Subrecipient may make 

a one-time payment on behalf of a program participant needing car repairs or maintenance 

required to operate a personal vehicle, subject to the following: 

o Payments for car repairs or maintenance on behalf of the program participant may 

not exceed 10 percent of the Blue Book value of the vehicle (Blue Book refers to the 

guidebook that compiles and quotes prices for new and used automobiles and other 

vehicles of all makes, models, and types); 

o Payments for car repairs or maintenance must be paid by the Subrecipient directly to 

the third party that repairs or maintains the car; and 

o Subrecipients may require program participants to share in the cost of car repairs or 

maintenance as a condition of receiving assistance with car repairs or maintenance. 

• The Subrecipient must establish policies and procedures surrounding payments for the cost 

of gas, insurance, taxes, the one-time payment for car repairs or maintenance described 

above, and maintenance for vehicles of program participants. Such costs must be limited to 

program participants with the inability to pay for such costs and who, without such 

assistance, would not be able to participate in eligible services. 

 

Case Management 

The costs of assessing, arranging, coordinating, and monitoring the delivery of individualized services 

to meet the needs of the program participant(s) are eligible costs. Subrecipients providing these 

supportive services must have written standards for providing the assistance. Eligible costs are those 

associated with the following services and activities: 

• Conducting the initial evaluation, including verifying and documenting eligibility, for 

individuals and families applying for supportive services; 

• Counseling; 

• Developing, securing, and coordinating services; 

• Using a centralized or coordinated assessment system; 

• Obtaining federal, State, and local benefits; 

• Monitoring and evaluating program participant progress; 
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• Providing information and referrals to other providers; 

• Providing ongoing risk assessment and safety planning with victims of domestic violence, 

dating violence, sexual assault, stalking, and human trafficking; 

• Developing an individualized housing and service plan, including planning a path to 

permanent housing stability; and 

• Conducting re-evaluations of the program participant's eligibility and the types and amounts 

of assistance the program participant needs. 

 

Mediation 

HOME-ARP funds may pay for mediation between the program participant and the owner or 

person(s) with whom the program participant is living, provided that the mediation is necessary to 

prevent the program participant from losing permanent housing in which the program participant 

currently resides. 

 

Credit Repair 

HOME-ARP funds may pay for credit counseling and other services necessary to assist program 

participants with critical skills related to household budgeting, managing money, accessing a free 

personal credit report, and resolving personal credit problems. This assistance does not include the 

payment or modification of a debt. 

 

Landlord/Tenant Liaison 

Costs of liaison services between property managers/owners and program participants are eligible 

HOME-ARP costs and may include: 

• Landlord outreach; 

• Physical inspections and rent reasonable studies as needed to secure units; 

• Rental application fees and security deposits for clients, in accordance with the financial 

assistance costs requirements in (3.1.1.18); 

• Mediation services in (3.1.1.15) for housing issues that may arise between owner, property 

manager, or other residents and clients; 

• Coordination or assistance with the provision of other HOME-ARP eligible services to assist 

clients to maintain permanent housing. 

 

Services for Special Populations 

HOME-ARP funds may be used to provide services for special populations, such as victim services, so 

long as the costs of providing these services are eligible under this section. The term victim services 

means services that assist program participants who are victims of domestic violence, dating 

violence, sexual assault, stalking, or human trafficking including services offered by rape crisis centers 
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and domestic violence shelters, and other organizations with a documented history of effective work 

concerning domestic violence, dating violence, sexual assault, stalking, or human trafficking. 

 

Financial Assistance Costs 

HOME-ARP funds may be used to pay housing owners, utility companies, and other third parties for 

the following costs, as applicable: 

• Rental application fees: Rental housing application fee that is charged by the owner to all 

applicants. 

• Security deposits: A security deposit that is equal to no more than 2 months’ rent. This 

assistance is separate and distinct from the provision of financial assistance for First and Last 

Month’s rent provided under this section and cannot be used to duplicate those costs. 

