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Accreditation 
 
Bay Path College is accredited by the New England Association of Schools and Colleges, Inc. through its Commission 
on Institutions of Higher Education.  Inquiries regarding the accreditation status by the New England Association 
should be directed to the administrative staff of the institution.  In addition, Bay Path College programs are approved 
by the Commission on Institutions of Higher Education, New England Association of Schools and Colleges, 209 
Burlington Road, Bedford, MA 01730-1433; (617) 271-1433; E-mail:  cihe@neasc.org. Massachusetts Department of 
Higher Education, One Ashburton Place, Room 1401, Boston, MA 02108; (617) 994-6950; www.mass.edu.  
 
 

 
 
ABA Approval 
Bay Path’s legal programs on the associate and baccalaureate degree level, as well as the certificate of advanced 
paralegal studies, are approved by the American Bar Association. The Washington DC Office is located at 740 15th 
Street, N.W. Washington, DC 20005. The phone number is 202-662-1000. 
 
ACOTE and AOTA Approval 
Bay Path’s occupational therapy programs on the baccalaureate and master degree level are approved by the 
Accreditation Council for Occupational Therapy Education of the American Occupational Therapy Association. 
 
Accreditation Council for Occupational Therapy Education (ACOTE) 
The Master of Science of Advanced Practice Occupational Therapy and the Master of Occupational Therapy are part of 
the Graduate School at Bay Path College. The Entry-Level Occupational Therapy Program has been granted 
accreditation by the Accreditation Council for Occupational Therapy Education (ACOTE) of the American 
Occupational Therapy Association (AOTA), located at 4720 Montgomery Lane, P.O. Box 31220, Bethesda, MD 
20824-1220. AOTA’s phone number is (301) 652-6611. 
 
Review Commission on Education for the Physician Assistant (ARC-PA) 
The Master of Science in Physician Assistant Studies Program has been granted provisional accreditation by the 
Accreditation Review Commission on Education for the Physician Assistant (ARC-PA), located at ARC-PA, 12000 
Findley Road, Suite 150, Johns Creek, Georgia 30097. ARC-PA’s phone number is 770-476-1224. 
 
Department of Elementary and Secondary Education Approval 
Bay Path’s education programs on the baccalaureate and post-baccalaureate levels are approved by the Massachusetts 
Department of Elementary and Secondary Education. The Massachusetts Board of Elementary and Secondary 
Education is located at 75 Pleasant Street, Malden, MA 02148. The phone number is 781-338-3000. 
 
Memberships 
● American Council on Education 
● American Association for Paralegal Education 
● Association of Independent Colleges and Universities in Massachusetts 
● The College Board 
● Cooperating Colleges of Greater Springfield (CCGS) 
● Council for Advancement and Support of Education 
● National Association of College Admissions Counselors 
● National Association of Independent Colleges and Universities 
● New England College Council 
● Women’s College Coalition 

mailto:cihe@neasc.org
http://www.mass.edu/
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Bay Path College Profile 
 
Mission 
A pioneer in innovative undergraduate programs for women and professional graduate degrees for men and women, 
Bay Path College educates students to become confident and resourceful contributors to our increasingly 
interdependent world through its focus on leadership, communication, and technology. Students are challenged to 
accept the responsibilities and to experience the rewards of leadership through their education at Bay Path College. 
Opportunities to build and strengthen technological, analytical, and oral and written communication skills are 
thoroughly integrated into the curriculum. Students apply and expand their knowledge through internships, field 
placements, or focused projects in a wide variety of settings. The College, which values and promotes diversity, 
respects the needs, views, and rights of others.  A dedicated community of faculty and staff fosters the social and 
personal, as well as the intellectual, development of all students. 
 
History 
Bay Path College traces its beginnings to a coeducational business school founded in Springfield, Massachusetts in 
1897. Originally named Bay Path Institute, the school offered programs in secretarial science, accounting, and business 
teacher training. Between 1897 and 1945, the school occupied four different locations in Springfield.  In 1944, Mr. 
Thomas G. Carr purchased Bay Path Institute and in 1945 renamed it Bay Path Secretarial School and moved it to 
Longmeadow, Massachusetts where enrollment was restricted to young women.  In 1949, the school became Bay Path 
Junior College and was chartered by the Commonwealth of Massachusetts and authorized to grant the associate in 
science degree, then later the associate of arts degree. 
 
The name was changed in 1988 to Bay Path College and in 1991 the Massachusetts Board of Regents of Higher 
Education granted the college authorization to award Bachelor of Science and Bachelor of Arts degrees.  As part of its 
continued growth and development, Bay Path College has expanded to offer an array of innovative graduate degrees.  
Today, Bay Path College is an independent, professional college for women of all ages, as well as men pursuing 
graduate degrees. 
 
Profile 
Bay Path College has a history of providing relevant education and quality degree programs that respond to the needs 
of the workplace and the demands lifelong learning.  The college offers degrees at three campus locations and online.  
The main campus is located in Longmeadow, Massachusetts with other campus and office locations in Springfield, 
Sturbridge, and Burlington, Massachusetts.  Bay Path Online offers degree program options to students across the 
world.  The College enrolls more than 2,400 students in the undergraduate program for women and the Graduate 
School for men and women. 
 
Bay Path College offers career focused and liberal arts programs in over 30 undergraduate majors and minors including 
degrees in forensic science, biotechnology, business, criminal justice, education, leadership and organizational studies, 
legal studies, liberal studies, and psychology.  The Graduate School offers the following degrees:  Master of Business 
Administration in Entrepreneurial Thinking and Innovative Practices; Master of Science in Cybersecurity Management; 
Master of Science in Higher Education Administration; Master of Science in Mental Health Counseling; Master of 
Science in Communications and Information Management; Master of Science in Developmental Psychology; Master of 
Science in Education-Applied Behavior Analysis; Master of Science in Education-Special Education; Master of 
Science in Forensics; Master of Science in Nonprofit Management and Philanthropy; Master of Science in Physician 
Assistant Studies; Master of Science in Strategic Fundraising and Philanthropy; Master of Occupational Therapy. 
Certificate programs for career enhancement and personal growth are also available in a variety of specific areas at 
both the graduate and undergraduate levels. 
 
For more information about Bay Path College, visit “ABOUT US” at degrees.baypath.edu.  
 
 
 
 
 
 

http://www.baypath.edu/
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Campus Locations 
 
The main campus houses the central administration for all teaching sites and offices of Bay Path College.   
 

Bay Path College 
Main Campus 

588 Longmeadow Street 
Longmeadow, Massachusetts  01106 

 
“One-Day-A-Week Saturday Program” and Online Undergraduate Completion Program  

for Adult Women (Four Locations) 
 

Bay Path College  
Springfield Administrative & System Support Offices 

1350 Main Street, Suite 700 
Springfield, MA 01105 

 
Bay Path College moved its administrative and system-wide support for undergraduate adult women to Springfield, 
Massachusetts in the summer of 2013.  The move was designed specifically to provide more space and resources for its 
growing online and on-ground adult women.  The 7th floor of One Financial Center at 1350 Main Street became the site 
for student and career services, technical/analytic and online support, academic program directors, frontline student 
financial services, and admissions for the Online, as well as the One-Day-A-Week program, for the Pioneer Valley.  In 
addition, this facility houses the Women’s Professional Development Conference and system-wide marketing efforts 
for all programs for adult women. 
 

Bay Path College 
Central Massachusetts Campus (CMC) 

1 Picker Road 
Sturbridge, Massachusetts 01566 

 
Bay Path College launched the Central Massachusetts Campus (CMC) in 2003. The campus is currently located on 
Route 20, east of Sturbridge near the Sturbridge/Charlton line. This Worcester County facility provides a state of the art 
learning experience and features spacious, well-equipped classrooms with wireless networked computers, high-speed 
internet access and professional presentation/audiovisual equipment. CMC provides students with all of the support 
services of the main campus including access to library services, administrative/academic deans, student financial 
services, and the Registrar’s Office. 
 

Bay Path College 
Eastern Massachusetts Campus (EMC-Burlington) 

123 Cambridge Street 
Burlington, Massachusetts 01803 

 
Bay Path College established the Eastern Massachusetts Campus (EMC) in Burlington in 2007 through a partnership 
with Burlington High School. Students, staff, and faculty use dedicated offices within the high school, as well as shared 
classrooms, computer labs, and science classrooms within the facility. The EMC provides students with all of the 
support services of the main campus including access to library services, administrative/academic deans, student 
financial services, and the Registrar’s Office. 
 
 
Bay Path Online includes courses taken by students in the One Day Saturday program, the Bay Path Online Degree 
Completion Program for Women, and graduate students in various programs of study.  
 
Students who attend classes at any campus location are welcome to use the facilities of the main campus.  
Commencement for all campuses is held jointly each year in May. 
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ACADEMIC CALENDAR 2013-2014 
 

FALL 2013  

SEPTEMBER 14  Saturday  Session 1 Classes Begin  

OCTOBER  19 Saturday  Last Day of Classes for Session 1 

NOVEMBER  2 Saturday  Session 2 Classes Begin  

30 Saturday  Thanksgiving Break - No Classes  

DECEMBER  14 Saturday  Last Day of Classes for Session 2 

JANUARY 4 Saturday  Session 3 Classes Begin 

FEBRUARY 8  Saturday  Last Day of Classes for Session 3 

 

    

SPRING 2014 

FEBRUARY  22  Saturday  Session 4 Classes Begin 

MARCH  29  Saturday  Last Day of Classes for Session 4 

APRIL  12  Saturday  Session 5 Classes Begin 

  19 Saturday  Easter Holiday – No Classes 

MAY  10 Saturday  Commencement 

  24 Saturday  Memorial Day Holiday – No Classes 

31 Saturday  Last Day of Classes for Session 5 

JUNE  14 Saturday  Session 6 Classes Begin 

JULY  26 Saturday  Last Day of Classes for Session 6 
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The Adult Women’s College (TAWC) Overview 

Embracing the mission of Bay Path College, The Adult Women’s College (TAWC) empowers women to achieve 
success in college, careers, and life. Our on campus and online accelerated degree completion programs allow diverse 
women to build on their strengths and seize opportunities for personal, professional, and financial growth. Courses 
provide students with a rich, dynamic, relevant, and engaging learning environment online and on campus. 
 
Joining together, students, faculty, staff, and communities are engaged in an interdisciplinary learning environment that 
fosters connections, collaborations, and relationships to support students’ success. We are also career-focused and 
results-oriented. Adults who learn through TAWC are capable of being resourceful contributors to our increasingly 
interdependent world.  
 
Teaching and Learning Philosophy 
Education is a lifelong journey. Faculty who teach in The Adult Women’s College are scholars and practitioners who 
value the aspirations, experience, and knowledge that adult learners bring to the classroom.  Faculty also respect 
diverse learning styles and expect students to be active learners who are responsible for their own learning.  Learning in 
and out of the classroom, online or face-to-face, includes self-directed learning assignments, experiential learning, 
research projects, discussions, team assignments, films, critical thinking, creative thinking, writing, presentations, 
lectures, research, guest speakers, community service, and other activities.  Every course has a clear set of learning 
objectives and measurable outcomes.  Assignments are carefully designed to provide students with feedback, advance 
students’ learning goals, and recognize their achievements. 
 
We strive to design and deliver quality teaching and learning within TAWC programs so that students can achieve their 
goals.  As experienced adults with diverse worldviews and perspectives, students learn from each other, as well as from 
the faculty who serve as facilitators, content experts, and leaders.  We value class attendance, engagement, respectful 
relationships, collaboration, and performance throughout the teaching and learning process.  We appreciate and 
welcome student and faculty feedback about courses, instruction, and administrative practices.  We believe that TAWC 
students and faculty deserve the best we have to offer! 
 
One Day A Week Saturday Program 
The One Day A Week Saturday Program is an undergraduate accelerated degree completion program for adult women.  
The program is designed to give adult learners opportunities to develop their knowledge, skills, and appreciation for a 
range of subject areas with a focus on leadership, technology, and communication. 
 
Our associate degree programs are available to students interested in completing introductory courses for a college 
degree.  Baccalaureate degree programs offer students more in-depth professional knowledge and skills along with a 
broad based liberal arts foundation that combines the theory and practice necessary for understanding self, others, and 
our world.  Students completing the program will be exposed to the humanities, sciences, quantitative reasoning, 
citizenship, healthy living, and more.  In addition to required courses, students have the opportunity to choose elective 
courses that match their needs and interests.   
 
Our One Day curriculum allows students to map out their educational and career journey by customizing a course of 
study with a choice of majors, minors and selected concentrations and certificates.  Students can earn an Associate of 
Arts, Associate of Science, Bachelor of Science, or Bachelor of Arts degree depending on the selected major. 
 
Major Courses of Study    Concentrations/Certificates  
Business      Strategic Human Resource Management Concentration OR 
      Paralegal Certificate 
Criminal Justice 
Leadership and Organizational Studies 
Legal Studies     Paralegal Certificate 
Liberal Studies     Elementary or Early Childhood Education Concentration 
Psychology     
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Working with a dedicated advisor, students have the option to design their own minor course of study based on specific 
academic guidelines. The Education concentration prepares students for early childhood and elementary teaching and 
leadership positions while the Paralegal Certificate and Strategic Human Resource Management Concentration offer 
students the knowledge and skills to excel in their chosen profession. 
 
Courses in the One Day Program are offered through different formats including on campus, blended, and online 
learning. Our Fall and Spring semesters are each comprised of three (3) six-week sessions. Students have the flexibility 
to design a course schedule that meets their needs. Classes include accommodations for diverse learning styles, needs, 
and goals. Depending on transfer credits, students with 90 credits can complete the One Day Program with 10 courses 
in 11 months. 
 
Online Degree Completion Program for Women 
Our Online Degree Completion Program for Women is distinctively designed for busy women on the go. Students can 
earn degrees completely online in one of the following programs:  
 
The Bachelor of Arts in Leadership and Organizational Studies (LOS) is an accelerated online program that allows 
students with a minimum of 60 or more transfer credits to complete their degree in as few as 16 months, depending on 
participation in the Prior Learning Assessment process. The LOS degree combines a strong foundation in management 
with the study of how organizations operate and how leadership functions. Drawing on faculty from diverse 
backgrounds, this undergraduate degree is designed to prepare students to work in the private, public, and non-profit 
sectors. This accelerated program offers a convenient and highly supportive online format to assist students reach their 
goals of degree completion and career advancement. This program starts new students at the beginning of the Fall and 
Spring semesters. 
 
The Bachelor of Science in Business allows students with a minimum of six credits in English Composition I and II to 
complete a single or dual major completely online.   Students take one or two courses each term and may complete 
their degree in as little as 18 months depending on the number of transferable credits and prior learning assessments.  
Students may start the program in any one of six terms throughout the year.  Majors include Accounting, Digital 
Marketing and Social Media Management, Health Services Management, Operations Management, Human Resource 
Management, Small Business Development, and Business Administration.  
 
The Bachelor of Arts in Psychology allows students with a minimum of six credits in English Composition I and II to 
complete a major in either General Psychology or Counseling Foundations.  
 
Our online courses are taught by Educator Coaches who help students customize a career path that fits with their skills, 
interests, and personality.  Students’ courses of study involve online classroom discussions, career and experiential 
learning labs, assignments, and self-directed projects so they can immediately apply what they are learning in their 
living, learning, and working environments. Optional residency sessions give students opportunities to network through 
face-to-face connections in communities, classrooms, and relevant conference settings. 
 
We understand that adult students have had valuable experiences that may be comparable to college level courses.  Our 
Prior Learning Assessment program can assist students with gaining college credits for what they have already 
learned as an adult woman with a lifetime of experiences.  Online courses are offered as 6 week courses with a pre-
course assignment due the first Thursday of a session.   
  
Prior Learning Assessment 
Bay Path College recognizes the professional, academic, and personal experiences that adult learners bring with them 
to the classroom environment. Because we value and want to affirm the diverse ways that adults learn, the College 
offers the Prior Learning Assessment (PLA) course to undergraduate adult students. Through PLA, you will identify, 
categorize, and organize your learned knowledge and skills. You will learn how to prepare a Portfolio that aligns this 
knowledge with college level courses; Bay Path College uses a course equivalency system as the basis for all claims for 
credit. The Bay Path College prior learning process is based on the national standards established by the Council for 
Adult and Experiential Learning. These guidelines are identified in the course textbook.   
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The Portfolio is both a process and a product. The awareness of individual achievement and the potential of receiving 
college credit can be motivating. As a product, the portfolio is a compilation of documents which include your resume, 
an autobiographical narrative, written claims for credit and other required supporting documentation. The process of 
creating and submitting a portfolio is taught in the prior learning course. Upon successful completion of the prior 
learning course (achieving a grade of C- or better and the submission of a portfolio consisting of one completed claim 
for credit), the student’s portfolio will be submitted for assessment. This first portfolio submission will be assessed at 
no additional charge to the student. (There are fees associated with the assessment and transcription of any additional 
prior learning credits.) If a student chooses to pursue additional claims, a final portfolio submission, consisting of any 
additional claims, will be due at least four (4) months prior to the anticipated date of graduation. As a guideline, 
students with less than six months until graduation may not be good candidates for this process. The College has set a 
limit of 30 credits which can be accumulated through this process.  It is possible that some programs may not be able to 
accommodate any prior learning credits. 
 
Admissions 
 
Bay Path College admits students of diverse backgrounds, interests, and talents whose academic and personal qualities 
predict growth and success.  Students applying to TAWC are admitted on the basis of academic record, aptitude, and 
motivation to successfully complete a selected program of study through an accelerated format.  Our programs are 
generally designed for adult women age 24 or over.  The College places strong emphasis on personal qualities, 
leadership skills, and previous life and professional experience. 
 
Bay Path College admits qualified women without regard to financial need, and does not discriminate on the basis of 
race, color, national or ethnic origin, physical limitations, religion, age, or sexual orientation. 
 
Application Requirements 
Students 24 years of age or older are admitted to the One Day Program and Online Completion on a “rolling” basis as 
long as space is available.  Applications are accepted whenever students decide to apply with six enrollment periods 
available each year.  The Bachelor of Arts in Leadership and Organizational Studies students are generally admitted as 
a cohort for the Fall and Spring semesters. Admissions requirements for all students include the following: 
 

• Application Fee ($25.00; waived if application is completed online) 
• Completed Application 
• College Transcripts for all accredited schools previously attended 
• High School Diploma or GED (only if the student never matriculated into college as a full-time student 

and has not earned at least 12.00 credits at another accredited college or university) 
• Resume (if applicable) 
• Interview 
• The Admissions Department reserves the right to request additional documentation 

 
Application Process   
Applications for admission are available online at degrees.baypath.edu. Paper applications are available upon request. 
Official transcripts should be submitted to the appropriate campus location (Springfield, CMC, EMC). 
 
Students are generally notified of an admissions decision within two to four weeks of application submission. 
 
Online Degree Completion Program for Women Admission Requirements  
The B.A. in Leadership and Organizational Studies requires that students have at least 60 transferable credits to be 
admitted to the program. Applicants with less than 60 credits, but at least 54 transferable credits, will be considered for 
admission based on the length and extent of their work history and/or other life experiences that can be reviewed 
through the Prior Learning Assessment process.  Applicants with less than 54 transferable credits will be encouraged to 
apply to the One Day A Week Saturday program with conditional acceptance into the Online Degree Completion 
Program. Once the student reaches 54-60 transferable credits, she may enroll in major courses within the Online 
Degree Completion program.   
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International Students 
Applicants from outside of the United States must contact the Admissions Office directly to arrange for admissions, 
compliance, and transcript reviews.  
 
Conditional Acceptance 
A limited number of conditional acceptances are available to students who demonstrate marginal preparation for 
college-level work, but have the potential for success at Bay Path College as determined by the Admissions 
Committee. Students who have been admitted conditionally may be required to take a reduced course load. When the 
student achieves a minimum grade point average of 2.0, she can apply to have the conditional status removed. 
 
Deposits 
Students who are accepted into TAWC programs and who intend to enroll in classes must submit a $100 nonrefundable 
deposit to reserve their place in class.  This is a one-time fee which will be applied to a student’s first tuition bill. 
 
Deferred Admission 
Once accepted to the college, students may defer enrollment for a maximum of one calendar year. Students should 
email their admissions counselor to request a deferral. After one year, students must reapply for acceptance through the 
Admissions Office. 
 
Admissions Appeal 
Applicants may appeal an admission decision by submitting a written appeal letter within fourteen days to:   
 

Chief Learning Officer 
Bay Path College 
1350 Main Street 

Springfield, MA 01103  
 
Appeal letters must include documentation to support the reasons for the appeal. The Chief Learning Officer is the last 
resort for the admissions appeal process. 
 
Placement Tests 
Students may be tested for competencies in English and Mathematics during the admissions process.  The results of 
these tests may be used to help students and advisors plan a course of study that meets students’ learning needs.  
Admissions counselors assist students with arrangements for taking the tests. 
 
Transfer Credits 
Students with transfer credits must submit official transcripts from all accredited colleges or universities attended.  
Students will receive a preliminary review of the credits likely to be accepted as transfer credits.  To be accepted 
toward degree requirements, transfer credits must be for courses greater than 100 level and grades earned must be C- or 
above. The Registrar’s Office makes the final decision about transfer credits after students have been accepted and 
registered for courses. 
 
Articulation Agreements 
Bay Path College has entered into joint admissions agreements with numerous colleges in the area. The agreements 
allow students to transfer in credits taken at the community college and are recognized as transferable by the 
agreement. More information is available here:  http://www.baypath.edu/undergraduate-
experience/admissions/transfer-students/articulation-agreements 
 
CLEP Exams in the Admission Process 
Students may transfer in up to 12 credits earned by passing CLEP scores for credit subject to review by the Registrar’s 
Office. After they are enrolled, students must complete a CLEP Pre-Approval form and submit it to the Registrar’s 
Office before taking CLEP tests. The minimum CLEP score is 50. 
 
 

http://www.baypath.edu/undergraduate-experience/admissions/transfer-students/articulation-agreements
http://www.baypath.edu/undergraduate-experience/admissions/transfer-students/articulation-agreements
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Immunization Requirements for One Day A Week Students 
All students admitted to the One Day Program are required to sign a Health Immunization Agreement Form as part of 
the admissions process.  This form outlines the State of Massachusetts immunization requirements for college students 
and the options that students may choose to meet these requirements.  By signing this form, students agree to complete 
the required immunizations and/or provide documentation that they have done so prior to beginning classes at Bay Path 
College.  The signed form is maintained in the students’ permanent health file. 
 
Required immunizations are for tetanus, measles, mumps, rubella (MMR), and Hepatitis B.  Students may complete the 
immunizations through their own physician or clinic, or through the College’s health services.  Many of these vaccines 
are given in a series of injections over time.  Therefore, One Day students must at a minimum complete the following 
by the Friday before their first Saturday class: 
 

• Tetanus Booster 
• First MMR 
• First Hepatitis B 
• Either a signed waiver or a dose of meningococcal vaccine (The waiver states that the student has been 

informed and declined to receive the vaccine.) 
 
Failure to submit required documentation for immunizations will result in students being automatically withdrawn from 
course registrations after the first six week session. 
 
Immunization Requirements for Online Completion Students 
Students entering programs offered completely online and who sign an agreement that they will not attend ground 
courses or on campus events, are not required to complete the Immunization Requirements. 
 
Health Insurance 
The Massachusetts Universal Health Care Act mandates that all students enrolled three-quarter to full time in a degree-
granting program at all colleges and universities in Massachusetts participate in a qualifying student accident and 
sickness insurance program. In accordance with Massachusetts State Law, Bay Path requires students to participate in 
the College’s Student Accident and Sickness Insurance Program unless proof of comparable coverage is provided. 
Students must go on-line to www.chpstudent.com and complete the On-Line Enrollment Form to enroll in the Bay Path 
College Student Accident and Sickness Insurance Program, or complete the On-Line Waiver Form and provide proof 
of comparable coverage to waive this plan. The deadline for completing the waiver form and waiving the insurance for 
the academic year is July 1, 2013. 
 
Internal Program Transfer Process 
Students who wish to transfer enrollment between programs at Bay Path College including traditional, One Day, and 
Online Degree Completion programs must complete a Program Change Form for approval signed by both their current 
program chair or director and the program chair or director they wish to enter.  Students must be aware that time to 
degree completion and financial aid may be impacted. 
 
Readmission 
Students who have previously attended Bay Path College as degree candidates, and who have not subsequently 
attended another college within two years, may apply for readmission by contacting the Admissions Office for 
reinstatement status.  Students who attended another college after leaving Bay Path College are required to reapply to 
the college and must meet all stated admissions requirements.  Students who left the college through an approved 
Leave of Absence are not required to pursue readmission if they return within the agreed upon timeframe for the leave 
of absence. 
 



 
2013-2014 PROFESSIONAL & ADULT STUDIES COURSE CATALOG   12 

Financial Aid Information 
 
A college education is one of the most important investments one will ever make.  At Bay Path College, we are 
committed to making a quality education affordable.  Bay Path College offers a comprehensive program of need-based 
assistance which includes scholarships, grants and loans.  Funds for these programs are provided by federal, state, and 
private sources.  Through our extensive scholarship and financial aid programs, we have been successful in helping 
students fulfill their dream of attending college.  In fact, over 90 percent of our students receive need-based financial 
assistance and/or merit scholarships.   
 
Financial Aid Applications 
A student must be officially accepted to Bay Path College before a financial award can be made.  Financial aid is 
awarded on a first come, first serve basis so students should apply early, complete all application materials, and submit 
all required documentation for review. 
 
Accepted students seeking consideration and making application for financial aid must be enrolled as matriculated 
(degree seeking) student on at least a half-time basis (6 credit hours per semester) to qualify for most financial aid 
programs.  Full time status is equivalent to 12 or more credits per semester.  Financial aid will be prorated for students 
taking more than six and less than twelve credits. 
 
Financial aid applications must be submitted each and every year that students are enrolled in the program.  The 
financial aid award year always begins with the September semester.  Students must fill out a new FAFSA via 
www.fafsa.ed.gov or submit a paper form for every year that financial aid is requested.  Awards are granted on an 
annual basis and are applied equally to each semester of a student’s account.  Students must meet the college’s standard 
of satisfactory academic progress to receive financial aid.  Any changes to a student’s enrollment, marital, financial 
and/or residential status must be reported to the Financial Aid Office promptly.  Any requested documentation that 
students do not submit on a timely basis can result in denial of financial aid assistance. 
 
Types of Financial Aid 
 
Need-Based Financial Aid programs provide monetary assistance to students who cannot attend The College without 
such aid.  Students are funded through a combination of grants or loans. 
 
Government Support Programs 
Bay Path College participates in the following government programs which require compliance with all federal 
regulations: 
 
GRANTS 

• Federal Pell Grants 
• State Grants 
• Veteran’s Benefits 

 
Current federal Pell Grants ranges up to $5,550.  The amount of the award will be affected by costs of attendance and 
full- or part-time enrollment status.  The Federal Pell Grant is not duplicative of State awards. 
 
LOANS 

• Federal Stafford Student Loan 
• Federal Unsubsidized Student Loan 

 
ALTERNATIVE FUNDING SOURCES 
Alternative, private loans are available to undergraduate students who are otherwise ineligible for financial aid or have 
a portion of educational expenses not covered by federal and institutional aid.  For more information about alternative, 
private student loans, you can contact Student Financial Services at 413-565-1177. 
 

http://www.fafsa.ed.gov/
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Bay Path Scholarships 
 
1897 Founder’s Scholarships 
Students with strong academic achievement and accomplishments in high school are eligible for 1897 Founder’s 
Scholarship awards up to $15,000 toward tuition, and room and board which are renewable for four years of study 
based on maintaining a cumulative grade point average of 2.0 or better. 1897 Founder’s Scholars also receive a 
scholarship to participate in the week-long Annual Capitals of the World Trip over spring break in their junior year. 
1897 Founder’s Scholars must attend this trip with airfare, hotel and most meals, museum and excursion feeds paid for 
by the College. Bay Path College reserves the right to cancel a Capital of the World Trip depending on world 
conditions. 
 
Provost Scholarship 
Students with strong academic achievements and accomplishments in high school are eligible for Provost Scholarship 
awards up to $14,000 toward tuition and room and board, which are renewable for four years of study based on 
maintaining a cumulative grade point average of 2.0 or better. 
 
Dean’s Scholarship 
Students with strong academic achievements and accomplishments in high school are eligible for Dean Scholarship 
awards up to $13,000 toward tuition and room and board, which are renewable for four years of study based on 
maintaining a cumulative grade point average of 2.0 or better. 
 
Seize the Day Scholarships 
Students with strong academic achievements and accomplishments in high school are eligible for Seize the Day 
Scholarship awards up to $8,000 toward tuition and room and board, which are renewable for four years of study based 
on maintaining a cumulative grade point average of 2.0 or better. 
 
Pathways Scholarships 
Students with strong academic achievements and accomplishments in high school are eligible for Pathway Scholarship 
awards up to $5,000 toward tuition and room and board, which are renewable for four years of study based on 
maintaining a cumulative grade point average of 2.0 or better. 
 
Academic Excellence Scholarships 
Transfer students with a core academic GPA of 3.50 or greater are eligible for Academic Excellence Scholarship 
awards up to $12,000 toward tuition and room and board, which are renewable based on maintaining a cumulative 
grade point average of 2.0 or better. 
 
Presidential Achievement Scholarship 
Transfer students with a core academic GPA between 3.0 and 3.49 are eligible for Presidential Achievement 
Scholarship awards up to $11,000 toward tuition and room and board, which are renewable based on maintaining a 
cumulative grade point average of 2.0 or better. 
 
Distinguished Scholars Award 
Transfer students with a core academic GPA between 2.50 and 2.99 are eligible for Distinguished Scholars awards up 
to $10,000 toward tuition and room and board, which are renewable based on maintaining a cumulative grade point 
average of 2.0 or better. 
 
Success Award 
Students with a college grade point average between 2.0 and 2.79 who transfer to Bay Path College are eligible for 
awards up to $8,000 toward tuition and room and board, which are renewable based on maintaining a cumulative grade 
point average of 2.0 or better. 
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Bay Path Friends & Alumni Scholarships 
New and returning full- or part-time One-Day-A-Week students and Mollie Jean Carr Scholars are eligible to apply for 
these need-based scholarships which range from $500 to $7,100. 
 
Legacy Scholarships 
The Legacy Scholarship is for students whose mother, father, grandmother, or grandfather is a graduate of the College. 
This scholarship offers financial assistance up to four years of study for student enrolled in a Bay Path College 
undergraduate program. Students must be accepted and matriculated into either the traditional or One-Day-A-Week 
undergraduate program. Students must be registered as a full-time student each semester to receive the scholarship. The 
amount of the scholarship is $500 annually and is renewable up to four years of study in an undergraduate program as 
long as the student maintains satisfactory academic progress. 
 
Bay Path College awards a number of scholarships to deserving students each year. Most scholarships are part of a 
balanced financial aid package that includes college-based employment, loans, grants, and academic scholarships. All 
students who apply for financial aid are also considered for the following scholarships endowed by Bay Path College. 
(Please note not all scholarships endowed by the College are listed below. For a complete listing of scholarships 
endowed by Bay Path College, contact the Office of Student Financial Services). 
 
 The Jeannette T. Wright Performing Arts Scholarship 
 Lady Margaret Thatcher Study Abroad Scholarship 
 Salina Leary Study Abroad Scholarship 
 Alumni Scholarship 
 Charlotte Trafton Baer ’47 Memorial Scholarship 
 Justin W. Barber Memorial Scholarship 
 Esther and Irving Bashevkin ’43 Scholarship 
 Bayparents Financial Assistance Fund 
 The Frank Stanley Beveridge Foundation, Inc. Endowed Scholarship 
 S. Prestley Blake Scholarship 
 M. Constance Breck Scholarship 
 Carew Hills Girls Club Scholarship 
 Thomas G. Carr Award 
 Barbara Brodeur Hill ’57 Endowed Scholarship 
 Marcia Hart Conrad Book Scholarship 
 Melba H. Corliss Scholarship 
 Eva Coty ’26 Scholarship 
 
Bay Path College Grants 
  
 Sister/Sister and Mother/Daughter Grants 
 New York State TAP Matching Grant Program 
 Community College Grant 
 
Applying for Financial Aid 
Students must follow the financial aid application process below to be considered for assistance. 
 

