
2017 HIGHER THINGS® CONFERENCES 

Group Leader Checklist 
Registration 
☐ I understand the Registration deadlines and fees below: 

• Non-refundable deposits of $100 per person may be made at any point during Registration to ensure your group admission to 
a conference should it reach capacity. However, the per-person Registration fees above are based on the date your group’s 
registration fees are PAID IN FULL. Partial payments (including non-refundable deposits) do not “lock-in” your registration 
rates. All payments must be made in U.S. funds. 

• Refunds will no longer be given for cancellations (including no-shows at conference check-in) and a $25 change fee will apply 
to substitutions made on or after May 1, 2017. 

• As of May 1, 2017, new and unpaid registrations will be considered late and will incur an additional late fee of $25/person 
($410/person total). 

☐ I have received INDIVIDUAL REGISTRATION FORMS for each person in my group, with all appropriate signatures. 

☐ I have made note of any registrants’ special needs, medical conditions and/or disabilities, particularly those that will affect housing 
assignments or dietary requirements (not dietary preferences) while at the conference. 

☐ I understand that I, as the Group Leader, will serve as the primary contact between Higher Things conference staff and my group, 
and I am responsible for sharing information with the individual registrants of my group and their parents/guardians. 

Housing 
☐ I have read and understand the Higher Things REGISTRATION POLICIES and CONFERENCE HOUSING POLICY. 

☐ I understand that requested private rooms will incur a charge of $35/night per room, and that even a private room may share a 
restroom with person(s) in an adjoined suite or be required to use a common floor restroom. 

☐ I understand that my group may stay on campus for an additional day before and/or after the Conference for an additional charge 
of $50/person/night (housing only). 

☐ I understand and have explained to all youth and adult registrants in my group that if our group does not fill a room or suite to 
capacity, a registrant from another group (of the same sex and age category) may be assigned to share that room and/or suite. 

Chaperones 
☐ I have recruited the appropriate number of chaperones for my group.* 

• One (1) male chaperone for every seven (7) boys and one (1) female chaperone for every seven (7) girls in your group.* 

• A chaperone must be at least 21 years old at the time of the conference. 

☐ I understand that Higher Things does not provide chaperones during the conference and that I, with the other chaperones in my 
group, am responsible for my group’s conduct and supervision during the conference. 

☐ My group’s chaperones are aware of their responsibilities to the youth of our group. 

☐ I have made plans and budgeted funds to complete necessary background checks and any other requirements for chaperones in 
my group to attend the conference. 

*If you are unable to recruit the necessary number of chaperones for your youth to attend a conference,  
we will assist you in finding other groups from your area who might be willing to share their chaperones with your group. 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