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Sample Email Message 

Note to sender: Use this email template to introduce team members to one or two volunteer activities in your market that will take place during the April Community Blooms campaign. Fill in the highlighted areas with specific information about the nonprofit organization and event details. Insert two key facts that directly connect your community with the recommended nonprofit or activity, then fill in the details about each activity, and include contact information for the Wells Fargo team member leading this event at the bottom.

	
SUBJECT LINE:
	Support our April Community Blooms campaign: Participate in a volunteer opportunity



[body of email]
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About the Community Blooms Campaign

In support of the four community involvement events that are commemorated nationally in the month of April, Government and Community Relations (GCR) is encouraging all team members to volunteer sometime  during the month.  For more information about all volunteer activities that are available in your local market, visit My Volunteer Time. 

· [bookmark: _GoBack]National Volunteer Week – April 10-16
· Earth Day – April 22
· Teach Children to Save – April 29
· National Rebuilding Day – April 30 

Featured Opportunities 
Did you know that [insert two key facts about your community that tie back to the nonprofit(s) you are listing below. Examples: 1) Homeless shelter = Did you know that 100 people in our community do not have a place to call home? 2) Kindergarten preparedness classes = Did you know that 20% of the children entering kindergarten in our community can’t count to ten?]Becoming informed about the needs in [name of community/region] is as easy as volunteering. In support of the April Community Blooms campaign, you are encouraged to participate in one of the following volunteer activities. 

















 [April Community Blooms Opportunity – Name of nonprofit organization] 
[Name of nonprofit organization]
[Date and time]
[Location]
[Describe the event in one or two sentences and include the types of volunteer opportunities that are offered.]
Or
[April Community Blooms  Opportunity – Name of nonprofit organization] 
[Name of nonprofit organization]
[Date and time]
[Location]
[Describe the event in one or two sentences and include the types of volunteer opportunities that are offered.]
Please consider supporting your community through one of these great volunteer opportunities. To sign up, follow these simple steps:
Sign on to My Volunteer Time.
Enter your username and password.
Click on the Volunteer tab and then select Search for Events to find the opportunity from the list provided. 
Sign up for the event.

Take time to learn  
Participating in volunteer events is an easy way to contribute your time and talent while learning about the specific needs in your community. For questions about the volunteer activities that are being offered through the April Community Blooms Campaign, contact [first and last name] at [contact’s email address].
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