• Complete a Free Application for Federal Student Aid (FAFSA) via the website:  www.fafsa.ed.gov.  Bay Path 
College’s Department of Education Code number is 002122. 

• Complete a Bay Path College Application for Financial Aid Form and submit the application to the 
Financial Aid Office in Longmeadow. 
 

The Bay Path College Student Financial Services Office uses the information provided on financial aid applications to 
determine the amount of family resources which should be available to the student for college expenses.  Among the 
factors used in the analysis are student income, assets, taxes, the number of individuals in the household, and the 

http://www.fafsa.ed.gov/
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number of individuals in college.  Students with unusual financial circumstances may document their special 
circumstances in writing and submit the written document to the Director of Student Financial Services.  Financial aid 
information is strictly confidential. 
 
Tuition and Fees 
The tuition and fees for the 2013-2014 academic year are:  

Tuition (per credit)      $485 
Student Accident and Sickness Insurance Program  Full year 
Student Accident and Sickness Insurance Program  Spring semester only 
Challenge Exam Sitting Fee     $50 per exam 
Challenge Exam Fee (to transcribe credits)   $170 
Prior Learning Assessment Fee     $485 per 1-4 credit claim/each 
Lost Campus Card Replacement Fee    $10 
Returned Check Fee      $25 
Course Lab Fees (vary by course)    Refer to course description for amount 
Transcript Fee      $5  

 
Other Costs 
Books and supplies are available through the Follett Bookstore.  The cost to students will vary depending upon the 
number of courses taken during the semester and the student’s program of study. 
 
Financial aid transcripts are available, without charge, by written request to the Director of Student Financial Services.   
 
Student Accident and Sickness Insurance Program  
The Massachusetts Universal Health Care Act mandates that all students enrolled three-quarter to full-time in a degree-
granting program at all colleges and universities in Massachusetts participate in a qualifying student accident and 
sickness insurance program.  In accordance with Massachusetts State Law, Bay Path College requires students to 
participate in The College’s Student Accident and Sickness Insurance Program unless proof of comparable coverage is 
provided.  Students must go online to www.universityhealthplans.com and complete the Online Enrollment Form to 
enroll in the Bay Path College Student Accident and Sickness Insurance Program, or complete the Online Waiver Form 
and provide proof of comparable coverage to waive this plan.  Students interested in waiving this plan must do so prior 
to attending classes. 
 
Billing Process 
Students are billed on a semester basis with each semester consisting of three six-week sessions.  This means your bill 
will consist of the tuition and fees for three sessions.  You must reconcile your bill with the Student Financial Services 
Office prior to attending class. 
 

Payment Options 

There are three distinct payment options: 
 

1. If you are receiving financial aid, your financial aid award letter and all other documentation must be turned in 
to the Student Financial Services Office at least two weeks prior to the start of the semester.  If your financial 
aid award does not cover your entire bill for the semester, you must pay this amount in full at least two weeks 
prior to the start of the semester, sign up for the payment plan (see the “Tuition Management Systems, Inc.” 
section), or apply for an alternative loan (see the Student Financial Services Office for more information). 

2. If you are receiving reimbursement from your employer, please refer to the section entitled “Employer 
Reimbursement Policy” for your payment options. 

3. If you are not receiving financial aid or employer reimbursement and do not elect to sign up with Tuition 
Management Systems for the payment plan, you may be eligible to pay for each SESSION at least two weeks 
prior to the start of that session, if approved by the Student Financial Services Office. 

 
Failure to pay the tuition bill in full prior to the start of each semester will jeopardize the student’s enrollment status.  
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Payment Methods 
All checks and money orders should be made payable to Bay Path College.  The College also accepts MasterCard, 
Visa, and American Express; forms are located on the back of the monthly billing statements that can be filled out and 
returned to the Student Financial Services Office.  Credit card payments can also be called in over the phone. 
 
Tuition Management Systems, Inc. (TMS) is an interest-free monthly payment program.  It allows students to spread 
out all or part of their educational expenses over five months in a semester.  A $50.00 enrollment fee covers the plan 
administration for the semester.  Students that need assistance determining the correct budget amount should contact 
the Student Financial Services Office at (413) 565-1177.  To sign up for the payment plan, call TMS at (888) 216-4258 
or apply online at www.afford.com.  Please note that students using this plan will not be eligible to receive transcripts 
or diplomas until the balance is paid in full.  International students are not eligible for this plan.  Bay Path College 
reserves the right to deny the payment plan option if a prior TMS plan was cancelled due to delinquency status. 
 
Employer Reimbursement Policy 
Any student receiving reimbursement from her employer may apply with the Student Financial Services Office to defer 
the bill until the end of the session.  To apply for deferment, the student must complete a Bay Path College Tuition 
Deferment Application in its entirety and return the form to the Student Financial Services Office at least two weeks 
prior to the first scheduled class.  The payment for the deferred portion of the bill must be made within two weeks from 
the last scheduled class date of the session.  This form must be updated each semester.  Students who fail to pay the 
deferred portion of their bill within the required time frame may be denied the payment option for future semesters.   
 
Credit Balance Policy 
Some students may receive a credit balance on their account due to an overpayment or by applying for loan funds 
above and beyond the cost of tuition and fees.  In order for a student to receive a refund check, all funds must be 
received by The College and posted to the student’s account.  If a credit balance is the direct result of a federal loan 
disbursement, the refund will be processed and mailed to the billing address within two weeks.  All other refund checks 
will be issued only upon the student’s written request.  To request a credit balance to be refunded, please contact 
Student Financial Services. Refunds less than $1.00 will not be refunded. 
 
Non-Payment Policy 
All students must satisfy their financial obligation with the Student Financial Services Office prior to attending classes 
for any session.  A finance charge of 1% will be assessed monthly to all balances that are not reconciled by the due date 
as indicated on the bill.  Any student not satisfying her financial obligation will not be allowed to attend classes until an 
arrangement is made.  Also, any student with a balance on her account may not receive class schedules, attend classes, 
take examinations, receive grades, receive transcripts, receive diplomas, or participate in graduation activities.  A 
student whose tuition is not reconciled by the beginning of each semester may have her registration cancelled. Also, 
there will be a hold placed on the student’s account.  
 
Institutional Refund Policy 
To be officially withdrawn from a course or the College, students must inform the Registrar’s Office by completing the 
necessary forms as determined by the Registrar. Any student withdrawing from a course or The College will follow the 
refund policy stated below.  Students receiving financial aid may have their financial aid package recalculated. 
  

 
Institutional Refund Policy:  Sessions containing 6 weeks 
  

Prior to the first scheduled class: 100% Refunded 
After the first scheduled class, within the first week: 90% Refunded 
After the first week: No Refund 

 
In the event the student is subject to disciplinary action requiring withdrawal, The College does not refund any fees.  
Charges other than tuition are nonrefundable. 
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Federal Refund Policy 
Recipients of Federal Title IV financial assistance who subsequently withdraw before completing 60% of their period 
of enrollment will be subject to the federal refund policy. Students must inform the institution in a timely manner of 
their withdrawal from the institution. A federal refund worksheet is used to determine the amount of Title IV funds the 
student has earned at the time of withdrawal. The amount of Title IV program assistance earned is based on the amount 
of time the student spent in academic attendance. 
 
General Information 
The Board of Trustees reserves the right to change tuition and fees.  The tuition and fee schedules for the 2013-2014 
academic year will be announced to all current students and applicants in the spring of 2013. The College does not 
assume responsibility for loss resulting from damage, fire, or theft of personal property at the College.  It reserves the 
right to make changes in the faculty, curricula, schedule of classes, calendar of days, fees, and policies at any time 
deemed practical or necessary. Students are financially responsible for damage to classrooms, equipment, furnishings, 
breakage of laboratory equipment, false fire alarms, inappropriate use of technology equipment, and fraudulent 
telephone use.   
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Academic Policies, Procedures, and Services for Students 
 
Each student who enrolls in our undergraduate One Day A Week Saturday program or our Bay Path Online Degree 
Completion Program for Women is required to complete a total of 120 credits to include: 
 

• General Education Core 
• Major Course Requirements 
• Electives (including minors, concentration, certificates) 

 
One Day A Week classes are scheduled on campus and meet for five (5) hours each week according to the One Day 
structure and schedule. Online and blended courses allow students flexibility with class time. Blended/Hybrid courses 
generally meet a certain number of weeks on campus and online.  Online Completion Program classes are scheduled 
100% online and students are expected to log-in to the class at least a minimum of 3 times each week. The initial 
discuss post must be made by Thursday at 11:59 pm, and the other two times must be before Saturday at 11:59 pm. 
Students are free to submit work prior to these dates.  
 
Students enrolled in TAWC courses are also expected to spend between 15-20 hours outside of class times including a 
pre-assignment for on campus courses and advance work for students taking online and blended courses.  Time 
expended outside of the classroom may include reading, writing, research, studying, problem solving, projects, and 
other learning activities.  Students are encouraged to carefully review the syllabus for each course to understand all 
expectations, assignments, policies, and grading criteria. 
 
Academic Credit 
Course credit is measured by semester hours also known as credits.  Most courses offered in the One Day Program are 
for three (3) semester credits. Courses offered for the Online Degree Completion Program are generally 3 credits, but 
the B.A. in Leadership and Organizational Studies has courses that are 4 semester credits.  The number of credits for 
each course is identified in the course descriptions. 
 
Course Load 
Full-time students must carry at least 12 credits in any given semester to qualify for financial aid.  For students who 
want to accelerate their time to degree completion, a full-time semester course load typically consists of 12-18 credits.  
Part-time students must carry at least 6 credits in a semester to be eligible for financial aid.  Each student has the 
discretion to decide the course load that meets their academic needs and financial situation.  Students may take fewer 
than 6 credits, but no financial aid is awarded for registrations of less than 6 credits a semester.  
 
Course Number System 
Courses numbered below the 100 level are developmental and are not included in the total credits required for 
graduation.  Course numbers for other courses are generally as follows: 
 
 100-199   Introductory and first year courses 
 200-299   Intermediate level courses 
 300-499   Upper level and advanced courses 
 
Upper level courses may require prerequisites and are generally not taken by first year students without transfer credits. 
 
Course Prerequisites 
Some introductory and intermediate courses are designed to offer students the knowledge base and skills needed for 
more advanced course work.  Courses that need to be completed before taking upper level courses are known as 
prerequisites.  Students must complete all prerequisite courses before they are allowed to enroll in upper level courses.  
Courses that require a prerequisite are designated in the course descriptions.  Students are responsible for consulting 
with their advisors or the Registrar’s Office to be sure that course prerequisites are met. 
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Course Availability 
Bay Path College reserves the right to change the time that a course is offered or to cancel any course if there is 
insufficient student demand for the course.  The College also reserves the right to change the delivery format for a 
course (e.g., on campus to online) for any reason deemed necessary. The College may also limit enrollment in a course 
to ensure quality instruction.  

 
Degree Requirements 
Students are responsible for meeting the academic requirements for graduation. This includes meeting all designated 
courses outlined in their program of study. To qualify for an undergraduate degree from Bay Path College, students 
must meet the following requirements: 
 

• Achieve a minimum Cumulative Grade Point Average (cgpa) of 2.0 
• Complete 120 credit hours 
• Complete General Education requirements 
• Complete courses required for Declared Major 
• Satisfy the BPC Residency Requirement 

 
Residency Requirement 
Students completing their degree requirements must successfully complete at least 30-36 credits at Bay Path College 
depending on the degree program.  There are no exceptions to this requirement.  The remaining credit hours required 
for graduation may be transferred in from other institutions, earned through the College Level Exam Program (CLEP) 
and through Prior Learning Assessment. 
 
Degree Options 
Bay Path College offers the following degree options to TAWC students: 
 
 Associate of Science 
 Associate of Arts 
 Bachelor of Science 
 Bachelor of Arts 
 
Each campus specifies the degrees offered at its location. The type of degree that a student is awarded is dependent on 
the selected course of study and major. Certificates and minor courses of study are also offered. Students are advised to 
consider these degree options with their advisors when planning their course schedules. 
    
General Education Core Purpose Statement 
Consistent with the mission of the College, the Bay Path General Education Core provides a coherent and substantive 
educational basis for students to “become confident and resourceful contributors to an increasingly interdependent 
world.” The Core provides a unique signature curriculum to foster development of the whole person, grounded in the 
arts and sciences with a focus on academic skills and experiences that are translatable to success in the 21st century 
workplace. Through their active participation in this curriculum, Bay Path College women will come to understand 
their own potential as forces for positive change, be able to inquire critically, solve problems creatively and 
collaboratively, make decisions ethically, and communicate effectively. 
 
The comprehensive Bay Path educational experience, which consists of the core and major field(s) of study has been 
crafted to ensure that each student will be prepared to live a fulfilling, ethical life, to attain a personally satisfying and 
productive career and to become a confident and resourceful contributor to the global community in which she resides. 
 
General Education Learning Outcomes 
Bay Path College’s Core Curriculum consists of nearly fifty courses through which students may satisfy the Bay Path 
College Core requirements. The following comprise the “Intellectual and Practical Skills” and related Student Learning 
Outcomes which are embedded in the Bay Path College Core and throughout the rest of the entire undergraduate 
educational experience: 
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1. Inquiry and Analysis: Students will demonstrate a systematic process of exploring issues. Students will 
break down complex issues to create recommendations/solutions. 

2. Critical Thinking: Students will apply the critical thinking process to reach a solution. 
3. Written Communication: Students will demonstrate the ability to clearly express and support their ideas in 

written format appropriate to the issue of problem under consideration. Students will be able to mix data, text, 
and images to support their intent, when appropriate. 

4. Oral Communication: Students will demonstrate their ability to organize, prepare, and present a purposeful 
presentation to increase knowledge or foster understanding or promote change. 

5. Quantitative Literacy: Students will demonstrate the ability to solve quantitative problems from an array of 
context and everyday life situations. 

6. Reading: Students will demonstrate the ability to extract and construct meaning through interaction and 
involvement with written language. 

7. Collaboration/Teamwork: Students will demonstrate the ability to contribute quantitatively to the 
objective(s) of the team task. 

8. Problem Solving: Students will demonstrate the ability to design, evaluate, and implement a strategy to 
answer an open-ended question or achieve a desired goal. 

9. Information Literacy: Students will identify, locate, evaluate, and effectively and responsibly use and share 
information to address the problem at hand. 

10. Civic Knowledge and Engagement – Local and Global: Students will apply the knowledge and skills 
necessary to participate in activities that are life-enriching and beneficial to the community. 

11. Intercultural and Aesthetic Knowledge and Competence: Students will demonstrate skills and recognize 
the importance of aesthetics to interact effectively in a variety of cultural contexts and understand its 
implications of everyday life. 

12. Ethical Reasoning and Action: Students will practice ethical decision-making skills. Students can describe 
and analyze positions in ethical issues in a variety of contexts. 

13. Foundations and Skills for Lifelong Learning: Graduates will continue to engage in purposeful learning 
activities, undertaken on an ongoing bass to improve knowledge, skills, and competencies. 

14. Integrative Learning: Students will make connections with knowledge learned from across the curriculum. 
Students will apply that knowledge to new situations within and beyond the campus. 

 
Bay Path College Thumbprint 
The Bay Path College Thumbprint reflects the College mission and is designed to prompt you to develop as educated, 
empowered, ethical professionals who lead value-driven lives. The Thumbprint continues to represent the most 
fundamental meanings associated with the institution’s entire educational experience. It is product of in-depth research, 
communal input, and clear and genuine institutional introspection. 
 

Thumbprint Attributes Supportive Values 
Women Empowering Embedded within the academic and student life of the Bay Path experience is a 

celebration of women – their stories, successes, struggles, immediate perceptions, 
and worldview. As an institution, we reflect all of these experience and embrace 
them as our own. 

Student Learning Committed At Bay Path, we base our curricular and co-curricular experience on learning 
outcomes with our students need for success in our complex and global society. 
We continually monitor and assess, through the most effective means available, 
the progress our students make toward these outcomes and thereby ensure 
progressively more relevant and integrative learning. 

Relevant to the Changing 
Workplace 

Employers want workers who have the ability to learn how to learn and who have 
acquired skills relevant to a continually changing economy. Bay Path trains its 
graduates to answer the questions which we cannot yet envision, and thereby 
prepares them, not just for that first job, but for all the others that make up a 
successful career. As such, Bay Path values its role in developing the employable 
workforce of today and the workforce for tomorrow. 

Student Focused and 
Transformative 

Bay Path values the unique strengths, needs, intentions, passions, and potential of 
each student. By aligning these qualities with an educational experience delivered 
in small classes and by accessible and caring faculty, students are transformed 
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into confident and capable leaders in their professions, families, and communities  
Experiential and Hands-On At Bay Path, we value learning that takes place outside the classroom. We 

provide numerous and interesting opportunities, including those involving 
research, for our students to apply their classroom learning to real work and 
important community challenges. Such opportunities foster self-discovery and 
career and life preparations. 

Technologically Current and 
Modality Varied 

Bay Path values the use of effective educational technology which enables us to 
offer the complete Bay Path College educational experience through a variety of 
modes, especially those involving hybrid of completely online models. 

Globally and Aesthetically 
Appreciative 

Bay Path values the intercultural diversity of our community, our nation, and the 
world. Our educational experience is encompassed by a multi-cultural perspective 
which enables our students to understand their place in the world and to be 
prepared for any future challenge. We recognize that the arts and academic travel 
opportunities are some of the most effective means to instill a sense of 
intercultural perception and we make those opportunities abundantly available in 
both our curricular and co-curricular experiences. 

Rigorous and Integrated At Bay Path, we expect our students to experience a rigorous and integrated 
learning environment. We value quantitative thinking and research and 
integrative learning, a process by which the skills a student masters in one course 
will be relevant to and augmented in another, all the way to graduation. Such 
integration enables our students to recognize the interdependence and progression 
of the learning process, its foundation in research, and prepares them to be 
lifelong learners. 

Interdisciplinary and Ethically 
Aware 

At Bay Path, we value the interconnectedness of academic disciplines. We know 
that important issues, especially those involving social and ethical dimensions, 
are best studied through the medium of interdisciplinary courses and approaches. 
We offer courses and approaches which enable our students to address and come 
to terms with these issues of both personal and professional ethics through a 
variety of perspectives. 

Worthwhile Investment At Bay Path, we understand that today’s college student is confronted by 
tremendous pressures related to time, money, friends, and family. Yet we value 
our opportunity to provide an enriching environment which transports our 
students along a journey of self-realization and personal fulfillment. We make 
every possible effect to ensure that this journey is a success and well worth the 
investment. 

 
You will learn about the skills, attitudes, and knowledge that will help you to succeed by engaging in these learning 
experiences. 
 
Bay Path College Thumbprint (21 credits) 

 
Communications and Literacy Skills 
-One course Information Literacy/Basic Writing  3 credits 
-One course Research/Advanced Writing   3 credits 
-One course Literature     3 credits 
-One course Technology     3 credits 
 
Examples of courses fulfilling these requirements include ENG114, ENG122, ENG124, ENG200, ENG 210, CIT300, 
COM111, COM112 
 
Women as Learners and Leaders (WELL) Course Sequence: 

• WELL220 Women Empowered as Learners and Leaders  3 credits 
• WELL330 Strategies for Career and Personal Growth   3 credits 
• WELL440 Leadership in Practice     3 credits 
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The Women Empowered as Learners and Leaders program is totally unique to Bay Path College and each course is 
specifically designed to support you on your individual journey through college and life. No matter where a woman is 
in her life and career, the WELL classes will inform, inspire and empower you. WELL classes are a dynamic and 
technologically rich blend of carefully selected elements that are aimed at adult women and their specific needs, and 
each class contains a wide variety of readings, activities, videos, podcasts, discussions and assignments.  Each WELL 
class is powerful opportunity to know yourself better, connect deeply with the Bay Path community, and enhance 
yourself for broad career and personal success.  
 
The WELL courses are interdisciplinary and offer students:  

• Orientation, instruction, self-directed learning and time for reflection so students can achieve success in 
college, careers, and life.  

• Engagement in active learning including hands-on projects that build on students’ experiences, skills, 
perspectives, and aspirations.  

• Assessments so students will be able to receive insight and honest feedback about their strengths, values, 
learning styles, career preferences, personality types, interpersonal skills, academic challenges, and more. 

• Skills such as critical thinking, innovative practices, research, reading, writing, decision making, time 
management, facilitation, technology, and teamwork—the skills necessary for academic performance and the 
skills employers are demanding. 

• Interdisciplinary learning to reflect the complexities of life and problem solving strategies for careers in the 
“real world” including job search and advancement. 

• Leadership tools and experiential opportunities to develop as a lifelong learner, empowered leader, and 
resourceful contributor.  

• Perspectives on the challenges and opportunities for women inherent in the 21st century. 
• Dedicated faculty who will work with students to develop an integrated educational plan and e-portfolio to 

showcase their accomplishments. 
 
• Global, Cultural & Community Engagement  (6 credits) 

Bay Path students are encouraged to be culturally competent and engaged contributors to society. Two courses in the 
humanities are required to cultivate respect for diversity, understand human/social/cultural issues, and develop 
critical/analytical thinking skills.  

• One course Social Science    3 credits 
• One course Humanities    3 credits 

 
Examples of courses fulfilling these requirements include: CIT210, HIS114, HIS115, HIS202, HIS203, PSY216, 
SPA110, SOC200, SOC210 

 
• Fostering Inquiry: Natural Science & Quantitative Analysis  (7 credits) 

Twenty-first century success requires skills and expertise related to empirical methods of inquiry including 
observation, experimentation, validated results, and proficiency with quantitative analysis.  

• Laboratory Science     4 credits 
• Designated Quantitative Course    3 credits 

 
Examples of courses fulfilling these requirements include: MAT112, MAT120, BIO111, IDS150, PHY100 
 

• Cultivating Perception & Self-Expression: Arts & Aesthetics  (3 credits) 
The College values and fosters holistic student development. At least one course in the Arts and Aesthetics enables you 
to develop perception and appreciate beauty in its many forms. 

• One course designated     3 credits 
 
Examples of courses fulfilling these requirements include: HUM101, HUM120, HUM117, ART240, ART250, 
BUS420 

 
• Citizenship: Contributing to Contemporary Society (3 credits) 
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You will better understand the world and your responsibilities as a citizen by completing courses pertaining to 
American and global experiences. Selected courses may include historical, political, legal and/or societal perspectives 
that explore the complexities of human and social behavior. 

 
• One course Historical Perspectives    3 credits 

 
Courses fulfilling this requirement include: HIS114, HIS115, HIS315, HIS320, GOV100, LAW103, GEO102, CRJ120, 
EDU 130, NMP200  

 
• Healthy Living & Personal Effectiveness  (2-3 credits)  

Holistic development includes understanding self and others as well as developing important life skills such as 
physical, psychological, and financial fitness.  
 
Courses fulfilling this requirement include IDS200, IDS280, LAR200 

• One course designated     2 credits 
 
Major Courses of Study 
Students enrolled in the One Day Program can choose to major in Business, Leadership and Organizational Studies, 
Liberal Studies, Psychology, Criminal Justice, or Legal Studies. Each of the three campus locations offers different 
major options. The Online Degree Completion Program for Women involves a major in Leadership and Organizational 
Studies. Students must meet all requirements for the major either through courses taken at Bay Path College, transfer 
credits, CLEP exams, or if available, Prior Learning Assessment. 
 
Minors, Concentrations, and Certificates 
Students enrolled in the One Day Program may elect to declare a minor consisting of a minimum of 15 credits in a 
discipline or set of interrelated courses above the 100 level.  At least one course must be an upper level course. The 
courses declared for the minor must be outside of the courses required for the major.  Depending on their major, 
students may develop minors in any discipline or area of specialization in consultation with their advisor.  Students 
must submit the Intent to Minor form for approval to the Registrar’s Office with a list of the courses and the name of 
the minor.  Approved minors will appear on the student’s transcript. 
 
One Day students who choose Liberal Studies as a major may elect to complete the Early Childhood or Elementary 
Education concentrations approved by the Massachusetts Department of Education. Within the Business program, 
students can complete Strategic Human Resource Management concentration requirements that are approved by the 
Society for Human Resource Management. 
 
Certificate Programs  
Certificate programs have been developed especially for women who wish to explore a new area of interest or to 
prepare for a new career.  The One Day Program does not offer all certificates at all campus sites.  The certificate 
presently offered is the Certificate of Advanced Paralegal Studies.   
 

Certificate of Advanced Paralegal Studies (21 credits) 
(Approved by the American Bar Association) 
 
The Certificate of Advanced Paralegal Studies (21 credits) may be completed in 12-18 months of continuous 
part-time enrollment. The Certificate of Advanced Paralegal Studies can be earned by students who are 
enrolled in: 

• The Associate in Science in Paralegal Studies program 
• The Bachelor of Arts in Legal Studies 
• A program leading to a bachelor’s degree, including business, liberal studies, or psychology and who 

are incorporating the paralegal certificate program into their degree 
• The Certificate of Advanced Paralegal Studies program because they have previously received an 

associate or baccalaureate degree or completed a minimum of 60 credit hours of college courses in 
specific areas 
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In order to qualify to receive a Certificate of Advanced Paralegal Studies, students must complete all degree 
and certificate program requirements outlined in the Legal Studies Department’s program description.   
 
The courses which comprise the 21 credits for the Certificate include an introductory course (LAW 103) and 
18 credits of legal specialty courses, specifically: 
 

• LAW 232 Principles of Litigation (3 credits) 
• LAW 240 Legal Research and Writing (3 credits)  
• LAW 241 Computer Assisted Legal Research (3 credits) 
• LAW 246 Tort Law (3 credits) 
• LAW 260 Real Estate Law (3 credits) 
• LAW ___ Legal Specialty (3 credits) 

 
The ceremony at which the certificates are awarded is held each year, in the spring, preceding the graduation 
ceremony.  Students who have completed their program requirements at other times during the year may have 
their certificates mailed to them, and they may also attend the ceremony in the spring. Certificate conferral 
dates include dates in May, December, and other times as deemed appropriate by the College. 

 
Online Degree Completion Program for Women 
Online Degree Completion students may choose concentration in Healthcare Management, Strategic Human Resource 
Management, or Non-profit Management and Philanthropy. 
 
One Day students may also elect to fulfill the requirements for the Paralegal Certificate within certain majors and 
degree programs.  The courses which comprise the 21 credits for the certificate include an introductory course and 18 
credits of legal specialty courses.  The specific course requirements for the certificate are included in the course 
descriptions for the Legal Studies Department. 
 
Double Degrees and/or Majors 
The accelerated format of the One Day Program and the Bay Path Online Degree Completion Program for Women do 
permit students to pursue double majors under the B.S. in Business degree program. Please direct all questions about 
double majors to the program directors of that field, as every major has different requirements. 
 
Experiential Learning 
Student may earn credit for experiential learning as part of their required and elective courses.  Experiential learning 
includes community service learning, community-based action projects, and/or independent research projects. 
Generally, experiential learning opportunities are embedded in the curriculum and students engage in such hands-on 
learning through course assignments. 
 
Internships 
One Day students interested in internship opportunities as an elective course must consult with their advisors and the 
Student Services staff to complete the necessary documentation and receive approval from Program Director or Chair.  
Internships are offered to students with junior status and above based on the premise that academic knowledge 
combined with practical experience better prepares students to succeed professionally beyond college. Students have 
the opportunity to identify their own internship sites and experiences. Each student’s learning activities and 
performance are approved and evaluated by college faculty/staff as well as the onsite supervisor. Three credits require 
120 hours and six credits require 240 hours of supervised work. Internship courses are graded on a pass/fail basis. 
 
Prior Learning Assessment 
The College offers a Prior Learning Assessment (PLA) process for women who are interested in earning credits for 
college level learning gained through experience in certain programs. The Prior Learning Assessment course meets the 
standards of the Council for Adult and Experiential Learning (CAEL) and is offered in an online course format only. 
Students may receive credit for training and other learning activities associated with work, volunteer, hobby, and other 
experiences. To earn credit, students must first complete the Prior Learning Assessment course. Detailed guidelines for 
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Prior Learning Assessment are available in the PLA Handbook. Exclusions exist for the writing of claims in certain 
degree programs.  The Prior Learning Handbook identifies all general institutional exclusions.  The College reserves 
the right to update or amend the exclusion list at any time at its own discretion. 
 
Outcomes Assessment 
Bay Path College ensures that students, faculty, and the College are meeting stated goals through well designed 
outcomes assessment activities.  Assessment of student learning is required in all programs. These strategic assessment 
activities are required as part of the teaching and learning process for all TAWC programs. The results of any 
individual assessments are confidential and are not used to judge an individual student’s performance.  Instead the 
collective results are used to improve programs and instruction.  Typically, specific courses are designated for 
assessment opportunities.  Students, faculty, and administrators will be notified of their role and responsibility involved 
with any assessments that the college may undertake. 
 
Course Evaluation System 
The college offers students the opportunity to evaluate each course electronically near the end of each session.  
Students will receive an e-mail with a link to the Bay Path course evaluation system.  Students are expected to 
complete evaluations so continuous improvement can be made for the teaching and learning experience.  Student 
feedback is vital to the success of the program. 
 
Academic Policies and Procedures 
 
The following academic policies and procedures provide students with direction and assistance for understanding and 
meeting the academic requirements for our degree programs.  Students are encouraged to review this information 
carefully and seek any necessary assistance from advisors.  Our policies and procedures are designed to adhere to best 
practices for adult learners by supporting students’ academic goals and progress. 
 
Pre-assignments 
Students must complete a pre-assignment for each course.  The pre-assignment prepares students for active 
participation in the course, particularly the first class.  Students can access information about pre-assignments in the 
course syllabi which are posted to the CANVAS Course Management System two weeks before classes begin.  Pre-
assignments are an integral part of the study requirements and grading methodology for courses. Pre-assignments are 
due the first class day in the One Day A Week Program and on the Thursday prior to the beginning of the session in the 
Online Completion Programs. 
 
Attendance 
TAWC accelerated degree programs are carefully designed with dynamic learning experiences involving substantial 
class participation. Attendance is critical and mandatory for all scheduled classes whether the course is taught on 
campus, online, or in a blended format.  Faculty will monitor and report attendance for all on campus and online 
courses. Missing classes, arriving late, leaving early, or being inactive online are not acceptable. In the online 
environment, a student is considered active only when there is meaningful interaction with the course material, such as 
posting to a discussion, responding to a peer, turning in an assignment, viewing a video, or reading an online text. In 
accordance with federal and state financial aid requirements, the college will maintain accurate records of your 
attendance. 
 
If a student misses more than two Saturday class meetings, or two weeks of work online, for any course regardless of 
the reasons, the student will be automatically withdrawn from the course and she will not be able to receive credits for 
the course. When a student is withdrawn from a course based on the attendance policy, she is also responsible for any 
associated charges including the cost of taking the course again to receive credits. Administrative withdrawal from 
courses may affect financial aid. The College’s ABA approved Legal Studies programs permit only one absence in a 
Legal Studies course. 
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For students enrolled in online and/or blended course, a student is determined to be absent if they have not logged into 
the class at least three (3) days during any week that the course is in session. The online course management system 
tracks students’ activity and professors are responsible for monitoring students’ active participation in the course. 
 
If a student must be late or absent from a class due to health problems, family/work emergencies, or other such 
extenuating circumstances, then the student is responsible for informing the professor in advance to make arrangements 
for any make-up assignments allowed by the professor. Except for mandatory administrative withdrawal for missing 
more than two classes, or more than two weeks of online activity, faculty have the discretion to determine the penalties 
for tardiness/leaving early or absences and the impact that attendance may have on students’ performance/grades. 
 
