. : ORDINANCE NO. 1819 AC CMS

AN ORDINANCE AUTHORIZING THE CITY MANAGER TO ENTER INTO A CONTRACT
WITH THE LORAIN COUNTY BOARD OF COMMISSIONERS FOR THE PURPOSE QF
ADMINISTERING A JOBS TRAINING PARTHERSHIP ACT (JTPA) PROGRAM
AND DECLARING AN EMERGENCY

BE IT ORDAINED by the Council of the City of Oberlin, County of Lorain,
State of Ohio, five-sevenths (5/7ths} of all members elected thereto concurring:

SECTION 1. That the City Manager is hereby authorized and directed to
enter into a contract with the Lorain County Board of Commissioners for the
purpose of administering a Jobs Training Partnership Act {JTPA} program, such
contract attached hereto as “Exhibit A".

SECTION 2. That the contract avthorized by this ordinance is hereby de-
clared to represent a real and present emergency arising in connection with
the Community and Economic Development Department of the City of Oberiin,
pursuant to Section 735.051 of the Ohio Eevised Code.

SECTION 3. It is hereby found and determined that all formal actions of
this Council concerning or relating to the adoption of this ordinance were
adopted in an open meeting of the Council and that ali deliberations of this
Council and of any of its committees that resulted in such formal action, were

. in meetings open to the public in compliance with all leqgal requirements, in-
{ cluding Section 121.22 of the Ohio Revisod {ode.

SECTION 4. That this ordinance is hereby declared to be an Emergency
Measure necessary for the preservation of the public peace, health and safety
of the citizens of the City of Oberlin, Chio, to-wit:

"to insure the continued operation of the Community and Economic
Development Department Jobs Placement Program"

and shall take effect immediately upon passage.
PASSED: 1st Reading September 17, 1984

2nd Reading - Qctober 1, 1984 (EMERGEHCY)
3rd Reading

ATTEST:

N

POSTED: October 2, 1984

T F
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85-020
CONTRACT

Lorain County Board of Cocmmissioners
Cantract for Servicae
Jeoba Training Partnership act {JTPA)

THIS AGREEMENT sntered into on Ehis llth
day aof Dectober » 1%_84 ., by and between the Lorain
County Board of Goomrssioners, aereinaiter refarred o as Sarvigs

Delivery Area (SDA)} & 135; and __ City Of Oberlin .
whosa dddress is 85 South Main Street, Oberlin, OH 44004 .

- ﬂ 1 0
neresinafter refer¥ad Lo a5 the "GUNTRAGIGR": :

WITWESSETH:

WHEEREAS, tha CONTRACTOR will undertaks to perform certain
servicas pursuant to the JTPA Program as a sub—-grantae of the
Lorain County JTPA Servige Delivery Azrsa # 19; .

NOW, THEREFURE, the parties hersto do hersby mutually agrae
as follows: '

Section 1. EMPLOYMENT AND SCOPE QF SERVICES

The SDA hereby agrees to engage the CONTRACTOR and tha CCHTRACTOR
shall wesform all the necessary services under this Contract as
dotailad and enumarated in APPENDIX 1 (Program Proposal), dated
October 11 , 132 84 , attached to this Contract and incor-
porzted as & part hersof.

Sectieon 2. TIME QF FERFORMANCE

The services of ths CONTRACTOR are to commance on a date ag
determined by tha 50A, but no sooner than Octobher 18, 16984
and shall be undertaken and cempletad by June J0, 1900 .

Secticn 3. COMPEMSATION AND DISBURSEMENT

A. The SDA shall pay the cost of gervices to the CONTRACTOR
basad upon the budget attached heretoc as APPENDIX 2.

8. The SDA shall pay the cost of sarvices provided
heraunder, %o the CONTRACTOR basad upon mutually
agresable periodic incremental ancumbrances ganerally
dasaribad in APPENDIX 3 herasin.

C. Ffunds may not be radistributed nereunder without prior
approval of the SDA and amendment of thae Contractk,

OD. It is expressly undarstocd and agreed that in no event

will tha total ¢empansation and reimbursement o be paid
hereundar axceed the maximm sum of § 139,695.00 for
all tha sarvices raquired. - -

£. Subl}ect ta raceipt of funds E£rom the Stats of Chia,

JTPA Uivision, the SDA shall make payment under this
Cantragctk.



