
WRITE TO 
CONGRESS

HOW TO: WRITE 
TO YOUR 
MEMBER 
OF CONGRESS

Hand-written letters to your U.S. elected leaders are one of the most important and most 
impactful methods of advocating for an issue you care about. Congress tracks every hand-
written letter they receive. Personal letters from constituents help educate policymakers 
about the issue, demonstrate that constituents care, and play a crucial role in influencing 
the decision-making process.

INTRODUCTION – Include your name and that you are a ONE member/
ONE Campus Leader

“ASK” – Be specific on what you’re asking your congressperson to do 

WHY YOU CARE – Include a personal story or comment to include 
that’s specific to the “ask”

THANK YOU – Thank your MOC for being supportive of this issue or just 
thanks for their time

CONTACT INFORMATION – Your name, physical address, email and 
phone number (A must for the ONE Office and the MOC) 

COMPONENTS OF AN
EFFECTIVE LETTER

CAMPUS
one.org/campus



WRITE TO CONGRESS

SAMPLE LETTER

The letter below can be used as a guide when writing to Congress, but always check 
the current campaign toolkit or with your ONE Campus Manager for the most recent 
campaign’s sample letter and “ask”.

Dear [Senator/Representative___________________]

As a constituent and ONE member from [Insert School/State], I am 
writing to urge you to protect America’s investment in lifesaving 
programs that fight HIV & AIDS, childhood diseases, and hunger by 
preserving the International Affairs account and continuing our great 
legacy helping the world’s poorest people.

[Insert ONE or TWO of these supporting facts]:

At less than 1% of the federal budget, cutting foreign assistance 
programs won’t put a dent in the budget deficit, but it will put millions of 
lives at risk.

Now is not the time to step back from our leadership position in the world
and roll back the  progress we’ve made in fighting HIV/AIDS, chronic 
hunger or childhood diseases.

US foreign assistance is not only the right thing to do - it is also good for
America’s economy and national security.

[Tell him/her why you care or what your personal connection to the 
issue is.]

EXAMPLE: During my study abroad in South Africa, I saw firsthand the 
impact of lifesaving HIV medication on local citizens and the crucial role 
of US led programs in protecting the best American values abroad.

As the U.S. faces difficult budget decisions, please protect the 
International Affairs Account and cost-effective development programs 
that work. 

Sincerely,
[Your Signed Name] [Your Printed Name] [Address]