Auditing Courses 
A student may audit a class to acquire knowledge, but not to earn credits or a grade.  Because of the accelerated model 
in the One Day Program and the Online Completion Program, auditing is discouraged and done only with the 
permission of the Academic Directors for the programs. Auditors are expected to comply with the attendance 
requirements of the instructor, complete assigned readings, and participate in discussions, but are typically excused 
from examinations.  Students must officially register with the Registrar’s Office for a course to be audited, may be 
admitted on a space-available basis only, and may not change her audit status to one for credit after the close of the 
add/drop period.  Audited courses will be reflected on the student’s permanent record.  The tuition for an audited 
course is one-third the regular amount per credit hour. 
 
Grade System   
Students earn grades based on the scale below. Quality points are computed by multiplying the credits assigned to the 
course by the grade points assigned to each letter grade.  The grade point average is computed by dividing the total 
quality points earned by the number of credits attempted.  The grade point average is used as the standard for 
determining academic standing.  If a student repeats a course, the first grade remains on the permanent record but is not 
computed in the cumulative grade point average.    
 

Grading Matrix 
     

 Grade  Grade Points Numerical Equivalent 
 A   4.00 95-100 
 A-   3.67 90-94 
 B+   3.33 87-89 
 B   3.00 83-86 
 B-   2.67 80-82 
 C+   2.33 77-79 
 C   2.00 73-76 
 C-   1.67 70-72 
 D+  1.33 67-69 
 D   1.00 60-66 
 F   0.00 below 60 

 
 

 Other Grading Grade Points 
I Incomplete  0.00 
N   No Grade  0.00 
P/F        Pass/Fail 0.00 
S   Satisfactory  0.00 
T   Transfer  0.00 
U Unsatisfactory  0.00 
W   Withdrawal  0.00 
X  Audit  0.00 
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Incomplete Work 
A grade of Incomplete is given to a student by a faculty member only when illness or some emergency keeps a student 
from completing the final projects or examinations in a course in which she has been doing passing work.  It is the 
student’s responsibility to make sure that the Application for an Incomplete Form is completed, approved by the 
professor, and filed with the Registrar’s Office. Copies of the Incomplete Form can be submitted to Campus Directors 
at remote campuses and the forms will be forwarded by the Director to the Registrar’s Office.  An Incomplete must be 
made up by the end of the second week of the following session in the One Day Program or by the date indicated on 
the application. If the work is not submitted by the deadline, the incomplete grade will be changed automatically to an 
“F.”  Only under special circumstances of health or other emergencies may the student petition the Chief Academic 
Officer for an extension beyond this date. 
  
Pass/Fail 
Certain courses such as internships are graded pass/fail.  This means that a student who earns a grade of “Pass” in the 
course receives credit in the course, but there is no effect on the grade point average.  A student who fails such a course 
receives no credit, and the “Fail” has the same effect on academic standing as a regular grade of “F.” 
 
Final Grade Reports 
With the online reporting system used by faculty to submit grades, students have access to their final grade reports 
electronically at the end of each session. 
  
Grade Appeals 
Students who wish to challenge their final course grades must submit a written appeal petition by mail, fax, or email to 
the faculty member and the Department Chair. Online Completion students are to submit their written appeal to the 
Director of the Longmeadow Campus.  Should the course in question be taught by the Director, the appeal should be 
sent to the Chief Learning Officer.  Written appeals must be received within 14 days of the issue of the final grade 
report. The professor should respond to the student within 10 days.  The student or the professor may request that the 
matter be reviewed by the Chief Learning Officer if the Program Director or Department Chair is the professor.  In 
matters of academic integrity, grade challenges may be referred to the Disciplinary Board by the professor or the 
student (see Policy on Academic Integrity).  Appeal petitions should be sent to the faculty member in care of the 
Administrative Assistant at the appropriate campus location (Longmeadow Campus, Central Massachusetts Campus, or 
Burlington Campus). 
 
Satisfactory Academic Progress 
Bay Path College requires students to maintain Satisfactory Academic Progress.  Satisfactory Academic Progress 
(SAP) is defined as successful completion of courses attempted in a timely manner with acceptable grades.  To be 
considered in good academic standing a student must maintain a cumulative grade point average (cgpa) of 2.0 or 
higher.  
 
The Satisfactory Academic Progress policy is intended to respond effectively to students’ academic progress and the 
College’s standards for academic excellence. Grade reports for all matriculated students will be reviewed twice in a 
semester to ensure that students are in good academic standing, whether or not students are receiving financial aid.   
The definition of a matriculated student is a student who has been officially accepted through the admissions process 
and is a degree seeking candidate.  The College’s satisfactory academic progress standards are the same as federal 
regulations required for financial aid recipients.  To be eligible for student financial aid you must meet the federal 
regulations. Federal regulations require that institutions establish, publish, and apply standards to monitor students’ 
progress towards completion of students’ certificate or degree program in a pace that allows students to succeed.   
If a student fails to meet Bay Path College’s academic progress standards, the student will be placed on academic 
and/or financial aid warning. If they continue to not meet academic progress standards, students will be put on 
Academic and Financial Aid suspension and be entitled to appeal the suspension.  If a student successfully appeals, she 
will then be placed on Academic and Financial Aid probation.  If the appeal is denied, the student will be dismissed 
from the College.  This Satisfactory Academic Progress Policy applies to both full-time and part-time matriculated 
undergraduate students enrolled in the School of Professional and Adult Professional Studies at Bay Path College.  
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Federal Guidelines  
Federal regulations require Bay Path College to establish satisfactory academic progress standards for students who are 
receiving financial aid funding. The standards measure a student’s performance in the following three areas: 
completion rate, cumulative grade point average, and maximum time frame.  Students are expected to make both 
quantitative and qualitative progress toward a degree.  
 
The following categories define the enrollment status of students registered for courses in a semester to qualify for 
financial aid: 

• Full-time Status: In order to be considered a full-time student at Bay Path College, a student must enroll in at 
least 12 credit hours in a semester.  

• Three quarter-time Status:  In order to be considered three quarter time at Bay Path College, a student must 
enroll in at least 9-11 credits per semester.  

• Part-time Status:  In order to be considered a part-time student at Bay Path College, a student must enroll in 
at least 6 to 8 credits hours in a semester.  

 
Financial Aid Eligibility 
Students are expected to complete courses with a passing grade of ‘A’ through ‘D-’ and must complete at least 75% of 
all credits attempted to be eligible for financial aid.  This calculation includes transfer courses and repeated courses. 
Students’ academic progress is reviewed and calculated at the end of each semester. The 75% pass rate for credit hours 
attempted includes courses taken at Bay Path College for which a student earns a grade of ‘A’ through ‘D-’ and ‘P’ 
divided by the total number of credits a student has attempted  including courses in which a grade of ‘F’, ‘I’, or ‘W’ has 
been recorded. 
 
Maximum Time Frame for Financial Aid Funding 
A student will not be eligible to receive financial aid once the student has attempted more than 150 percent of the total 
number of credit hours required for the degree program. At Bay Path College, this means that undergraduate students 
enrolled in programs requiring 120 credit hours for graduation will be eligible for financial aid during the first 180 
credit hours attempted. All credit hours are counted toward the calculation for the total number of hours attempted, 
including transfer credits.  
 
The following factors are considered when evaluating a student’s satisfactory academic progress:  

1. Grade Point Average: The achievement of a minimum cumulative grade point average (cgpa) at the end of 
each semester. 

2. Credits Earned Per Semester: Satisfactory completion of a minimum number of credits per academic 
semester.   

3. Cumulative Credits Accrued: Accumulation of a minimum number of credits per academic year that 
includes repeated, withdrawn, and incomplete courses. 

4. Attendance: Official or unofficial withdrawal from classes in a given academic semester. 
 
Cumulative Grade Point Average Criterion 
There are three minimum cgpa’s that a student must meet depending on the number of credit hours that the student has 
attempted. Grades included in the calculation include ‘A’ through ‘F’, ‘P’, ‘I’ and ‘W’. Those minimum cgpa’s to meet 
SAP standards are as follows: 
 

Credit Hours Attempted for Completion Minimum cgpa 
• After attempting the completion of 12-29.5 credits: 1.80 cgpa 
• After attempting the completion of 30-59.5 credits: 1.90 cgpa 
• After attempting the completion of 60+ credits: 2.00 cgpa 

  
Definitions for Standing Definitions:   
 
Academic Standing 
A student enrolled in the Bay Path College Professional and Adult Studies program must have a cumulative grade point 
average c(cgpa) of at least 2.00 to be eligible to graduate. The 2.00 cgpa is the minimum standard for the One Day and 
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Online Degree Completion Programs.  Students’ academic standing will be assessed at the end of each semester (Fall 
and Spring) according to the Cumulative Grade Point Average criteria listed above.  
 
Good Academic Standing 
If a student’s cgpa is above the minimum standards of 2.0 or above the student is classified as an undergraduate student 
in good academic standing at Bay Path College. If a student receives an academic warning, the student is still 
considered to be in good academic standing. 
 
Academic Warning 
During any semester of review, if a student’s cumulative grade point average (cgpa) falls between 1.80 – 1.99, the 
student will be placed on Academic Warning.  If a student is placed on Academic Warning, the student will receive a 
letter or email from the Registrar’s Office.  If a student is placed on Academic Warning, the student will need to meet 
with an academic advisor to discuss the steps the student must take to succeed.  A student placed on Academic 
Warning will need to decide whether to add/drop/withdraw from courses and/or to whether to proceed with registration 
for the following semester.   
 
Academic and Financial Aid Suspension 
If a student’s cumulative grade point average (cgpa) falls to 1.50 or below, the student will be placed on academic and 
financial aid suspension from Professional and Adult Studies programs at Bay Path College.  A student’s cgpa will be 
reviewed accordingly: 

• End of the second semester: 1.50– Credits attempted: greater than or equal to 24, but less than 36 
• End of the third or subsequent semester: 1.75 – Credits attempted: greater than or equal to 36 

 
**All Financial Aid will be immediately suspended unless the student has appealed the academic suspension. ** 
 
Satisfactory Academic Progress (SAP) Appeal   
If a student is placed on academic and financial aid suspension based on SAP and extenuating circumstances are 
involved, the student has the opportunity to appeal the action in writing to the Academic Standards Committee at their 
campus location.  A student must appeal in writing within 14 calendar days of the notification. 
 
A student must submit to The Adult Women’s College-Academic Standards Committee, at their campus location, a 
signed and dated letter of appeal explaining the extenuating circumstances and the reasons why the student should not 
be dismissed.  The letter must include an answer to the following question:  What has changed in your situation that 
will permit you to achieve the SAP standards by the next evaluation period?  If a student sends a letter by mail it must 
be certified and postmarked within 14 calendars days of the dismissal.  If a student is emailing the appeal it must be 
received by 11:59am within 14 days of the dismissal. 
 
Examples of extenuating circumstances include, but are not limited to: unexpected death or major hospitalization of an 
immediate family member, extended hospitalization or medical condition of student, house fire, and victim of a violent 
crime. Unexpected employment or work issues beyond the student’s control may be considered on a case-by-case 
basis. Again, the appeal should address and document the extenuating circumstances and describe how the 
circumstances have changed so that the student will be able to achieve academic success.  
 
Appeals must include supporting documentation, such as doctor’s notes, insurance claims, and obituaries. Incomplete 
appeals or those missing adequate documentation are typically denied. The Academic Standards Committee may 
request additional documentation verifying the situation. The Academic Standards Committee will review the 
information, issue a ruling and notify the student in writing within two weeks of their appeal. If the decision of the 
committee is not favorable, a student may appeal the decision in writing to the Chief Learning Officer of Professional 
and Adult Studies for further review. The decision of the Chief Learning Officer of Professional and Adult Studies is 
final.  
 
The specific instructions, deadlines and appeal forms are available on the Bay Path College Professional and Adult 
Studies portals. (See Appeals Form). 
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If a student’s appeal is approved the student will be placed on Financial Aid (FA) and Academic Probation for one 
semester.  If the student meets minimum Satisfactory Academic Progress standards at the end of the review period, the 
student will be removed from probation. If the student does not achieve minimum Satisfactory Academic Progress 
standards at the time of review, the student may be able to continue under an additional approved Academic Success 
Plan. While the student is on probation, the student will be monitored by an academic advisor using the Academic 
Success Plan and certain conditions for academic performance will be set.  
 
Academic Probation 
If a student’s appeal is approved the student is placed on Academic and Financial Aid Probation.  The student will 
receive a letter explaining their academic status and the steps to follow to improve their academic performance. The 
student will be responsible for meeting with their advisor to work on an Academic Success Plan.  The student will be 
required to register for 12 credits or fewer per semester until their cgpa or percentage of credits earned improves. A 
student may continue to receive financial assistance during the probationary period not to exceed one semester. At the 
end of the probationary period the student will be removed from probationary status if both the completion rate and 
cumulative cgpa standards are met. For a student to be removed from academic probation the student’s cgpa must be 
above 1.79 and have earned 75% of credits attempted. 
 
Academic Dismissal 
The conditions for an approved appeal will continue for one semester until the student meets the minimum standard(s) 
or fails to meet the conditions of the approved reinstatement. If the student fails to meet the requirements set forth in 
the Academic Success Plan, the student will be dismissed and unable to return to the college. 

 
All SAP forms are available in the Registrar's Office or through the Professional and Adult Studies online 

portal pages. 
 

 *Please note that the minimum standard for graduation at Bay Path College is 2.0 and that certain programs require 
cumulative grade point averages higher than the minimum.  It is the student’s responsibility to be aware of the required 
cgpa for her program. 
 
Class Cancellation Policy 
While classes may be cancelled by professors unexpectedly, students taking on campus courses should not assume that 
notices on classroom doors are official.  Students will be officially notified about any course cancellations by staff 
present on campus during Saturday sessions.  It is the students’ responsibility to verify class cancellations if they 
choose not to wait in the classroom for the professor to arrive.  Students should refer to the Canvas course for an 
alternate assignment, which will be due at the start of the next class. If the last class is unexpectedly cancelled, the due 
date (within a few days) will be posted on Canvas by the instructor. Students should also call the administrator on duty 
to report a late/absent professor and ask for help determining if the class will be held. 
 
Class delays or cancellations due to weather conditions or other emergencies are conveyed to the students through the 
E2-Campus system and various radio/television stations.  Students may sign up for E2-Campus emergency notification 
though the BP Portal.  This service provides alerts to your mobile phone. 
 
Course Waivers 
Course requirements may not be waived except under special circumstances. Petitions for waivers of courses must be 
reviewed by the Department Chair or Program Director, Chief Learning Officer, and the Registrar’s Office. 
 
Final Examinations   
All final exams must be taken as outlined in the course syllabus.  No exams are administered early and students should 
make their plans accordingly.  The nature and type of final examination or final experience will be determined, 
administered, and graded by the instructor.  Any deviations from this policy will be permitted only under extraordinary 
circumstances. 
 
Policy and Process for Student Complaints 
This policy and process applies to complaints that students may have concerning academic matters. The policy does not 
include issues related to final course grades (see challenge of final course grade policy).  Also, it does not apply to such 
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issues as sexual or other harassment based upon sex, age, race, religion, color, national origin, sexual preference, or 
disability (see policies on harassment and related issues). 
 

Process: 
• First, the student should discuss the complaint directly with the faculty member and try to resolve it at 

that level.  A student who attempts to begin the process at a higher administrative level will be directed to 
address the issue with the faculty member first. 

• If the student refuses to confer with the faculty member or the faculty member refuses to confer with the 
student, the student may confer with the Department Chair or Program Director. Online students should 
confer with the Director of the Longmeadow Campus.  If such a meeting occurs prior to the student 
meeting with the faculty member, the Department Chair or Program Director will inform the faculty 
member of the student’s request to meet and, if known, the nature of the issue, prior to the meeting.  The 
Department Chair or Program Director will not engage in substantive discussion with the student (i.e., 
inquire into the exact details or circumstances surrounding the complaint) but will listen to the student’s 
concerns, inform the student that the concerns will be communicated to the faculty member, recommend 
that the student meet with the faculty member to resolve the issues and, if necessary, arrange time for the 
student and faculty member to meet to resolve the complaint, if appropriate, with the Department Chair or 
Program Director present. 

• If an acceptable solution is not reached at this stage of the process (as stated above), the student must then 
document his or her complaint in writing and deliver a copy to the faculty member and the Department 
Chair or Program Director.  In these cases, the Department Chair or Program Director will make a 
judgment about the student complaint and inform the faculty member, student, and Chief Learning 
Officer of the decision. If the complaint is judged to be valid, the Department Chair or Program Director 
will ask the faculty member to respond to the issue in writing or to resolve the issue in an appropriate 
manner. 

• If the resolution is unacceptable to the student, the student may appeal to the Chief Learning Officer. The 
decision of the Chief Learning Officer is final and may not be appealed further. 

 
Bay Path College Policy on Academic Integrity and Social Behavior  
(The policies and procedures set forth herein are subject to revision; changes are effective when they are posted 
online.)  
 
The Bay Path College Policy on Academic Integrity and Social Behavior [“Policy”] is interpreted and enforced through 
the Standing Committee on Academic Integrity from whose membership Disciplinary Hearing Boards will be formed 
to resolve allegations of violations of the Policy and, when appropriate, impose sanctions for violations. The Standing 
Committee is comprised of representatives from the Bay Path community including full-time faculty, administrators, 
and full-time students from the Traditional, One-Day, and Graduate programs. The Committee is chaired by a member 
of the full-time faculty who, working collaboratively with the College administration, has responsibility for 
administering the Disciplinary Hearing Board process. This policy applies to all Bay Path College students including 
those students enrolled in hybrid and online courses.  
 
The College academic disciplinary process is designed to determine whether violations of the Policy have occurred and 
to impose sanctions when violations are found. The disciplinary process occurs entirely within the College community 
and is not a legal proceeding. It does not involve or incorporate legal rules of procedure or evidence, and no provision 
is made for the involvement of or representation by legal counsel for any respondent, complainant, or witness. A 
student (respondent) accused of violating the Policy may select a full-time faculty member or other member of the 
College community, who is not an administrator or a staff member in either Academic Affairs or the President’s Office, 
to act as a liaison and intermediary with the Committee; but this liaison shall not be legal counsel and shall not have the 
right to investigate, interview, question, or cross-examine witnesses or others. The faculty liaison may advise the 
student, appear at any hearing, and may speak on the student’s behalf.  
 
Any student or other person who contacts any administrator including the President, Provost, Dean, department chair, 
or program director concerning any matter involving academic integrity or social behavior shall be directed to the 
Chair of the Standing Committee. Any faculty or staff contacted under these circumstances should also notify the 
student or other person that all communications concerning matters involving academic integrity or social behavior 
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must be directed to the Chair of the Standing Committee. The Chair of the Standing Committee can be contacted at 
integrity@baypath.edu.  
 
Academic and Social Behavior  
The maintenance of academic integrity within the College is the responsibility of each faculty member and each 
student. Dishonorable behavior may be academic or social or both. Issues involving violations of this Policy fall under 
the aegis of the Standing Committee on Academic Integrity.  
 
Academic Integrity  
Dishonorable academic behavior includes, but is not limited to the following: 

• Plagiarism 
• the use of unauthorized sources of information or violation of copyright and/or license agreements \ 
• cheating  
• the theft of academic materials or information 
• assisting others in acts of academic dishonesty or conspiracy of any kind, including those that threaten or 

damage the integrity of the academic process or the College community 
• disruptive behavior in the classroom 
• using any College resource to engage in any plagiarism or cheating 
• any other disruption or obstruction of teaching and learning 

 
Student work will be assessed not only for quality of thought and expression but also for academic integrity. To help 
prevent plagiarism and promote the correct use of sources, the College makes anti- plagiarism software available to 
faculty and students. Faculty electing to use the software may require that papers be submitted for textual similarity 
review for the detection of plagiarism. Penalties for dishonorable academic behavior may range from repeating the 
assignment (or a similar assignment), to the imposition of a failing grade in an academic assignment or course, to 
immediate suspension or dismissal from the College. Students found responsible for violations of the Policy on 
Academic Integrity forfeit their eligibility for academic and other College honors.  
 
Process for Academic Integrity Policy Violations  
A faculty member who has evidence of a student failing to adhere to the Policy has a duty to report the conduct by 
email (integrity@baypath.edu) addressed to the Chair of the Standing Committee, which will also serve as notice to the 
Office of Academic Affairs, which will maintain records of the allegation and the disposition of the matter. Students 
may report allegations of academic integrity to any faculty member or administrator who will forward the report by 
email to integrity@baypath.edu. Faculty reporting a matter will refrain from investigating the matter. Faculty shall 
respect the confidentiality of information relating to or resulting from reports of academic dishonesty.  
 
When conduct involving academic dishonesty occurs in the faculty member’s class, she or he may elect to attempt to 
resolve the matter informally through the process for informal resolution set forth below under Informal Resolution. In 
the alternative, the faculty member may elect to refer the matter directly to Academic Affairs and the Chair of the 
Standing Committee by emailing integrity@baypath.edu for disposition by the Standing Committee through a Hearing 
Board. A student whose conduct is the focus of a matter referred directly to the Committee for consideration by a 
Hearing Board may request that the Chair of the Standing Committee investigate the possibility of informal resolution 
of the matter. The Chair of the Standing Committee may consult with members of the Committee, the complainant and 
faculty member involved, and meet with the student and others before determining whether to let the matter proceed 
through a Hearing Board or be resolved informally.  
 
Informal Resolution  
A faculty member electing to pursue informal resolution of a violation of the Policy shall first notify the Chair of the 
Standing Committee by email (integrity@baypath.edu) of the facts and circumstances of the alleged violation. The 
faculty member will notify the student of the complaint and the faculty member’s intent to resolve the matter through 
informal resolution, by email in a form approved by the Standing Committee. The student will be asked to respond to 
the complaint and will be advised of a respondent’s rights under the Policy, including the right to seek the advice of a 
faculty liaison and to meet with the Chair of the Standing Committee. If the student accepts the informal disposition of 
the matter, the faculty member should notify the Chair of the Standing Committee by sending the student’s response to 
integrity@baypath.edu. Documentation of the matter and its resolution will be kept on file by the Office of Academic 
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Affairs. If the faculty member elects to resolve the matter through the informal process, the faculty member, in 
consultation with the Chair of the Standing Committee, may suggest a resolution appropriate to the circumstances. For 
example, the faculty member may assign the student a grade of “F” for the course and/or for the particular assignment, 
or grade so much of the assignment that represents the student’s own work, or require that the student repeat the 
assignment or a similar assignment. The student may decline informal disposition and request that the matter be 
referred directly to the Standing Committee for resolution by a Hearing Board. Allegations resolved informally are 
subject only to academic sanctions; but if a student requests resolution by a Hearing Board, the Board retains the 
discretion to impose the full range of academic and disciplinary sanctions, including immediate suspension or 
expulsion from the College. A faculty member pursuing informal resolution of a matter must confer about the matter 
with the Chair of the Standing Committee or his or her designee. If the alleged conduct is a student’s second or 
subsequent offense at the College, the matter is automatically referred to the Standing Committee for further action. All 
referrals to the Committee will be made to the Chair of the Standing Committee and the Office of Academic Affairs 
through email at integrity@baypath.edu. For all matters under consideration at the end of a term, an Incomplete (“I”) 
shall be entered as the student’s grade until the matter is resolved.  
 
Reporting—Responsibilities and Sanctions  
Faculty, administrators, and staff have a responsibility to report conduct that violates the Policy. Students are 
encouraged to report conduct involving violations of the Policy. No student will be sanctioned for failing to report a 
violation of the Policy, but students should be aware that failure to report violations of the Policy encourages additional 
or future violations and that non-reporting has a corrosive effect on the academic integrity of the community. Students 
who have witnessed or have knowledge of acts of academic dishonesty or social behavior are expected to respond 
honestly and completely when asked about the conduct or incident during a hearing or an investigation of an allegation 
of a Policy violation. Failing to respond to inquiries or making false, incomplete, or misleading statements or 
accusations may be treated as violations of the Policy and be subject to sanctions. Any student, faculty, or staff who 
pressures or induces or threatens a student to engage in or conceal violations of the Policy, or who retaliates in any way 
against a student who provides information, reports, or participates in an investigation or hearing shall be deemed to 
have violated the Policy involving academic and social behavior and be subject to the full range of disciplinary or 
academic sanctions.  
 
Self-Report and Non-Disciplinary Response  
Any student who is involved in conduct constituting a violation of the Policy or who finds herself or himself in an 
ethically compromising situation may self-report the situation to her or his academic advisor, the Chair of the Standing 
Committee, or any member of the full-time faculty. A student who self-reports may face academic penalties but will 
not be subject to disciplinary sanctions for a first offense, unless the conduct is a serious violation without any 
mitigating circumstances or is otherwise extremely egregious or destructive. The self-report is treated as a significant 
factor in mitigation of any sanction imposed. Any self-report must be made before the conduct is discovered or 
reported to a member of the faculty or the Standing Committee or the Office of Academic Affairs.  
 
Disciplinary Hearing Board--Process  
If the matter is referred to the Standing Committee for resolution by a Disciplinary Hearing Board, by the Office of 
Academic Affairs or upon request by the faculty member or the student, the Chair of the Standing Committee will 
notify the faculty member and the student that a referral to the Committee has been received and that a Disciplinary 
Hearing Board will be convened. The notice to the student/respondent will include a summary of the complaint and 
advise the student of a respondent’s rights and responsibilities under the Policy, including the right to obtain a faculty 
liaison. The Disciplinary Hearing Board will consist of the Chair of the Standing Committee (or her or his designee), 
two faculty members, and two students, with no member having a vested interest in the matter. The faculty member 
making the allegations may request appointment of one member of the faculty on the Standing Committee to the 
Disciplinary Board and the student, who will receive notice of the composition of the Disciplinary Board, may seek 
disqualification of one faculty member and two student representatives. The Chair of the Standing Committee will 
select any replacements.  
 
The Disciplinary Hearing Board will handle the matter in a timely fashion by scheduling a hearing to take place within 
fourteen (14) days of formation, unless circumstances merit additional time. Before the hearing the respondent(s) will 
be given the opportunity to obtain the advice of a faculty liaison and to identify any witnesses or present any 
information relevant to the allegations to the Chair of the Standing Committee for consideration by the Board. The 
Chair of the Standing Committee will also interview witnesses identified by the complainant and others in preparation 
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for the hearing. The Disciplinary Board, presided over by the Chair of the Standing Committee, or her or his designee, 
will hear evidence to determine whether, based on a preponderance of evidence, a violation of the Policy has occurred 
and to impose sanctions, if appropriate. Witnesses, including the complainant and the respondent will present evidence 
to, and answer questions from, the Board. A record will be kept of the proceedings, which will include a summary of 
the testimony and findings of fact. The proceedings of a Hearing Board will be private, and members of the Board will 
scrupulously respect the confidentiality of the process.  
 
If more than one student is involved in the action a single hearing will occur unless, before the Hearing Board is 
formed, a respondent sends to the Chair by email (integrity@baypath.edu) a written request that states the reasons for 
separate hearings. The Chair or her or his designee will evaluate the request and may consult with the Committee to 
determine whether to grant the request. The decision to hold a single hearing, or separate hearings rests within the 
discretion of the Chair and is final and not subject to appeal. If the respondent was found responsible for earlier 
violations involving academic integrity, this history will be made available to the members of the Disciplinary Board 
upon consideration of sanctions. The respondent and complainant faculty member, as well as others invited by the 
Chair of the Disciplinary Board, may be asked to attend the meeting of the Board. A written decision of the 
Disciplinary Board will be sent to the student and the Provost and Vice President for Academic Affairs within seven 
(7) days of the hearing. Students determined to be responsible for acts of academic dishonesty may be subject to 
academic and disciplinary sanctions including, but not limited to, the following:  

• All sanctions provided through informal disposition, including receiving a “zero” or an “F” for the 
assignment(s) in question; and/or  

• Failure (“F”) in the course in which the act took place; and/or  
• Suspension from the College for a specified period of time; and/or  
• Dismissal from the College for an indefinite period with conditions for re-admission, if any, defined by the 

Provost and Vice President for Academic Affairs at the time dismissal occurs; and/or  
• Permanent expulsion from the College with documentation on her or his permanent record.  

 
Students who have been found responsible for violations of the Policy forfeit eligibility for academic or other College 
honors and may be removed from any appointed position or required to resign from any elected position in the College. 
If a student is found responsible for violations of the Policy, but is not enrolled in the course for which she provided or 
secured information for someone who was enrolled in the course, she or he is subject to the same disciplinary sanctions 
outlined above.  
 
Appeal  
A respondent who believes the decision of the Disciplinary Board is unsupported by or contrary to the evidence, or is 
the result of procedural error or bias, or who seeks reconsideration of any sanctions imposed, may appeal within seven 
(7) days of receiving the notification from the Disciplinary Board. This appeal must be made in writing and sent by 
email at integrity@baypath.edu, and directed to the attention of the Provost and Vice President for Academic Affairs, 
who will review the matter. The Provost will determine whether the appeal has merit and, if so, may render a decision 
or return the matter to the Disciplinary Board for further consideration. Newly discovered evidence, unknown at the 
time of the hearing, may be raised on appeal in support of a request for further consideration by the Board or in support 
of a request for reconsideration of sanctions. Such newly discovered evidence should be sent (by email at 
integrity@baypath.edu) to the Chair of the Standing Committee who will forward the evidence to the Provost. Upon 
receipt of the evidence, the Provost may decline to hear the evidence and decide the appeal on the record, send the 
matter back to the Hearing Board for reconsideration, or consider the evidence and render a decision on the appeal. The 
decision of the Provost and Vice President for Academic Affairs is final and may not be appealed further.  
 
Social Behavior  
Dishonorable social behavior, which includes all applicable violations identified above, as well as any other threatening 
or disruptive behavior, or any act that affects the integrity of the fact-finding or hearing process also constitutes a 
violation of the Policy within the authority of the Standing Committee. Action for dishonorable social behavior will be 
taken by the Standing Committee or the Provost and the Office of Planning and Student Development depending on the 
circumstances. Any faculty member who perceives or suffers from such behavior by any student or group of students 
while pursuing duties in the instructional process may request that the student or students leave the immediate learning 
environment. If, in the faculty member’s judgment, the student or students will not respond to direction by the faculty 
member, she or he may contact campus Public Safety for assistance. The faculty member must report the conduct in 
writing (by email at integrity@baypath.edu) as soon as possible to the Chair of the Standing Committee and, if 
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appropriate, file an incident report with the Campus Public Safety Office. The Chair of the Standing Committee will 
notify the student involved that a complaint has been made and that the matter will be resolved through the hearing 
process. The Chair will also advise the student that she or he may contact a faculty liaison for advice and assistance 
during the pendency of the matter and work with the student to identify an appropriate member of the faculty to serve 
as a faculty liaison.  
 
Formal and Summary Processes for Dishonorable Social Behavior  
When a complaint involving questions of academic integrity also involves dishonorable social behavior or egregious 
conduct, as determined by the College, the Chair of the Standing Committee, in consultation with the Provost’s 
designee in Academic Affairs and the appropriate administrators, will determine whether summary process is 
appropriate or whether the matter should be dealt with by the Committee through the formal hearing process as set 
forth in the Policy. For serious social misconduct that appears to merit suspension of a student from class or campus, or 
expulsion from the College, the complaint will be handled expeditiously through summary process, without recourse to 
the formal hearing process or involvement of a faculty liaison.  
 