Section 4. TERMINATICN

AI

Contract texrminations shall be defined as ths cancellations
of Pedearal assistance, in whale or in part, under a gontract
at any time prior to the datas <f completion. ' :

Tarminaéinn_shall be by cne of the following two methods:

1) Tarminaetion for cause. The SDA may terminate any contract
in whole, or in par¥, at any time before the date of com=
glation, whenever it is determined that the CONTRACTOR
has failed to ecmply with the conditions ¢f kthe contrace.
The SDA shall proemptly notify the CONTRACTOR in writing
of the determinations and tha reasons for the termination,
togethar with the effagtive date.

2) Termination for convenience. The S5DA or CONTRACTOR may
terminate contracts L whole, or in part, when both
parties agrae that the contipuatian of the contract
would not produce benefigial rasults commensuracte with
tha further expenditure of funds. The two parties
shall agree upon tha termination c¢onditions, including the
affactive date and, in the c¢ase of partial terminations,
the portion to be tarminated. The CONTRACTOR shall not
ineur new obligations for the teminatad portion aftar
tha effectiva date, and shall cancel as many outsctanding
obligations as pogsible. '*he SDA shall allow full credit
ta the CONTRACTOR for the Padaral share of the nongan-
cellable gbligations, provesly incurrzed by the CONTRARCTOR
prior ta terminaticn.

In tha avent of termination «f this Contract, the CONTRACTOR
shall ba antitled to compensaticn Zor any unreimbursed expenses
reasonabls and necessarily incurred in satisfagtory perfor-
mancesg of the Contract. Not withstanding the apove, the
CONTRACTOR shall not ba ralievad of liability to the SDA for
damages sugtained by the SDA by virtus of any breach of the
Contraet by the CONTEACTOR for the purpase. of set-gff until
such tima as the exact amount of damzagas. due the SDA Zxem

the CONTRACTOR 1s agresed upon or otherwise detarmined.

Section 5. TERMS AND CONDITICNS

i.

In tha event of any modification, tarmination or othar
amendmant tq the Jeobs Training Partnership Act of 15382,
eithaer by Act of Congress or adminiavratively by the
BEregident of the Ualted States, tha SDA rasarves the
right to tarminata or otherwiss modify this Coatract at

its option, nat withstanding any ather provisicn of the
Cantract.

At any time during normal business hours and as often as
tha SDA, States of Ohio, DOL and/or the Comptroller General
¢f the (nited States may deem necessary, thera shall be
mads available to the SDA, Stats of Qhio, DOL and/or
repragsentatives of tha Cemptroller Ganeral for examination
of all its records with respect to all matters coversd by
this Contract and will permit the SDA, State of Ohic,

DOL and/ox representatives of the Comptroller General;

0 audit, axamine and make excerpts or inveices, matesrials,

-payrolls, records of perssnnel, conditions of employment

and other data ralating to all matters covared. by this
contract. Tha CONTRACTOR agreas to hold harmless ths SDA
and insure that the SDA shall be relieved of liability and
damages sustalned by virtne of any aqct of the CONTRACTOR
and to reimburse the SDA for any ineligihle cost dus to
auwdit by any State or Fedsral Agency.



¢. The CONTRACTOR shall comply with all Federal, Stata, and City
laws and ordinances applicable to the services performed under

thig Coantract.

D. At the direction of the SDA, the CONTRACTOR shall establish
such procedures and reporting requirements as are necessary.
It is hersby mutually understood and agreed that the admin-
istration and professional implementation of all JTPA Frograms
is the responaibility of thes SDA. As such, the implemeatation
parsonnel of the CONTRACTOR shall perform the required services
of this Contract at the direction and instruction of the U.5.
DOL, State of Ohioc, and the JTPA Program Administrator of the
SDA. :

E. The CONTRACTOR and the SDA may, from time to time, require
changes to the scope of services to be provided hereunder that
are of substantative nature. Such changes, inaeluding any
increase or decrease in the amount of the COMNMTRACTOR's com=
pensation, which are mutually agreed upon by and between thas
SDA and the CONTRACTOR, shall be incorporated by written
amendment to this Contractk.

P. This c<lausge is X__ is not a regquirement of this
Contract. The CONTRACTOR shall not assign any interests in
this Contract without prior mutual agrsament between the
CONTRACTOR and the SDA and written amendment to this Contract.

