IQA Sampling Plan Allocation

Sample plans that have been created by IQA’s can be reallocated to different IQA users when
necessary.
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Home / Administration
Step 1. Access the Admin menu
from the top navigation bar.
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[ Admin Audit Trails Forms ” Implementation List ” Qualification Smart Integrator User Defined Lists QA Step 2. Access the QA Management

tab from the Admin Menu

QA Sample Plan » QA Sample Plan Management
» QA Sample Plan Allocation l

Step 3. Access the QA Sample Plan Allocation
Page within the QA Management sub menu.

Welcome, Emma Louise Haywood (MA)

Step 4. Select IQA from the dropdown list and
press the Green Filter button.

Plan Allocation

Select 104
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Select All

[18-12-06 15:2%:22] Customer Service Practitioner Level 2 Emma Louise Haywood , Julie

Assessment Plan STOO72AP0Z 122

Elmer

“ristomer Service Practiioner Level 2 Assessment Plan
5T0072AP02 122

English new EH 15/05/18

[18-12-17 10:42:49] C&G Level 2 NVQ Diploma in
Hairdressing 6008-02 6015696X

Engineering Technician

powerpoint

SA Test Sampling Group September 2019

[18-11-27 13:03:33] Aviation Operations Manager 123

[18-11-27 13:52:06] Advanced Dairy Technologist 149

[18-10-29 11:45:42] Retailer 101
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[18-12-06 17:43:41] Aerospace Software Development
Engineer 38

Fmma Lowse Haywood

Emma Louise Haywood

Emma Louise Haywood , Julie
Elmer, Assessor Jones
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emma iqad, Julie Elmer, Emma
Louise Haywood
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Elmer
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[18-12-06 15:29:22] Customer Service Practitioner Level 2
Assessment Plan STOO72ZAPOZ 122

AT_EH1

English new EH 15/05/18

Elmer

Emma Louise Haywood

Emma Louise Haywood

Emma Louise Haywood , Julie

Anmimal Tec! t 179

Edexcel Functional Skills English Level 2 50086832

CEG Level 2 NVQ Diploma in Hairdressing 6008-02
6015696%

Engineering Technician 167

Microsaft Pawerpoint

Adult Care Worker 113

Aviation Operations Manager 123

Advanced Dairy Technologist 143

Retailer 101
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w| Step 5. Select the Sample plan you wish to
.| reallocate by marking the checkbox ‘Select to

Select All

Customer Service Practitioner Level 2 Assessment Plan

STO072AP02 122

Animal Technologist 179

Edexcel Functional Skills English Level 2 50086832
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Note that the Plan Allocation table displays the following information regarding each sample
plan assigned to the selected IQA:

You can also select the plan name to be taken directly to that sample plan.

Plan Name,

Other IQA’s assigned to Plan

Course name

Samples currently in progress with no completed date set.
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Select 1QA to assign selected Plans to

Save

Select an IQA... v

Step 6. Select the IQA you wish to allocate the
sample plan to using the drop-down list at the
foot of the page. Once selected, press save to
confirm.
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test.smartassessor.co.uk says

Plan(s) have been successfully allocated to Emma iga6 a notification

email has been sent to the 1QA. Step 7. Once saved, the system

will give confirmation that the

“ sample plan has been allocated
to a the new IQA User.

Plan Management

Archive

Plan Allocation

| Use this text box to search for a Course |

Select Course

| Adult Care Worker 119
Select Plan
| s

Note that when inside the plan management page, you can also
review the plan allocation page should this sample plan need to
be allocated to different IQA’s.
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Sample Plan allocation can also be accessed from the IQA Role within the top navigation menu.
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