• Utility deposits: HOME-ARP funds may pay for a standard utility deposit or initiation fee 

required by the utility company or owner (if owner-paid utilities are provided) for all program 

participants for the following utilities: 

o Gas 

o Electric 

o Water 

o Sewer 

• Utility payments: HOME-ARP funds may pay for up to 24 months of utility payments per 

program participant, per service, including up to 6 months of utility payments in arrears, per 

service. A partial payment of a utility bill counts as one month. This assistance may only be 

provided if the program participant or a member of the same household has an account in 

his or her name with a utility company or proof of responsibility to make utility payments. 

Eligible utility services are gas, electric, water, and sewage. No program participant shall 

receive more than 24 months of utility assistance within any 3-year period. 

• Moving costs: HOME-ARP funds may pay for moving costs, such as truck rental or hiring a 

moving company. This assistance may include payment of temporary storage fees for up to 3 

months, provided that the fees are accrued after the date the program participant begins 

receiving assistance and before the program participant moves into permanent housing. 

Payment of temporary storage fees in arrears is not eligible. 

• First and Last month's rent: If necessary, to obtain housing for a program participant, HOME-

ARP funds may be used to make a pre-payment of the first and last month's rent under a new 

lease to the owner at the time the owner is paid the security deposit for the program 

participant’s tenancy in the housing. This assistance must not exceed two month's rent and 

must be tracked for purposes of determining the total short- and medium-term financial 

assistance for rent that the program participant may receive. This assistance is separate and 

distinct from financial assistance for Security Deposits provided under this section and cannot 

be used to duplicate those costs. 
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• Payment of rental arrears: HOME-ARP funds may be used for a onetime payment for up to 6 

months of rent in arrears, including any late fees or charges on those arrears, if necessary, for 

the household to maintain their existing housing or, for those without housing, if necessary, 

to remove a demonstrated barrier to obtaining housing. 

 

Short-term and medium-term financial assistance for rent  

Subject to the following conditions, a Subrecipient may provide a program participant with short-

term or medium-term financial assistance for rent, provided that the total financial assistance 

provided, including any pre-payment of first and last month’s rent as described above, does not 

exceed 24 months of rental payments over any 3-year period. 

• Short-term means up to 3 months. 

• Medium-term means more than 3 months but not more than 24 months. 

• The Subrecipient may make rental payments only to an owner with whom the Subrecipient 

has entered into a financial assistance agreement for rental payment. The financial assistance 

agreement must set forth the terms under which rental payments will be provided. The 

financial assistance agreement must provide that, during the term of the agreement, the 

owner must give the Subrecipient a copy of any notice to the program participant to vacate 

the housing unit or any complaint used under State or local law to commence an eviction 

action against the program participant. The owner must serve written notice upon the 

program participant at least 30 days before termination of tenancy specifying the grounds for 

the action. Each financial assistance agreement that is executed or renewed must comply 

with HOME-ARP requirements. 

• The Subrecipient must make timely payments to each owner in accordance with the financial 

assistance agreement. The financial assistance agreement must contain the same payment 

due date, grace period, and late payment 

penalty requirements as the program participant's lease. The Subrecipient is solely 

responsible for paying late payment penalties that it incurs with non-HOME-ARP funds. 

• Rental payments cannot be provided unless the rent does not exceed the Fair Market Rent 

established by HUD and complies with HUD's standard of rent reasonableness. 

• Each program participant receiving financial assistance for rental payments must have a 

legally binding, written lease for the rental unit, unless the assistance is solely for rental 

arrears. The lease must be between the owner and the program participant. Where the 

financial assistance is solely for rental arrears, an oral agreement may be accepted in place 

of a written lease, if the agreement gives the program participant an enforceable leasehold 

interest under state law and the agreement and rent owed are sufficiently documented by 

the owner's financial records, rent ledgers, or canceled checks. New leases must have an 

initial term of 1 year unless a shorter period is agreed upon by the program participant and 

owner.  
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• Subrecipients must establish requirements to prevent the provision of short- or medium-

term financial assistance for rent for the same period for which a program participant is 

receiving rental assistance or living in housing provided with ongoing assistance (such as 

project-based rental assistance or operating subsidies). 

