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2  Employability 

Introduction 
 
In today's economic climate and global economy, employability has become a primary concern of 
higher education's stakeholders: Getting a better job was rated a "very important" reason for 
attending college among first-year students in Fall 2019 more frequently than any other reason 
(i.e., 83.5% of respondents; see Bara Stolzenberg et al., 2020). Yet, employers often note significant 
gaps in necessary career readiness competencies and the proficiency of new college graduates—
most notably in the areas of professionalism and work ethic, oral and written communications, and 
critical thinking and problem-solving skills (NACE, 2019). 

To help students make the most of their college experience and leave prepared to successfully 
enter the workforce or graduate school, it is imperative that students understand what it means to 
be employable and spend considerable time working toward that goal.  

In an effort to guide students, the University of South Carolina has developed an employability 
model (see p. 4). University 101 instructors should introduce students to this model and help them 
recognize the importance of each aspect to their future employability. The CREATE steps of the 
model are not simple checkboxes, but areas in which each person can continue to grow and 
improve over the duration of their working years. Through backward planning (i.e., choosing a 
potential career path to work towards and then laying out a plan to get there), students can be 
more intentional in their selection of their major, minor, and cognate and of the beyond-the-
classroom learning experiences that will enhance their coursework and help them develop the 
transferable skills necessary for future employability.  

In University 101, it is important for students to focus on all aspects of the employability model, but 
this chapter will focus on the career planning aspect and follow the UofSC's Four-Step Career 
Decision-Making Process by asking students to consider four questions:  

1. Who am I?  

2. What's out there?  

3. How do I fit?  

4. What's my plan?  

These questions serve as the organizational framework for this chapter. On page 6, you will find a 
recommended assignment that will help students address these questions and begin to consider 
where they want to be at the end of their four years at the University of South Carolina. By 
beginning with the end in mind, students may increase their own motivation, resilience, and 
commitment to their own success.  

References 
Stolzenberg, E. B., Aragon, M. C., Romo, E., Couch, V., McLennan, D., Eagan, M. K., & Kang, N. (2020). The 

American Freshman: National Norms Fall 2019. Higher Education Research Institute, UCLA. 
National Association for Colleges & Employers (NACE). (2019, November).  2020 Job Outlook. 
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Key Messages and Objectives 
 

• Articulate the pathway to and components of employability as outlined in the UofSC 
Employability Model  

• Identify or solidify possible career paths based on strengths, values, and interests  

• Identify realities of potential career fields and articulate strategies for pursuing a chosen 
career path  

• Develop familiarity with career planning resources 

• Understand the importance of internships and experiential education 

• Develop a resumé and establish an appropriate social media presence 
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Approaches to Employability Throughout the Semester 
 

Day 2  
As you get to know your students, have them introduce themselves to each other in pairs and share 
their majors and career aspirations. This provides a public venue for saying, "This is what I hope to 
do" or "I am undecided." Reassure students that whether or not they have determined their career 
path, resources, such as their academic advisor and the Career Center, are available to assist them. 
(15 minutes)  

Week 3  
Provide an overview of the Employability Model (Transitions, p. 55) by using the Graffiti activity. 
Break students into groups and rotate to all six components of the model. At each sheet 
(component), encourage students to share why they feel that part of the model is important. Once 
all students have rotated around the room, the class is prepared to discuss the six components of 
the model. Leave students with a call to action, "Which aspect of the model do you feel that you 
need to focus more on?" "What steps will you take to focus on this component?" 

Mid-Semester  
During 1:1 meetings with your students, ask how they feel about their major and career 
aspirations. In this setting, students may feel more comfortable sharing their level of confidence 
and/or reservations with you about their path. Encourage them to discuss any new plans and 
questions with their academic advisors.  

Week 9  
Have students complete the Work Values Inventory (pp. 11-12) and have a dialogue on what their 
most sacred work values are. Debrief common themes that may emerge based on what students 
share, along with reflections on how these values may impact their job search process. 