The Chair of the Standing Committee will promptly investigate the matter in consultation with the Office of Student 
Development, the Office of Academic Affairs, and Campus Public Safety. The Dean for Planning and Student 
Development and/or the Provost’s designee from Academic Affairs may, on her or his own initiative, or upon request 
by the Chair of the Standing Committee, require the student to refrain from contacting the professor or other students, 
or to stay away from the class or classroom or other areas on campus, or prohibit the student from entering the campus, 
or any other remedial action deemed necessary at the discretion of the College, while a matter involving social 
behavior is under review. A student whose behavior is under review, or any person advocating or acting on the 
student’s behalf, should direct any and all communication about the matter to the Chair of the Standing Committee, 
who will forward the information to the appropriate recipient and keep a copy of the communication on file.  
 
Sanctions  
A student found responsible for dishonorable social conduct faces sanctions that include removal from the classroom, 
suspension from class, or involuntary withdrawal from the class. Students may also be suspended from the College, 
barred from campus, or expelled from the College with either the privilege of readmission at some later time, subject to 
conditions determined by the College, or with no opportunity for readmission. Students found responsible for 
dishonorable social misconduct also face any or all of the academic sanctions set forth in the Policy including being 
ineligible for College honors and forfeiture of College offices. A student aggrieved by the decision of a Disciplinary 
Hearing Board in a matter involving social misconduct has the same right of appeal as a student found responsible for 
academic dishonesty. A student found responsible through summary process may be heard by the Provost in mitigation 
of responsibility or sanction but has no right of appeal. A decision by the Provost is final. In any case in which the 
conduct is criminal in nature, the Provost may act summarily or seek the assistance of the Committee, but a report will 
be made to Campus Public Safety and referrals and reports may be made to the appropriate law enforcement agency 
and/or the District Attorney for Hampden County. 
 
Bay Path College Institutional Review Board 
IRB Policy Statement 
Bay Path College is committed to upholding the rights of human participants in research projects. Accordingly, the 
College has established an Institutional Review Board (IRB) that is charged with ensuring that all relevant human 
subjects research conducted by College staff, faculty and students is guided by the principles set forth in the Belmont 
Report and conforms to the requirements articulated in federal regulation 45CFR46. Additionally, the College requires 
all faculty, staff and students to acquire approval from the IRB before conducting any federally-defined human 
subjects’ research (see definition below). The College also requires IRB review of research involving federally-defined 
human subjects (see below) when any one of the following is also the case: 

• The investigation involves the study of someone under the age of 18. 
• The investigation involves the study of subjects who are manipulated by the investigator or his/her 

assistant(s). 
• The investigation involves the study of someone who would not be fully capable of providing informed 

consent to participate in research if asked to do so (e.g., persons with impaired cognitive processing abilities) 
or the study of someone whose informed consent, if sought, might reasonably be attributed at least in part to 
external pressure (e.g., a prisoner hoping for favors in return for research participation, or a student fearing 
repercussions if s/he does not participate in his/her professor’s research project). 
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• The investigation is conducted for a project that the College has determined must receive IRB review. 
 

To protect subjects’ rights, the College also requires of all IRB members, all graduate students, and all researchers 
seeking IRB approval the successful completion of training in the protection of human subjects from a federal training 
program (see the IRB website for links to these online training programs). Note: Every project that collects information 
about humans, whether through images, videotape, audiotape, or written notes must follow the College’s information 
privacy policy, even if the project does not require IRB review. 
 
The Bay Path College IRB includes representatives from faculty and staff who have an interest in protecting human 
rights and is made up of a minimum of five full-time faculty with at least one humanist in that membership.  The IRB is 
chaired by a full-time faculty member serving on the IRB and reports to the Provost and Vice President for Academic 
Affairs. 
 
Investigators who must obtain IRB approval to conduct their research should initiate the process by obtaining a 
certificate from an approved online training program. Following that, they should complete the “IRB Application 
Form.”  That form contains instructions for completing the IRB approval-seeking process. It, and all other forms, 
templates, guidelines and documents containing critical information related to the IRB are housed on the Faculty 
Course Management site available to all the Bay Path faculty and staff. (Note: A researcher cannot seek IRB approval 
for a project after s/he has begun data collection.) 
 
Research that is properly classified as exempt and/or expeditable (see definitions on the IRB Research Classifications 
document housed on the Faculty CMS site), will be promptly distributed to and reviewed by an individual IRB 
member. Research that cannot be so classified must be reviewed by the full IRB in a meeting with a majority of IRB 
members, including at least one humanist member. Such a meeting will occur within one month of the receipt of a 
request for full IRB approval. 
 
IRB Rights and Responsibilities: 

• The IRB will meet as needed throughout the academic year to review policy and processes and issues that 
may arise. 

• In evaluating applications the IRB will consider the safety and well-being of all research participants. 
Additionally, the IRB will consider confidentiality, ethics, legal issues, data storage and security, and data 
analysis methods. 

• IRB members who express a conflict of interest with specific applications will not participate in the 
decisions on those applications. 

• The IRB may submit a request to the Provost and Vice President for Academic Affairs to terminate or 
suspend research not being conducted as approved by the IRB.  

• The IRB shall maintain adequate documentation of IRB activities, including minutes, reviews, 
evaluations, consent documents, progress reports by investigators, correspondence, and reports of injuries 
to subjects. 

 
Federal Definition of Human Subjects Research: 
According to federal code (45 CFR part 46), research is “ a systematic investigation, including research development, 
testing and evaluation, designed to develop or contribute to generalizable knowledge. Activities which meet this 
definition constitute research for purposes of this policy, whether or not they are conducted or supported under a 
program which is considered research for other purposes. For example, some demonstration and service programs may 
include research activities.”  In further pronouncements, the Office for Human Research Protections (OHRP) has 
indicated that generalizable findings are those that are both “published” in a legal sense (i.e., made public to one or 
more persons by any means) and about classes of people (principally, groups of people distinguished from each other 
on the basis of psychological, social or physical variables) rather than about specific individuals or groups of people 
(e.g., a single organization or tribe). Thus, for example, the OHRP has specifically excluded most oral histories from 
the category of federally defined research, as most such studies do not immediately generate and are not intended to 
immediately generate conclusions about classes of people. (Note, however, that the OHRP does regard the production 
of an archive of oral histories to be an example of federally defined research if the archive is developed with the intent 
of generating generalizable knowledge.) Federal regulations defines a human subject as “a living individual about 
whom an investigator (whether professional or student) conducting research obtains (1) data through intervention or 
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interaction with the individual, or (2) identifiable private information. This definition is further clarified as follows: 
“Intervention includes both physical procedures by which data are gathered (for example, venipuncture) and 
manipulations of the subject or the subject’s environment that are performed for research purposes. Interaction includes 
communication or interpersonal contact between investigator and subject. Private information includes information 
about behavior that occurs in a context in which an individual can reasonably expect that no observation or recording is 
taking place, and information which has been provided for specific purposes by an individual and which the individual 
can reasonably expect will not be made public (for example, a medical record). Private information must be 
individually identifiable (i.e., the identity of the subject is or may readily be ascertained by the investigator or 
associated with the information) in order for obtaining the information to constitute research involving human 
subjects.” 
 
Forms and Additional Information: 
Please consult the Faculty CMS site for appropriate forms and additional IRB information. 
 
Ownership of Intellectual Property Policy 
The Intellectual Property Policy of Bay Path College establishes criteria concerning the development, use, ownership, 
management, and marketing of intellectual property.  This policy applies to all persons employed by the College and to 
students at the graduate and undergraduate levels.  The policy applies to any invention, discovery, technology, creation, 
development, or other form of expression of an idea that arises from the activities of such persons, whether or not the 
subject matter is protected under the patent, trademark, or copyright laws, and includes the creation of curriculum, 
curricular support materials, software, internet/web-based materials, and any and all other multimedia courseware 
and/or materials. 
 
If the intellectual property results from work done wholly on the individual’s own time and without any college 
support, the inventor, author, or creator retains all rights of ownership, and the ownership of intellectual property rights 
resides in the inventor, author, or creator.  Generally, theses and dissertations (and other projects and assignments) 
completed as requirements in degree programs and scholarly publications fall in this category. When intellectual 
property results from work or other activity occurring during time for which the employee is compensated by the 
College or while using college facilities, materials, systems or equipment, or with any college support, stipend, 
reimbursement or any other form of compensation, Bay Path College shall own by automatic assignment all rights of 
ownership in the intellectual property.  While theses, dissertations (and other projects and assignments), and scholarly 
publications are excluded from this category, the College shall retain all rights of ownership and the intellectual 
property rights for the creation of curriculum, college programs of study, courses, and other means of teaching/learning 
regardless of delivery means or format.  Faculty, staff and students may petition for a waiver of the College’s 
intellectual property rights by submitting a detailed letter outlining the reason for the petition, specific activity to be 
excluded, a description of the project and the involvement of the petitioner, and any outside affiliations of the project to 
the Provost.  If the College determines in its sole discretion not to exploit its interest in the intellectual property, the 
creator will be notified in writing by the College that it is formally waiving its ownership interest in the work.  The 
creator will thereafter be free to do with the intellectual property as he or she determines.  In such instances, the 
College may, at its option, reserve a non-exclusive royalty-free license to use the intellectual property for research and 
teaching purposes.  If the College desires to exploit its interest in the intellectual property, the creator shall assign all 
rights to Bay Path College in writing as and when requested by the College. 
 
Absence Dictated by Religious Beliefs 
In accordance with its long-standing tradition of respecting the religious beliefs of every student, the College complies 
with the following law of the Commonwealth of Massachusetts: 
 
Any student in an educational or vocational training institution other than a religious or denominational educational or 
vocational training institution, who is unable, because of his/her religious beliefs, to attend classes or to participate in 
any examination, study or work requirement, on a particular day shall be excused from any such examination or study 
or work requirement, and shall be provided with an opportunity to make up such examination, study or work 
requirement which he/she may have missed because of such absence on any particular day; provided, however, that 
such makeup examination or work shall not create an unreasonable burden upon such school.  No fees of any kind shall 
be charged by the institution for making available to the said student such opportunity.  No adverse or prejudicial 
effects shall result to any student because of his/her availing him/herself of the provisions of this section. 
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Anti-Discrimination Policy  
Bay Path College complies fully with all federal and state laws and regulations prohibiting discrimination with respect 
to any (1) applicants for admission or employment, (2) students, (3) employees, or (4) volunteers of the College.  
 
Should any student complaints arise despite Bay Path’s policies of non-discrimination on grounds of race, color, age, 
religion, national origin, sex, sexual orientation, handicap, ancestry, participation in discrimination complaint related 
activities, genetics or active military or veteran status, the review and appeal procedures which follow should be 
utilized as grievance procedures for prompt and equitable resolution of the dissatisfaction. This policy incorporates by 
reference the requirements of Title VI, Civil Rights Act of 1964; Title IX, the Educational Amendments of 1972; 
Sections 503 and 504 of the Rehabilitation Act of 1973; the Americans with Disabilities Act of 1990; and all other 
applicable federal and state laws, statutes, regulations, and executive directives. Any inquiries regarding these matters 
may be directed to Bay Path’s Title IX Coordinator and Affirmative Action Officer, the Vice President for Planning 
and Student Development. 
 
Anti-Harassment / Anti- Discrimination 
It is the goal of Bay Path College to promote an educational environment that is free of discrimination and illegal 
harassment, including sexual harassment.  Discrimination and illegal harassment, including sexual harassment of 
students occurring at the College or in other settings in which students may find themselves in connection with their 
educational programs is unlawful and will not be tolerated by the College.  Further, any retaliation against an individual 
who has complained about discrimination and harassment or retaliation against individuals for cooperating with an 
investigation of a complaint is similarly unlawful and will not be tolerated and we have provided a procedure by which 
inappropriate conduct will be dealt with, if encountered by students.   
 
Because Bay Path College takes allegations of discrimination and illegal harassment, including sexual harassment 
seriously, we will respond promptly to these complaints and where it is determined that such inappropriate conduct has 
occurred, we will act promptly to eliminate the conduct and impose such corrective action as is necessary, including 
disciplinary action where appropriate.   
 
Please note that while this policy sets forth the College’s goals of promoting an educational environment that is free of 
discrimination and illegal harassment, including sexual harassment, the policy is not designed or intended to limit our 
authority to discipline or take action for conduct which the College deems unacceptable, regardless of whether that 
conduct satisfies the definition of discrimination or illegal harassment, including sexual harassment.   
 
Definition of Sexual Harassment  
In Massachusetts, the legal definition for sexual harassment is this: “Sexual harassment” means sexual advances, 
requests for sexual favors, and verbal or physical conduct of a sexual nature when: 
 

Submission to or rejection of such advances, requests or conduct is made either explicitly or 
implicitly a term of condition of the provision of the benefits, privileges or placement services or as a 
basis for the evaluation of academic achievement; or,  
 
Such advances, requests or conduct have the purpose or effect of unreasonably interfering with an 
individual’s education by creating an intimidating, hostile, humiliating or sexually offensive 
educational environment. 

 
Under these definitions direct or implied requests for sexual favors in exchange for actual or promised educational 
opportunities or benefits constitutes sexual harassment.   
 
The legal definition of sexual harassment is broad and in addition to the above examples, other sexually oriented 
conduct, whether it is intended or not, that is unwelcome and has the effect of creating an environment that is hostile, 
offensive, intimidating, or humiliating to students may also constitute sexual harassment.   
 
While it is not possible to list all those additional circumstances that may constitute sexual harassment, the following 
are some examples of conduct which if unwelcome, may constitute sexual harassment depending upon the totality of 
the circumstances including the severity of the conduct and its pervasiveness: 
 



 
2013-2014 PROFESSIONAL & ADULT STUDIES COURSE CATALOG   39 

• Unwelcome sexual advances-whether they involve physical touching or not; 
• Sexual epithets, jokes, written or verbal references to sexual conduct, gossip regarding one’s sex life; 
• Comment on an individual’s body, comment about an individual’s sexual activity, deficiencies, or 

prowess;  
• Displaying sexually suggestive objects, pictures, cartoons;  
• Unwelcome leering, whistling, brushing against the body, sexual gestures, suggestive or insulting 

comments; 
• Inquiries into one’s sexual experiences; 
• Unwelcome discussion of one’s sexual activities.  

 
All students should take special note that, as stated above, retaliation against individuals for cooperating with an 
investigation of a discrimination or harassment complaint is unlawful and will not be tolerated by this organization. 
 
Procedure for Complaints 
If any student believes she or he has been the victim of discrimination or harassment, the student has the right to file a 
complaint with the College. This may be done in writing or verbally. 
 
If you would like to file a complaint you may do so by contacting the Vice President for Planning and Student 
Development, Bay Path College, 588 Longmeadow Street, Longmeadow, MA 01106, telephone 413-565-1333.  The 
Vice President is also available to discuss any concerns you may have and to provide information to you about our 
policy on harassment and our complaint process. 
 
Complaint Investigation 
When we receive a complaint, we will promptly investigate the allegation in a fair and expeditious manner.  The 
investigation will be conducted in such a way as to maintain confidentiality to the extent practicable under the 
circumstances.  Our investigation will include a private interview with the person filing the complaint and with the 
witnesses.  We will also interview the person alleged to have committed the discrimination or illegal harassment.  
When we have completed our investigation, we will, to the extent appropriate, inform the person filing the complaint 
and the person alleged to have committed the alleged offense of the results of the investigation. 
 
If we find that the allegations in the complaint have been established by the investigation, we will act promptly to 
eliminate the offending conduct and, where it is appropriate, we will also impose disciplinary action. 
 
Disciplinary Action 
If it is determined that inappropriate conduct has been committed we will take such action as is appropriate under the 
circumstances.  Action may include such forms of disciplinary action as we deem appropriate under the circumstances. 
 
State and Federal Remedies 
In addition to the above, if you believe you have been subjected to discrimination or illegal harassment, you may file a 
formal complaint with either or both of the government agencies set forth below.  Using our complaint process does not 
prohibit you from filing a complaint with these agencies.  Each of the agencies has a short time period from alleged 
offense for filing a claim (EEOC-180 days; MCAD-6 months). 
 
Massachusetts Commission Against Discrimination (“MCAD”) 

Boston Office: 
One Ashburton Place – Room 601  
Boston, MA 02108  
(617) 994-6000 
 
Springfield Office: 
436 Dwight Street, Room 220  
Springfield, Massachusetts 01103  
(413) 739-2145  
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Equal Employment Opportunity Commission  
One Congress Street, 10th Floor  
Boston, Massachusetts 02114  
(617) 565-3200 
 
Retention Rates 
Information on rates of retention are available upon request from the Registrar’s Office. 
 
Student Right-to-Know and Campus Security Act   
Using the definition of the Department of Education, data on graduation rates has been compiled and is available to 
current and prospective students in the Registrar’s Office.  In compliance with the Federal Crime Awareness and 
Campus Security Act of 1990, annual incident statistics are provided upon request to the Campus Public Safety Office.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Confidentiality of Student Records (FERPA)  
The College complies with the Family Education Rights and Privacy Act of 1974, as amended, which governs the 
maintenance of student records.  Under the Act, students may inspect and review their records and generally prohibit 
disclosure of personally identifiable information; however, the Act permits disclosure without consent in certain 
instances including disclosure to faculty or administrators who have a legitimate educational reason for accessing the 
file and to parents of dependents as that term is defined by the Internal Revenue Service. 
 
“Directory Information” shall be available without limitation to any interested party unless the student 
specifically requests that any or all directory information be withheld.  A student may limit the release of the 
above information for any given year by filing such a request with the Registrar’s Office within 14 days of 
registration.  The College has defined "directory" information to include: 
 

• Student's name 
• Participation in officially recognized activities and sports 
• Address 
• Telephone number (as provided by the Student Information Desk) 
• Email address (at BPC) 
• Photograph 
• Degree and awards received 
• Date and place of birth 
• Major fields of study 
• Dates of attendance 
• Most recent educational institution attended 
• Other similar information as defined by the institution 

Campus Sex Crimes 
Prevention Act 

The Campus Sex Crimes Prevention 
Act requires institutions of higher 
education to issue a statement 
advising the campus community 
where information concerning 
registered sex offenders may be 
obtained.  In Massachusetts, this 
information is accessible at 
www.mass.gov/sorb or by calling 
(978) 740-6400.  You may also visit 
the Town of Longmeadow Police 
Department for information 
regarding sex offenders in the area. 

 

http://www.mass.gov/sorb
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The Act affords students the following rights with respect to their education records:  

1. The right to inspect and review the student’s education records within 45 days of the day the College 
receives a request for access.  Students should submit to the Registrar, official written requests that identify 
the record(s) they wish to inspect.  The College official will make arrangements for access and notify the 
student of the time and place where the records may be inspected.  If the records are not maintained by the 
College official to whom the request was submitted, that official shall advise the student of the correct official 
to whom the request should be addressed.  
 
2. The right to request the amendment of the student’s education records that the student believes are 
inaccurate or misleading.  Students may ask the College to amend a record that they believe is inaccurate or 
misleading.  They should write the College official responsible for the record, clearly identify the part of the 
record they want changed, and specify why it is inaccurate or misleading.  If the College decides not to amend 
the record as requested by the student, the College will notify the student of the decision and advise the 
student of her right to a hearing regarding the request for amendment.  Additional information regarding the 
hearing procedures will be provided to the student when notified of the right to a hearing.  
 
3. The right to consent to disclosures of personally identifiable information contained in the student’s 
education records, except to the extent that FERPA authorizes disclosure without consent.  One exception 
which permits disclosure without consent is disclosure to school officials with legitimate educational interests. 
A school official is a person employed by the College in an administrative, supervisory, academic or research, 
or support staff position (including law enforcement unit personnel and health staff); a person or company 
with whom the College has contracted (such as an attorney, auditor, or collection agent); a person serving on 
the Board of Trustees; or a student serving on an official committee, such as a disciplinary or grievance 
committee, or assisting another school official in performing her tasks.  A school official has a legitimate 
educational interest if the official needs to review an education record in order to fulfill his or her professional 
responsibility.  Another exception which permits disclosure without consent is to parents of a student termed 
“dependent” for income tax purposes.  As an undergraduate college, Bay Path assumes that all students who 
are not continuing education students are dependent unless the college Registrar is otherwise duly notified.  In 
order to be considered independent, students must notify the Registrar and provide proof of status.  

 
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by Bay Path 
College to comply with the requirements of FERPA.  The name and address of the Office that administers 
FERPA is:  
 

Family Policy Compliance Office 
U.S. Department of Education 
600 Independence Avenue, SW 
Washington, DC 20202-4605 

 
“Educational records” include any records in the possession of the College which are shared with or accessible 
to another individual.  The following student records are not included among educational records and 
therefore, are not subject to the Act, provided, however, these records may be protected from disclosure by 
other provisions of federal or state law.  

 
• Private notes or records held by educational personnel (these documents become subject to student review 

only if they are made available to others within the College or to outside parties). 
• Student medical or psychiatric records created and maintained solely for treatment purposes (these documents 

are regulated by Massachusetts law relating to patients’ rights.  Under this law, students have the right to 
confidentiality of their medical records as well as the right to inspect and obtain a copy of these records). 

• Records of the students which relate exclusively to the students in their capacity as regular employees and 
which the institution makes or maintains in the normal course of business. 

• Records containing information obtained after the student is no longer enrolled, such as post-transfer or 
alumni records.  In addition, certain educational records are not subject to review by the student. This includes 
financial records and statements of parents and certain confidential letters and statements of recommendation 
which were placed in the educational records of a student.  
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Distance Learning Complaint Process for Out of State Students 
While attending Bay Path College, Bay Path students residing outside of the state of Massachusetts who desire to 
resolve a grievance, should first follow the College’s student grievance procedure. However, if a grievance cannot be 
resolved internally, you may file a grievance with your state. State contact information can be found by opening the 
link below. 
 
Registration Policies and Procedures 
 
Registration Periods 
Registration periods are established and posted in late Fall and early Spring of each academic year for the following 
semester. Students have access to their degree audit and registration information. Each student consults with their 
advisor to discuss options for fulfilling academic requirements and meeting their professional goals. Students are 
responsible for adhering to the deadlines and requirements for registration.  
 
Once a student has consulted with their advisor and determined their course selection for the next semester, they are 
responsible for ensuring that the Registrar’s Office has received the information needed for registration. Students will 
receive a Registration Acknowledgement Form via e-mail. Students must accept and submit this form before the 
required deadline. Failure to submit the form will result in students being dropped from all courses. Students are 
responsible for paying all tuition and fees associated with the courses for which they are registering.  
 
Tuition charges and fees must be satisfied before the beginning of each semester.  If students have applied for financial 
aid, they are responsible for any balance due that financial aid funds do not cover.  Students who are on a Business 
Office hold cannot register until their financial obligation to the College has been met. Students are responsible for all 
charges incurred, as well as all costs related to collection.    
 
Cooperating Colleges of Greater Springfield (CCGS) 
Bay Path College is a member of the Cooperating Colleges of Greater Springfield (CCGS), a consortium of eight 
colleges, including American International College, Elms College, Holyoke Community College, Springfield College, 
Springfield and Technical Community College, Western New England University, and Westfield State University. 
 
CCGS supplements student learning experiences through intercollege library privileges, joint student activities, shared 
social and cultural events, and the opportunity to enroll in courses at any of the colleges. This reciprocity allows full-
time students at Bay Path College to enroll in two courses each semester at any CCGS institution at no additional fee 
provided the course(s) is not offered at Bay Path College that semester and the CCGS course(s) will not put the student 
over a full-time course load. 
 
Once students have matriculated at Bay Path College, they may transfer no more than 12 additional credits from 
another institution. Credits earned through the CCGS as part of the cross-registration agreement for full-time students 
are not included in this count. 
 
Transfer Credit Verification 
Students may receive a preliminary estimate of transfer credits during the admissions process. Transfer credits are not 
officially accepted until verified by the Registrar’s Office. 
 
Transfer Credit 
Students who transfer to Bay Path from a regionally-accredited institution or who earn credit through Advanced 
Placement or College Level Entrance Examinations may receive up to 90 credits toward a baccalaureate degree and 30 
credits toward an associate degree. Bay Path students who wish to register for a course at another institution after 
matriculation at Bay Path must receive written approval from the Registrar’s Office before registering for the course at 
the outside institution. Grades of C- or above will transfer into Bay Path as a “T” and will not be calculated as part of 
the student’s grade point average. If the course taken at the other institution repeats a course taken and failed at Bay 
Path, and the student earns a grade of C- or above, the course will be brought in as a “T” and the earlier F grade will be 
removed from the calculated grade point average. Courses accepted for transfer before matriculation receive transfer 
credit only. 
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Once students have matriculated at Bay Path, they may transfer no more than 12 additional credits from another 
institution. Credits earned through the CCGS as part of the cross-registration agreement for full-time students are not 
included in this number. The residency requirement must be fulfilled regardless of any additional credits transferred in. 
 
Transfer credit will be given for college-level courses taken at accredited institutions, provided the student has earned a 
grade of C- or above. An exception is made for D grades earned in those courses taken through CCGS cross-
registration as long as the minimum grade is not required as a college-wide or major requirement. A student who has 
received an associate degree in the same program of study as that to which she is transferring at Bay Path and has 
earned a minimum cgpa of 2.0 on a 4.0 scale will be admitted to junior status. For students changing their program of 
study, the courses will be evaluated individually to determine how they fall within the scope of the Bay Path 
curriculum. Candidates for Education and Occupational Therapy programs must meet certain cgpa and prerequisite 
course grade requirements and may receive fewer credits than those of other programs due to special conditions for 
certification, accreditation, or licensure. 
 
Transfer Credit Appeals  
Students wishing to appeal a transfer credit decision must complete a Petition form for review by the student’s advisor, 
Chief Learning Officer, and Registrar. 
 
Advanced Placement and College Level Entrance Examinations 
Bay Path College recognizes the Advanced Placement (AP) Program and the College Level Examination Program 
(CLEP) of the College Board.  An applicant may seek credit through either program by submitting an official record of 
scores to the Admissions Office.  Credit is granted for Advanced Placement scores of 3 or above.  The College 
recognizes and accepts the full range of College Level Examination Program (CLEP) Subject Matter tests.  Credit is 
granted for any subject examination based on scores currently recommended by the American Council on Education.  
The Registrar will provide detailed information on the tests and minimum scores required for credit.  Credit earned 
through AP and CLEP will not count toward the Bay Path residency requirement.  After enrolling at Bay Path, students 
will only be permitted to transfer in 12 credits from CLEP examinations. 
 
CLEP Procedure 
Students who are interested in earning credits by successfully passing CLEP tests must complete a CLEP Form and 
submit it to the Registrar’s Office before taking the CLEP exam. Students are responsible for working directly with the 
CLEP site to have all scores sent to the Registrar’s Office on a timely basis. CLEP scores to be included toward 
graduation for the Spring semester requirements must be received in the Registrar’s Office no later than April 1. 
 
Add/Drop Period 
Students may add a course ten days prior to the first class meeting by completing the Course Add/Drop Form. If 
students drop a course prior to the first class meeting, they will receive a 100% refund and the course will be 
permanently removed from their transcript. Adding or dropping a course after registration may affect students’ full-
time status, financial aid eligibility, health insurance fees, and eligibility for honors.  Students must be sure to consult 
Student Financial Services Office when adding or dropping a course. 
 
Change of Schedule Requests 
Requests for changes in course schedules must be submitted to the Registrar’s Office in writing using the Add/Drop 
form.  
 
Course Withdrawal 
Students can withdraw from a course once the first class has met.  Students will be charged tuition in accordance with 
the Institutional Refund Policy (see below).  Students must receive approval from the Registrar’s Office to withdraw 
from any course(s).  All “W” grades are permanently recorded on students’ transcripts.  The last date to withdraw from 
a class is prior to the 5th class meeting or the end of the fifth week of classes for the online completion programs.  If 
students are absent from more than two (2) classes, students will be administratively withdrawn from that course based 
on the One Day Attendance Policy.  (See Attendance Policy) Withdrawing from a course may affect students’ full-time 
status, financial aid eligibility, and eligibility for honors.  
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Repeating a Course 
All courses attempted and grades earned are retained on the student’s permanent record; however, only the highest 
grade earned for a repeated course is computed in the final cumulative grade point average (cpga). Students receiving 
financial aid should consult the Student Financial Services Office to determine if a repeated course can be paid for with 
financial aid funds. 
 
Challenge Exam Process 
Students in the One Day Program and the Online Completion Programs have the opportunity to challenge COM 111 
Computer Applications I and COM 112 Computer Applications II.  Students who pass the challenge tests for these two 
courses have the option of paying an administration fee for posting the credits for each of these courses.  Students 
should sign up to challenge these courses through the Registrar’s Office.  All students in any program are required to 
fulfill this requirement before the beginning of the second semester at Bay Path College or they will automatically be 
registered for these courses.  
 
Prior Learning Assessment 
Credits awarded through the Prior Learning Assessment process will be posted to students’ transcripts after claims for 
credit have been reviewed and approved by prior learning assessors. Students must complete the required PLA course 
before submitting claims for credit. PLA is available for students enrolled in the Bay Path Online Degree Completion 
Program and the One Day Program. Students must receive permission from the Department Chair or Program Director. 
Students should review the specific program requirements prior to application. 
 
Leave of Absence Policy 
A Leave of Absence (LOA) is a specific time period during an academic year when a student is not in attendance due 
to extenuating circumstances. A student must be in good academic standing for a LOA to be approved. Good academic 
standing means a student has met the standards for satisfactory academic progress at the time of the request for a LOA. 
Students must complete and sign a LOA form and submit it to the Registrar’s Office. The Registrar’s Office will 
determine if the student meets the criteria for LOA. Students may only take one LOA within a 12 month period and the 
LOA cannot exceed 180 days in a calendar year. A student’s financial obligations and immunization records must also 
be in good standing. Students receiving financial aid must contact the Student Financial Services Office to review the 
impact of a LOA. 
 
Students must register for courses by the agreed upon return date. If a student needs an extension (extenuating 
circumstances only), they must submit a new LOA form to the Registrar’s Office at least seven days before the original 
return date.  The College reserves the right to request documentation to support LOA requests. Under no circumstance 
will a LOA exceed 180 days in a calendar year. Students who fail to submit a LOA Form and do not attend their 
scheduled classes for 180 days and/or do not register for classes at the end of a LOA will be administratively 
withdrawn from the college. If a student’s enrollment has lapsed more than one calendar year, they are required to seek 
re-admittance through the Admissions Office. All accounts and immunization records must be up to date prior to re-
admission.  
 
Military Leave of Absence 
The following options exist for a student called to active duty in the military during an academic semester. The student 
may select one of the first three options and option four, if applicable, immediately by contacting her respective 
Assistant Dean or Campus Director for the CMC or Burlington campuses.   The student must also file written 
verification of the activation order as soon as it becomes available with the Registrar’s Office at Bay Path College.  

1. A student can take the grade she has earned to date in a class provided that a sufficient number of class 
meetings have passed and both student and faculty member agree to this option.  The number of class 
meetings will be determined according to the format of the program and the requirements of the course(s) 
and/or program.  A student selecting this option will not be refunded any tuition or fees and will have her 
grade processed in the normal manner at the end of the semester with appropriate credits and grade 
awarded.  This option will be determined on a case-by-case basis.  

2. A student can elect to have an Incomplete grade (I grade) recorded at the end of the semester provided 
that a limited number of class meetings remain and both student and faculty member agree to this option.  
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A student intending to remove the I grade will have up to 90 days from completion of active duty to 
remove the I grade.  Faculty of students electing the I grade option must place on file in the Assistant 
Dean or Campus Director’s office (with a copy to the Provost and Vice President for Academic Affairs) 
specific course completion requirements for each student.  A student not completing the course work 
within the 90-day period after active duty may need to repeat the course; in this case, unless there are 
extenuating circumstances that extend the course completion time, the I grade would be treated as an F, 
and the student will not be refunded any tuition or fees.  If, as a direct result of military duty, the student 
becomes physically or psychologically (as determined by a physician) incapable of completing the 
coursework, a full refund will be made and a grade of W (military leave) will be awarded.  