• If a program participant receiving financial assistance for short- or medium-term rental 

payments meets the conditions for an emergency transfer, HOME-ARP funds may be used to 

pay amounts owed for breaking a lease to effectuate an emergency transfer. These costs are 

not subject to the 24-month limit on rental payments. 

Direct Provision of Services  

If the services outlined above are being directly delivered the Subrecipient, the following costs are 

eligible project delivery costs for those services: 

• the costs of labor or supplies and materials incurred by the PJ or Subrecipient in directly 

providing supportive services to program participants. 

• the salary and benefit packages of Subrecipient staff who directly deliver the services. 

These project delivery costs must be attributable to the identifiable objective of the service 

delivered, otherwise they are administrative costs of the Subrecipient. 

 

Eligible Participants 

Supportive services may be provided to individuals and families who meet the definition of a qualifying 

population and who are not already receiving these services through another program. Program 

participants in other HOME-ARP activities are eligible for supportive services.  

 

Application for Supportive Services 

Subrecipients must develop a general application for supportive services. Applications must contain, at 

a minimum, information that enables them to determine identity, income, and household composition. 

Each application must be reviewed for completeness and evaluated along with other provided forms to 

determine eligibility. 

 

Client Selection 

The Subrecipient must develop policies and procedures for selecting clients to receive HOME-ARP 

supportive services. Those policies and procedures must be approved by the Cobb County CDBG Program 

Office before the start of the HOME-ARP program. 

 

Termination of Assistance 

The Subrecipient may terminate assistance to a program participant who violates program requirements 

or conditions of occupancy or no longer needs the services as determined by the Subrecipient. 
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Termination under this section does not bar the Subrecipient from providing further assistance at a later 

date to the same individual or family. 

 

Due Process 

The Subrecipient must establish policies and procedures for termination of assistance to program 

participants. In terminating assistance to a program participant, the Subrecipient must provide a formal 

process that recognizes the rights of individuals receiving assistance under the due process of law. This 

process, at a minimum, must consist of: 

• Providing the program participant with a written copy of the program rules and the termination 

process before the participant begins to receive assistance; 

• Written notice to the program participant containing a clear statement of the reasons for 

termination; 

• A review of the decision, in which the program participant is given the opportunity to present 

written or oral objections before a person other than the person (or a subordinate of that person) 

who made or approved the termination decision; and 

• Prompt written notice of the final decision to the program participant. 

*During this process, the PJ must provide effective communication and accessibility for individuals 

with disabilities, including the provision of reasonable accommodations. Similarly, the PJ must 

provide meaningful access to persons with LEP. 

 

Recordkeeping & Reporting 

The Subrecipient is responsible for ensuring that HOME-ARP funds are used in accordance with all 
program requirements, and for documenting compliance. The subrecipient must establish and maintain 
sufficient records to enable the Cobb County CDBG Program Office to determine whether the 
requirements of the HOME-ARP Supportive Services program have been met. 
 
The client files shall contain, but are not limited to, the following: 

• Application with copies of state identification and social security cards for each household 
member; 

• HOME-ARP Eligibility Verification Form; 

• Income calculation worksheet, along with source documentation; 

• Annual Release of Information Form; 

• Duplication of Benefits Form; 

• Proof of services provided; 

• Termination Letter (if applicable). 
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XXVII. ACQUISITION AND DEVELOPMENT OF NON-CONGREGATE SHELTER 

A non-congregate shelter (NCS) is one or more buildings that provide private units or rooms as temporary shelter 

to individuals and families and does not require occupants to sign a lease or occupancy agreement. HOME-ARP 

funds may be used to acquire and develop HOME-ARP NCS for individuals and families in qualifying populations. 

This activity may include, but is not limited to, the acquisition of land and construction of HOME-ARP NCS or 

acquisition and/or rehabilitation of existing structures such as motels, hotels, or other facilities to be used for 

HOME-ARP NCS. 

