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TECHNIQUES WE KNOW BUT FAIL TO USE 

 
A How-To Guide Covering All Aspects of the Hiring Process for Search 

Committee Leaders and Chairs 
 
 
Sterling, VA ― On June 3, 2014, author Christopher D. Lee will be launching his new title, Search 
Committees, 2ed at the DoubleTree Hotel Midlothian, 1021 Koger Center Blvd, Richmond, VA 23235 
at 5pm. 
 
This book provides advice, training, and a step-by-step guide for conducting a rigorous, thorough 
search. It covers the complete cycle of hiring; starting with defining the position and forming and 
briefing the committee, to cultivating a rich and diverse pool of candidates and screening and 
evaluating candidates, to making the selection, successfully completing the search and welcoming 
colleagues to campus. Furthermore, this guide offers advanced diversity selection techniques that are 
not commonly found in many resources inside or outside of higher education--techniques that, as 
demographic changes and globalization have required higher education to serve more diverse 
populations and compete internationally, have become institutional priorities. Following the expert 
model presented in this book will virtually guarantee successful searches. 
 
“In the competitive world of identifying and successfully recruiting professional talent for higher education, I consider 
Dr. Lee’s book, Search Committee: A Comprehensive Guide…, a must read before any serious search is undertaken. 
The release of the second edition of Search Committee…further confirms why Dr. Lee’s methodical approach to 
finding, accessing, and securing talent is so indispensable to building a professional staff.”―Elaine M. Lemay, 
MHROD, Executive Director of Human Resources 
 
The guide includes: 
1. An expert step-by-step search model 
2. Dozens of templates, samples, tools, plus a bank of interview questions 
3. Diversity recruitment and selection protocols and techniques 
4. Resource guide with advice, case studies, examples, and training materials 
 
Coverage includes: 
* How to Build a Successful Search 
* Recruiting Guide 
* How to Design a Diverse Selection Process 
* Minority Recruiting Resources 
* Interview Guide 
* A Bank of Interview Questions 
* Screening Methods  
* Sample Forms, Templates, Checklists 
* Legal, Ethical, and Regulatory Issues 
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Though written with a focus on higher education human resource strategies and practices, this guide 
can be adapted and used by human resource professionals in any industry.  
 
A complementary website at www.SearchCommittees.com offers additional resources. 
 
About the Author: 
Christopher D. Lee is the founder of www.SearchCommittees.com, a website that is an online 
repository of hundreds of resources and training materials on the search committee process 
designed to train and empower search committees. He has provided search committee training to 
more than 1,000 human resource professionals and has consulted with dozens of colleges and 
universities on the search process. Additionally, Chris is a former question writer for the PHR 
(Professional in Human Resources) and SPHR (Senior Professional in Human Resources) 
examinations administered by the Human Resources Certification Institute (HRCI). Christopher is 
the author of numerous human resources-related articles, chapters, and three books, including 
Performance Conversations: An Alternative to Appraisals. His first Search Committees book earned 
the 2001 Kathryn Hansen Publication Award from the College and University Professional 
Association for Human Resources (CUPA-HR).  
 
Search Committees: A Comprehensive Guide to Successful Faculty, Staff, and Administrative Searches, 
Christopher D. Lee Ph.D., SPHR, Foreword by Edna Chun,  June 2014, 204 pp, 8 ½ ” x 11” Paper, 
9781620362006, $29.95 E-Book, 9781620362020, $23.99 
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