3. A student can elect to withdraw from one or more courses with a grade of W (military leave) at any time 
during the semester by informing the Registrar’s Office.  A student electing this option will have her 
tuition refunded or credited, whichever is deemed appropriate, without credits awarded.  

 
Administrative Withdrawal 
An Administrative Withdrawal is exercised by the Registrar’s Office when students fail to officially withdraw from a 
course or program, and/or your Leave of Absence has lapsed.   If a student does not attend classes for two consecutive 
sessions (12 weeks), the Registrar’s Office will officially withdraw the student from the program. The Registrar’s 
Office will notify the student via Bay Path College email.  Once a student is withdrawn from the program, the Student 
Financial Services Office will be notified and any remaining balance owed to the College must be paid.  If a student is 
receiving financial aid and has taken out loans, Bay Path College is obligated to report to the Federal Student Loan 
Programs students who have been withdrawn.  This will initiate repayment of all outstanding student loans.  If there is 
any remaining balance on a student’s Bay Path College account, the student will be held responsible.  Students must 
contact Student Financial Services to determine if a remaining balance is owed. 
 
Students enrolled in online and/or blended courses are determined to be absent if they have not actively engaged with 
the course material at least three (3) days during each week that the course is in session. In the online environment, a 
student is considered active only when there is meaningful interaction with the course material, such as: posting to a 
discussion, responding to a peer, turning in an assignment, viewing a video, or reading an online text. The online 
course management system tracks students’ activity and professors are responsible for monitoring students’ active 
participation in the course. 
 
Program Withdrawal 
Students who wish to voluntarily withdraw from the College must confer with their advisor or the Registrar’s Office 
and submit a Program Withdrawal Form. All course registrations will be dropped. The date of the form will be the 
official withdrawal date and Student Financial Services will be notified. If a student receives financial aid, adjustments 
to financial aid will occur. Once a student withdraws from the college, the college is obligated to inform the National 
Student Loan Center about the withdrawal. Based on this notification, the student may be faced with the beginning of 
loan repayment.  
 
If students do not attend classes for two consecutive sessions (12-14 weeks) and are not on an approved Leave of 
Absence (LOA), they will be administratively withdrawn. Refunds for absences, withdrawals, or dismissal from the 
College will be made in accordance with the Institutional Refund Policy. 
  
Student Records 
The Registrar’s Office is responsible for maintaining, protecting, and verifying all student records. Students must 
complete the required disclosure forms to indicate whether they wish to have information about their enrollment 
disclosed to people and organizations that may make such requests. The College abides by all FERPA regulations 
governing student records. 
 
Transcripts 
An official transcript bears the impression of the Seal of the College and is signed by the Registrar of the College. 
Official transcripts of the student’s academic record may be obtained by completing the appropriate form in the 
Registrar’s Office or by making the request in writing or by fax. (In compliance with federal law, no telephone requests 
are accepted.) Requests must include name while attending, current name if different, social security number, and year 
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of graduation or year(s) of attendance. All transcripts cost $5.00 per copy unless the request is being paid by a credit 
card; in that case, the transcript cost is $6.00. Checks should be made payable to Bay Path College. The Registrar 
reserves the right to withhold the forwarding official transcripts when notified by the Business Office that the student 
has an unpaid financial obligation to the College. Transcripts will not be issued during the weeks of registration or 
Commencement. 

Registrar’s Office 
Bay Path College 

588 Longmeadow Street 
Longmeadow, MA 01106 

Fax: (413) 565-1108 
 
Cross Registration 
TAWC students who wish to take courses in the traditional undergraduate program must consult with the Registrar’s 
Office and obtain the permission of their TAWC Advisor and the Department or Program Chair in which they wish to 
take the courses. Students should also be aware that financial aid may not cover the tuition costs for courses taken 
outside of the program that they are enrolled in as a student. 
 
Graduation Policies and Procedures 

Graduation Requirements 
It is the responsibility of the student to meet the College’s academic graduation requirements in a specific degree 
program. To qualify for any degree, the candidate must: 
 

1. Achieve the minimum cumulative grade point average for her program.   
2. Complete all designated courses as outlined in her program (students must complete all of the Bay Path 

Core general education requirements). 
3. Successfully earn 30-36 credits at Bay Path, for all degrees, as mandated by the Bay Path College 

residency requirement. 
4. Complete the Application for Graduation sent to prospective graduating students early in the final 

semester. 
 
Participation in Commencement 
The Commencement ceremony is the most significant public demonstration of educational achievement in our culture.  
Commencement is a highly ritualistic, stylized event with specified protocols and regalia.  Like other rituals in our 
culture, the ritual of conferring degrees, wearing caps and gowns, listening to speeches, and acknowledging academic 
achievement with diplomas all underscore the importance of excellence in education.  The celebration of 
Commencement stands as an important and enduring academic tradition and ceremony, set apart from our day to day 
activities.  Most important, Commencement marks the completion and conferral of degrees. Students will be notified 
about the details for commencement ceremonies including rehearsal schedules, cap and gown availability, and 
invitations for guests. 
 
Traditionally only students who had completed all degree requirements were permitted to participate at all, let alone 
receive honors or wear designations of honors (honor cords, pins, etc.).  With our accelerated format, though, the 
likelihood of students not completing all degree requirements by the Commencement closest to their degree completion 
is likely. Bay Path permits students with up to six credits remaining to participate early.  The College also allows 
students with honors level work (i.e., a grade point average of 3.5-4.0) at the time of Commencement to wear the 
honors cords with a designation in the Commencement program indicating that at the time of completion of their 
degree requirements the appropriate Latin honors designation will be determined for these students.  Latin honors will 
be announced.   
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Honors and Awards 
 
Dean’s List 
To achieve Dean’s List recognition, a student must carry a minimum of 12 credit hours during a semester and earn a 
minimum grade point average of 3.50 with no grade lower than “C.”  (Students found guilty of academic dishonesty 
will not be included on the Dean’s List for the semester in which the dishonesty occurred.) 
 
Graduation Honors and Awards 
Students whose final cumulative grade point average is 3.50 or above who receive no grade lower than “C” are 
awarded their degrees with honor according to the following criteria: 

 
Summa cum Laude   3.90 to 4.00 
Magna cum Laude   3.70 to 3.89 
Cum Laude   3.50 to 3.69 

 
Maroon Key Honor Society 
Students who attain Dean’s List standing for four semesters at Bay Path are elected to the Maroon Key Honor Society.  
New members are inducted into the society at an annual spring ceremony. 
 
Lambda Epsilon Chi (LEX) 
Students enrolled in the baccalaureate, associate, or advanced certificate program in legal studies are eligible for 
membership in this national honor society in their final year.  Only students whose academic performance is 
consistently exemplary across the curriculum will be inducted.  To qualify, a student must have a minimum cumulative 
grade point average of 3.5 in all classes and a minimum cumulative grade point average of 3.7 in all legal classes. 
 
Psi Chi 
Psi Chi is the National Honor Society in Psychology, founded nationally in 1929, and started at Bay Path College in 
2004, for the purpose of encouraging, stimulating, and maintaining excellence in scholarship and advancing the science 
of psychology.  Candidates must be in the top 35 percent of their graduating class and have a cgpa of 3.0 or better in all 
psychology classes.  Initiation takes place annually. 
 
Carpe Diem Award 
The Carpe Diem Award is given to recognize an adult undergraduate student graduating from the One Day Program at 
each campus. The student selected to receive the award is someone who has exemplified academic excellence and 
engaged in service to the community and/or college.  
 
Pathfinder Award 
The Path Finder Award is given to an adult woman graduating from the One Day Program who excels in most areas of 
life. The award is given annually through the generosity of the Davis family to recognize the service of Robyn Davis, 
who has served the college as a trustee and Chair of the Board of Trustees. 
 
Student and Campus Services 

 
The Adult Women’s College also offers adult women opportunities to grow and develop through campus and 
community connections. We provide students with academic support as well as career development through sponsored 
events and student-led initiatives designed to meet diverse needs at each campus location and online. Our student 
services help you to strengthen your skills and networks of support so you can achieve success in college, careers, and 
life. Student and campus services are tailored for adult learners including attention to the place and time when services 
are available. 
 
Academic Advising 
Academic advisors for One Day and Online Degree Completion students serve as educator coaches to educate and 
guide students through their programs with career goals in mind.  The requirements and electives in our programs are 
included in each student’s educational plan. Major courses of study are selected during the admissions process and 
confirmed by advisors.  In addition, the academic leaders and advisors hold Saturday luncheon and online meetings 
with students in their disciplines to answer questions, address needs and concerns, and provide career direction and 
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advice.  The TAWC staff works closely with other schools and academic departments to deliver an array of 
opportunities for students. One Day staff members are present each Saturday when classes are in session to provide 
support and assistance to faculty and students. 
 
Every student who is enrolled in TAWC develops a customized academic program based on their transfer credits, 
interests, and selected course of study.  Academic advisors and educator coaches for TAWC programs are dedicated to 
working in partnership with students to assist them in making satisfactory progress toward graduation.  Advisors stay 
abreast of course requirements for various majors and will assist each student with the development of an academic 
success plan, including the proper sequencing of courses.  While academic advisors and coaches serve as a dedicated 
resource for students, it is ultimately the students’ responsibility to make decisions about their own courses of study in 
order to meet all of the requirements for graduation.  Students are encouraged to meet with their advisors as soon as 
they are admitted to TAWC programs as well as on a regular basis. 
 
Graduates choosing to continue their education beyond their undergraduate degrees receive advising from faculty 
members and from their dedicated advisors.  Hatch Library has information available about local and national graduate 
and professional programs, as does the Office of Graduate Admissions at the College campuses. 
 
Although law schools do not require particular fields of study for admission, a background in legal courses along with 
the College’s liberal arts core provides an excellent foundation for law school.  Any student considering law school 
should consult with the Pre-Law Advisor for recommendations on course selection, preparation for the LSAT, and the 
law school application process. The Legal Studies Department Chair is the College’s pre-law advisor. 
 
Academic Support 
Each campus location provides students with academic support resources to help them achieve success.  Students may 
access on campus tutoring, time management, study skills, and other services through the Bashkevin Academic 
Development Center in Longmeadow and through Library Services at the Central Mass and Burlington campuses. 
Faculty and staff also offer selected workshops on relevant topics to support students as they learn and grow. 
Assistance with writing, mathematics, and various subjects can be arranged on the request of the student. Students are 
encouraged to seek academic support and assistance early and as often as needed.  
 
Online tutoring services are available through Smarthinking.  These services are offered at no charge to students and 
can be accessed through the BP Portal. Tutors will respond within 24 hours to requests for math, writing, and subject 
matter assistance. 
 
Access Services 
Students seeking reasonable accommodations need to submit a written request to the Coordinator of Disability 
Services.  Students may refer themselves to the Coordinator and are encouraged to request accommodations in a timely 
manner.  Students complete a registration form and provide current documentation of their disabilities, the need for 
accommodation, and suggestions for reasonable accommodations.  Records are strictly confidential and are not 
included in a student’s academic record.  The College does not provide testing or assessment services.  Students may 
be referred to qualified evaluators if, in the opinion of the Coordinator, more information is necessary to determine a 
student’s current needs for reasonable accommodations.  The Coordinator will consult with the student and her 
representatives, if any, to determine what reasonable accommodations are necessary.  The need and type of reasonable 
accommodation will usually be reviewed periodically. 
 
Services for Students with Disabilities 
Under the guidelines of Section 504 of the Rehabilitation Act of 1973and the Americans with Disabilities Act, Bay 
Path College is committed to providing equal access to all students in all programs and services. Students with 
disabilities who wish to request reasonable accommodations to ensure equal access to classes, programs, or services 
must register with the Coordinator of Student Academic Services, located in the Bashevkin Center for Academic 
Excellence. Reasonable accommodations for coursework may include extended time on exams, distraction-free test 
locations, note-takers, auxiliary aids, and preferential seating. Accommodations for programs and services may include 
visual or auditory aids, preferential seating, special assistance or access to facilities. Each request is evaluated 
individually and accommodations vary depending on the type and severity of disability.  
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Students who wish to request accommodations must: 
• Provide a written request for accommodations by completing the Accommodation Request Form available in 

the Bashevkin Center for Academic Excellence. 
• Provide current documentation of the disability from a qualified evaluator (psychologist, physician, etc.) to the 

Coordinator of Student Academic Services. 
• Meet with the Coordinator of Student Academic Services to review the request and discuss reasonable 

accommodations.  

After reviewing the request and documentation, the Coordinator of Student Academic Services determines what 
accommodations are reasonable and discusses these with the student at the scheduled meeting. Once reasonable 
accommodations have been approved, the student and Coordinator work together with the faculty and staff to ensure 
that the accommodations are implemented. Students must request services each semester, and any changes to disability 
status or to the nature of the disability must be reviewed with the Coordinator. Accommodations may be requested at 
any time during the semester, but students are encouraged to make requests in a timely manner. The Coordinator may 
suggest alternate accommodations based on the documentation. The student may appeal the Coordinator’s decision by 
making a written request to the Dean of Research and Academic Resources, who will meet with the coordinator and 
student to make a decision about reasonable accommodations. All participation in services for students with disabilities 
is voluntary. 
 
Bookstore 
Bay Path College partners with Follet Books to maintain a supply of all books used for courses. Book lists for courses 
are generated by academic departments. The bookstore located at the Longmeadow campus also serves campus 
locations and online students over the telephone, through e-mail, and direct mail services. Students are responsible for 
purchasing the books needed for each course. The bookstore accepts credit cards and has a buy back policy.  Students 
interested in items identifying Bay Path College, refreshments, or other sundries will also find a selection in the 
bookstore. 
 
Career Development 
Bay Path’s focus on leadership, communication, and technology is integrated into its unique model for career 
development.  Career goals for adult women enrolled in TAWC programs are discussed in detail during the admissions 
process and reexamined throughout her program, especially through the WELL curriculum. The electives, general 
education courses, and major requirements built into each degree program ensure that students gain real world 
experience and career direction within their chosen career field as they move through their degree program.   
 
Bay Path College recognizes the important links between theoretical knowledge in a major and the actual application of 
such knowledge in the world of work.  Class projects for community businesses and organizations, practitioner 
professors who introduce students to a variety of careers, interactive simulations, and student teaching all contribute to 
career planning and preparation. Courses also include various career assessments, resume reviews, interviewing skills, 
and leadership development opportunities.  Career coaches are available for consultation at each campus.  
 
We also maintain helpful career resources through our online portal pages, mentors, and special events. Students who 
engage in career development have the opportunity to build on their strengths, explore opportunities, advance in their 
careers, and/or secure employment.  Assistance with graduate school choices and applications is also available. While 
One Day Career Coaches and staff regularly assist students with career services, job placement and graduate school 
acceptance are not guaranteed. Students are educated to recognize that career development is a lifelong process. 
 
Child Care Policy 
Bay Path College recognizes students’ needs for child care; however, we cannot meet this need on the college campus. 
Students are expected to make arrangements for child care on their own. Children are not permitted to be on campus 
unattended or in classrooms while students are attending classes. 
 
Counseling Services 
Students who require counseling services are encouraged to use resources available to them in their respective 
communities. Students may also contact the counseling staff at Bay Path College Health Services for assistance and 
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referrals. Counselors are available during normal business hours. If an emergency arises at any other time, students 
may contact staff on duty at their campus location or Campus Public Safety at the main campus. 
 
Food Services 
Students attending classes at the Longmeadow campus have access to food services offered by Aramark through the 
Blake Center Dining Hall and Campus Café. Vending machines are also located in various campus buildings. The 
Central Mass and Burlington campuses also assist students with access to food services including maintaining a kitchen 
area and/or vending machines for use by students. Students are responsible for the costs of food services. 
 
Hatch Library 
Hatch Library offers an inviting setting for individual and group study and provides Bay Path students with carefully 
selected information, resources, and technology for the 21st century. The up-to-date collection of over 72,065 items 
includes books, periodicals, videos, DVDs, CDs, and cassettes, as well as electronic books and databases delivered by 
high-speed Internet access. In addition, Bay Path students may borrow, either in person or by interlibrary loan, from the 
over one million volumes held at the academic libraries of the Cooperating Colleges of Greater Springfield and the 
Springfield City Library.  
 
The Hatch Virtual Library at http://library.baypath.edu enables students, faculty, and staff to connect at any time to 
over 95 online databases, with more than 60,000 full-text sources including journals and major newspapers, from any 
computer on campus or from any remote computer with Internet access. Other resources on the Hatch Virtual Library 
include high-quality, course-related websites, information for commuter students, and online help. 
 
Reference librarians at Hatch Library are available in person, on the phone, or by e-mail to assist students with 
research, assignments, or library resources. Librarians also work closely with the Bay Path faculty and participate in 
teaching to ensure that students have the research and information skills required for lifelong learning. Hatch Library is 
open seven days a week most of the year; special holiday and summer hours are posted in the library and available on 
the website. 
 
Health and Wellness Services 
Bay Path College encourages students to attend to mind, body, and spirit. Students taking courses on campus have 
access to the Fitness Center and course work that helps students learn more about effective ways to maintain and 
cultivate health and wellness.  If an emergency arises while at any campus location, students should contact staff on 
duty for assistance and referral. Campus Public Safety in Longmeadow can be reached at all times by calling (413) 
565-1225. 
 
Orientation 
All new students who enroll in TAWC programs are required to attend an orientation program before they attend 
classes. Orientation gives students the opportunity to prepare for classes, make connections with fellow students and 
BPC staff, identify available support resources, and learn the rules of the road for success in college, careers, and life. 
Orientation is scheduled for each campus location and online programs during each enrollment period.  Students 
receive extended orientation services and support through the WELL program including instruction related to the 
course management system. 
 
Parking 
On campus parking is provided for every campus location. Students are responsible for knowing parking regulations 
and obtaining parking passes from the Campus Public Safety Office. Students who park on campus are expected to 
follow rules and regulations outlined by the college. 
 
Special Academic Programs/Opportunities 
 
Capitals of the World/National Landmarks 
Every spring break, when international travel is judged to be appropriate and there are a minimum number of 
participants, students have the opportunity to visit a different world center with a college-sponsored tour.  If deemed 
more appropriate, a national landmark will become the destination for the tour.  One Day students may participate in 
the Capitals of the World tour only if they are not taking classes during the session in which the tour is scheduled.  All 

http://library.baypath.edu/
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students must reserve their place for the tour in early fall and communicate with their advisor as to how this activity 
may impact their graduation date. 
 
Student Organizations 
Students can choose to participate in an array of student organizations, networks, and events including: 

 
• The Student Mentor Connection is the longest-standing club for One Day women on campus. It is an 

initiative established and operated by One Day students. The Mentors are experienced students who reach out 
and support newer students within the accelerated One Day academic program.  Mentors participate in 
orientation sessions and assist students with transition into college. They also share their experiences and 
provide one-to-one advice about ways to succeed in the One Day Program and careers. Students can find 
information about the Mentor Connection on the One Day Portal pages. 

• The Society for Human Resources Management is a student chapter of a prestigious human resources 
professional association comprised of One Day students, graduate students, and traditional students.  Meetings 
are focused on ways to develop and enhance careers in human resources, and sometimes feature guest 
speakers from area companies. 

• The Peer Tutoring Network works with One Day faculty and staff to assess academic resource and tutoring 
needs among the student body and then develop capacity within the program, through sister students, to help 
those needing academic support.   

• One Day students have the opportunity to participate in networking events which help them to advance in 
their careers and increase their knowledge, including groups like Women’s Partnership Luncheons and Bay 
Path’s own prestigious Women’s Leadership Conference. 

• One Day students have also been well represented in the Grinspoon Foundation’s Entrepreneur Challenge, 
by presenting their entrepreneurial ideas and business plans with the assistance of a Bay Path professor. 

 
Technology 
 
Bay Path College is committed to preparing students for the 21st century.  This commitment is evident in its campus 
computing, networking, and telecommunications facilities and services. 
 
Computer Facilities 
Academic resources include more than 200 PCs available to students in seven computer labs, the Bashevkin Academic 
Development Center, residence halls, Hatch Library, and public clusters. 
 
Access Policies 
The web-based student portal system, called my.baypath.edu, allows students to view and print their individual class 
schedules, grades, billing statements, financial records, degree audits, and enrollment histories, as well as to access 
specialized e-mail and information resources.  The following policies and procedures are designed to facilitate 
students’ access to technology: 
 

• Bay Path College uses the my.baypath.edu portal as the official method of communication with students, 
faculty, staff, and other members of the Bay Path community.  Students are responsible for checking e-mail 
regularly for important notices and other information needed to comply with stated policies and guidelines. 

• Bay Path e-mail accounts are automatically established for all students within one week of initial enrollment. 
• Bay Path College does not mail or provide printed copies of class schedules, grade reports, or degree audits.  

Students must access the my.baypath.edu portal system to get this information. 
• Students may also access the my.baypath.edu portal to access financial information generated based on their 

enrollment.  Students should be aware that when there is an outstanding balance, unapproved financial aid, 
missing immunization records, or other required documents, they will be denied access to their schedule, 
degree audit, course selections and other information.  Students will continue to have access to their billing 
information and access to all other information will be restored when all financial and/or documentation 
requirements are met. 

• My.baypath.edu also includes an online bulletin board that students can use to share information with groups.  
Student generated e-mail cannot exceed 30 recipients at one time. 
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Center for Distributed Learning 
The Center for Distributed Learning oversees the course management systems, online teaching and learning policies, 
and support services. Students are advised to use the IT Help Desk and Student Support Services which are available 
on a regular basis. 
 
CANVAS Course Management System 
The College uses a sophisticated Course Management System (CMS) for all academic programs at both the 
undergraduate and graduate levels.  This system known as CANVAS allows for electronic posting of educational 
materials for every course including course syllabi, resource materials, and handouts.  Important announcements and 
notices are also posted to the CANVAS system.  Students have access to their CANVAS classrooms from any 
computer, whether on or off campus.  One Day students are required to obtain their syllabus from the CANVAS 
classroom for every course.  Students should keep copies of all work submitted to their CANVAS classrooms since that 
work is not accessible to the student if they withdraw or after the course is completed.   
 
Information Technology Ethics and Responsibility 
Bay Path College manages information technology resources to assist students, faculty, and staff with fulfilling the 
mission of the College.  These resources are governed by various policies and laws regarding privacy, confidentiality, 
and intellectual property.  All members of the Bay Path College community share common responsibility to observe 
and enforce these regulations to ensure the proper and ethical use of information resources at all times.  In general, the 
same moral, ethical, and common sense behaviors that apply in the non-computing environment apply in the computing 
environment.  Examples of inappropriate behaviors include, but are not limited to: 
 

• Attempting to gain access to computer systems and files (on or off campus) for which permission has not been 
granted 

• Theft of information (including violation of intellectual property rights) or computer resources 
• Tampering with or vandalizing hardware or software 
• Violating the privacy of or harassing others 
• Using information technology resources for illegal purposes 
• Using information technology resources for purposes inconsistent with the College mission 

 



 
2013-2014 PROFESSIONAL & ADULT STUDIES COURSE CATALOG   53 

The Adult Women’s College Degree Programs 
 
Business 

Degrees:  Associate of Science in Business  
     Bachelor of Science in Business  

        
The design of the Bachelor of Science in Business for the One Day Program and Online Completion Program allows 
students to select from a wide variety of majors and concentrations. The Business Program offers majors in 
Accounting, Digital Marketing and Social Medical Management, Health Services Management, Interior Design, 
Operations Management, Small Business Development, and Business Administration. The program also has 
concentrations in Advanced Paralegal Studies or Strategic Human Resource Management.  
 
In this fast-paced, globally competitive environment, the mission of the Business Program is to prepare students for 
success by helping them to gain theoretical and practical knowledge, skills, and abilities useful in the business world. A 
Bay Path College business graduate acquires the knowledge, thinking, research, technology, communication, social, 
global, and cultural skills needed to be a creative intrapreneurial or entrepreneurial leader.  The business graduate 
develops critical, innovative, and reflective thinking skills needed for statistical data analysis and the management 
science necessary to support personal and professional decision-making processes; whether it be in entrepreneurial, 
industrial settings, profit or not-for-profit organizations, or as preparation for graduate school or in a lifelong learning 
environment. 
 
Outcomes of the Bachelor of Science in Business Core: 

• Analyze economic (global and domestic), sociocultural, political, legal, regulatory, and technological trends 
in any given region of the country, clarifying the likely implications of these trends on small business and non-
profits, as well as large corporations. 

• Determine market and project/service development opportunities and challenges associated with these trends. 
• Consider multiple stakeholder perspectives during the development and implementation of new strategies. 
• Demonstrate the relationship between business activities, economic outcomes, and the evaluation of business 

performance. 
• Use quantitative methods, and available technology and applications, to address everyday business problems 

and opportunities. 
• Apply core business disciplines include Finance and Accounting, Marketing, Operations, Human Resources, 

Information Technology, and Legal. 
• Demonstrate collaborative, data driven, systematic approaches to interdisciplinary problem solving and 

decision making. 
• Communicate focused messages to all stakeholders, as appropriate, via all forms of media, as well as face-to-

face interactions. 
• Build high performing teams utilizing diverse personalities, professional backgrounds, personal experiences, 

and dialogue as fundamental building blocks. 
 
Programs 

 
Accounting 
Digital Marketing and Social Media Management 
Health Services Management 
Interior Design 

 Operations Management 
Small Business Development 
Business Administration 
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Concentrations 
 

Certificate of Advanced Paralegal Studies 
Students in the Business Program are given the opportunity to incorporate a paralegal component in their 
degree.  In this program, students must take LAW 103 and a sequence of a minimum of six pre-selected legal 
specialty courses that cover substantive law, legal procedures and processes, and have been developed for 
paralegals and emphasize practical paralegal skills.  Students who complete the B.S. in Business: Business 
Administration with a Certificate in Advanced Paralegal Studies will be prepared to enter the workforce as 
paralegals in corporations, law firms, financial institutions, and government agencies.  Paralegals work under 
the supervision of attorneys and are not authorized to engage in the practice of law.  Upon completion of all 
requirements for the B.S. in Business: Business Administration with a concentration in Advanced Paralegal 
Studies, students will be eligible to receive a Certificate of Advanced Paralegal Studies, which is approved by 
the American Bar Association. 
 
Strategic Human Resource Management 
The Strategic Human Resource Management concentration is available to students who aspire to work in 
human resources or other management positions.  In addition to the core business philosophies and practices, 
students will identify and define issues that face employees and executives in today’s business climate.  
Students will discuss and debate issues and applications in such areas as compensations and benefits, talent 
management, best practices, and more. 

 
 
Possible Career Options: 
Accountant General Supply Specialist 
Account Director Graduate Study 
Administrative Officer Industry Director 
Business Analyst Marketing Director 
Business Manager Managing Director 
Contracting Manager Managing Assistant 
Employee Relations Specialist Procurement Assistant 
Economic Forecaster Purchasing Agent 
 Financial Assistant Training Manager 
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 Associate of Science in Business 
 
 
BAY PATH COLLEGE CORE (34 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
COM112 Computer Applications II      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS_______ History Elective      3 ______________ 
HUM______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
MAT120 Statistics       3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
 
BUSINESS MAJOR REQUIREMENTS (18 CREDITS) 
ACC100 Introduction to Financial Accounting     3 ______________ 
ACC101 Introduction to Managerial Accounting    3 ______________ 
BUS215 Legal Environment of Business     3 ______________ 
BUS226 Principles of Marketing       3 ______________ 
BUS235 Dynamics of Management      3 ______________ 
ECO240 Economics       3 ______________ 
 
ELECTIVES (8-9 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
 
TOTAL CREDITS REQUIRED        60 
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Bachelor of Science in Business: Accounting  
 
 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS_______ History Elective      3 ______________ 
HUM______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT120 Statistics       3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
ACCOUNTING MAJOR REQUIREMENTS (51 CREDITS) 
ACC100 Introduction to Financial Accounting     3 ______________ 
ACC101 Introduction to Managerial Accounting    3 ______________ 
ACC200 Accounting Information Systems     3 ______________ 
ACC300 Intermediate Accounting I      3 ______________ 
ACC301 Intermediate Accounting II     3 ______________ 
ACC302 Cost Management      3 ______________ 
ACC303 Auditing       3 ______________ 
ACC400 Federal Income Tax Concepts     3 ______________ 
ACC405 Capstone: Contemporary Issues in Accounting/Advanced  3 ______________ 
BUS215 Legal Environment of Business     3 ______________ 
BUS226 Principles of Marketing       3 ______________ 
BUS235 Dynamics of Management      3 ______________ 
BUS303 Fundamentals of International Business    3 ______________ 
BUS308 Communicating for Business     3 ______________ 
BUS327 Financial Management       3 ______________ 
COM112 Computer Applications II      3 ______________ 
ECO240 Economics       3 ______________ 
 
ELECTIVES (30 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective         3 ____________ 
 
 
TOTAL CREDITS REQUIRED        120 
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Bachelor of Science in Business: Business Administration   
 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS_______ History Elective      3 ______________ 
HUM______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT120 Statistics       3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
BUSINESS ADMINISTRATION MAJOR REQUIREMENTS (45 CREDITS) 
ACC100 Introduction to Financial Accounting     3 ______________ 
ACC101 Introduction to Managerial Accounting    3 ______________ 
BUS215 Legal Environment of Business     3 ______________ 
BUS226 Principles of Marketing      3 ______________ 
BUS235 Dynamics of Management      3 ______________ 
BUS303 Fundamentals of International Business    3 ______________ 
BUS308 Communicating for Business     3 ______________ 
BUS327 Financial Management       3 ______________ 
BUS491 Capstone: Strategic Management and Policy    3 ______________ 
COM112 Computer Applications II      3 ______________ 
ECO240 Economics       3 ______________ 
BUS Elective        3 ______________ 
BUS Elective        3 ______________ 
BUS Elective        3 ______________ 
BUS Elective        3 ______________ 
 
ELECTIVES (36 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective         3 ____________ 
 
 
TOTAL CREDITS REQUIRED        120 
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Bachelor of Science in Business: Business Administration 
Concentration: Advanced Paralegal Studies   

 
  
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS_______ History Elective      3 ______________ 
HUM______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT120 Statistics       3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
BUSINESS ADMINISTRATION MAJOR REQUIREMENTS (42 CREDITS) 
ACC100 Introduction to Financial Accounting     3 ______________ 
ACC101 Introduction to Managerial Accounting    3 ______________ 
BUS215 Legal Environment of Business     3 ______________ 
BUS226 Principles of Marketing      3 ______________ 
BUS235 Dynamics of Management      3 ______________ 
BUS300 Organizational Development and Change    3 ______________ 
BUS303 Fundamentals of International Business    3 ______________ 
BUS308 Communicating for Business     3 ______________ 
BUS327 Financial Management       3 ______________ 
BUS362 Business Policy Seminar      3 ______________ 
BUS401Integrative Business Seminar     3 ______________ 
BUS420 Business Ethics       3 ______________ 
COM112 Computer Applications II      3 ______________ 
ECO240 Economics       3 ______________ 
 
CERTIFICATE OF ADVANCED PARALEGAL STUDIES REQUIREMENTS (21 CREDITS) 
LAW103 Introduction to the American Legal System    3 ______________ 
LAW232 Principles of Litigation      3 ______________ 
LAW240 Leal Research and Writing     3 ______________ 
LAW241 Computer Assisted Legal Research    3 ______________ 
LAW246 Tort Law       3 ______________ 
LAW260 Real Estate Law       3 ______________ 
LAW ____________ Legal Specialty Elective    3 ______________ 
 
ELECTIVES (18 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
 
TOTAL CREDITS REQUIRED        120 
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Bachelor of Science in Business: Business Administration 
Concentration: Strategic Human Resource Management   