Eligible Activities 

HOME-ARP funds may be used to acquire and/or rehabilitate or construct HOME-ARP NCS units to serve 

qualifying populations. Acquisition of vacant land or demolition of existing structures may be undertaken 

only as part of a HOME-ARP NCS project. HOME-ARP NCS units acquired and/or developed with HOME-

ARP funds must be used as HOME-ARP NCS or used as emergency shelter under ESG for the restricted 

use period. 

 

Eligible Costs 

HOME-ARP funds may be used for actual costs of acquiring NCS or developing HOME-ARP NCS as follows: 

• Acquisition Costs: Costs to acquire improved or unimproved real property.  

• Demolition Costs: Costs of demolishing existing structures for the purpose of developing HOME-

ARP NCS.  

• Development Hard Costs: Costs to rehabilitate or construct HOME-ARP NCS units, except costs 

must be for meeting established physical standards. 

• Site Improvements: Costs to make improvements to the project site, including installation of 

utilities or utility connections, and the construction or rehabilitation of laundry, community 

facilities, on-site management, or supportive service offices.  

• Related Soft Costs: Reasonable and necessary costs incurred by the Subrecipient associated with 

the financing, acquisition, and development of HOME-ARP NCS projects with the following 

exceptions:  

o Costs to provide information services such as affirmative marketing to prospective 

homeowners and tenants are not eligible.  

o Costs of funding an initial operating deficit reserve are not eligible.  

o Costs of project-specific assistance to community housing development organizations, 

including technical assistance and site control loans or seed money loans are not eligible.  

• Replacement Reserve: Costs to capitalize a replacement reserve to pay the reasonable and 

necessary costs of replacing major systems and their components whose useful life will end 

during the restricted use period. Major systems include structural support, roofing, cladding, 

and weatherproofing, plumbing, electrical and HVAC. The costs of replacing major systems must 

be determined through a Capital Needs Assessment or documented in writing after an 

inspection by the Subrecipient or Subrecipient-selected contractor to assess the remaining 

useful life of major systems expected upon completion of the HOMEARP NCS project.  
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Ineligible Costs 

HOME-ARP funds may not be used to: 

• Pay any operating costs of a HOME-ARP NCS project.  

• Provide additional HOME-ARP investment in a HOME-ARP NCS project during the restricted use 

period, except that additional HOME-ARP funds can be invested in the project up to one year 

after project completion in IDIS for eligible costs.  

• Pay costs of a conversion of HOME-ARP NCS. 

• Provide non-Federal matching contributions required under any other Federal program.  

• Provide assistance for uses authorized under section 9 of the U.S. Housing Act of 1937.  

• Provide assistance to eligible low-income housing. 

• Pay delinquent taxes, fees, or charges on properties to be assisted with HOME-ARP NCS funds.  

 

Restricted Use Period 

The restricted use period begins at project completion and must be imposed for at least the following 

periods: 

 

New Construction 15 years 

Rehabilitation 10 years 

Acquisition Only 10 years 

 

The Subrecipient must operate the property acquired with HOME-ARP Program funds as a HOME-ARP 

non-congregate shelter or non-congregate emergency shelter under ESG for the required restricted use 

period except that HOME-ARP non-congregate shelter projects may be converted to permanent 

affordable housing or CoC permanent housing after being operated as HOME-ARP NCS for the applicable 

minimum use period prior to conversion. 

 

Minimum Use Period 

The Subrecipient must operate the property acquired with HOME-ARP Program funds as a non-

congregate shelter for a minimum period of time prior to conversion. No HOME-ARP funds may be used 

for conversion. The minimum use period must be imposed for at least the following periods: 

 

New Construction 
Defined by state or local code 

requirements as new 
construction 

10 years 
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Moderate Rehabilitation 

Requires rehabilitation and the 
total rehabilitation expenditure 
from all sources is less than 75 
percent of the total appraised 

value of the improved property 
requires 

5 years 

Substantial Rehabilitation 

Rehabilitation and the total 
rehabilitation expenditure from 
all sources exceed 75 percent of 
the total appraised value of the 

improved property 

10 years 

Acquisition Only 
not requiring rehabilitation for 

occupancy 
3 years 

 

Property & Habitability Standards 

HOME-ARP NCS projects must meet the minimum HOME-ARP property standards prior to occupancy 

and the HOME-ARP NCS ongoing property standards throughout the restricted use period. 
 

