
Estimator  

This position is responsible for supporting the purchasing department goals and initiatives while 
providing a high level of customer satisfaction. Interaction with both Tim O'Brien Homes divisions 
(Madison and Milwaukee) will be crucial in the success of this position. 

Minimal travel required. Travel to company owned communities and company division offices. 
Employee must own or lease a vehicle and possess a valid driver’s license with insurance coverage. 

Annual salary is based off of experience. 

Responsibilities 

 Support implementation and maintenance of company’s back office systems.  

 Maintain and enhance plans, costs and options database for the company’s back office systems and provide support 
for the systems.  

 Support processes to meet department goals and deadlines to produce purchase orders, budgets, variance purchase 
orders and additional pricing requests for all internal and external customers as requested and per schedule.  

 Support contract bid process; confirm the coordination of documents between the trades/vendors to match database 
requirements to conduct line item takeoffs.  

 Support the process to create and maintain costs for the company’s home plan portfolio and options per contracts 
with trades and vendors.  

 Support the process to create a BIM database for the company’s home plan portfolio and options per contracts with 
trades and vendors.  

 Support the process to create an estimating database for the company’s home plan portfolio and options per 
contracts with trades and vendors.  

 Scope of work review, update, explanation and distribution.  

 Set up and conduct vendor on-boarding process.  

 Support internal Trade Contractor files for accuracy and content.  

 All negotiations with trade and vendors to be completed with and by the Purchasing Manager.  

 Proactive member of the Tim O'Brien Homes Team; provide insight to the management team in an effort to improve 
department performance, customer satisfaction and efficiencies.  

 Tim O'Brien Homes Core Values practiced in our interaction with employee and trade partners.  

Qualifications 

 Excellent communication (written and verbal) and interpersonal skills. 

 Adaptable to changing work priorities while meeting deadlines. 

 Ability to read and comprehend detailed construction drawings, specifications, and basic development drawings. 

 Basic technology skills; including Microsoft Office Suite and experience with residential production back office 
systems. 

 Time Management skills with the ability to multi-task and establish priorities. 

 Ability to work in a dynamic team environment.  

 Two (2) years prior experience with residential or commercial construction, bid packages, take-offs, change orders, 
purchase orders. 

Compensation 
$40,000 - $50,000 annual salary 


