
ISA2021 EXPANDED GUIDE
Presenter Experience

This 'Expanded Guide' is designed to give presenters an in-depth overview of the ISA2021 virtual platform. Before logging into
the platform, we urge all presenters to conduct a 'Tech Check,' which can be found here:
https://smart.newrow.com/room/testPage/. For a quick reference, please see the 'Quick Guide'.

The 'Participants' center will appear on
the right side of the screen.

Once connected, click 'LIVE' to start
broadcasting 
'CAMERA' and 'MICROPHONE' icon
allow you to turn off camera and
mute yourself
Green Star next to name signifies
moderator status
Other 'Presenters' and 'Attendees'
will appear here. As moderators, you
have the ability to 'MUTE ALL' or
mute and disable the cameras of
others in the room if needed 

PRO TIP: You will always enter a room
unmuted, so make sure to mute yourself to
avoid distracting background noise! 

ATTENDEES AND PARTICIPANTS

Attendees can not view playlist,
moderator chat, or any of the features
viewed from the 'Presenter' View

'Presenter' View can often be
referenced as 'STAGE'

ATTENDEE VIEW 

Click 'PLAYLIST' in the upper toolbar
Make sure that presentations
have been uploaded in the 'FILES'
section in the upper toolbar
Organize presenting material in
the order that they will be
presented 

PRO TIP: Name presenting material
clearly to avoid confusion while
ordering the playlist 

PLAYLIST 

Panelist/Moderator

Attendee

[ Panelists include chairs, discussants, roundtable participants, and presenters]

https://smart.newrow.com/room/testPage/


Click 'MANAGE BREAKOUT'
This allows you to send a message
reminder to all breakout rooms 
Allows you to manually 'END BREAKOUT'
room

MANAGE BREAKOUT ROOMS

Click on 'APPS' in the upper toolbar
Click on 'QUIZZES' 
Click + to create your quiz
Add Quiz Name, Questions, Answers
Continue adding New Questions until you're
satisfied with length
When finished, click 'SAVE'
'ADD TO PLAYLIST' to add to presentations 

 

POLLS, SURVEYS, QUIZZES

Click on the 'APPS' tab in the upper lefthand
corner of the virtual platform. 

Hit the 'X' button in the upper right hand
corner of the whiteboard to close
Click on pen, eraser, chalk, and/or text
icon to communicate and brainstorm in
real-time
Supports up to 50 pages

WHITEBOARD 

Click on 'APPS' in the upper toolbar 
Click 'BREAKOUT ROOMS'
Moderators can assign people to
rooms OR auto-assign can place
people into rooms automatically 
Add rooms as necessary in bottom
right of screen
Can set a time limit in the bottom
left 
Click 'BREAKOUT' when ready to
move presenters to different
rooms

NOTE: Attendees aren't able to choose
which breakout room they wish to
enter. 

   BREAKOUT ROOMS

ISA2021 TRAINING MANUAL 

Speaker Experience

Additional Tools:



'END SESSION' will appear as a
red door on the right side of the
upper toolbar

Click on the red door icon 
Click 'YES, END SESSION' to
confirm that you want to
end the session for
everyone 

PRO TIP: If chose to record your
presentation, this will automatically
stop the recording 
 

ENDING SESSION

Click on 'APPS' in the upper toolbar 
To record your session, click 'RECORD'
Set length of recording to 2 hours  
One session is ended, recording will automatically end
Recordings will not be made immediately available unless
requested by Chair 

NOTE: All panelists must agree to being recorded

RECORDING

SHARING YOUR SCREEN

ISA2021 TRAINING MANUAL 
Speaker Experience


