
Children’s Ministries Coordinator  
Position Description 

 

About Our Church  

Since its inception in 1896, Immanuel has stood for the clear proclamation of the Gospel of 
Christ in our region, in New England, and throughout the world. A century later, we are a church 
of ~200, holding firmly to the eternal truths of God's word. Still committed to the Great 
Commission, we are moving ahead with creative, relevant ministries that bring the eternal truths 
of scripture to this generation.  

Our Mission  

Immanuel Church exists to exalt Jesus Christ to the glory of God, making disciples through:  

• Worship that is in Spirit and in truth;  

• Instruction that is centered on the preaching and teaching of the Bible;  

• Fellowship that recognizes our bond as the family of God; 

• Service that is in response to the great commandments, and  

• Evangelism that is gospel-centered.  

Philosophy of Ministry  

Elder-led: We believe that a biblically-based church is to be led by a plurality of duly qualified, 
Christ-honoring men called Elders (cf. 1 Timothy 3:1-7; Titus 1:5-9; Acts 14:23; 20:17; James 
5:14). These Elders (which include all ordained Pastors) are the vision casters and spiritual 
overseers of the local church.  

Staff-equipped: We believe that a biblically-based church is to have at least one ordained 
Pastor, and that all ministerial staff are not called to a church for the purpose of leading it, but 
they are called to serve it by equipping the believers for the work of the ministry (cf. Ephesians 
4:11-16). That is, the ministerial staff come alongside of the laity and enable them to identify 
how God has gifted them for service, while subsequently teaching them how to serve, 
empowering them to do so.  

Team-Driven: As the believers are being equipped for service (cf. Ephesians 4:12), they are 
encouraged to exercise their gifts and skills in the context of various ministries under the 
supervision of what we call Ministry Teams, which in turn are under the oversight of the Elders.  

The Position 
The successful candidate will be a strong proponent of the church’s vision and philosophy of 
ministry, working in conjunction with the Pastors and Elders “to equip the saints for the work of 
the ministry, for the building up of the body of Christ” (Eph 4:12).  As such, the candidate will 
have the gifts and skills needed to come alongside the Children’s Ministry Team in an effort to 
discern and develop their spiritual gifts and employ them in the service of Christ and His 
Church. 
 
The Coordinator is accountable to the Elders, and reports to the Senior Pastor or his designee. 



 
The Coordinator is responsible for equipping the Children’s Ministry Team members to provide 
and communicate the overall spiritual vision and direction of the various Children’s Ministries, 
oversee all programs and activities for children and evaluate each program as necessary.  The 
Coordinator will also have a number of administrative duties to perform. 
 
Specific Duties 
In conjunction with the Children’s Ministry Team: 

• Oversee various programs for children, including, but not limited to, Sunday School (K-
5th grade), Children’s Church, Nursery and Pre-school programs, AWANA, Upward 
Basketball, and VBS 

• Evaluate said programs for improvements/changes 

• Recruit teachers and leaders for said programs 

• Communicate across programs to provide opportunities for families to connect 

• Develop and implement opportunities to reach out into the community with the Gospel of 
Jesus Christ 

• Review and revise policies and procedures 

• Maintain Children’s Ministry Team budget 
 
Administratively (individually): 

• Coordinate volunteer training (initial and annual [safety]) 

• Troubleshoot Sunday morning activities 

• Research curriculum options 

• Maintain registration and curriculum databases 

• Organize and maintain materials/resources 

• Delegate tasks 

• Maintain consumables in classrooms 

• Attend staff meetings 

• Coordinate reports from various programs for Annual Business Meeting 

• Address parent/child concerns as they arise 

• Other duties as required 
 
Time Commitment:  ~15-20 hours/week  
 
Minimum Requirements 

• BA/BS, preferably in Christian Education or Children’s Ministries, or 3-5 years’ experience 
preferred 

• Demonstrate gifts of teaching and administration 

• Excellent people skills 

• Passion for working with and for children 


