
CONGRESSHOW TO:
MEET WITH YOUR
MEMBER OF CONGRESS
An in-person meeting with your Member of Congress (MOC) or their
staff is one of the  single most effective tools that you, as a constituent and advocate, have 
to make your voice heard and influence elected officials on the  issues you care about. 

REACH OUT TO YOUR ONE CAMPUS MANAGER and let us know you’d like 
to set up a meeting with your MOC. This is the most important step in the 
process. We will provide instructions on how to run the meeting, talking 
points for our current campaign, as well as information to include in a briefing  
packet. These will be customized for your member of Congress and will be up-
to-date with our most current legislative asks.

Research your Member of Congress using https://www.govtrack.us. 
Remember you don’t need to be policy experts but any research helps you be 
an effective lobbyist. 

DETERMINE WHERE TO GO by using www.house.gov and  www.senate.gov 
to find your representatives and senators. Your Members of Congress have 
offices in both Washington, D.C. and in your home district. Constituents can 
set up meetings in either office. 

CALL THE OFFICE to find out the best method to set up a meeting. Each office 
has its own policies about how to set up a meeting. Click “contact” on your 
member’s bio to find the number for his or her in-district offices.

WHEN YOU ARE CONNECTED TO THE OFFICE SAY: 
Hello, my name is _________ , and I am a constituent in (city, state). I would like 
to set up a meeting with Senator/Representative and I am calling to find out 
the best way to submit a meeting request.

SETTING UP YOUR MEETING

Fill out a request: Occasionally, an office will allow you to request a meeting via phone, 
but often they will want the request in writing via fax, email or a letter. See below for a 
sample meeting request letter.

CAMPUS
one.org/campus



Dear Representative/Senator (Last name),

I am writing as a constituent and a student from (your school) 
who is concerned about fighting extreme poverty.  I would like to 
schedule an in-district meeting to discuss what the U.S. is doing 
to assist the world’s poorest and most vulnerable people. I hope 
you will be available to meet with us, but if not, we would like to 
meet with the appropriate staff member from your district office. 
I will be sure to follow-up to ensure that this request was received. 

Sincerely,

(Your name, phone number, and email address)

FOLLOW-UP if you haven’t heard back after one week to see if your request was received  
and if they‘ve had a chance to look at it.

Get a small group of ONE members together before the meeting to practice 
and assign roles according to the meeting agenda. Be sure to wear your ONE 
t-shirts to your meeting. Here’s a sample agenda to help you execute your lobby 
meeting.

OPEN THE MEETING. Once you’ve arrived and begun your meeting, have 
everyone introduce themselves.  The group leader should open the meeting 
with an introduction to ONE:

SAMPLE MEETING REQUEST 
LETTER

EXECUTING 
YOUR MEETING



CONGRESS

MEETING FOLLOW-UP

We want to hear about your meeting! Click here to report your meeting 
and to give us feedback about how it went. Be sure to send a thank you to 
your Member of Congress after!

HAND-DELIVER HANDWRITTEN LETTERS, petition signatures, postcards, 
etc. that you may have collected throughout the current ONE campus 
challenge. 

Be sure to get a picture with the Member of Congress or staffer before you 
leave and send it to your ONE Campus Manager!

Sample: We understand that tough spending decisions need to 
be made here in Congress. However, cutting international affairs 
account will have a disproportionate impact on the world’s most 
vulnerable populations. Please prioritize these live-saving global 
poverty fighting programs.

TELL YOUR STORY. Explain why you care about the fight against extreme 
poverty and preventable disease. This is also a good  opportunity to talk about 
the  work you’ve done with ONE on campus. 

THANK THE MEMBER/STAFF: Thank the Member of Congress for making the 
time to meet with you to discuss your concerns about the importance of global 
poverty-fighting programs.

Explain why the issue is important. Contact your ONE Campus Manager for 
talking points on our current issue campaigns.

MAKE THE ASK. Close your meeting by making the legislative ask as it relates 
to ONE’s policy priorities. The ONE Campus team will provide this for you.

TALKING POINTS

“ ”

We are a bipartisan advocacy organization co-founded by Bono with more than 7 million 
members fighting extreme poverty and preventable disease.

We don’t receive any federal funding, nor do we run programs on the ground – we are 
about policy, advocacy, awareness and action. 

https://campus.one.org/report-actions/