Minimum Property Standards 

All HOME-ARP NCS units and common areas must meet all applicable State and local codes, ordinances, 

and requirements and the applicable provisions of HUD’s Lead Safe Housing Rules. In addition, all HOME-

ARP NCS projects must meet the following minimum safety, sanitation, accessibility, and privacy 

standards: 

• Must be structurally sound to protect occupants from the elements and not pose any threat to 

health and safety of the occupants.  

• Must be accessible in accordance with section 504 of the Rehabilitation Act (29 U.S.C. 794); the 

Fair Housing Act (42 U.S.C. 3601 et seq.); and Title II of the Americans with Disabilities Act (42 

U.S.C. 12131 et seq.), all as applicable.  

• Must provide each individual or family with an acceptable, individual room to sleep which 

includes adequate space and security for themselves and their belongings.  

• Must have a natural or mechanical means of ventilation. The interior air must be free of 

pollutants at a level that might threaten or harm the health of occupants.  

• Must have a water supply free of contamination.  

• Must have in-unit sanitary facilities that are in proper operating condition and are adequate for 

personal cleanliness and the disposal of human waste.  

• Must provide necessary heating/cooling facilities in proper operating condition.  

• Must have adequate natural or artificial illumination to permit normal indoor activities and 

support health and safety. There must be sufficient electrical sources to permit the safe use of 

electrical appliances.  
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• Food preparation areas, if any, must contain suitable space and equipment to store, prepare, and 

serve food in a safe and sanitary manner.  

• Must provide one working smoke detector and one working carbon monoxide detector in each 

unit. All smoke and carbon monoxide detectors and alarm systems must be designed for hearing-

impaired residents. All public areas of the shelter must have at least one working smoke detector 

and one carbon monoxide detector. There must also be a second means of exiting the building 

in the event of fire or another emergency. 

 

Ongoing Property Standards & Inspections 

Subrecipients must develop ongoing inspection procedures to verify that HOME-ARP NCS projects meet 

the minimum HOME-ARP NCS property standards throughout the restricted use period. Inspection 

procedures must require annual inspections that are applied consistently to all HOME-ARP NCS projects.  

HOME-ARP Subrecipients must submit copes of annual inspections to the Cobb County CDBG Program 

Office upon completion of each annual inspection.   

When deficiencies are identified, a follow-up inspection to verify that deficiencies are corrected must 

occur within 6 months. The Subrecipient may establish a list of non-hazardous deficiencies for which 

correction can be verified by third party documentation (e.g., paid invoice or work order) rather than 

reinspection. If life-threatening deficiencies exist, the Subrecipient must correct such deficiencies 

immediately. In such instances, the Subrecipient must re-inspect to verify the deficiency has been 

corrected within 14 days and notify the Cobb County CDBG Program Office. 

 

Admission & Occupancy 

HOME-ARP NCS units may only be occupied by individuals or families that meet the criteria for one or 

more of the qualifying populations. The Subrecipient may not charge qualifying populations occupancy 

fees or other charges to occupy a HOME-ARP NCS unit unless the Subrecipient determines such fees and 

charges to be customary and reasonable and has received approval from the Cobb County CDBG Program 

Office to do so.  

 

HOME-ARP supportive services may also be provided as needed to qualifying individuals and families 

served by the HOME-ARP NCS. No individual or family may be denied admission to or removed from a 

HOME-ARP NCS unit on the basis or as a direct result of the fact that the individual or family is or has 

been a victim of domestic violence, dating violence, sexual assault, stalking, or human trafficking if the 

individual or family meets the criteria of one of the qualifying populations. 