IN WITNESS WHEREOF, the parties hereto have affixed their

signaturesg in exacution cf this Contract as of the date
first written abova, T

fﬁiﬂﬂf/?:fﬁ57 capm bz

Administrative © grviq;s“ﬂanager

&—)(h._.ﬂéf R~ |

Kenheth R. Buxich |/
JTPR Director

‘Signed in the pregence of: LERAIN “COUNTY BOARD OF COMMISSIONERS

8 ﬁ\lﬂ
\

D.gﬁznelI£§Enti. County Administrator

Vact, & Tk artsy Y ode \g\&ue g

Contractor f
Dale Bugerman, CiTLy Manager



. . EEQ COMPLIANCE

In compliance with JTPA Regulations, equal employment opportunity monitoring
of contracrtors/sub-contractors will be done on a quarterly basis.

According ro Section 167 of the Job Training Partnership Act, no participant
can be denied rcrzining/employment on the basis of age, handicap, sex, race, color,
religion, narional origin, political affiliarian, or belief,

The Lorain County JTPA has assigned the EEQ Officer the-responsibilicy of imple-
menting the Affirmative Action Plan and pregrams of compliance as required by
Ecderal law and as the designated Complaint Qfficer for the Lorain Councy Job Training
Partnership Admwinistracion.

Any eligible participant (sub-prancee} taking adverse acrion against a partici-
pant should have written notice satting forth cthe pgrounds for the adverse action,
and should give the participant an opportunity to respond., The Lorain County Job
Training Partnership Adminisrration should alsc be provided a copy of any written
ddverse action taken against a participant.

The EEO unit of Lorain County Job Training Partnership Administration should
receive written notification from sub-grantees and sub-contractors chat rhey are
aware of the Lorain County Job Training Partnership Administration's AFfirmarive
Action Program and che specific staffing and service goals they are striving to attain
. in the furtherance of chis overall program.

Service Goals

White 48Z Vaetaeran 15X
Black 35% Handieap 9%
Rispanic 16X Other 1%

Please check one:

We have a grievance procedure for our employees and will submit
a copy to the EEQ Unic '

We do net have a prievance procedure, but will follow the Latain
County Jjob Training Parctnership Administration’'s Procadures

Under the new JTPA Regulations, participants complaints are to be decided and
decizion rendered wirhin sixty (60) days from che dare complaing iz Eiled,

— f
: : Signed: \ _ ,_,fLQJL ‘*g- \}-Lbj,_.{ e =
Gencracring Agency —"Dale Sugerman :
. Dace;
Title

City Manager

Hetrie J. d1ll, TEQ Qfficer



Appendix 1

. CITY OF OBERLIN

Program Purpose

The City of Oberlin's program is designed to enhance and improve the oppor-
tunities for economically disadvantaged adults and vouth to cbtainm unsubsidized
private sector employment. The City of Oberlin JTPA Program has the following
major activities associated with the program:;

1. The identificacion of long-term unemployed persons residing in Oberlin
and surrounding areas within Lorain Councy.

2. The identification and creatiom of job opportunities within the Oberlin
labor market.

3. The provision of pre-employment skills training for all enrollees.
4. The placement of JTPA eligible persons into available job openings.
5. On-the-job training comtracts with private sector Oberlin emplovers.

6. Remedial reading/wriring classes for those individuals who are assessed
a5 having a sixth grade or less reading abilicy.

. Objectives .. -

1. The City will sponsor a community outreach program designed to encourage
125 economically disadvantsged persons to participate in the placement
Program. A wvariety of metheds will bde urilized to zolicit participants,
including;

A. Print media and flyers

B. Public service announcements on radip

€. Churches, schools and social service agencies.

D. Existing list of persons currently registered under the
Oberlin Jobs Placement program

2. TIdentify job opportunities within the Oherlin job markek.

The City will agpressively seek out job openings from area commercial and
industrial employers, Job-openings will be developed by personal contact,
direect mailing and advertisement., The current list of employers providing
jobs to the Oberlin Placement Program will also be available for use in the
JTEA program.

3. Pre-employment =skills training for all enrollecs.

The City will conduct a pre-employment skills training program of ar Jeast
two days in length for all applicants accepted into the program. The
training will invelve instructions in how to complete an employment appli-

. cation, how to write a resume, interviewing skills and techniques, role-
plaving, etc.