Late in semester  
Have students complete a three-page paper and oral presentation, video, or portfolio as indicated 
on the Personal Employability Profile assignment (p. 5). This assignment has a couple of layers, so 
make certain that the students have enough time to complete each part to make this a meaningful 
experience. (entire class)  

Related Transitions Chapters 
• Chapter 7, Career Planning 
• Chapter 10, Employability 
• Chapter 14, Goal Setting 
• Chapter 18, Internships & Co-

ops 

Related SharePoint Resources 
• Career Planning and Exploration folder 

o LinkedIn Dream Job Professional Profile worksheet 
• Campus Partner Presentation Materials folder 

o A Super Strong Start to Your Career lesson plan 
(developed by the Career Center) 



                           Employability                                                                                               5 



6  Employability 

Personal Employability Profile Assignment  
 
This assignment requires customization and backward planning. Please review the instructions and 
adjust as necessary.  

Purpose 
The purpose of this assignment is to engage students in understanding what it takes to become 
employable after college and to explore a variety of career options early in their collegiate careers.  

Due Date 
The final product should be due between Weeks 8 and 12. After this assignment is due, a follow-up 
on students' progress toward employability is recommended between Weeks 12 and 15 as part of a 
1:1 meeting, journal entry, or the final exam.  

Final Product  
Individually, students will create a three-page paper, 5- to 10-minute oral presentation, visual 
map/diagram, portfolio, or 5-minute video that addresses the prompts outlined in the assignment 
instructions (below). The final product should be shared with their classmates. 

Prerequisites 
To successfully complete this assignment, students need to be introduced to the UofSC 
Employability Model (see p. 4) and complete an activity from each component of the model (see 
suggested activities on p. 8). These activities will give students the context and information they 
need to complete this assignment.  

Sample Assignment Instructions  
For this assignment, you will create a personal employability profile and share it with your 
classmates in a 5- to 10-minute formal presentation. The presentation must include a visual aid. To 
create this profile:  

1. Choose three potential career paths for yourself after college.  

Note. Students may need help determining these potential career paths and may need to 
complete a Career Planning activity to do so. 

2. Read about those career paths on O*Net Online (https://www.onetonline.org) or on the U.S. 
Bureau of Labor Statistics (http://www.bls.gov). Complete the Career Path Exploration Grid.  

3. Based on your research, assess the suitability of each career path for you based on your: 

o Personal and professional goals  

o Transferable skills 

o Strengths 

o Values 

Note: To ensure students can answer this question, it could be helpful for them to complete the 
Works Values Inventory, Transferable Skills Inventory, or other values, strengths, or personality 
type assessments before this assignment is due. 

 

https://www.onetonline.org/
http://www.bls.gov/
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4. Determine which career path is best for you. In your presentation, explain why you made this 
choice. 

5. Interview at least one person face-to-face or over the phone who currently works in your 
chosen career paths. See recommended questions below.  

o Recommended Interview Questions:  

 What is your job title?  

 What do you do in your role?  

 What do you like most about your job? What is most challenging? 

 How many years did it take you to get where you are today?  

 What was your path to getting here (e.g., college major, college experience, graduate 
school)?  

 Based on your experience, to what degree is the information I found on the 
O*Net/Bureau of Labor Statistics website accurate about this career path?  

 What advice do you have for a first-year college student who is interested in this career 
path?  

 If you had to do it all over again, would you choose the same career? Why or why not?  

Note. Students may need help finding someone to interview. See Chapter 14, Positive 
Relationships, for helpful resources. 

6. Based on the UofSC Employability Model, develop a strategy for pursuing that career path this 
year and over the next three years. Determine which experiences you need to have during 
college to obtain a job in each career path. This may include:  

o campus and community involvement/leadership;  

o credentials, such as a certification or graduate degree;  

o developing relationships with faculty, staff, students, and/or professionals in your area(s) 
of interest  

o internships, part-time or summer jobs, and/or co-ops; or 

o your major or cognate choice, or GPA.  

7. Share your research on all three career paths, why you chose the career path you did, and your 
plan to become employable in that career path with your instructor and classmates through the 
presentation and visual aide. Please also submit your completed Career Path Exploration Grid to 
your instructor.  
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Career Path Exploration Grid 

Questions Career Path 1 Career Path 2 Career Path 3 

What skills and 
knowledge are 
expected? 

   

What training, 
certification, or 
education are 
required? 

   

What tasks and 
activities are 
performed? 

   

What are the working 
conditions? 

   

What is the expected 
starting salary and 
benefits? Does it vary 
by region? 

   

What is the 
employment outlook? 

   

What is an example of 
a specific job in this 
field that might 
interest you? (look for 
open positions) 

   

How does this career 
align with your 
transferable skills and 
strengths? 

