SALON & SPA POS GIFT CARD
HARBORTOUCH" QUICK REFERENCE GUIDE

ASHIFT4 COMPANY

Please call Harbortouch Technical Support at 877-340-5880 if you require additional assistance.
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ISSUING A GIFT CARD

1. Select the Gift Card item from the Register screen.
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- R 2. Scan the barcode on the back of the card.
# 3. Enter the Balance to be added.
¢ - 4. Optional: Enter the recipient’s name and/or email.
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. . . 5. Select Done and then Charge to pay.
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Total $0.00
Balance $0.01
Payingnow  $0.071 Tap to change paying amount
REDEEMING A GIFT CARD
‘ @ ‘ E ’ E ‘ ﬁ 1. Ring in the items on the Register screen.
2. Select Charge, then the Gift Card payment type.
3. The customer will be prompted for their tip selection, and will then

swipe their card through the PIN pad.

4. Finalize the transaction.

CHECKING A GIFT CARD BALANCE
Preview tcket 1. Select the Additional Options menu.

rawer ety 2. Select Gift Card Balance.

Close drawer

3. Scan gift card barcode and select Check Balance to view the
remaining balance displayed at the bottom of the screen.

Gift card operations

Manual batch out

Gift card balance
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Discount

Order notes
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e ADDITIONAL OPTIONS

Oreverntey 1. Select the Additional Options menu.

Closedraver 2. Select Gift Card Operations to replace a lost card or cancel a gift card
purchase.
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