 

Application for Admission 

Subrecipients must develop a general application for admission to their NCS. Applications must contain, 

at a minimum, information that enables them to determine identity, income, and household 
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composition. Each application must be reviewed for completeness and evaluated along with other 

provided forms to determine eligibility. 

 

Occupant Selection 

Subrecipients operating HOME-ARP NCS must have a written occupant selection policy that clearly 
specifies how households will be selected occupancy in its NCS. There are two major components of 
tenant selection – qualifying population eligibility (as referenced above) and preferences established by 
the Subrecipient. Occupant selection policies must be approved by the Cobb County CDBG Program 
Office before the start of administration. 

 
NOTE: Program access cannot be limited to a specific facility or program. 

 
Only individuals and families in the qualifying populations are eligible for residency in the NCS. 

 

Recordkeeping & Reporting 

The Subrecipient is responsible for ensuring that HOME-ARP funds are used in accordance with all 
program requirements, and for documenting compliance. The Subrecipient must establish and maintain 
sufficient records to enable the Cobb County CDBG Program Office to determine whether the 
requirements of the NCS program have been met. 
 

Occupant files shall contain, but are not limited to, the following: 

• Original application with copies of identification and social security cards for each household 
member; 

• HOME-ARP Eligibility Verification Form; 

• Annual Release of Information Form; 

• Duplication of Benefits Form; 

• Completed HQS inspection form for the unit; 

• Termination Letter (if applicable). 
 

XXVIII. MONTHLY SERVICE REPORTS 

The HOME-ARP Subrecipient shall provide, monthly, sufficient information to the County on services carried out 
for all persons served and on HOME-ARP-eligible persons served by activities receiving HOME-ARP assistance 
under the Subrecipient Agreement. The purpose of the monthly reporting is to enable the County to prepare 
and submit periodic and annual reports to the U.S. Department of Housing and Urban Development. Reports 
will be required by no later than the 15th calendar day of each month of each year until all HOME-ARP funds for 
the activity(s) shall be fully expended. 
 

XXIX. RECORD KEEPING/REPORTING 

Every HOME-ARP Subrecipient is required to establish and maintain at least three major categories of records:  
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Administrative records:  

These are files and records that apply to the overall administration of the Subrecipient’s HOME-ARP 

activities. They include the following:  

➢ Subrecipient Agreement 

➢ Agreement Amendment (if applicable) 

➢ Budget Revisions (if applicable) 

➢ Notice to Proceed 

➢ Grant Application for Funding 

➢ Environmental Review must be completed by the CDBG Program Office prior to commencing 
project (if applicable) 

➢ Office Communications 

 

Financial records:  

These include the chart of accounts, a manual on accounting procedures, accounting journals and 

ledgers, source documentation (purchase orders, invoices, canceled checks, etc.), procurement files, 

bank account records, financial reports, audit files, etc.  

The Subrecipient shall maintain financial records of the expenditure of all HOME-ARP funds, such records 

to be maintained in accordance with 24 CFR 200.302 (3) and 24 CFR Part 570.490, as applicable.  All 

records shall be made available, upon request, for inspection(s) and audit(s) by the County, or by its 

representatives. If a financial audit(s) determines that the Subrecipient has improperly expended HOME-

ARP funds, resulting in the disallowance of such expenditures by the County and/or by the U.S. 

Department of Housing and Urban Development, the County reserves the right to recover from the 

Subrecipient other non-HOME-ARP monies to fund such disallowed expenditures.  

  

Project/Case Files: 

These files document the activities undertaken with respect to specific individual beneficiaries, income, 

property owners, and/or properties.  

Subrecipients should structure its project/case files and other records to comply with the general 
standard for record keeping which states that records must be accurate, complete, and orderly. Records 
should demonstrate that each activity undertaken meets HOME-ARP program requirements.  