   

How does this career 
align with your goals 
and values? 

   

 
 



Employability                                                                                             9 

Employability Activities 
Students should engage in at least one activity from each category to complete the assignment. 

Career Planning 
• Complete the FOCUS 2 assessment (free)  

• Complete the SuperStrong Interest Inventory (free) 

• Complete the Where Are You in the Career Decision-Making Process? assessment (see p. 9) 

• Complete the Work Values Inventory (see pp. 11-12) 

• Interview someone in your field of interest about their pathway to their current role (e.g., a 
professional, faculty member, graduate student, and/or undergraduate senior); see p. 6 for 
suggested questions 

• Meet with a Career Coach in the Career Center 

• Participate in the Career Center Campus Partner Presentation 

• Review current job postings or announcements at companies that interest you 

• Review job opportunities at http://www.careershift.com/ 

• Review jobs profiles at O*Net Online (https://www.onetonline.org) or on the U.S. Bureau of 
Labor Statistics (http://www.bls.gov).  

• Watch videos about careers at https://www.candidcareer.com/ 

• Watch videos about people's career paths at http://roadtripnation.com/ 

Relationships 
• Complete the Presidential Cabinet activity (see p. 22) 

• Connect with an alumnus through the Spur Connections Mentor Database 

• Create a LinkedIn Profile and connect with, or follow, people or organizations in your field, 
or join a group 

• Take a faculty member in your field of interest out to lunch 

Academic Subject Knowledge, Skills, and Understanding 
• Participate in an Explore Workshop through the Career Center 

• Participate in the Making Academic and Career Connections Lesson Plan (see p. 13) 

Transferable Skills  
• Complete Transferable Skills Assessment (see pp. 60-61 in Transitions) 

• Complete StrengthsQuest assessment through the Student Success Center or at 
http://www.strengthsquest.com ($11.99) 

Emotional Intelligence  
• Complete a self-assessment of personal confidence, motivation, and resilience  

• Complete the Myers-Briggs Type Indicator ($15)  

• Complete True Colors inventory on SharePoint (free) 

https://sc.edu/about/offices_and_divisions/career_center/student_services/plan_a_career/assessment_tools/index.php
https://sc.edu/about/offices_and_divisions/career_center/student_services/plan_a_career/assessment_tools/index.php
http://www.careershift.com/
https://www.onetonline.org/
http://www.bls.gov/
https://www.candidcareer.com/
http://roadtripnation.com/
http://www.strengthsquest.com/
https://sc.edu/about/offices_and_divisions/career_center/student_services/plan_a_career/assessment_tools/index.php
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Where Are You in the Career Decision-Making Process?  
 
This activity is a baseline assessment for students to determine where they are in the career 
decision-making process.  

Where are you in the Career Decision Making Process? 
Directions:  Within the four-step career decision-making process, consider the following statements to 
help you determine where you need to spend additional time and energy in making/affirming a good 
career decision. Put a checkmark by those statements that are true for you. The statements marked 
false are areas where you need to spend additional time and effort. For more information, visit the 
Career Center. 
 
True False 1.  Who am I?  

  I can clearly state my interests, those activities and areas that I like and enjoy. 

  I know the types of activities and the school subjects where I can be successful. 

  I know skill areas where I need additional practice. 

  I can name three to five job/career characteristics, such as salary, location, advancement, etc., 
that will be important to me after college. 

  
I know what types of work activities I prefer – working with people, organizing/analyzing data, 
creating ideas, doing hands-on and practical activities, or some combination. I can cite specific 
examples from my previous experiences that support my preference.  

  I have insight regarding how my family members or other significant people have influenced my 
possible career direction. 

 
True False 2. What's out there? 

  I know the majors/minors offered at the University of South Carolina and how they could help 
me reach my occupational goals. 

  I know how to research occupations/career fields that interest me. 

  I am aware of the career fields that will offer the most work opportunities in the next 5 to 10 
years. 

  I know the major employers and types of work opportunities in the areas where I would prefer 
to live after graduation. 

  I have good information about the occupations/career fields that interest me. 
 
True False 3.  How do I fit? 

  I can name three to five occupations/career fields that interest me.  

  I have a good understanding of how my interests, skills, values, and personality fit occupations 
that interest me. 

  I can explain my career choice to others, especially if they are not supportive of my career 
choice. 

 
 
 
 