 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS_______ History Elective      3 ______________ 
HUM______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT120 Statistics       3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
BUSINESS ADMINISTRATION MAJOR REQUIREMENTS (30 CREDITS) 
ACC100 Introduction to Financial Accounting     3 ______________ 
ACC101 Introduction to Managerial Accounting    3 ______________ 
BUS215 Legal Environment of Business     3 ______________ 
BUS226 Principles of Marketing      3 ______________ 
BUS235 Dynamics of Management      3 ______________ 
BUS303 Fundamentals of International Business    3 ______________ 
BUS308 Communicating for Business     3 ______________ 
BUS327 Financial Management       3 ______________ 
COM112 Computer Applications II      3 ______________ 
ECO240 Economics       3 ______________ 
 
STRATEGIC HUMAN RESOURCE MANAGEMENT CONCENTRATION (15 CREDITS) 
BUS255 Human Resource Management     3 ______________ 
BUS307 Compensation and Benefits     3 ______________ 
BUS329 Human Resources Policy and Law     3 ______________ 
BUS371 Best Practices in Human Resource Management   3 ______________ 
BUS491 Capstone: Strategic Management and Policy    3 ______________ 
 
ELECTIVES (36 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective         3 ____________ 
 
 
TOTAL CREDITS REQUIRED        120 
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Bachelor of Science in Business: Digital Marketing and Social Media Management   
 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS_______ History Elective      3 ______________ 
HUM______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT120 Statistics       3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
DIGITAL MARKETING & SOCIAL MEDIA MANAGEMENT MAJOR REQUIREMENTS (45 CREDITS) 
ACC100 Introduction to Financial Accounting     3 ______________ 
ACC101 Introduction to Managerial Accounting    3 ______________ 
BUS215 Legal Environment of Business     3 ______________ 
BUS226 Principles of Marketing      3 ______________ 
BUS235 Dynamics of Management      3 ______________ 
BUS245 Social Media and Electronic Business    3 ______________ 
BUS260 Integrated Marketing      3 ______________ 
BUS303 Fundamentals of International Business    3 ______________ 
BUS308 Communicating for Business     3 ______________ 
BUS327 Financial Management       3 ______________ 
BUS342 Branding       3 ______________ 
BUS400 Marketing Research      3 ______________ 
BUS491 Capstone: Strategic Management and Policy    3 ______________ 
COM112 Computer Applications II      3 ______________ 
ECO240 Economics       3 ______________ 
 
ELECTIVES (36 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective         3 ____________ 
 
 
TOTAL CREDITS REQUIRED        120 
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Bachelor of Science in Business: Health Services Management 
 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS_______ History Elective      3 ______________ 
HUM______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT120 Statistics       3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
HEALTH SERVICES MANAGEMENT MAJOR REQUIREMENTS (45 CREDITS) 
ACC100 Introduction to Financial Accounting     3 ______________ 
ACC101 Introduction to Managerial Accounting    3 ______________ 
BUS215 Legal Environment of Business     3 ______________ 
BUS226 Principles of Marketing      3 ______________ 
BUS235 Dynamics of Management      3 ______________ 
BUS255 Human Resource Management     3 ______________ 
BUS303 Fundamentals of International Business    3 ______________ 
BUS308 Communicating for Business     3 ______________ 
BUS315 Health Services Management in the 21st Century   3 ______________ 
BUS327 Financial Management       3 ______________ 
BUS334 Operations Management      3 ______________ 
BUS3XX Legal Issues in Health Services Management   3 ______________ 
BUS491 Capstone: Strategic Management and Policy    3 ______________ 
COM112 Computer Applications II      3 ______________ 
ECO240 Economics       3 ______________ 
 
ELECTIVES (36 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective         3 ____________ 
 
 
TOTAL CREDITS REQUIRED        120 
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Bachelor of Science in Business: Interior Design  
 
  
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS_______ History Elective      3 ______________ 
HUM______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT120 Statistics       3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
INTERIOR DESIGN MAJOR REQUIREMENTS (51 CREDITS) 
ACC100 Introduction to Financial Accounting     3 ______________ 
ACC101 Introduction to Managerial Accounting    3 ______________ 
BUS215 Legal Environment of Business     3 ______________ 
BUS226 Principles of Marketing       3 ______________ 
BUS235 Dynamics of Management      3 ______________ 
BUS303 Fundamentals of International Business    3 ______________ 
BUS308 Communicating for Business     3 ______________ 
BUS327 Financial Management       3 ______________ 
BUS491 Capstone: Strategic Management and Policy    3 ______________ 
COM112 Computer Applications II      3 ______________ 
ECO240 Economics       3 ______________ 
IND101 Introduction to Interior Design     3 ______________ 
IND121 Drafting and Technical Drawing     3 ______________ 
IND122 Introduction to Computer Aided Drafting/Design   3 ______________ 
IND221 Interior Design Studio: Residential     3 ______________ 
IND250 Technical Design and Building Systems    3 ______________ 
IND322 Interior Design Studio: Commercial     3 ______________ 
 
ELECTIVES (30 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
 
 
TOTAL CREDITS REQUIRED        120 
 



 
2013-2014 PROFESSIONAL & ADULT STUDIES COURSE CATALOG   63 

Bachelor of Science in Business: Operations Management   
 
  
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS_______ History Elective      3 ______________ 
HUM______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT120 Statistics       3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
OPERATIONS MANAGEMENT MAJOR REQUIREMENTS (45 CREDITS) 
ACC100 Introduction to Financial Accounting     3 ______________ 
ACC101 Introduction to Managerial Accounting    3 ______________ 
ACC302 Cost Management      3 ______________ 
BUS215 Legal Environment of Business     3 ______________ 
BUS226 Principles of Marketing      3 ______________ 
BUS235 Dynamics of Management      3 ______________ 
BUS303 Fundamentals of International Business    3 ______________ 
BUS308 Communicating for Business     3 ______________ 
BUS327 Financial Management       3 ______________ 
BUS334 Operations Management      3 ______________ 
BUS337 Quality Management      3 ______________ 
BUS339 Enterprise Resource Planning Systems    3 ______________ 
BUS491 Capstone: Strategic Management and Policy    3 ______________ 
COM112 Computer Applications II      3 ______________ 
ECO240 Economics       3 ______________ 
 
ELECTIVES (36 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective         3 ____________ 
 
 
TOTAL CREDITS REQUIRED        120 
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Bachelor of Science in Business: Small Business Development   
 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS_______ History Elective      3 ______________ 
HUM______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT120 Statistics       3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
SMALL BUSINESS DEVELOPMENT MAJOR REQUIREMENTS (45 CREDITS) 
ACC100 Introduction to Financial Accounting     3 ______________ 
ACC101 Introduction to Managerial Accounting    3 ______________ 
BUS201 Entrepreneurship       3 ______________ 
BUS215 Legal Environment of Business     3 ______________ 
BUS226 Principles of Marketing      3 ______________ 
BUS230 Principle of Sales       3 ______________ 
BUS235 Dynamics of Management      3 ______________ 
BUS245 Social Media and Electronic Business    3 ______________ 
BUS303 Fundamentals of International Business    3 ______________ 
BUS308 Communicating for Business     3 ______________ 
BUS327 Financial Management       3 ______________ 
BUS339 Enterprise Resource Planning Systems    3 ______________ 
BUS491 Capstone: Strategic Management and Policy    3 ______________ 
COM112 Computer Applications II      3 ______________ 
ECO240 Economics       3 ______________ 
 
ELECTIVES (36 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective         3 ____________ 
 
 
TOTAL CREDITS REQUIRED        120 
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Criminal Justice  
 

Degree:  Bachelor of Science in Criminal Justice 
 
Criminal Justice Major 
The Bachelor of Science in Criminal Justice degree program is designed for women who intend to pursue a 
professional career in fields such as corrections, homeland security, the juvenile justice system, probation and parole, 
corporate and private security, and law enforcement on a local, state, federal, or international level. 
 
The full-time and adjunct faculty who teach in the Criminal Justice Department are well-respected throughout the 
country for their professionalism, scholarship, innovative thinking, and leadership. They bring decades of practical 
hands-on experience to the classroom.  
 
Throughout the Criminal Justice curriculum, students engage in interactive learning.  Students utilize a case-based 
system to hone their critical thinking skills to solve and analyze real life criminal justice problems.  This practiced 
application of knowledge prepares students for the wide variety of situations they will encounter in their chosen field.  
Furthermore, students wishing to pursue graduate studies will be well prepared for the academic rigor required of such 
programs. 
 
Program Objectives: 

1. Professional and ethical preparation for a career in criminal justice grounded in a thorough 
understanding of law, evidence, procedure, and the operation of the American justice system. 

2. Professional and ethical preparation for a career in law enforcement, corrections, probation and 
parole, corporate and private security, and the juvenile justice system. 

3. Professional, ethical, physical, social and personal preparation to succeed, lead, and remain a 
lifelong learner in the criminal justice arena. 

4. Professional and ethical preparation to think critically and independently to solve and prevent 
criminal justice problems. 

5. Professional preparation that enables students to understand victimology and criminology. 
      
Criminal Justice Minor 
 
The Criminal Justice Minor is comprised of 15 credits.  The following five courses should be completed: 
 

CRJ202 Victimology & Criminology (CRJ 120 prerequisite) 
CRJ222 Criminal Investigations and the Elements of Criminal Law 
CRJ275 Criminal Procedure for the Criminal Justice Professional  
CRJ300 Corrections 
CRJ320 Probation & Parole 
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Possible Career Options for Criminal Justice Majors 

 
Air Marshall 
Animal Cruelty Investigator 
Arson & Fire Investigator 
ATF Agent 
Bailiff 
Border Patrol Office 
Bounty Hunter 
Campus Security Officer 
Child Abuse Investigator 
CIA Agent 
Community Corrections Officer 
Computer Forensic Investigator 
Corporate Security  
Correctional Officer 
Counter Terrorism Careers 
Court Officer 
Criminalist 
Criminal Investigator 
Crime Analyst 
Crime Prevention Specialist 
Crime Scene Investigator 
Criminologist 
Customs Agent 
Cyber Crime Specialist 
DEA Agent 
Detective 
Domestic Violence Investigator 
Elderly Abuse Investigator 
Emergency Management Specialist 
FBI Agent 
Federal Correctional Officer 
Federal Parole Officer 
Fish and Game Warden 
Fraud Investigator 
Forest Ranger 
Gang and Narcotics Investigator 
Homeland Security Agent 

Hospital Security 
Human Rights Violation Investigator 
Human Trafficking Investigator 
ICE Agent 
Immigration Enforcement Agent 
Information Security 
International Criminal Court Investigator 
IRS Investigator 
Juvenile Probation Officer 
Juvenile Correctional Officer 
Loss Prevention Specialist 
Military Police Officer 
Organized Crime Specialist 
Park Ranger 
Penologist 
Police Officer 
Private Investigator 
Private Security Officer 
Probation Officer 
Secret Service Agent 
Sheriff 
Social Service Investigator 
Special Victims Investigator 
State Department Victim Witness Advocate 
State Parole Officer 
State Police Officer 
Surveillance Officer 
Transportation Security Administrator 
U.S. Marshal Service 
U.S. National Institute of Justice Researcher 
United Nations Office on Drug and Crime 
Investigation 
United Nations Department of Peace Keeping 
Operations Officer 
United States Park Police 
Victim Witness Advocate 
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Bachelor of Science in Criminal Justice  

 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS_______ History Elective      3 ______________ 
HUM______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT120 Statistics       3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
CRIMINAL JUSTICE MAJOR REQUIREMENTS (42 CREDITS) 
CIT300 Communicating for Leadership     3 ______________ 
CRJ120 Introduction to Criminal Justice     3 ______________ 
CRJ202 Victimology and Criminology     3 ______________ 
CRJ204 Principles of Policing      3 ______________ 
CRJ222 Criminal Investigations      3 ______________ 
CRJ233 Research Methods for Criminal Justice    3 ______________ 
CRJ275 Criminal Procedure      3 ______________ 
CRJ300 Corrections       3 ______________ 
CRJ320 Probation and Parole      3 ______________ 
CRJ325 Criminal Organizations      3 ______________ 
CRJ342 The Juvenile Justice System     3 ______________ 
CRJ348 Terrorism and Homeland Security     3 ______________ 
CRJ402 Ethic and the Criminal Justice Professional    3 ______________ 
CRJ498 Criminal Justice Internship or Elective    3 ______________ 
 
ELECTIVES (39 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective         3 ____________ 
Elective         3 ____________ 
 
TOTAL CREDITS REQUIRED        120 
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Leadership and Organizational Studies 
  

Degree: Bachelor of Arts in Leadership and Organizational Studies 
 

This accelerated online degree completion program in Leadership and Organizational Studies (LOS) combines a strong 
foundation in management with the study of how organizations operate and how leadership functions. This 
undergraduate degree prepares students for careers in the private, public and nonprofit sectors. The B.A in Leadership 
and Organizational Studies requires students to have a minimum grade point average of a 2.0 and at least 60 transferable 
credits to be admitted in the program.  The degree major requires completion of nine (9) courses worth four (4) credits 
each for a total of 36 credit hours. Students must earn a total of 120 credits to graduate including transfer credits and/or 
through the prior learning assessment program. With a focus on adult women, this accelerated program offers a 
convenient and highly supportive online format to help student reach their goals of degree completion and career 
advancement. 
 
The LOS program uses a cohort-based format where students engage in learning processes with a community of their 
peers for over a 16-month period.  Engaging in self-directed study, assessing their learning/leadership styles, completing 
course assignments, participating in online discussions, participating in hands-on projects/community service projects, 
access various media, build relationships and use online learning tools.  
 
Another component of this highly interactive and supportive online format involves the Educator Coaches.  Educator 
Coaches are adjunct faculty from diverse backgrounds with specific expertise (academic and/or professional) related to 
the course they are teaching.  In preparation to teach LOS courses, educator coaches participate in professional 
development training programs that prepare them to facilitate an engaging and interactive online course that promotes 
knowledge and self-discovery. 
 
CONCENTRATION AREAS  
LOS students have the option to complete a concentration area in addition to the major. A concentration can be earned 
by completing four, three credit courses beyond the core major requirements in a corresponding business area: 
Accounting, Business Administration, Digital Marketing and Social Media Management, Health Services Management, 
Operations Management, and Small Business Management. 

 
 

Health Care Management 
 
BUS355 Policies and Laws for Health Care Professionals (3 credits) 
BUS356 Health Care Marketing (3 credits) 
BUS357 Financial Management for Health Care (3 credits) 
BUS358 Behaviors and Communications in Managed Care Organizations (3 credits) 
 

Human Resources Management 
 
BUS255 Human Resource Management (3 credits) 
BUS307 Compensation and Benefits (3 credits) 
BUS329 HR Policy, Employment Law and Records Management (3 credits) 
BUS371 Best Practices for Human Resources Professionals (3 credits) 
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Bachelor of Arts in Leadership and Organizational Studies 
Online Degree Completion Program   

 
BAY PATH COLLEGE CORE (30 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS________ History Elective      3 ______________ 
HUM_______ Humanities/Art Elective      3 ______________ 
MAT112 Applied College Mathematics     3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
LEADERSHIP AND ORGANIZATIONAL STUDIES MAJOR REQUIREMENTS (36 CREDITS) 
LOS220 Women Empowered as Learners and Leaders    4 ______________ 
LOS310 Effective Communication Skills in the Workplace   4 ______________ 
LOS315 Organizational Behavior and Leadership    4 ______________ 
LOS325 Leadership and Management in a Global World   4 ______________ 
LOS330 Strategies for Career and Personal Growth    4 ______________ 
LOS350 Organizational Budgeting and Personal Finance   4 ______________ 
LOS400 Ethical Leadership       4 ______________ 
LOS425 Operations Management and Decision Making    4 ______________ 
LOS440 Leadership in Practice       4 ______________ 
 
ELECTIVES (54 CREDITS) 
PLA250 Prior Learning Assessment     3 ______________ 
Elective         3 ______________ 
Elective          3 ______________ 
Elective          3 ______________ 
Elective         3 ______________ 
Elective          3 ______________ 
Elective          3 ______________ 
Elective          3 ______________ 
Elective          3 ______________ 
Elective         3 ______________ 
Elective          3 ______________ 
Elective         3 ______________ 
Elective         3 ______________ 
Elective          3 ______________ 
Elective         3 ______________ 
Elective         3 ______________ 
 
 
TOTAL CREDITS REQUIRED        120 
 
 
When you are accepted into the Bay Path Online Degree Completion Program for Women, you will be referred to the 
Assistant Dean for a private consultation to develop a customized academic program including credits that can be 
earned through our Prior Learning Assessment option. 
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Legal Studies 
 

Degrees:   Associate in Science in Paralegal  
Bachelor of Arts in Legal Studies 

         
Certificate: Advanced Paralegal Studies 
  
*All Legal Programs are approved by the American Bar Association and include the Certificate of Advanced 
Paralegal Studies. 
 
Goals:  The goal of the Legal Studies Department is to prepare graduates to assist attorneys in the delivery of legal 
services in the public or private sector, to proceed to graduate school, or to pursue other career opportunities with a 
solid foundation in law.  Students are educated to: 

• Understand the legal profession and its role in our society. 
• Think critically and write competently and persuasively about legal issues. 
• Use technology to perform legal research and associated tasks. 
• Act ethically in their professional and personal lives. 
• Act on opportunities for professional growth and continuing education. 

 
Programs 

Legal Studies 
Bay Path’s Legal Studies Programs prepare graduates for careers in law by providing a strong undergraduate 
education emphasizing communication, leadership, technology, and ethics.  Students graduate knowing that 
paralegals work under the supervision of an attorney and are not authorized to engage in the practice of law.  
By challenging students to a rigorous curriculum of theory and practical application, the legal programs 
prepare them for law or graduate school as well as for professional opportunities in a wide variety of legal 
settings including: law firms; legal service agencies; courts; corporations; financial institutions; and city, state, 
and federal government agencies and offices.  An undergraduate education in law also prepares students for 
careers in business, education, law enforcement, public administration, and public service. Upon completion of 
either degree, students earn a Certificate of Advanced Paralegal Studies. 
 
The Bachelor of Arts in Legal Studies is appropriate for the student who is contemplating attending law school 
or graduate school following graduation and who has a strong interest in the humanities.  It is also appropriate 
for the student who intends to enter the legal, business, or other professional field after graduation. Students 
may choose to enter law or graduate school while employed as a paralegal. 
 
A minor in law does not prepare a student for a career as a paralegal.  Students intending to minor in law 
should discuss their academic and career plan with the legal studies department chair. 
 
Paralegal 
The Associate of Science in Paralegal provides a two-year education to prepare its graduates for entry-level 
paralegal positions in a variety of settings.  Paralegals work under the supervision of an attorney and are not 
authorized to engage in the practice of law.  Students enrolled in the associate program are required to take six 
legal specialty courses.  Legal specialty courses cover a specific area of law, procedure, or the legal process 
and emphasize practical and technical paralegal skills, forms, documents, procedures, and legal principles and 
theories.   Upon completion of the degree, students earn a Certificate of Advanced Paralegal Studies. Students 
in the Associate of Science program are encouraged to continue their education to earn a Bachelor’s degree 
because many employers now prefer graduates with a four-year degree from an A.B.A. approved paralegal 
program. 
 
Certificate of Advanced Paralegal Studies (21 credits) 
The Paralegal Studies certificate program is appropriate for students who have previously received an associate 
or baccalaureate degree or who have completed a minimum of 60 credit hours of approved college courses.  
Students majoring in any other program can receive a Certificate of Advanced Paralegal Studies by completing 
the 21 credits. Students seeking a Certificate of Advanced Paralegal Studies are encouraged to take more than 
the minimum number of legal specialty courses to enhance their ability to find employment in legal settings. 
The ceremony at which the certificates are awarded is held in the spring of each year, preceding the graduation 
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ceremony.  Students who complete their program requirements at other times during the year may have their 
certificates mailed to them.  They may also attend the ceremony in the spring.   
 

Policy on Transfer and General Education and Legal Specialty Course Credits 
 

Students seeking legal studies degrees or a certificate must complete at least 18 credits of general education course work 
in at least three disciplines, such as social sciences, natural sciences, mathematics, humanities, languages, and English. 

 
Under normal circumstances, a student must complete at least 18 credit hours of legal specialty courses at Bay Path in 
order to receive a degree from the College. Generally Bay Path College will accept course credits in transfer as legal 
specialty courses, only courses taken at another A.B.A. approved program.  Requests to accept transfer credits as legal 
specialty courses are reviewed on an individual basis by the Program Chair and Registrar.  If necessary, the Registrar 
and the Chair will review the course description and syllabus from the originating college.  A student wishing to transfer 
credits into one of the college's legal programs as a legal specialty course bears the burden of proving the course is a 
legal specialty course.   

 
In the Certificate of Advanced Paralegal Studies program, the student must complete at least 15 credit hours of legal 
specialty courses at Bay Path. Any additional credits for legal specialty courses applied toward the Certificate must be 
taken at an A.B.A. approved program and are accepted after review by the Legal Studies Department Chair.   

 
Students seeking to transfer credits taken online from an ABA approved program must notify the Registrar and Legal 
Studies Department Chair that the course was taken online.  The decision to accept credits earned online rests with the 
Legal Studies Department Chair in consultation with the Registrar.  Legal specialty credit will not be granted for online 
courses that were earned in a program that is not ABA approved.  

 
Final determination of the acceptance of transfer credit for legal specialty courses taken at other institutions, including 
ABA approved programs, is made by the Program Chair and is not appealable.  Credits for college-level courses taken 
at other accredited institutions that are not accepted as legal specialty credits may be accepted as general education 
credits.   

 
Students seeking legal studies degrees or a certificate who wish to receive credit through prior learning assessment 
should contact the Legal Department Chair before initiating the PLA process to ensure that such credits will meet 
departmental requirements. Students in Bay Path’s legal programs may receive up to 15 credits for prior learning.  

 
 
Possible Career Options 
  
Paralegal in Law Firm Court Clerk or Clerk Magistrate 
Paralegal in Financial Institution 
Compliance Officer 

Paralegal in Insurance Company 
Insurance Investigator of Claims Adjuster 

Non-Profit Legal Worker 
Paralegal in Corporate Law Department 

Legislative Aide 
Paralegal in State or Federal Government Agencies 

Graduate School in law or other field Attorney 
 

See Legal Studies web page for a more complete list of growing number of employment opportunities for 
Legal Studies Majors and a list of recent placements and graduate and law school acceptances. 

 
 
 
 
 
 
 
 
 
 

 



 
2013-2014 ADULT & PROFESSIONAL STUDIES COURSE CATALOG     72 

 
Certificate in Paralegal Studies 

 
 
PARALEGAL CERTIFICATE REQUIREMENTS (18 CREDITS)                                                                                                         
LAW103 Introduction to the American Legal System    3 ______________  
LAW232 Principles of Litigation      3 ______________ 
LAW240 Legal Research and Writing     3 ______________ 
LAW241 Computer Assisted Legal Research    3 ______________ 
LAW246 Tort Law       3 ______________ 
LAW260 Real Estate Law       3 ______________ 
 
LEGAL SPECIALTY ELECTIVE (3 CREDITS) 
LAW Elective         3 ______________ 
 
TOTAL CREDITS REQUIRED        21 
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Associate of Science in Paralegal Studies 
 
 
BAY PATH COLLEGE CORE (34 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
CIT210 Intercultural Communication     3 ______________ 
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS115 US History Since 1870      3 ______________ 
GEO102 Introduction to Geography     3 ______________ 
HUM________ Humanities/Art Elective      3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
LAW103 Introduction to the American Legal System    3 ______________ 
 
PARALEGAL STUDIES MAJOR REQUIREMENTS (24 CREDITS) 
GOV100 American Government      3 ______________ 
LAW220 Business Law       3 ______________ 
LAW232 Principle of Litigation      3 ______________ 
LAW240 Legal Research and Writing     3 ______________ 
LAW241 Computer Assisted Legal Research    3 ______________ 
LAW246 Tort Law       3 ______________ 
LAW250 Wills, Estates, Trust Management     3 ______________ 
LAW260 Real Estate Law       3 ______________ 
 
ELECTIVES (2-3 CREDITS) 
Elective         3 ____________ 
 
TOTAL CREDITS REQUIRED        60 
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Bachelor of Arts in Legal Studies   
 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS115 US History Since 1870      3 ______________ 
HUM_______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT120 Statistics       3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
LEGAL STUDIES MAJOR REQUIREMENTS (54 CREDITS) 
GEO102 Introduction to Geography     3 ______________ 
GOV100 American Government      3 ______________ 
LAW103 Introduction to the American Legal System    3 ______________ 
LAW220 Business Law       3 ______________ 
LAW232 Principles of Litigation      3 ______________ 
LAW240 Legal Research and Writing     3 ______________ 
LAW241 Computer Assisted Research     3 ______________ 
LAW246 Tort Law       3 ______________ 
LAW248 Principles of Criminal Procedure     3 ______________ 
LAW249 Principles of Criminal Law     3 ______________ 
LAW250 Wills, Estates, Trust Management     3 ______________ 
LAW260 Real Estate Law       3 ______________ 
LAW311 Family Law       3 ______________ 
LAW330 Advanced Litigation      3 ______________ 
LAW371 Evidence       3 ______________ 
LAW405 Constitutional Law      3 ______________ 
LAW415 Advanced Legal Research and Writing    3 ______________  
LAW490 Legal Ethics       3 ______________ 
 
ELECTIVES (27 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
 
 
TOTAL CREDITS REQUIRED        120 
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Liberal Studies 
Degrees: Associate of Arts in Liberal Studies 

Associate of Science in Early Childhood Leadership   
Bachelor of Arts in Liberal Studies 
Bachelor of Arts in Liberal Studies, concentration in Early Childhood Education, 

Public School Licensure 
Bachelor of Arts in Liberal Studies, concentration in Early Childhood Education, 

Private School Non-Licensure 
Bachelor of Arts in Liberal Studies, concentration in Early Childhood Education, 

Private School Director Non-Licensure 
Bachelor of Arts in Liberal Studies, concentration in Elementary Education, Public 

School Licensure 
Bachelor of Arts in Liberal Studies, concentration in Elementary Education, Private 

School Non-Licensure 
 

Goals:  The goal of the Liberal Studies Department is to prepare critical thinkers, articulate communicators, and 
effective problem solvers, ready to enter a variety of career paths or proceed to graduate level study upon completion of 
their undergraduate studies.  Students are educated to: 

• Perform high-level literacy skills readily and consistently (reading, writing, presenting and listening). 
• Utilize information technologies to conduct research.  
• Utilize computer technologies and information design skills to communicate effectively. 
• Critically analyze complex problems and offer effective solutions.  
• Adapt readily to new learning and problem-solving situations. 
• Conduct themselves ethically.  
• Seek ongoing opportunities for professional growth and life-long learning. 
 

Programs 
Liberal Studies 
The versatility of this major makes it a popular one at Bay Path College.  Liberal Studies majors are well prepared to 
enter a variety of  professional careers in which good critical thinking, writing, and leadership skills are required.  
Liberal Studies also provides excellent preparation for moving on to graduate school programs in areas as diverse as art, 
business, English, history, psychology, and many more.  Liberal Studies majors work with their faculty advisors to plan 
their own unique academic paths through the college experience.  They are encouraged to delve into a variety of 
disciplines. 
 
Possible Career Options 
Case Worker 
Community Workers/Outreach Counselor 
Interpreter 
Journalist 
Marketing Representative 
Program Facilitator 
Public Relations Specialist 
Writer/Editor 
Civil Employee 
Activity Director 
Event Organizer 
Fundraising/Grant Writing Entry Level 
Non-Profit Entry Level Management 
Graduate Study 
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Associate of Arts in Liberal Studies 
 
BAY PATH COLLEGE CORE (34 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
ENG _______ English Elective      3 ______________ 
HIS________ History Elective      3 ______________ 
HUM________ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
MAT________ Based on placement test     3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
 
LIBERAL STUDIES MAJOR REQUIREMENTS (18 CREDITS) 
LAR Liberal Studies Elective __________________     3 ______________ 
LAR Liberal Studies Elective __________________    3 ______________ 
LAR Liberal Studies Elective __________________    3 ______________ 
LAR Liberal Studies Elective __________________    3 ______________ 
LAR Liberal Studies Elective __________________    3 ______________ 
LAR Liberal Studies Elective __________________    3 ______________ 
 
ELECTIVES (8-9 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
 
 
TOTAL CREDITS REQUIRED        60 
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Bachelor of Arts in Liberal Studies 
 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS114 US History to 1870      3 ______________ 
HUM________ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT __________ Based on placement test     3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
LIBERAL STUDIES MAJOR REQUIREMENTS (42 CREDITS) 
HIS315 Contemporary America      3 ______________  
History Elective        3 ______________ 
Science Elective        3 ______________ 
Science Elective        3 ______________ 
Humanities Elective       3 ______________ 
Humanities Elective       3 ______________ 
English Elective        3 ______________ 
Social Behavioral Elective       3 ______________ 
Social Behavioral Elective       3 ______________ 
Social Science Elective       3 ______________ 
Liberal Arts Elective       3 ______________ 
Liberal Arts Elective       3 ______________ 
Liberal Arts Elective       3 ______________ 
Liberal Arts Elective       3 ______________ 
 
ELECTIVES (39 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective         3 ____________ 
Elective         3 ______________ 
 
TOTAL CREDITS REQUIRED        120 
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Education 
Goals:  The Education Program goals are to:  

• Prepare students to meet Massachusetts Department of Elementary and Secondary Education Subject Matter 
Standards in elementary and early childhood education: reading, English/language arts, mathematics, history 
and social science, science and technology, and child development.   

• Prepare students to meet Massachusetts Department of Elementary and Secondary Education Professional 
Standards for Teachers: plans curriculum and instruction, delivers effective instruction, manages classroom 
climate and operations, promotes equity, and meets professional responsibilities. 

• Prepare students to pass all components of the MTEL (Massachusetts Tests of Educator Licensure).  
• Become familiar with, and use, the Massachusetts Curriculum Frameworks.  
• Prepare students to excel in the Preservice Performance Assessment, developed by the Massachusetts 

Department of Elementary and Secondary Education, and used to assess teaching performance in practicum 
(student teaching). 

• Prepare students to become lifelong learners who reflect upon teaching and learning, and seek new content 
knowledge and skills to improve the teaching-learning process.  

 
In order to accomplish the Education Program goals, a Bay Path student is provided with:  

• A strong knowledge base in the liberal arts and sciences which provides the basis of subject matter in 
elementary and early childhood education. 

• A sequential, well-designed grouping of education courses that address the pedagogical component of 
best practices in teaching.  

• Courses that address human interactions and diversity (e.g., Child Development, Special Education), 
necessary for the development of non-discriminatory and caring teachers. 

• Structured experiences in schools, ranging from observations, to assisting the classroom teacher, to 
full practicum (student teaching).  These in-school experiences address the content, pedagogical and 
humanistic development of a teacher. 

• Education courses that utilize the Massachusetts Curriculum Frameworks as a required text and 
embed school curriculum in coursework. 

• Opportunities to engage in inquiry, research, and reflection in coursework and in the schools. 
 
Programs  
 

Bachelor of Arts in Liberal Studies/Elementary Education (Grades 1-6) 
      (Licensure:  Massachusetts Department of Elementary and Secondary Education) 
 

The licensure program in Elementary Education consists of a liberal studies major combined with appropriate 
education courses.   Students are required to take the Bay Path College core, a liberal studies core, and an 
elementary education core. 
 
This program has been approved by the Massachusetts Department of Elementary and Secondary Education.  
Students earn an initial teaching license in Elementary Education, Grades 1-6, issued by the Massachusetts 
Department of Elementary and Secondary Education.  The Elementary Education license qualifies for reciprocity 
with states that participate in the Interstate Agreement and endorse similar licensure.  This allows Bay Path College 
education graduates to teach in states other than Massachusetts. 

 
Accreditation: The Early Childhood Education and Elementary Education Programs are fully approved by the 
Massachusetts Department of Elementary and Secondary Education for initial licensure.   
 
