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This E-book is your guide
that will help you cut

through all the noise and
focus on getting set up and

ready for your online
career/business. 
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Introduction
Welcome to your Ultimate Online Career Starter Checklist!

We created this resource after receiving the same kinds of
questions in our inbox day in and day out from new and would-be
people just like you that are interested in the possibilities of working
online from home.

Most of the questions go something like this:
 "What do I need to think about �rst? How do I get paid? What do I
DO �rst? I’m feeling overwhelmed!” etc etc.. 

So we decided to create a very comprehensive checklist that not
only gives you things in the order that you should work on them,
but links to awesome resources so that you can use to make those
steps happen.

There’s something so satisfying about checking items off a list. You
feel so accomplished!

If you have any questions while looking over these resources, feel
free to email us at onlinecareeracademy@gmail.com.

To your success,
~Lacian

--
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"A goal is not always
meant to be reached,

it often serves
simply as something

to aim at."

Bruce Lee
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The Essentials

www.theonliencareeracademy.com

▢ Laptop with Wi�, webcam, mic and speakers.
We know the basics, but you want to make
sure you get a modern and upgraded laptop. 

▢ Dedicated Workspace- This is very important
because most people tend to think working
from home means working in bed with your
laptop but It's so much more than that! It's
also knowing when to get in the grove to get
and stay productive. 

▢ A Noise-Cancellation headset - This is great
for client conference calls as it keeps all the
unwanted background noise as minimal as
possible. If you have noisy neighbors, this is a
MUST have.

▢ RELIABLE, FAST speed internet. If you really
mean business, sign up with 2 network
providers. If the internet goes down for one,
Your work doesn't get stalled. 

▢ Figure out the services you're going to offer!
Are you going to offer Graphic Design? Social
Media Management? Transcription? Video &
Animation? You get the point! You need to
�gure this out before you move any further.

▢ Figure out your starting rates! If you're just
starting out with ZERO experience, it's wise
to price yourself at a point where you can

--
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Checklist Pt 2. 
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▢ Figure out how you're going to get paid. I
recommend signing up with Paypal and
Payoneer.

Paypal gives you an added payment option for
your clients and it's great for paying for things
online. You can sign up for Paypal HERE .

Payoneer sends you a MasterCard that you can
use at ATM's to get cash and also make online
payments. You can sign up for your Payoneer
card HERE   . 

▢ Decide which tool you will use to track time.
There's TOP tracker, we highly recommend it
if you are charging hourly for your services.  

▢ Start taking the courses in your desired
service areas. Our Online Career Specialty
Training is ALL you NEED to get started and
get pointed in the right direction to start
earning almost instantly. 

▢ Apply for Our Specialty Courses when they
launch. We'll walk you through from set up to
landing your �rst job/client. 

Apply  HERE      for one or more of our specialty
courses

▢ Join our Fiverr Challenge if you'd like to
starting earning online within 4 weeks or
less. Click HERE  

--

http://www.paypal.com/
http://share.payoneer.com/nav/aOTvcE0VueF-JWDgfAHdX3MvXZIgwMaN7reF8Ol2ufqYYUdTH31yZ4xYhmo77-wKWb9vHqq_2ulU8c2mhvm5vA2
http://ocaregistration.paperform.co/
http://sendfox.com/lp/1rxgy1
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Advice & Tips

View Courses
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Assess your situa�on
It’s been proven that planning makes you more

successful. A business plan can help keep you on track
to meet your milestones and goals. Your plan doesn’t
need to be a lengthy document either, but it helps to

keep you on target and in line with your goals. 

Find out who your Ideal Clients are, their pain points,
and how you can help. Always create your client avatar.
Our online course comes with a Client Avatar
workbook to help you answer these tough ques�ons! 

Be Ready to put in the work! Be ready to learn! I mean
Really Learn at a rapid rate. 

Always be ethical in your dealings. Do NOT try to
cheat or be dishonest with your clients.

Take one of our Masterclass course! No, seriously! It's
that beneficial to your online career and working online
from home (or anywhere for that ma�er). 

  

Find Out Which Course is right for you! 

--

https://onlinecareeracademy.school.invanto.com/
http://www.theonlinecareer.com/
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Interested in our Online
Career Specialty Courses? 

Sign Me Up

They help you so you don't have to piece together
20 different articles/forums that aren't current,

all to figure out how to start your online
career/biz and learning how to work from home

online. 

The Online Career Academy is your one-stop
resource for growing your online career/business
from the ground up. 

Invest in yourself! Invest in your future! 

Here's your first step: 
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https://ocaregistration.paperform.co/