 

Case File Organization 

Subrecipient case files should include at minimum:   

 Case File Checklist 
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 Application for services 

 Consent Forms 

 Proof of Identification 

 Proof of Residency 

 Income Verification Documents 

 Income Limits  

 Environmental Review 

 Housing Eligibility Documentation 

 Additional Services Documentation 

Documents should be placed in order of checklist.  Each project should have a separate case file.  

 

Documenting Eligibility 

Application for Services Minimum Requirements 

❑ Intake Date 

❑ Applicant Information:  

▪ Name, Address, Phone Number, DOB, SSN, Citizenship Status, Ethnicity/Race, Gender 

❑ Household Member(s) Information:  

▪ Name, DOB, SSN, Relationship to Application 

▪ Intake Date 

❑ Intake Worker Signature & Verification 

❑ Proof of US Citizenship or Legally Admitted Alien 

❑ Copy of State Issued ID 

❑ Copy of Social Security Cards for all household members over age 6. 

❑ Proof of Cobb County Residency 

❑ Copy of State Issued ID, Utility Bill, Current Check Stub 

❑ Must clearly show a Cobb County address 

❑ Required consent by assistance applicants and participants (24 CFR Part 5, Subpart B) 

❑ Each member of the family of an assistance applicant or participant who is at least 18 

years of age, and each family head and spouse regardless of age. 

❑ Required at initial evaluation & each recertification.  

https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=a778dad7002b5a0b31caff46489e5221&term_occur=1&term_src=Title:24:Subtitle:A:Part:5:Subpart:B:Subjgrp:15:5.230
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=58fc830781f61b058ac1762f2416691d&term_occur=2&term_src=Title:24:Subtitle:A:Part:5:Subpart:B:Subjgrp:15:5.230
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=4224bbc4fdcbc17754a5215e5f8de924&term_occur=1&term_src=Title:24:Subtitle:A:Part:5:Subpart:B:Subjgrp:15:5.230
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=a778dad7002b5a0b31caff46489e5221&term_occur=2&term_src=Title:24:Subtitle:A:Part:5:Subpart:B:Subjgrp:15:5.230
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❑ Income Documentation for all household members over the age of 18 is required.  

❑ Inclusions: Earned Income, Interest/Dividend Income, Pension/Retirement Income, 

Unemployment & Disability Income, TANF/Public Assistance, Alimony/Child Support 

Income, Armed Forces Income 

❑ Exclusions: Income of Children, Inheritance/Insurance Income, Medical Expense 

Reimbursements, Income of Live-In Aides, Student Financial Aid, Armed Forces Hostile 

Fire Pay 

Regulation: Anticipated annual income of all adults in the family should be determined by using 

24 CFR 5.609 definition of annual income.  

Sources of Income Verification 

 Third Party 

Requests for verification from third parties must be accompanied by a Consent to Release form.  

◼ Written – a certified letter verifying the source of income. 

◼ Oral – For all oral verification, file documentation must include facts, time and date of 

contact, and name and title of third party. 

 Source Documents Provided by Applicant 

Examples: W-2 forms, paycheck stubs, award letters, pension account statements, 1040 form.  

 Self-Declaration 

Not always appropriate. 

Calculating Income 

 Analyze hourly, weekly, or monthly income information as appropriate to calculate the annual 

income. Must include overtime pay.  

 Compare against Area Median Income (AMI) 

 Keep documentation in case file for both accepted and denied program participants 

 Earned income is projected for the next 12 months  

 Subrecipients may use the HUD Income Calculator found at: 

https://www.hudexchange.info/incomecalculator (Registration Required) 

 

https://www.hudexchange.info/incomecalculator
https://www.hudexchange.info/incomecalculator
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XXX. RETENTION OF RECORDS 

All accounting records, reports, and evidence pertaining to all HOME-ARP funds and all documents related to 
the Subrecipient Agreement shall be maintained and kept available at the Subrecipient’s office or place of 
business for the duration of the Agreement and thereafter for five (5) years after completion of an audit in 
conformity with the HOME/HOME-ARP regulations. 
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EXHIBIT 1: INCOME INCLUSIONS/EXCLUSIONS 
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EXHIBIT 2: HUD REGULATIONS 
 