The placement of JTPA eligible persons inte job openings.

The Oberlin JTPA staff will secure at least 41 job openings. The partic-
ipating employer's will provide the City with a job description detalling
the required qualifications for the job opening. The Oberlim JTEA staff
will review the file of applicants for similar or matching skills. They
will then refer at least three qualified applicants to the employer.

The empleyer will then interview each referred applicant and make the
final hiring decision.

On-the-job training contracts with private sector employers.

For each applicant hired through this process , the City will reimburse
the employer up to 50% of that employee's hourly wage. On-the-jab
training wages will be reimbursed for a total of 26 weeks. Fringe
benefits will be the responsibility nf the employer.

Remedial reading/writing classes.
The Oberlin JTPA staff will perform prior screaning of all applicants.
Those applicants that are eligible will then:

fi. Be assessed by a qualified JTPA funded testing agency. Assessments
will be designed to assess clerical skills, job aptitude and academic
levels,

B. Any applieant (whether placed or not) that tests below a sixth grade
" reading level will be elibilbe to attend a remedial readingfwriting
class which will be taught two nights per week durimg the 26 weeks of
the program.

It is the objective of the program to bring as many people up to a
sixth grade reading level.

Program Completicn Requirements

Fii

Task Competencies will be determined when the private sector employee
develops the position job description. An OJT outline will be developed
from thac and made a part of the OJT contract.

Other Completion Requirements

1. Marketable skill proficienty

2. Improved personal grooming and general appearance

3. Reported regular job attendance

4. Responsible work hablits



Parcicipant Selection Process

Lorain County residents will have an opportunity to enrell in the program
during a rwo week open enrollment peried. Registration will be done in
ceoperation with the Qhic Bureau of Employment Services which will conduct
open enyollment im Flyria and Lorain during the entire two weeks and will
be asked to provide a satellite office in Oberlin for twe days to conduct
the open enrollment.

Trogram Activities and Services

Please see Attachment I.



11, (a)

IUSTRUCTIONS: 1F YOUR PROGRAM INVOLVES DIFFENENT PIASES OR COHPOMENTS THROUGH WIICH ENMROLLEES HOVE, PLEASE CGMPLETE

THIS CNART USING OHE COLUMN FOR LACH PROGRAN PHASE.

FHOGHAR PHASES(S)

AGSESSMENT/SCREERING

PRE-EMPLOYMFNT

OJT/PLACEMENT

REMEDIAL TRAIRING

PURPOSE OF PHASE

To determine applicant
eligibility, need, aptitude
snd likelihood to succeed
in the progran.

To prepare participantas for
private scctor employment
and to identify key factors
for succeeding on the Jjob.

To provide on—-the~Jjob
training opportunity which
vill ultipately result in an
unautsidized placement.

To provide remedisl reading
and vriting skills to
cnrolleea vho are assesscd
a3 having leas than e sixth
gradc level,

SENVEICES ENROLLEE
RECEIVES

Teating/Assessment referral
to other agencies

Pre—employment counseling
and traisning skills taught

On-the=Jjob training.

Remedinl reading and
writing tratiaing.

TIME IH PUASE

30 Days

8-16 Hours

30 Days—6 Months

30 Days-6 Months

STAFF MEWDERS
ENROLLEES RECEIVES
SERVICES FROM

Job Placement Coordinator
Asseasment Site Staff

Job Placement Coordinator
Pre-Employment Skills
Inatructor

Private Sector Puployer
Joba Placemcnt Coordinatar

Tvo Certified Reading
Teachers

WAGES OR ALLOWANCE
ENROLLEE RECEIVES
(1F Anr)

Rone

Rone

Avg. of $4.50/r. Por ho
floura of York During
Maximum of 6 Mooth 0.J.T.

Rone

LHROILEE CRITERIA
FUR LEAYIIG PIASE

Placemeat Availalle
Additional) Troining Recded
Ineligidble For Programx

Cooplction of Classroom Work.

