
 

   
 

A Helpful Cost-justification… 
  
 The following cost-justification letter may be helpful to those wanting to attend the 
 National Conference on Managing Electronic Records (MER) this May in Chicago. 
  
 Just change the red text to personalize this letter for your organization and then delete  
 this italicized text. 
  
 
Dear [your supervisor/manager/director], 
 
I am seeking approval for the registration fee and travel expenditures to attend the 2020 MER 
Conference in Chicago in May.  In its 28th year, the MER Conference is a leading Information 
Governance conference focusing on Privacy, eDiscovery as well as the Legal, Technical and 
Operational aspects of Electronic Records Management.  The 3-day conference runs from May 
4-6, 2020, with full-day pre-conference sessions on Sunday, May 3rd.   
 
The MER Conference is well known for its high level of quality education and excellent value: 
 

30+ sessions containing real-world insight from federal judges, prominent attorneys, 
seasoned consultants, and industry experts.  
 
3 tracks that offer a technical, operational, and legal focus.  
 
Case Studies where our peers from prominent firms will be detailing how they 
confronted eRIM challenges and share their lessons learned.  
 
3 networking receptions for peer-to-peer interactive discussions on operations issues, 
technology trends, and implementation strategies.  I will be able to learn about best 
practices from other attendees working on similar priorities.  
 
Solution Providers: There are a number of companies participating that I anticipate 
evaluating for future ideas and solutions. Exhibitor meetings at the MER Conference are 
productive, private 1:1 sessions.   
 
Pre-conference Tutorial: I am willing to dedicate Sunday, May 3rd to attend a pre-
conference tutorial.  



 

   
 

 
Plus, I can earn continuing education credits for attending the MER conference. 

 
Here is a complete breakdown of the conference costs: 

 
 
  

 STANDARD COSTS 

Airfare:  $_________ 
Transportation:  $_________ 
Hotel:  $_________ 
Meals:  $_________       
Conference Fee:  $ __________ 
Pre-Conference Tutorial:  $ _________ 
Discount Applied: $___________ 
TOTAL:  $_________  
 
 

 
I’d be happy to meet with you upon my return from the MER Conference to share what I have 
learned.  
 
Thank you for your consideration of this unique opportunity.  Additional conference details can 
be found at www.merconference.com.  
 
Sincerely, 
 
[Your name] 