The Education Programs at Bay Path College prepare students to be teachers and leaders in the elementary schools 
and/or the private preschool sector.  Students prepare for licensure granted by the Massachusetts Department of 
Elementary and Secondary Education and the Massachusetts Department of Early Education and Care (early childhood 
education students only).  The goals of the Education Program are to ensure that our graduates are of excellent academic 
caliber and become exemplary teachers. 
 
The Education Programs have a strong liberal arts base as their foundation.  This foundation provides the student with 
in-depth knowledge of the academic disciplines necessary for successful teaching. 
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Education students are given ample opportunity to participate in classrooms as part of teacher training.  Public schools 
within the city of Springfield and surrounding communities, private preschools and childcare centers, all support and 
enrich the Education Programs. 
 
Licensure Programs:  Liberal Studies/Early Childhood Education and Liberal Studies/Elementary Education 
Both Education Programs, when combined with the liberal studies major, lead toward initial licensure as a public 
school teacher with the Massachusetts Department of Education and, subsequently, with other states that negotiate 
through the Interstate Agreement.  The liberal arts major helps prepare the student in subjects that she will teach, 
including English, history, mathematics, science, government, and geography.  In addition to electing liberal arts 
courses, the student elects a sequence of education courses that prepares her to teach using the Massachusetts 
Curriculum Frameworks.  In her last year of study, the student enters the senior year experience in Education which 
consists of two intensive field experiences:  pre-practicum and practicum (student teaching).  
 
Admissions Requirements for Early Childhood Education and Elementary Education 
The admissions process into the Education Programs at Bay Path College is rigorous.  Admission to the College does 
not guarantee continuance or entry into upper-level education courses (courses numbered 300-400).  The student is 
encouraged to meet with her advisor periodically to review her progress toward meeting the specific requirements for 
her program of choice.  It is the student’s responsibility to meet all of her program requirements in a timely manner. 
 
Education Program Requirements  
In addition to meeting all Bay Path College requirements, students who wish to pursue a career in Education must meet 
the following Education Program requirements: 

1. The student must major in Liberal Studies. 
2. The student is expected to have a cumulative grade point average of 3.0 or better prior to entering the senior 

year pre-practicum and practicum. 
3. The student must pass the Communication and Literacy Exam of the Massachusetts Tests for Educator 

Licensure (MTEL).  It is recommended that students pass this exam in the second year of study or before 
completion of 60 credits.  The student is considered enrolled in the Education Program when she passes the 
Communication and Literacy Exam. 

4. In order to enroll in Pre-Practicum (EDU 441P or EDU 441Q) and Practicum with Seminar (EDU 497 or EDU 
499), the student must pass either the Early Childhood or General Curriculum Exam and the 
Foundations of Reading Exam of the Massachusetts Tests for Educator Licensure (MTEL).  It is 
recommended that students pass these exams in the third year of study or before completion of 90 credits. 

5. A student who does not meet the criteria but who seeks licensure must meet with her academic advisor to plan 
a course of action.  This plan may include re-taking courses and meeting with the Director of the Academic 
Development Center to better utilize available support services.  

6. Education Program requirements are subject to modification due to changes as stipulated by Bay Path College 
and/or recommendations from the Massachusetts Department of Elementary and Secondary Education. 

 
Education Program Requirements for Transfer Students 

1. To be considered for transfer into the Education Program at Bay Path College, a student must transfer a 
cumulative grade point average of 3.0 or better.  

2. The transfer student must pass the Communication and Literacy Exam (MTEL) prior to entering Bay Path 
College or prior to completing 60 college credits.  The transfer student is considered enrolled in the Education 
Program when she passes the Communication and Literacy Exam. 

3. All Education Program requirements at the 100-200 level must be completed prior to entering any courses 
numbered 300 or above.  This may extend the time it takes to complete the Liberal Studies/Education Program 
and earn the baccalaureate degree.  The transfer student must develop a plan for course selection and 
sequencing with her academic advisor. 

4. The transfer student is expected to have a cumulative grade point average of 3.0 or better prior to entering the 
senior year pre-practicum and practicum. 

5. In order to enroll in Pre-Practicum (EDU 441P or EDU 441Q) and Practicum with Seminar (EDU 497 or EDU 
499), the student must pass either the Early Childhood or General Curriculum Exam and the 
Foundations of Reading Exam of the Massachusetts Tests for Educator Licensure (MTEL).  It is 
recommended that students pass these exams in the third year of study or before completion of 90 credits.  

6. A student who does not meet the criteria but who seeks licensure must meet with her academic advisor to plan 
a course of action.  This plan may include re-taking courses and meeting with the Director of the Academic 
Development Center to better utilize available support services.  
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7. Education Program requirements are subject to modification due to changes as stipulated by Bay Path College 
and/or recommendations from the Massachusetts Department of Elementary and Secondary Education.  

 
Retention in the Education Program 

1. The student is expected to have a cumulative grade point average of 3.0 (B) or better prior to entering the 
senior year pre-practicum and practicum. 

2. The student must pass the Communication and Literacy component of the Massachusetts Tests for Educator 
Licensure (MTEL) in order to enter specified education courses numbered 300 or above.  For specifics, refer to 
the course descriptions in the Bay Path College Undergraduate Catalog. 

3. In order to qualify for pre-practicum and practicum in the senior year, the student must pass all three exams 
that comprise the Massachusetts Tests for Educator Licensure (MTEL).   

 
Early Field Experiences 
Many of the education courses have early field experiences integrated into the courses.  These opportunities allow the 
student to spend time in classrooms working with teachers and children.  Successful completion of early field 
experiences can affect course grades and is a requirement for continuance in the Education Program.   
 
Pre-Practicum 
Prior to student teaching (practicum), a student must complete a supervised pre-practicum in a public elementary school.  
Pre-practicum is a field-based experience, is preparatory for student teaching, and is part of the senior year experience.  
Placement is done in conjunction with the Education Department, public school and central office of a school district.  
In order to qualify for a placement, the student must have a cumulative grade point average of 3.0 (B) or better, must 
pass all required MTEL exams, must be in good standing at the College, must complete a CORI (Criminal Offense 
Records Investigation) check, and any other requirements as mandated by a school district.  As part of the pre-practicum 
experience, the student will participate in a weekly seminar session with a program supervisor.   
 
Practicum (Student Teaching) 
Practicum is a field-based experience in a public elementary school, supervised jointly by a public school teacher and 
college supervisor.  Practicum is part of the senior year experience and is a full-time commitment.  Practicum hours are 
earned over a 12-week period; students must complete a minimum of 300 hours.  Placement is done in conjunction with 
the Education Department, public school, and central office of a school district. In order to qualify for a placement, the 
student must have a cumulative grade point average of 3.0 (B) or better, must pass all required MTEL exams, must have 
successfully completed pre-practicum, must be in good standing at the College, must complete a CORI (Criminal 
Offense Records Investigation) check, and any other requirements as mandated by a school district.  As part of the 
practicum experience, the student will participate in a weekly seminar session with a program supervisor.  It is 
recommended that Bay Path students do not take courses or hold employment during the practicum semester.   
 
Exit from the Education Program 
To exit from the Education Program and be considered a program completer, the student must successfully complete all 
paper and performance requirements as stipulated by the Education Department.  As part of completion of practicum 
requirements, the student must demonstrate teaching competency through successful completion of a Preservice 
Performance Assessment developed by the Massachusetts Department of Elementary and Secondary Education.  
The student’s performance on this instrument is evaluated primarily by the supervising practitioner (teacher) in 
cooperation with the program supervisor from the College. 
 
The Massachusetts Tests for Educator Licensure (MTEL) 
Effective as of February 21, 1998, candidates applying for a teaching credential will be required to pass The 
Massachusetts Tests for Educator Licensure (MTEL).  The purpose of the Massachusetts Tests for Educator 
Licensure (MTEL) is to help ensure that a licensed educator has the knowledge and skills essential to teach in 
Massachusetts public schools.  Bay Path education students must pass the entire MTEL prior to entering the senior 
year.   
 
Massachusetts regulations for initial licensure in Early Childhood and Elementary Education require candidates to pass 
three exams:   

1. Communication and Literacy (a test of reading and writing),  
2. A subject test in either Early Childhood Education or General Curriculum, 
3. Foundations of Reading (a test on the subject of reading). 
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Students who wish to become certified in states outside of Massachusetts must also pass any additional examinations 
given by that state. 
 
It is the student’s responsibility to register for the tests and to be aware of registration deadlines and rules of test 
participation.  Students must designate Bay Path College as the institution of higher education to receive the score 
report.  It is the student’s responsibility to submit all necessary documentation for alternative testing arrangements 
should she feel they are warranted.  Decisions on alternative testing arrangements are made by the MTEL, not Bay Path 
College.  
 
Post-Baccalaureate Degree Admission 
The Early Childhood and Elementary Education Programs at Bay Path College are undergraduate degree programs.  A 
student holding a Bachelor of Arts degree who seeks initial licensure is advised to pursue an appropriate master’s degree 
in the field. 
 
A student holding a baccalaureate degree from Bay Path College who has fulfilled all liberal arts and education program 
requirements, but who was not able to, or allowed to, enroll in the pre-practicum or practicum may return to Bay Path 
College under special conditions.  She must pass the MTEL and meet any additional academic requirements not in place 
during the time of previous enrollment in order to fulfill the current requirements for initial licensure.    
 
Teaching in States Outside of Massachusetts 
The Education Programs at Bay Path College are approved by the Massachusetts Department of Elementary and 
Secondary Education.  When a student graduates and earns Massachusetts licensure, she can use her teaching credential 
to apply for licensure in other states, as determined through NASDTEC, the National Association of State Directors of 
Teacher Education and Certification.  NASDTEC facilitates the movement of professional educators from state to state.  
In order to qualify for a teaching license in the state of choice, the candidate will have to pass all exams as required for 
licensure by that state. 
 
Title II of the Higher Education Act  
Title II (Section 207 of the Higher Education Act) requires that institutions with teacher preparation programs that 
enroll students receiving federal financial assistance prepare annual reports on teacher preparation and licensing.  The 
full report is distributed with admissions materials and is also available upon request.   
 
Possible Career Options 
Early Childhood  Education Elementary Education 
Pre-Kindergarten Teacher Grades 1-6 Teacher 
Kindergarten through 2nd Grade Teacher Graduate Study 
Lead Teacher at Child Care Center  
Graduate Study  
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Associate of Science in Early Childhood Leadership 
 
BAY PATH COLLEGE CORE (34 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
ENG________ English Elective      3 ______________ 
HIS ________ History Elective      3 ______________ 
HUM________ Humanities/Art Elective      3 ______________ 
MAT __________ Based on placement test     3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
WEL220 Women as Learners and Leaders     3 ______________ 
 
EARLY CHILDHOOD REQUIREMENTS MAJOR REQUIREMENTS (24 CREDITS) 
EDU110 Introduction to Early Childhood     3 ______________ 
EDU211 Methods and Approaches to Teaching I    3 ______________ 
EDU212 Methods and Approaches to Teaching II    3 ______________ 
EDU250 Introduction to Special Education     3 ______________ 
EDU255 Special Education: Inclusive Settings    3 ______________ 
MAT161 Numbers and Operations      3 ______________ 
MAT162 Functions and Algebra      3 ______________ 
PSY205 Child Development      3 ______________ 
 
ELECTIVES (2-3 CREDITS) 
Elective         3 ____________ 
 
TOTAL CREDITS REQUIRED        61 
 



 
2013-2014 ADULT & PROFESSIONAL STUDIES COURSE CATALOG     83 

Bachelor of Arts in Liberal Studies 
Concentration: Early Childhood Education, Private School Director Non-Licensure 

 
  
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS114 US History to 1870      3 ______________ 
HIS115 US History Since 1870      3 ______________ 
HUM_______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
MAT_________ Based on placement test     3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
LIBERAL STUDIES MAJOR REQUIREMENTS (36 CREDITS) 
ECO211 Macroeconomics       3 ______________ 
ENG210 Children’s Literature      3 ______________ 
ENG221 American Literature      3 ______________ 
ENG311 World Literature       3 ______________ 
GEO102 Introduction to Geography     3 ______________ 
GOV100 American Government      3 ______________ 
HIS202 Global History to 1500      3 ______________ 
HIS203 Global History Since 1500      3 ______________ 
MAT161 Numbers and Operations      3 ______________ 
MAT162 Functions and Algebra      3 ______________ 
PHS100 Physical Science for Non-Science Majors    3 ______________ 
PSY205 Child Development      3 ______________ 
 
EARLY CHILDHOOD EDUCATION CONCENTRATION REQUIREMENTS (33 CREDITS) 
EDU110 Introduction to Early Childhood Education    3 ______________ 
EDU211 Methods and Approaches to Teaching I    3 ______________ 
EDU212 Methods and Approaches to Teaching II    3 ______________ 
EDU250 Introduction to Special Education     3 ______________ 
EDU255 Special Education: Inclusive Settings    3 ______________ 
EDU300 Reading and Early Literacy     3 ______________ 
EDU330 Fundamentals of Instruction     3 ______________ 
EDU350 Curriculum Development      3 ______________ 
EDU460 Director I       3 ______________ 
EDU461 Director II       3 ______________ 
IDS200 Health and Nutrition for the Young Child    3 ______________ 
 
ELECTIVES (12 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
 
TOTAL CREDITS REQUIRED        120 
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Bachelor of Arts in Liberal Studies 
Concentration: Early Childhood Education, Non-Licensure 

 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS114 US History to 1870      3 ______________ 
HIS115 US History Since 1870      3 ______________ 
HUM_______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
MAT_________ Based on placement test     3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
LIBERAL STUDIES MAJOR REQUIREMENTS (45 CREDITS) 
CIT210 Intercultural Communication     3 ______________ 
ECO211 Macroeconomics       3 ______________ 
ENG210 Children’s Literature      3 ______________ 
ENG221 American Literature      3 ______________ 
ENG311 World Literature       3 ______________ 
GEO102 Introduction to Geography     3 ______________ 
GOV100 American Government      3 ______________ 
HIS202 Global History to 1500      3 ______________ 
HIS203 Global History Since 1500      3 ______________ 
MAT161 Numbers and Operations      3 ______________ 
MAT162 Functions and Algebra      3 ______________ 
PHS100 Physical Science for Non-Science Majors    3 ______________ 
PSY205 Child Development      3 ______________ 
PSY ________ Psychology Elective     3 ______________ 
LIBELE ____________ Liberal Arts Elective    3 ______________  
 
EARLY CHILDHOOD EDUCATION CONCENTRATION REQUIREMENTS (21 CREDITS) 
EDU110 Introduction to Early Childhood Education    3 ______________ 
EDU211 Methods and Approaches to Teaching I    3 ______________ 
EDU212 Methods and Approaches to Teaching II    3 ______________ 
EDU250 Introduction to Special Education     3 ______________ 
EDU255 Special Education: Inclusive Settings    3 ______________ 
EDU300 Reading and Early Literacy     3 ______________ 
EDU323 Reading and Language Arts/Elementary Education   3 ______________ 
 
ELECTIVES (15 CREDITS) 
Elective         3 ______________ 
Elective          3 ______________ 
Elective          3 ______________ 
Elective         3 ______________ 
Elective         3 ______________ 
 
TOTAL CREDITS REQUIRED        120 

 
 



 
2013-2014 ADULT & PROFESSIONAL STUDIES COURSE CATALOG     85 

Bachelor of Arts in Liberal Studies 
Concentration: Early Childhood Education, Public School Licensure (Pre-K to 2nd Grade) 

 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS114 US History to 1870      3 ______________ 
HIS115 US History Since 1870      3 ______________ 
HUM_______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
MAT_________ Based on placement test     3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
LIBERAL STUDIES MAJOR REQUIREMENTS (36 CREDITS) 
ECO211 Macroeconomics       3 ______________ 
ENG210 Children’s Literature      3 ______________ 
ENG221 American Literature      3 ______________ 
ENG311 World Literature       3 ______________ 
GEO102 Introduction to Geography     3 ______________ 
GOV100 American Government      3 ______________ 
HIS202 Global History to 1500      3 ______________ 
HIS203 Global History Since 1500      3 ______________ 
MAT161 Numbers and Operations      3 ______________ 
MAT162 Functions and Algebra      3 ______________ 
PHS100 Physical Science for Non-Science Majors    3 ______________ 
PSY205 Child Development      3 ______________ 
 
EARLY CHILDHOOD EDUCATION CONCENTRATION REQUIREMENTS (42 CREDITS) 
EDU110 Introduction to Early Childhood Education    3 ______________ 
EDU211 Methods and Approaches to Teaching I    3 ______________ 
EDU212 Methods and Approaches to Teaching II    3 ______________ 
EDU250 Introduction to Special Education     3 ______________ 
EDU255 Special Education: Inclusive Settings    3 ______________ 
EDU300 Reading and Early Literacy     3 ______________ 
EDU323 Reading and Language Arts/Elementary Education   3 ______________ 
EDU330 Fundamentals of Instruction     3 ______________ 
EDU350 Curriculum Development      3 ______________ 
EDU441P Early Childhood Education Pre-Practicum    1 ______________ 
EDU498 Seminar        2 ______________ 
EDU497 Early Childhood Education Practicum    12 ______________  
  
 
ELECTIVES (3 CREDITS) 
Elective         3 ______________ 
 
 
TOTAL CREDITS REQUIRED        120 
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Bachelor of Arts in Liberal Studies 
Concentration: Elementary Education, Non-Licensure (1st-6th Grade) 

 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS114 US History to 1870      3 ______________ 
HIS115 US History Since 1870      3 ______________ 
HUM_______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
MAT_________ Based on placement test     3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
LIBERAL STUDIES MAJOR REQUIREMENTS (39 CREDITS) 
ECO211 Macroeconomics       3 ______________ 
ENG210 Children’s Literature      3 ______________ 
ENG221 American Literature      3 ______________ 
ENG311 World Literature       3 ______________ 
GEO102 Introduction to Geography     3 ______________ 
GOV100 American Government      3 ______________ 
HIS202 Global History to 1500      3 ______________ 
HIS203 Global History Since 1500      3 ______________ 
MAT161 Numbers and Operations      3 ______________ 
MAT162 Functions and Algebra      3 ______________ 
MAT163 Geometry and Statistics      3 ______________ 
PHS100 Physical Science for Non-Science Majors    3 ______________ 
PSY205 Child Development      3 ______________ 
 
ELEMENTARY EDUCATION CONCENTRATION REQUIREMENTS (21 CREDITS) 
EDU130 Education, Schools, and Culture     3 ______________ 
EDU250 Introduction to Special Education     3 ______________ 
EDU255 Special Education: Inclusive Settings    3 ______________ 
EDU300 Reading and Early Literacy     3 ______________ 
EDU323 Reading and Language Arts/Elementary Education   3 ______________ 
EDU330 Fundamentals of Instruction     3 ______________ 
EDU350 Curriculum Development      3 ______________   
 
ELECTIVES (21 CREDITS) 
Elective         3 ______________ 
Elective         3 ______________ 
Elective         3 ______________ 
Elective         3 ______________ 
Elective         3 ______________ 
Elective         3 ______________ 
Elective         3 ______________ 
 
 
TOTAL CREDITS REQUIRED        120 



 
2013-2014 ADULT & PROFESSIONAL STUDIES COURSE CATALOG     87 

Bachelor of Arts in Liberal Studies 
Concentration: Elementary Education, Public School Licensure (1st-6th Grade) 

 
 
Student Name:__________________________ Evaluator:_________________________________ 
Previous Degrees:_______________________          Date:_____________________________________ 
Potential # of Transfer Credits____________          Advisor:___________________________________ 
  
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS114 US History to 1870      3 ______________ 
HIS115 US History Since 1870      3 ______________ 
HUM_______ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
MAT_________ Based on placement test     3 ______________ 
PSY101  Introduction to Psychology      3 ______________ 
HEALTH        2 ______________ 
 
LIBERAL STUDIES MAJOR REQUIREMENTS (39 CREDITS) 
ECO211 Macroeconomics       3 ______________ 
ENG210 Children’s Literature      3 ______________ 
ENG221 American Literature      3 ______________ 
ENG311 World Literature       3 ______________ 
GEO102 Introduction to Geography     3 ______________ 
GOV100 American Government      3 ______________ 
HIS202 Global History to 1500      3 ______________ 
HIS203 Global History Since 1500      3 ______________ 
MAT161 Numbers and Operations      3 ______________ 
MAT162 Functions and Algebra      3 ______________ 
MAT163 Geometry and Statistics      3 ______________ 
PHS100 Physical Science for Non-Science Majors    3 ______________ 
PSY205 Child Development      3 ______________ 
 
ELEMENTARY EDUCATION CONCENTRATION REQUIREMENTS (36 CREDITS) 
EDU130 Education, Schools, and Culture     3 ______________ 
EDU250 Introduction to Special Education     3 ______________ 
EDU255 Special Education: Inclusive Settings    3 ______________ 
EDU300 Reading and Early Literacy     3 ______________ 
EDU323 Reading and Language Arts/Elementary Education   3 ______________ 
EDU330 Fundamentals of Instruction     3 ______________ 
EDU350 Curriculum Development      3 ______________  
EDU441Q Elementary Education Pre-Practicum    1 ______________ 
EDU498 Seminar        2 ______________ 
EDU499 Elementary Education Practicum     12 ______________  
 
ELECTIVES (6 CREDITS) 
Elective         3 ______________ 
Elective         3 ______________ 
 
 
TOTAL CREDITS REQUIRED        120 
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Psychology 

Degrees:  Bachelor of Arts in Psychology 
      Bachelor of Arts in Psychology: Counseling Foundations 

Bachelor of Arts in Psychology: Counseling Foundations with a 
concentration in Family Studies 

 
Goals:  By completing the degree in Psychology, the successful student should be able to: 

• Distinguish between the various perspectives in psychology. 
• Utilize vocabulary specific to the discipline. 
• Display knowledge of human motivation, cognition, and perception. 
• Recognize normal physical, social, cognitive, and moral development. 
• Identify the etiology of abnormal development. 
• Recognize and identify the etiology of psychological disorders. 
• Demonstrate awareness of the variety of treatments available for psychological disorders. 
• Apply up-to-date research skills utilizing a wide range of materials, both printed and electronic. 
• Prepare manuscripts or research projects utilizing the APA format of writing. 
• Apply skills learned in the classroom and fieldwork experience to communicate a personal philosophy and 

value system appropriate to a career in Psychology.  
 
The Bachelor of Arts degree in Psychology offers programs in General Psychology, Counseling Foundations, and 
Counseling Foundations with a concentration in Family Studies.  The degree is designed to prepare students for further 
study at the graduate level or for employment in a wide variety of settings.  It is the objective of the program to provide 
the student with a well-rounded education in the basic principles and methodology of psychology.  Emphasis in all 
programs is placed on the traditional perspectives, knowledge of research design, understanding the etiology of normal 
and abnormal behavior, human development, appreciating the mind-body connection, problem resolution, as well as 
critical reviewing of literature and writing in the APA format and using library and information resources.   
 
Programs 
 

General Psychology 
Counseling Foundations 
Counseling Foundations with a specialization in Family Studies 

 
 
 
Possible Career Options 
   
College Admissions Recruiter Child Protection Worker Affirmative Action Officer 
College Admissions Counselor Children’s Fitness Teacher Behavioral Analyst 
Director of Volunteer Services Counselor Aide Caseworker 
Drug and Abuse Counselor Day Care Center Supervisor Corrections Officer 
Employment Counselor Education Manager Forensic Operations Manager 
Group Home Coordinator Family Center Coordinator Mental Health Counselor 
Program Manager Family Service Worker Probation/Parole Officer 
Rehabilitation Advisor Listening Trainer Research Assistant 
Social Service Director Nanny/Governess Residential Youth Counselor 
Graduate Study Residential Care Counselor  
 Residential Youth Counselor  
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Bachelor of Arts in Psychology: General 
 
BAY PATH COLLEGE CORE (42 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
CIT300 Communicating for Leadership     3 ______________ 
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HIS________ History Elective      3 ______________ 
HUM________ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
WEL440 Leadership in Practice      3 ______________ 
MAT112 Applied College Mathematics     3 ______________ 
SOC100 Principles of Sociology       3 ______________ 
HEALTH        2 ______________ 
 
PSYCHOLOGY MAJOR REQUIREMENTS (42 CREDITS) 
MAT120 Statistics       3 ____________ 
PSY101 Introduction to Psychology     3 ____________ 
PSY205 Child Development      3 ____________ 
PSY206 Adolescent and Adult Development     3 ____________ 
PSY240 Abnormal Psychology      3 ____________ 
PSY321 Theories of Personality      3 ____________ 
PSY323 Behavioral Research Methods     3 ____________ 
PSY340 Physiological Psychology      3 ____________ 
PSY346 Health Psychology      3 ____________ 
PSY370 Social Psychology      3 ____________ 
PSY421 Counseling Psychology      3 ____________ 
PSY460 Senior Seminar I       3 ____________ 
PSY461 Senior Seminar II       3 ____________ 
SOC210 Marital and Family Systems     3 ____________ 
 
ELECTIVES (36 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
 
TOTAL CREDITS REQUIRED        120 
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Bachelor of Arts in Psychology: Counseling Foundations 
 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
CIT300 Communicating for Leadership     3 ______________ 
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HUM________ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
MAT112 Applied College Mathematics     3 ______________ 
PSY101 Introduction to Psychology     3 ______________ 
SOC100 Principles of Sociology       3 ______________ 
HEALTH        2 ______________ 
 
CLUSTER I: FOUNDATIONAL CORE (15 CREDITS) 
PSY205 Child Development      3 ____________ 
PSY206 Adolescent and Adult Development     3 ____________ 
PSY312 Psychological Statistics      3 ____________ 
PSY323 Behavioral Research Methods     3 ____________ 
PSY370 Social Psychology      3 ____________ 
 
CLUSTER II: COUNSELING CORE (15 CREDITS) 
PSY240 Abnormal Psychology      3 ____________ 
PSY405 Counseling Diverse Populations     3 ____________ 
PSY406 Counseling Ethics and Professional Development   3 ____________ 
PSY407 Interviewing and Counseling Skills     3 ____________ 
PSY4XX Clinical Psychology      3 ____________ 
 
 
TRANSFER CONCENTRATION (15 CREDITS) 
PSY XXXX Cognitive Neuroscience     3 ____________ 
PSY Elective        3 ____________ 
PSY Elective        3 ____________ 
PSY Elective        3 ____________ 
PSY Elective        3 ____________ 
 
ELECTIVES (36 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective         3 ____________ 
 
TOTAL CREDITS REQUIRED        120 
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Bachelor of Arts in Psychology: Counseling Foundations 
Concentration: Family Studies 

 
BAY PATH COLLEGE CORE (39 CREDITS)                 Transfer of BPC                                                                                                         
BIO109  Biology I       4 ______________  
CIT300 Communicating for Leadership     3 ______________ 
COM111 Computer Applications I      3 ______________ 
ENG114  Critical Reading and Response     3 ______________ 
ENG122 Literary Genres       3 ______________ 
ENG124  Research and Writing in the Disciplines    3 ______________ 
HUM________ Humanities/Art Elective      3 ______________ 
WEL220 Women as Empowered Learners and Leaders   3 ______________ 
WEL330 Strategies for Personal and Career Growth    3 ______________ 
MAT112 Applied College Mathematics     3 ______________ 
PSY101 Introduction to Psychology     3 ______________ 
SOC100 Principles of Sociology       3 ______________ 
HEALTH        2 ______________ 
 
CLUSTER I: FOUNDATIONAL CORE (15 CREDITS) 
PSY205 Child Development      3 ____________ 
PSY206 Adolescent and Adult Development     3 ____________ 
PSY312 Psychological Statistics      3 ____________ 
PSY323 Behavioral Research Methods     3 ____________ 
PSY370 Social Psychology      3 ____________ 
 
CLUSTER II: COUNSELING CORE (15 CREDITS) 
PSY240 Abnormal Psychology      3 ____________ 
PSY405 Counseling Diverse Populations     3 ____________ 
PSY406 Counseling Ethics and Professional Development   3 ____________ 
PSY407 Interviewing and Counseling Skills     3 ____________ 
PSY4XX Clinical Psychology      3 ____________ 
 
FAMILY STUDIES CONCENTRATION (15 CREDITS) 
SOC210 Martial and Family Systems     3 ____________ 
PSYXXX Interpersonal Relationship Skills     3 ____________ 
PSY310 Human Sexuality       3 ____________ 
PSY425 Parenting       3 ____________ 
PSYXXX Internal Family Dynamics     3 ____________ 
 
ELECTIVES (36 CREDITS) 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective          3 ____________ 
Elective         3 ____________ 
Elective         3 ____________ 
 
TOTAL CREDITS REQUIRED        120 
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Course Descriptions 
 

ACC 100 Introduction to Financial Accounting (3 credits) 
This course’s objective is to develop the ability to read, interpret, identify the differences and the relationships between 
the primary financial statements. This objective is met not only by analyzing the effect of business transactions on 
financial statements and financial ratios but also by recording essential transactions, measuring the amounts of assets, 
liabilities, owner’s equities, revenues, and expenses, and preparing the primary financial statements. This course also 
explains the difference between the cash and accrual bases of income measurement, the use of t-account analysis in 
determining important measures of business activity, and how the time value of money affects the measurement of 
liabilities. This emphasis on financial statements is reinforced through a comprehensive project. 
Prerequisite: Sophomore status with the exception of highly qualified first-year accounting majors 
 
ACC 101 Introduction to Managerial Accounting (3 credits) 
The primary objective of this course is to explore how accounting information is used to help managers make decisions 
with an emphasis on their planning and control activities.  This objective is accomplished by exploring the terms that are 
used to classify costs, key business cost behavior patterns, cost-volume-profit analysis, budgeting, raw materials and 
direct labor variance analysis, short-run decision making using relevant costs, and performance evaluation.  Students are 
also introduced to how product costs are determined in manufacturing, merchandising, and service businesses. 
Prerequisite: ACC 100 
 
ACC 200 Accounting Information Systems (3 credits) 
The primary objective of this course is to introduce the use and control of computerized and non-computerized 
accounting information systems. This objective is facilitated by using the small business software QuickBooks to 
illuminate course concepts. Key course topics include internal control, documentation, transaction cycles, database 
management systems and network technology, control procedures in automated environments, an introduction to the 
new digital syntax called XBRL mandated for use in financial reports, and ethical considerations in accounting 
information systems. Students are required to build a small accounting system using both QuickBooks and Excel. 
Prerequisite: ACC 101 
 
ACC 300 Intermediate Accounting I (3 credits) 
The primary objective of this course is to explore the historical development of financial reporting and the conceptual 
framework, the concepts associated with revenue and expense recognition, and the principles governing the 
measurement and reporting of assets. Topics include a review of essential accounting concepts and the accounting 
process, accounting changes and error correction, financial statements and their elements including financial statement 
disclosures and valuation issues related to cash, receivables, long-term construction contracts, inventory, depreciable 
assets and natural resources. Students are required to complete a comprehensive intermediate accounting level practice 
set in Excel. 
Prerequisite: ACC 200, Junior status  
 
ACC 301 Intermediate Accounting II (3 credits) 
The primary objective of this course is to introduce the use of present value techniques in the measurement of long-term 
liabilities. Topics include investment and intangible assets, current liabilities, time value of money concepts applied to 
notes, bonds, and leases, stockholder's equity, stock options, earnings per share, and the statement of cash flows. 
Students are required to complete a continuation of the Excel practice set begun in AC 300 as well as a comprehensive 
annual report project devoted to financial analysis. 
Prerequisite: ACC 300  
 
ACC 302 Cost Management (3 credits) 
The primary objective of this course is to provide a more advanced treatment of the topics introduced in ACC101 
(Introduction to Managerial Accounting), an expanded treatment of product costing including process costing and 
activity-based costing, and such new topics as regression analysis, variable costing, target costing, cost allocation for 
joint products and by products, and capital budgeting. Students must complete a case analysis project. 
Prerequisite: ACC 200 and Junior status 
 
ACC 303 Auditing (3 credits) 
The primary objective of this course is to introduce financial statement audits and other assurance and attestation 
services conducted by the public accounting profession. Topics include the audit report, risk assessment, audit sampling, 
internal controls, standards of ethical conduct, fraud, work paper preparation and report writing, and the current nature 
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of the public accounting profession. Both internal auditing and operational auditing are also introduced. This course 
includes a case analysis project to demonstrate specific techniques used in a real audit. 
Prerequisite: ACC 300 and Junior status 
 
ACC 400 Federal Income Tax Concepts (3 credits) 
The primary objective of this course is to introduce the fundamental concepts of the federal income tax system with an 
emphasis on individual returns.  Topics include determination of gross income, deductions and losses, tax credits, basis 
considerations, property transactions, deferral techniques, capital gains, and nontaxable exchanges. Students will fill out 
the various tax forms used in the preparation of individual income tax returns as part of a comprehensive project.  
Corporate taxation, basic research techniques, and tax planning are also introduced. 
Prerequisites: ACC 301 and Senior status 
 
ACC 405 Capstone: Contemporary Issues in Accounting/Advanced (3 credits) 
The primary objective of this course is to provide a capstone experience for accounting majors that assists them in 
preparing for professional exams. Topics include accounting for pensions and income taxes, earnings management, and 
government and not-for-profit accounting. In addition, two emerging developments in financial reporting that are 
"cutting edge" in nature are presented. These are the recent moves to using fair value measurements, and the emergence 
of international financial reporting standards that are expected to supplant GAAP as we know it. This course includes a 
case study and an international financial reporting project. 
Prerequisites: ACC 400 
 
ACC 498 Accounting Internship (3 credits) 
 
ART 100 Art History (3 credits) 
Through a survey of selected works, this course demonstrates the beauty and power of the Western heritage of visual 
arts and architecture. By studying examples of great art, students learn about the underlying values they express in 
various time periods. This course is presented through illustrated lectures and other media that augment the textbook. 
Field trips will supplement classroom learning. 
 