Placement Available

Successful Completion of

OJT Training
Employee Drops Out of Progr

Employer Discharges Paployee

Succeusful Testing of Reading
and Hriting Skills At A Sixth
Grade lLcvel

T Ausawmuoelv
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VI. (b)

LINZ TIEM BUDGET STMMaARY

BUDGET LINE IT=M% AMDUNT
ADMTHTSTRATTON
Adminiscracive Staff Salarimsg $ 0
1,575
Adminisrracive Staff Frince Beoafics v
Admindstracive Coesulcants:  Staff Training ]
) Qchar [¥]
Administracive Scaff Travel 100
Rent {Faciliry Chargea) % of rent charges 2,160
Utilieies Provided "in-kInd" by Cicy. L]
Commengbless (Qffice Sunolisas 750
Cleaning Supslisse 0}
Fomtags: 200
grhar:
Equiomencs Provided "in—kiInd" by Gity. u*
Qcher: Insurance and Bonding Provided in-kind” Ov C Ey . o*
Adveredsing 400
Coetmecar Coxtx (B
Qenax: Auditbt Lharges 600
Legal 250
TOTAL ADMINTISIRATIVE COSTS
5.5
SERVICES
Sarvices Seaff Sglzrias
i Placement LoOTdIinator's salary B Hydia
% Secrecarv Salary 1,575
darvices Searff Fringe Benefica Bop
Comguleznra: Madical Services "]
Other 0
Sarvica Trxvml n
Rens s0f kKent Lharges 7. 160
Otilir{iny Provided in-kind oy Litv: iy
Constmablas Dilice Supplies 100
Eqtrivment Provided "in-kind® BY CLCy. =
Ocher: 502 Pareicipsnt Waga/Fringe for wvork exrparianca Q
Ochar: Sumportive Services - Chilg Care 0
Sunportive Sarvices = Transporcactiom - 300
TCTAL SERVICES (DSTS 5 13.91]0

*

Provided “in-kind" by City.

-20-



VI. (c)

LINE ITZ BUDGET STMMARY (Con'c.)

3UDGET LINE ITE=MS AMOUNT
TRAITIG I
Trainers' Salaries $ 5,000
}s Placement Coordinator's Salary 8,775
: 800
Trainers' Benefirs Includea
Trainers’ Counsultancs: Tuition & Encrance Taas Included
Trainsrs' Travel 0
Rent (Faciliry Charges) Included
Jtilicies . Included
Consumables: Books and Supplias Included
Othar: 0
Equipment: 0
Othar: S0Z Participant Wage/Fringe for work experience 0
Others 0
TOTAL IRAINING COSTS S IZ5TS

CATECORY TOTALS

Adminigeracive Costs $

PERCENTAGE OF TOTAL BUDGET
“

6,035.00 ddainiscrative Coscs

Servicas Costs

$ 13,910.00

Serviceas Costs

Trainoing Costs

$169,750.00

3.2
7.3

2

Yy

Training Cosgts

TOTAL PROGRAM COSTS

89.5

$189,695.00




City of Oberlin Appendix 3

Performance Paywent Schedule

% of Planned. _ Training
Fee Based Number of Fee Budgeted
Budget Performance Renchmark Persons FPer Person  Amount
10% Assessmont 125 § 151.76 % 18,970.00
Enrellmene in Pre-
20% Employment Training a0 . % 425.58 5 37,940.00
4% Nirect Placement 13 $ 53B3.486 $ 7,385.00
23% Enrollmeat in OJ7 50 $ 872.60 $ 43,630.00
23% Midpoint OJT 41 51,064.15 % 43,630.00
10% Completicon of OJT 41 5§ 462.68 § 18,%70.00
5% Placement 28 § 338.75  § 9,485.00
5% 30 Day Retention 28 5 3i8.75 S 9,485.00
TOTAL §189,695.00

The following informatiun defines when the above fee{s) will be earned.

All of the participant status forms that relate to each fee must be properly
recorded on the SDA's Management Information System {MIS) in order for the
Contractor to earn the feefs).

Assessment Fee - For each client whe has completed the assessment phase of the
program the Contractor shall be paid 5131.76 previded that there are
sufficient budgeted Funds remaining for this fee that have not yet been
earged by the Contractor.

Enrollmeat in Pre—-Employment Training - For each new enrollment who is present
on the fivst day of Pre-Employment Training, the Contractor will be paid
$421.56 provided that theve are sufficient budgedted funds remaining for
this fee that have not yet been earned by the Contractor.