HUD REGULATIONS CAN BE FOUND AT THE FOLLOWING LINKS: 

CPD Notice 21-10: Requirements for the Use of Funds in the HOME-American 

Rescue Plan Program 

https://www.hud.gov/sites/dfiles/OCHCO/documents/2021-10cpdn.pdf 

 

HUD HOME PROGRAM REGULATIONS 

24 CFR PART 92 
https://www.ecfr.gov/current/title-24/subtitle-A/part-92#_top 

 

OMB CIRCULARS 

Title 2: Grants and Agreements  

PART 200—UNIFORM ADMINISTRATIVE REQUIREMENTS, COST PRINCIPLES, AND AUDIT REQUIREMENTS 

FOR FEDERAL AWARDS 
http://www.ecfr.gov/cgi-

bin/retrieveECFR?gp=&SID=ec44a1b4a61359a0293c3a6a6ae60c8e&mc=true&n=pt2.1.200&r=PART&ty=HTML 

 

CHAPTER 5: DETERMINING INCOME & CALCULATING RENT – HUD 
https://www.hud.gov/sites/documents/43503c5HSGH.pdf 

 

EXHIBIT 5-1: INCOME INCLUSIONS AND EXCLUSIONS – HUD 
https://www.hud.gov/sites/documents/DOC_35699.pdf 

 

 

 

 

 

 

 

 

 

https://www.hud.gov/sites/dfiles/OCHCO/documents/2021-10cpdn.pdf
https://www.ecfr.gov/current/title-24/subtitle-A/part-92#_top
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=ec44a1b4a61359a0293c3a6a6ae60c8e&mc=true&n=pt2.1.200&r=PART&ty=HTML
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=ec44a1b4a61359a0293c3a6a6ae60c8e&mc=true&n=pt2.1.200&r=PART&ty=HTML
https://www.hud.gov/sites/documents/43503c5HSGH.pdf
https://www.hud.gov/sites/documents/DOC_35699.pdf
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EXHIBIT 3: HOME-ARP FORMS & GUIDES 
 

The forms and guides listed below have been prepared for Subrecipient use in the administration of the HOME-ARP 

program and are available at for download at:  

https://app.box.com/folder/155987252130?s=zwzipu3mpfhp007jb7cm5vo4rvrupf10.  

*If forms are altered, they should only be changed for Subrecipient branding purposes. The integrity of the original 

forms should be maintained. 

For All Subrecipients: 

• HOME-ARP Qualifying Population Quick Guide 

• HOME-ARP Income Limits 

• Monthly Expenditure Report 

• Monthly Report Form (for services) 

• Income Calculation Form 

• Self-Declaration of Self-Income Form 

• Self-Declaration of No Income Form 

• Income Recertification Form 

• Duplication of Benefits Form 

• Qualifying Population/Eligibility Verification 

Form 

• Budget Revision Form 

 

For TBRA Subrecipients:  

• TBRA File Checklist 

• Self-Declaration of Income Form 

• Self-Declaration of No Income Form 

• HQS Inspection Form & Checklist 

• Rental Assistance Coupon 

• Request for Unit Approval 

• Rent Reasonableness Checklist 

• TBRA Lease Addendum 

• VAWA Lease Addendum 

• EPA Lead Pamphlet: Protect Your Family from 

Lead in Your Home 

• Disclosure of Information on Lead-Based Paint 

• Lead-Safe Questionnaire 

• IDIS Setup Form 

 

 

For Supportive Services Subrecipients: 

• Supportive Services File Checklist 

For Non-Congregate Shelter Subrecipients: 

• NCS Occupant File Checklist 

• NCS Administration File Checklist 

• HQS Inspection Form & Checklist 

 

https://app.box.com/folder/155987252130?s=zwzipu3mpfhp007jb7cm5vo4rvrupf10

