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IQA Sampling Plan Allocation 

Sample plans that have been created by IQA’s can be reallocated to different IQA users when 

necessary.  

IQA’s can only reallocate their own plans, Master Admins can reallocate any QA Sample Plan. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 1. Access the Admin menu 

from the top navigation bar. 

Step 2. Access the QA Management 

tab from the Admin Menu 

v 

Step 3. Access the QA Sample Plan Allocation 

Page within the QA Management sub menu. 

Step 4. Select IQA from the dropdown list and 

press the Green Filter button. 
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Step 5. Select the Sample plan you wish to 

reallocate by marking the checkbox ‘Select to 

transfer’. 
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Note that the Plan Allocation table displays the following information regarding each sample 

plan assigned to the selected IQA: 

• Plan Name, 

• Other IQA’s assigned to Plan 

• Course name 

• Samples currently in progress with no completed date set. 
 

You can also select the plan name to be taken directly to that sample plan. 
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Sample Plan allocation can also be accessed from the IQA Role within the top navigation menu. 
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Step 6. Select the IQA you wish to allocate the 

sample plan to using the drop-down list at the 

foot of the page. Once selected, press save to 

confirm. 

Step 7. Once saved, the system 

will give confirmation that the 

sample plan has been allocated 

to a the new IQA User. 

Note that when inside the plan management page, you can also 

review the plan allocation page should this sample plan need to 

be allocated to different IQA’s. 