Direct Placement - Fovr each enrollee that obtains full-tvime unsubsidized
employment following the Pre-Emplovment Training phase, the Contractor
will Dbe paid $583.46 provided the position pays a minimum of $4.47/hour
and there are sufficient hudpeted funds remaining for this fee that
have not yet been earnad by the Contractor. For weach enrcllee that
ohtains emplovment below $4.47fhour the Contractor shall be paid
S0% {529:.73) of the Dirvct FPlacement Fea.

Enrnilment in OJT - Far each earallee remaining in the 0OJT propram a1 least
Five (5) days, the Contracrar will be paid $872.40 pravided that there arve




are gufficient budgeted funds remaining for this fee that have not vet
been earned by the Contracter..

Midpeint OJT - For euch enrcllee who completes 50% of the training hours as

outlined in each individual OJT cantract, the Contractor will be paid
$1,064.15 provided that there are sufficient budpeted funds remaining
for this fee that have not yct been earncd by the Contractor.

Complerion of QT - For each enrellee who is recorded on the MIS 25 = Comple-

tion in the Contractor's OJT Program, the Contractor will receive
$462.68 provided that there are sufficient budgeted funds remaining

for this fee that have not yer been earned by the Contractor. In order
to be recarded as a Completion, an enrolles must have been enrolled
through the end of the OJT Conrract and successfully completed the
objective of the program a5 outlined in the GJT contract.

Placement Fee - For each QJT Completer who obtains unsubsidized employment*

in a Training Related Qcecupation, verified by MIS, the Contractor

will reeeive $338.75 provided the position pays a minimum of $4.47/hour
and cthere are sufficient budgeted funds remaining for this fee that
have not yet been earned by the Contractor. (This category includes
those participants placed on an OJT emplover's regular, unsubsidized
payroll at the complecion of the subsidized QJT). For each enrollee
that obtains employment below $4.47/hour the Contractor shall be paid
0% of the Placement Tee {5169,38).

If the earollee obtains unsubsidized employment in a non—training
related occupation, verified by MIS, the Contractor will receive 30%
of the Placement Fee {$169.38) provided that there are sufficient
budgeted funds remaining for this fee that have notyet been earned by
the Contractor.

Rerention Fee — For each Placement who has complated 30 days of employment,

(*}

verified by MIS, at the original place of emplovmetn, the Contractort
shall be paid $338.75 (50%) for Non-Training Related Placement). TIF
more than gne job is held during this period, the wage in the new
position must be greager that the wage at the original place of
employment .

Unsubsidized Employinent is defined as employmant net funded or Financed
by the Job Training Partnership Act where a persen is engaged in work
at least thircy (30) hours per calendar week.



Speecial Conditions

The enrollee successfully completes the Contracter's training program and
tefuses three valid job referrals or job offers, the Contractor shall be
entitled to recieve a Placement Fee for that entollee provided that the
teferral or offer was full-time, unsubsidized, training related and paid
a minimum of $4.47 per hour.

Documentarion in the case of a job offer or job referral shall include
evidence that:

a) The entollee has been offered an employment position or referral
to such positions.

b} The entollee hasz refused to accept such a peosition or wefused to
go on a valid job referral.



amendment No. ]

o RECEIVED
. CONTRACT AMENDMENT

88JANT0 91 54

kit -
As of this 30th OH 44@}40f Octaber, 1984, Contract Nuymber 83~020 between

the Lorain Councy Board of Commissioners (JTPA Administrative Entlty) and
the City of Oberlin is hereby amended fo!
Adjust the Performance Payment Schedule, Appendix 3, as follows:

Special Conditions/Arrangements for Fayments: '

-

1. Ar the onset of the City of Oberlin's program, on ar about
October 18, 1984, the Contractor shall receive a one time
advance of §18,969.70. This advance shall be amortized against
performance (i.e., assessment, enrollment in pre-employment
training, direct placement, etc.) throughout the program.

2. Upon full amortization of the advances, additional funds will

be distributed according to the Performance Fayment Schedule.
All invoices must be accompanied with correet suppartive

. dotumentation.

The absve written revisions are hereby mutually understood and agreed upon

by the Administrative Emcity and the Contractor.

I¥ WITNESS, WHEREQF, the partiecs hereto have affixed thelr signatures in

execution of this Contract Amendment.

LA Wy

Adfinistrative Services Manager

L %aﬂm_ﬂ#_ f. Benieb, L4