ART 230 Art in America (3 credits) 
This course examines the major trends in painting, sculpture, domestic and commercial architecture, and the decorative 
arts in America from the Colonial Period through the 20th century.  Study includes artistic trends in the Colonial North 
and South, the evolution of style during the 18th and 19th centuries, and trends as well as innovations during the 20th 
century.  Social and cultural history, including folk art and the gilded age as reflected in the arts, will be stressed.  Field 
trips will highlight the course. 
 
ART 240 Modern European Painting and Sculpture (3 credits) 
European painting and sculpture from the Romanticism of the late 18th century to the emergence of new directions 
during the early 20th century will be defined and discussed; concurrent trends and the dramatic impact of specific artists 
will be examined. Museum visits and field observations will highlight the course. 
 
ART 250 Women in Art (3 credits) 
This course focuses on prominent women artists and their stylistic contributions to the cultural history of their 
respective eras. Emphasis is also placed on women as subjects and as patrons of art. The course features illustrated 
lectures and field trips. Offered online 
 
BIO 109 Biology I (4 credits) 
This course will examine basic concepts of cellular biology, developmental biology, genetic variation and heredity, and 
evolution.  Laboratory sessions will involve mitosis, embryology, heredity and recombinant DNA technology, and 
biochemical evolution.  (Lab fee:  $35) 
 
BIO 117 Nutrition (3 credits) 
This course covers the basic principles of nutrition, including the study of dietary nutrients, and the effect of inadequate, 
excessive, or deficient levels on human health.   The role of macronutrients (proteins, fats, and carbohydrates) in 
nutrition will be discussed.  The use of food analysis tools, including tables and labels will also be examined.  
Additional topics may include:  nutrition-related disorders, special diets, ethnicity and impact on food choice, nutritional 
requirements during different stages of life, and global issues involving nutrition. 
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BIO 150/150L Anatomy and Physiology I (4 credits) 
This course provides an overview of tissue types and their identification and function, as well as the integument, 
skeletal, muscular, and digestive systems. 
 
BIO 151/151L Anatomy and Physiology II (4 credits) 
This course involves a study of the structural anatomy and physiological functioning of the respiratory, circulatory, 
endocrine, nervous, and urinary systems.   
Prerequisite:  BIO 150 
 
BUS 201 Entrepreneurship (3 credits) 
This course focuses on the entrepreneurial startup. Topics include creative thinking about products and services, 
recognizing venture opportunities, evaluating venture viability, matching individual skills and interests with the venture, 
and acquiring the resources necessary for a successful business venture. Students will engage in research and teamwork 
to write a complete business plan and present this plan to the class. Whether or not a student is interested in starting a 
business, this class provides sound exposure to the entrepreneur and the mindset which is critical to making strong 
business decisions. 
 
BUS 215 Legal Environments of Business (3 credits) 
 
BUS 217 Event Planning and Coordination (3 credits) 
It seems the world is a series of events and activities and someone must be planning them all! From releasing a new 
record to planning a wedding, all industries have events which require a tremendous commitment to process and detail. 
This course introduces students to the important elements of the process of planning an event and its relationship to 
broader areas of marketing. Students will be involved in the process of planning a single event and then have the chance 
to examine what they did and the impact of their actions. Students will work individually and in teams with a single 
goal: the execution of a planned event and the evaluation of the event after it is conducted. 
 
BUS 226 Principles of Marketing (3 credits) 
A survey of the marketing structure for the creation, research, and distribution of goods and services for all types of 
corporations is examined.  Specifically, the fundamentals of the marketing mix:  product development, promotion 
activities, price objectives and placement of goods or services will be explored.  Students will also examine how 
communication, distribution, and exchange activities affect consumer behaviors. 
 
BUS 230 Principles of Sales (3 credits) 
This course studies the selling process including understanding distribution relationships, companies and their products, 
as well as persuasion, which will lead to developing a successful salesperson.  Role playing is used to provide an 
opportunity for application and practice. 
Prerequisite:  BUS 226 
 
BUS 235 Dynamics of Management (3 credits) 
This course is an introduction to the basic functions and theories of management in the context of a dynamic 
environment. Emphasis is on the role of managers in making organizations effective and efficient, in part through 
developing an understanding of how to assess and capitalize on the changing internal and external environments, but 
most of all how to deal with the complexities of human behavior in the context of organizational management.  
 
BUS 245 Social Media and Electronic Business (3 credits) 
Business today is not conducted like it used to be. Internet is such an important element of all exchanges and everyone 
needs to know how to communicate or face being left behind in employment, business transactions or life in general. 
The course covers the World Wide Web, the Internet with a strong focus on sound media such as LinkedIn, Facebook, 
Twitter, MySpace and blogs. 
Prerequisites: BUS 226 
 
BUS 255 Human Resource Management (3 credits) 
This course is a presentation and discussion of the specific functions of an organization’s Human Resource Department, 
including the human relation, knowledge, and skills vital to a successful manager. The standards for a manager, the 
subordinate, and the organization are discussed, as well as the supportive relationship between the employees and the 
organization. 
Co-requisite: BUS 235 
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BUS 260 Integrated Marketing Communication (3 credits) 
This course presents media-oriented analysis of advertising and sales promotion related to the marketing of goods and 
services.  Budgeting, reach and frequency as well as the development of multimedia advertising campaigns highlight 
this theoretical, yet practical approach. 
Prerequisite:  BUS 226 
 
BUS 262 Talent Management (3 credits) 
This course examines the array of initiatives and tools to effectively managing talent with the goal of supporting 
organizational outcomes and fit.  The student will be exposed to methodologies utilized in planning, recruiting, 
selecting, hiring, orienting, managing and retaining employees.  Performance management in diverse industries is 
included as a focus of study. 
Prerequisite:  BUS255 
 
BUS 270-272 Special Topics (3 credits) 
Courses or seminars on topics beyond the scope of existing departmental offerings. See Class Schedule for specific 
titles. Course/seminar may be repeated if topic is different. 
Prerequisites: To be determined based on course offering 
 
BUS 291 High Performance and Leadership Strategies (3 credits) 
The course focuses on students being exposed to distinctive high performance entrepreneurial thinking relating to 
management.  In truth, everyone seeks high performance and excellence versus being good enough.  The difficulty is we 
do not always have the tools or experience to get there.  This course will utilize a number of critically acclaimed books 
on management to expose the students to best practices and processes while utilizing and practicing a unique high 
performance thought model. The singular goal of this course is to have students continue to develop and refine their 
management style for the advancement of their projects, companies and entrepreneurial endeavors. 
 
BUS 300 Organizational Development and Change (3 credits) 
Organizational Development and Change provides students with the opportunity to learn critical theory and application 
in the field of Organizational Behavior and Change and how to use that knowledge to improve organizational 
development to adapt quickly and effectively to change.  Students apply proven methods to help organizations achieve 
goals and build capabilities to meet future challenges. (Formally BUS 301 Organizational Behavior) 
Prerequisite: BUS235 
 
BUS 303 Fundamentals of International Business (3 credits) 
This course will provide the student with an understanding of international business environment and how to address 
opportunities and challenges faced in a dynamic global business climate.  The course will focus on such interrelated 
environmental forces as cultures, global economics, foreign exchange and political systems, which can vary on country-
by-country basis.  Students will learn business, operations, supply chain and organization strategies that are unique to 
conducting global business. 
Prerequisite:  ECO211, BUS 235, BUS 327 
 
BUS 304 Power and Accountability (3 credits) 
This class examines the dynamics of power and accountability and its impact on systematic change within human 
service organizations and agencies.  In this course students will also study and analyze relationships with boards, 
funders, politicians, businesses, non-profits and communities.  It looks at how to develop power as a resource, how to 
use power to develop other resources, the accumulation of power through coalition building and the accountability of 
power. 
 
BUS 307 Compensation and Benefits (3 credits) 
This course provides a strong overview of the process of job analysis and job design related to position descriptions, job 
evaluation and the development of wage/salary structures.  Connections will be established between individual, group 
and/or organizational outcomes.  Students will study traditional and progressive approaches to employee benefit 
packages, specifically in terms of meeting the needs of the changing workforce.  
Prerequisite: BUS 255 
 
BUS 308 Communicating in Business (3 credits) 
This course builds a bridge from students’ general education to the work they do in the field of business. With the aim 
of preparing students for both professional life and graduate work, this writing-intensive course introduces disciplinary 
strategies for preparing routine business correspondence, for investigating provocative issues, and for communicating to 
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others about them. In this way, the course offers students time to learn and to practice more advanced skills in reading, 
writing, speaking, and listening; in using appropriate software support in presentations; and in mastering information 
literacy in the field of business. The course emphasizes fundamental principles of communication with time-on-task and 
real world, discipline-specific models for communication tasks. 
Prerequisites: ENG 114, ENG 122, ENG 124 
 
BUS 314 Strategic Personal Finance (3 credits) 
This course will assist students in developing an understanding of their roles as consumers, entrepreneurs, and investors 
and the financial implications of their choices.  Topics may include the time value of money, budget preparation, tax 
planning, effective use of cash and credit, automobile and housing leases and purchases; investments including stocks, 
bonds, and mutual funds; personal and property insurance; retirement and estate planning. 
 
BUS 315 Health Services Management in the 21st Century (3 credits) 
Global healthcare in the 21st Century demands a different approach to delivering healthcare.  Spiraling healthcare costs, 
an aging population, and government regulations and legislation pose many challenges for administrators and healthcare 
organizations.  Government demands implementation and technology, such as the electronic medical record, to improve 
the efficiency and effectiveness of administering quality cost-effective care that is the goal for the 21st century.  Further, 
consumers are far more knowledgeable about healthcare and demand and increase in services.  This course will examine 
the various aspects of healthcare management associated with planning, leading, organizing and controlling.  It will also 
consider various factors influencing the management of healthcare and will examine creative and innovative changes for 
delivering healthcare in the 21st century. 
Prerequisite: Junior status 
 
BUS 327 Financial Management (3 credits) 
In this course students will learn the concepts, tools, and the analytical techniques that are essential in conducting 
financial analysis. The course is targeted to teach students financial analysis and its linkage to business performance. 
The course will cover one of financial ratios to identify potential risks and opportunities, analyzing financial 
performance of a company, conducting financial forecast, time value of money, cost of capital and return on 
investments. 
Prerequisite: MAT112, ECO212, ACC101, Basic use of Excel 
 
BUS 329 Human Resource Policy, Employment Law Records Management (3 credits) 
A positive approach to understanding and integrating the legislative environment impacting human resources with the 
development and implementation of internal policy and procedure from an ethical business perspective.  Topics include 
exposure to federal legislation, labor relations, employment handbooks, documentation and Human Resource 
Information System. 
Prerequisite: BUS 255 
 
BUS 334 Operations Management (3 credits) 
 
BUS 337 Quality Management (3 credits) 
 
BUS 339 Enterprise Resource Planning Systems (3 credits) 
 
BUS 342 Branding (3 credits) 
The students in this course will be introduced to the concept of branding and its impact on products, lifestyles and 
societies within the element of marketing.  The students will examine the history of branding, discuss the development 
of strong and seemingly impervious brands, as well as develop an innovative brand position for an entrepreneurial 
venture.  Students will learn to identify, evaluate, create, and present their own positions on branding as a consumer and 
as a marketer. 
Prerequisite:  BUS 226 
 
BUS 362 Business Policy Seminar I (3 credits) 
This business capstone course is the accumulation of all of the undergraduate business courses.  Using a hands-on 
simulation application model, students will be “employees” of a company that manufactures electronic sensors.  The 
student activities are divided into four primary functional areas: Research and Development (R&D), Marketing, 
Production and Finance.  Students will control the company’s product line through the R & D Department.  Students 
will control the price, promotion, and sales budgets through their Marketing Department.  Students will make decisions 
for scheduling the electronic manufacturing runs, while being responsible for purchasing or selling within the 



 
2013-2014 ADULT & PROFESSIONAL STUDIES COURSE CATALOG     97 

Production Department.  The Finance Department’s activities must ensure all company activities are funded based on 
cash flow, stocks, and current and long term debt constraints.  Students will work individually and within teams.  
Written reports, case studies and reflective papers will supplement this learning experience.   
Prerequisite: BUS 226, BUS 303, Senior status 
 
BUS 371 Best Practices for Human Resource Professionals (3 credits) 
Best Practices for Human Resources Professionals 
Analysis of current and projected global human resource trends and initiatives, as well as HR benchmarks and outcomes 
practices.  Best practices from organizations that meet or exceed HR outcomes will be researched and analyzed for 
reflection and innovation.   
Prerequisites: BUS 255, BUS 262, BUS 307, BUS 329 
 
BUS 400 Marketing Research (3 credits) 
Utilizing 21st century information tools and systems, students will data mine for current product and/or service 
developments and trends. Gathering secondary research information from case studies, industry associations, and books 
and periodicals, students will assess qualitative and quantitative information. Possible primary research opportunities 
through focus groups and/or statistical survey may be incorporated. Final recommendations and suggestions presented 
in a PowerPoint executive summary portfolio format will be made to entrepreneurs and/or representatives from 
corporations. 
Prerequisite: MAT 112 
 
BUS 401 Integrative Business Seminar (3 credits) 
This course gives students an opportunity to meet with and help guide a small business.  Students will apply what they 
have learned in their business courses directly to real business problems.  Working with diverse businesses, students 
will be able to examine the inclusive nature of complex problems that elude a single solution.  Students will operate as 
consultants for actual businesses as well as faculty and community resources to help each assigned business and their 
"consultants" reach their goals. (Formerly BUS 363). 
 
BUS 420 Business Ethics (3 credits) 
This course focuses on financial behavior in all types of organizations and provides students with tools to help them 
resolve ethical dilemmas they may face in their lives. By examining ethical issues and scenarios which will relate 
directly to their work environment, students will have a clearer sense of how their corporation’s code of ethics along 
with their own values relate to operational decisions made on a daily basis. Topics include: awareness of ethical issues 
in organizations, ethical theories, ethical decision making frameworks, organizational cultures and governance, the role 
of government, whistle blowing, ethics and technology, global ethics, and working in a competitive market. 
Prerequisites: BUS 215 and Senior status 
 
BUS 491 Capstone: Strategic Management and Policy (3 credits) 
This course is all about connecting the dots, linking various functions of business and understanding the 
interdependency between marketing, sales, advertising, operations/supply chain and other business functions. The 
purpose of this course is to enable the student to integrate the lessons learned in previous business, accounting, finance, 
international business and management courses through the use of case studies analyzed from the general manager’s 
point of view. Students will also learn the importance of score card and metrics that are essential for running a business. 
Prerequisite: ECO212, BUS327 
 
BUS 498-499 Business Internship (3 credits) 
 
CIT 210 Intercultural Communication (3 credits) 
This course focuses on communicating effectively in a culturally-diverse world.  Students receive a solid grounding in 
Cultural Anthropology combined with Interpersonal Communication theory and practice to develop knowledge and 
skills essential for communicating effectively across cultural borders.  Through lectures, small group discussions, 
research projects, videos, and guest speakers, students learn first to identify other peoples cultural patterns and then to 
analyze strategies for adjusting their own communicative styles to resolve and to avoid intercultural conflicts.  Students 
demonstrate proficiency in intercultural theory and practice through writing assignments, including a formal cross-
cultural research paper; oral presentations; and a variety of class activities and assignments. 
Prerequisites:  ENG 114, ENG 124 
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CIT 300 Communicating for Leadership (3 credits) 
As the final course in the CIT core, Communicating for Leadership serves as a bridge to upper-level courses in students 
fields of study.  Furthermore, different sections are taught by instructors in these fields.  This allows students to study 
the specialized communication styles and demands associated with effective leadership in their majors; that is, business 
majors study corporate communications; students in legal studies examine communication models and strategies for 
conflict resolution, liberal studies majors draw upon multimedia skills and technologies to enhance their 
communications, etc.  Through readings, writing projects, discussions, and role-plays, students also study interpersonal 
communication skills, verbal and non-verbal communication, the dynamics and ethics of interviewing, and 
organizational and small group communication.  While writing, reading, listening, and information literacy are 
integrated into the course, the course offers explicit instruction in public speaking and offers students opportunities to 
practice speaking to multiple and complex audiences in forums relevant to their fields of study. 
Prerequisite:  ENG 114, ENG 122, ENG124 
 
COM 111 Computer Applications I (3 credits) 
This course uses a hands-on approach to have students explore computer hardware and software concepts.  Students will 
identify and explain the principle components of computers and their use.  They will utilize a Graphical User Interface 
Windows environment to handle basic commands and functions via the toolbars; work with drives, folders, and files; 
and manage disks.  Students will define and apply the four basic computer operations of input, processing, output, and 
storage, using hardware and software application devices for documentation creation and production.  Students will use 
Microsoft Word to create and format correspondence, tabulations, and reports.  Students will use Microsoft PowerPoint 
to plan, design, and create professional and colorful screen presentations, overhead transparencies, outlines, speaker’s 
notes, and audience handouts.  Students will also be introduced to the Internet’s search engines, bookmarks, and digital 
library. 
 
COM 112 Computer Applications II (3 credits) 
This course provides an in-depth presentation of Excel by exposing the student to practical examples of the computer as 
a useful tool. Students will use Excel to learn the basics of creating, editing, formatting, and manipulating worksheets. 
They will enter formulas and functions, create charts and graphs, work with multiple worksheets to consolidate data, 
and import data from a variety of external sources. Students will produce such basic business worksheets as budgets, 
payrolls, stock portfolios, and loan amounts, as well as income and expense, inventory, and sales reports. Database 
functions such as sorting and querying will also be performed using Excel tables. 
 
CRJ 120 Introduction to Criminal Justice (3 credits) 
This course will be an introduction to the criminal justice system in the United States. Crime, criminals, victims, 
explanations of criminal behavior, law and the criminal justice system, policing strategies, police and the law, courts 
and courtroom workgroups, proceedings before trial, conviction by trial and guilty pleas, sentencing, community 
corrections, prisons and jails, prison life and juvenile justice are the topics that will be covered.  
 
CRJ 202 Victimology and Criminology (3 credits) 
The scope of victimology, gauging the extent of criminal victimization, the costs of being a victim, remedying the plight 
of victims, restorative justice, victimization at work and school, and victim rights will be studied.  Criminology and 
crime theory, different perspectives— classical, biological, psychological, and sociological – and measuring crime will 
be examined. 
Prerequisite: CRJ 120 
 
CRJ 204 Principles of Policing (3 credits) 
This course will introduce students to the principles of policing in the United States from its inception to the present. 
Police ethics, discretion, stress, culture, work, patrol operations, criminal and internal investigations, promotions, 
professional development and community policing will be examined. 
Prerequisite: CRJ 120 
 
CRJ 206 Private Security (3 credits) 
An overview of the U.S. private security industry –What is it?   How is it done?  Who hires private security officers? 
Why and where are they utilized?   Private security business, concepts and law will be explored.  Private security 
operations and categories – such as premises, business, retail, personal, employment-related, corporate, information and 
computer security – will be studied. 
Prerequisite: CRJ 120 
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CRJ 222 Criminal Investigation and Elements of Criminal Law (3 credits) 
The fundamentals of effective and professional criminal investigations will be studied, through the lens of the elements 
of criminal law.  Crime scene procedures, evidence collection and preservation, forensic science technology, interview 
and interrogation techniques, use of informants to obtain information and intelligence, surveillance methods, writing 
comprehensive reports, identifying and arresting suspects, legal searches and the Fourth Amendment, investigating 
violent crimes against persons as well as property will be covered within this course. 
Prerequisite: CRJ 120 
 
CRJ 233 Research Methods for Criminal Justice (3 credits) 
Students will develop an understanding of the basic principles of social research, grasp the importance of scientific 
research and comprehend research methodologies of others. Research ethics, questionnaire construction, data collection, 
inferential statistics, data processing and analysis, sampling, and techniques utilized to analyze criminal justice will be 
studied. Students will be required to produce a scholarly research paper. 
Prerequisite: CRJ 120, MAT 120; CRJ 233 must be taken by the conclusion of sophomore year 
 
CRJ 270 Special Topics (3 credits) 
Courses or seminars on topics beyond the scope of existing departmental offerings. See Class Schedule for specific 
titles. Course/seminar may be repeated if topic is different. 
Prerequisite: CRJ 233; others to be determined based on course offering; Sophomore, Junior or Senior status is 
required 
 
CRJ 275 Criminal Procedure (3 credits) 
Criminal Procedure will be examined with an emphasis on the varying, and sometimes conflicting, roles of 
professionals in law enforcement, including police, probation, parole, corrections, homeland security, and court 
administration. The course will cover police stop-and-frisks, probable cause, arrest, search and seizure, search warrants 
and affidavits, Miranda Rights, confessions and interrogations, line-ups and show-ups, investigations, informants, plain 
view doctrine, consent, exigent circumstances, right to counsel, due process, entrapment, and the exclusionary rule. 
Prerequisite: CRJ 120 
 
CRJ 300 Corrections (3 credits) 
The basic organization and objectives of the American correctional system will be examined.  Local, state, federal and 
private sector correctional systems and practices will be studied.  Special categories of correctional clients – male, 
female, juvenile, sex offenders, mentally and physically disabled or challenged, geriatric, and HIV – will be considered.   
Prerequisite: CRJ 120 
 
CRJ 312 Criminal Evidence (3 credits) 
Topics of study will include the burden of proof and burden of production for criminal trials, probation hearings, and 
parole violations; forms of criminal evidence; relevance; competency; direct and circumstantial evidence; exculpatory 
evidence; identification; authentication; expert testimony; admissions and confessions; the Hearsay Rule and its 
exceptions; character evidence; alibi evidence; and privileged communications. Criminal courtroom procedure, witness 
preparation, and both Grand Jury and courtroom testimony will be discussed. Multiple actual criminal case studies will 
be utilized throughout this course. 
Prerequisites: CRJ 120, CRJ 222, CRJ 275 
 
CRJ 320 Probation and Parole (3 credits) 
This course will explore the different roles and responsibilities of the probation and parole officer in the criminal justice 
system. Emphasis will be placed on understanding an integrated model of supervision, developing of effective treatment 
plans, aftercare services, sanctions for non-compliance. The interplay between the police, prosecutors, judges, prison 
personnel, probation and parole officers will be examined. 
Prerequisite: CRJ 120 
 
CRJ 325 Criminal Organizations (3 credits) 
This course will explore and compare the structure and characteristics of various criminal organizations. Common 
characteristics of criminal organizations, causes of organized crime, the businesses, the paradigms,  the role of law 
enforcement, crime statutes,  prosecution strategies, defenses, and sentencing.  Different national and international 
groups—Asian, Russian, Latin American, Italian, Afrolineal, European, urban street gangs, prison gangs, and the 
evolving relationship between terrorism and organized crime will be studied. 
Prerequisite: CRJ 120 
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CRJ 335 White Collar Crime (3 credits) 
White collar crime in contemporary society will be explored. Explanations for white collar crimes, the principal focus of 
these crimes, prosecutorial and defense practices, and the response of the criminal justice system to these crimes will be 
studied. Emphasis will be placed on corporate fraud, environmental crimes, unsafe products, fiduciary fraud, corruption 
of public officials, securities fraud, and institutional corruption, mass media and religion. A case study approach will be 
utilized throughout the course. 
Prerequisites: CRJ 120 
 
CRJ 342 Juvenile Justice System (3 credits) 
This course will consist of an overview of the juvenile justice system in the U.S. The history and origins of juvenile 
court, causes of delinquency, the legal rights of juveniles, juveniles and the police, juvenile court trials and dispositions, 
juveniles in adult court, probation and dispositional alternatives, juvenile corrections, custodial sanctions and parole, 
and restorative justice will be considered. 
Prerequisite: CRJ 120 and Junior or Senior status 
 
CRJ 348 Terrorism and Homeland Security (3 credits) 
This course seeks to theoretically and analytically examine the concept of terrorism. Students will analyze terrorist 
philosophies, motivations, and organizations. The course will explore the general tactics and concepts of terrorism. 
Students will study the law-enforcement response to terrorism, including the major implications of the “War on Terror,” 
the USA Patriot Act, and the impact on American civil liberties. 
Prerequisites: CRJ 120 
 
CRJ 350 Special Topics: Advanced (3 credits) 
Courses or seminars on topics beyond the scope of existing departmental offerings. See Class Schedule for specific 
titles. Course/seminar may be repeated if topic is different. 
Prerequisite: CRJ 120, CRJ 233; to be determined based on course offering; Junior or Senior status 
 
CRJ 355 International Criminal Justice System (3 credits) 
This course will examine criminal justice systems around the world. Students will explore the background, historical 
development, and societal influences that have affected the development of various criminal justice systems. The role of 
the Rule of Law and concepts of justice, punishment, and rehabilitation will be examined. 
Prerequisites: CRJ 120 
 
CRJ 380 Computer Crime (3 credits) 
This course will provide an overview of computer crime and its increasing prevalence in our society. The course will 
introduce students to the role digital devices play in computer crime investigations. Students will examine not only the 
device itself and why it is used to commit crime, but more importantly, will examine the critical evidence left behind on 
the device that may be useful to solve and prosecute the crime. Students will learn basic concepts involved in the digital 
crime scene, including the laws that guide investigations of this type. They will work with software tools designed to 
preview digital evidence and full digital evidence forensic processing tools. The course will cover internet technologies 
and how law enforcement deals with Internet Service Providers. 
Prerequisite: Permission of Department Chair 
 
CRJ 402 Ethics and the Criminal Justice Profession (3 credits) 
Ethical dilemmas frequently encountered by professionals--police, prosecutors, defense attorneys,  probation officers,  
parole officers,  court officers,  judges  and  correctional officers--within the criminal justice system will be thoughtfully 
explored within a discussion based  classroom setting. 
Prerequisites: CRJ 120 and Senior status 
 
CRJ 406 Violence Against Women and Children (3 credits) 
An intensive seminar that studies cross-cultural issues of violence against women and children around the world. 
Students will be required to read books, to participate fully in all in-class discussions, to write a number of short papers, 
and to give a scholarly presentation to the class. 
Prerequisite: Permission of Department Chair 
 
CRJ 498-499 Internship (3-6 credits) 
Students receive supervised training from practicing professionals, normally during their senior year. Learning is 
achieved through observation and/or direct participation. Students are placed appropriately in settings that apply to their 
individual career and educational objectives. Sites may include, for example: federal and state law enforcement 
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agencies; the District Attorney’s Office, Attorney General’s Office, or U.S. Attorney’s Office; state and federal Public 
Defender’s Offices; state and federal courts; municipal and state police departments; victim/witness assistance units; 
correctional facilities; state and federal probation and parole offices; and corporate security departments. (This course is 
graded Pass/Fail.) 
Prerequisites: Junior or Senior status, and permission of department advisor, CRJ 306 strongly recommended 
 
ECO 211 Macroeconomics (3 credits) 
This course examines the elementary principles of economics involving individual and social choice, economic analysis, 
supply, demand, the market and the price mechanism.  Major concentration is on macroeconomic principles relative to 
money, the banking system, national income analysis, inflation, unemployment and the dilemma of stabilization, 
competing theories in contemporary times and world trade, development issues and alternatives, and evolving economic 
systems. 
 
ECO 212 Microeconomics (3 credits) 
Microeconomics studies theories of specialization, trade, income distribution and consumer choice; the theory of the 
firm; real-world market analysis; the problems of modern society; and the overview of evolutionary growth and change 
in the American economy. 
 
ECO 240 Economics (3 credits) 
The goal for this course is to make you better consumers of information, goods and services. It’s to provide you with the 
tools you will need to navigate any social or economic climate. The text books for this course might seem a little 
unconventional for a historically quantitative course but that’s because our texts illustrate how economics really affects 
your everyday. We will examine the elementary principles of economics involving individual and social choice, 
economic analysis, supply, demand, the market and the price mechanism. Major concentration will vary from 
macroeconomic to microeconomic principles relative to money, the banking system, housing, inflation, unemployment, 
education, health care, GDP and global trade. Case studies and exercises will be used. 
 
EDU 110 Introduction to Early Childhood Education (3 credits) 
This course presents an introduction to the field of early childhood education through an examination of the history and 
philosophy of early childhood education programs and educational theorists.  Emphasis will be placed on understanding 
the development of early childhood programs and environments in relation to the changing needs of modern society.  
Required observations made at local early childhood facilities, and public elementary schools will augment classroom 
activities. 
 
EDU 130 Education, Schools, and Culture (3 credits) 
The course presents a comprehensive examination of the field of education.  Students will be exposed to the major 
historical, philosophical, economic, societal and cultural, professional, and accountability issues that continue to shape 
education within a complex, changing society.  Required observations at public schools will augment classroom 
activities. 
 
EDU 211 Methods and Approaches to Teaching I (3 credits) 
This early childhood course studies the theoretical and practical aspects of teaching and caring for young children.  
Topics include:  philosophical constructs, program development, curriculum design and delivery, planning and 
organization, and instructional and classroom management techniques.  Students will be introduced to the 
Massachusetts Curriculum Frameworks.   Students will participate in a 20-hour field experience at the preschool or 
kindergarten level. 
Prerequisite:  EDU 110 
 
EDU 212 Methods and Approaches to Teaching II (3 credits) 
This course continues the study of the theoretical and practical aspects of teaching and caring for young children.  
Topics include:  creative arts, mathematics, science and technology, history, early literacy and literature for young 
children.  The Massachusetts Curriculum Frameworks are used to plan and design instruction.  Students will participate 
in a 20-hour field experience at the preschool or kindergarten level. 
Prerequisite:  EDU 211 
 
EDU 250 Introduction to Special Education (3 credits) 
This course deals with the implications of disabling conditions on optimal learning potential and daily well-being of 
children.  Emphasis is on identification of disabling conditions and techniques used to promote successful integration of 
children with and without special needs in education settings.  Topics covered include familiarity with individualized 
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education plans, intervention and instructional strategies for diverse learners, and collaborative partnerships with 
families and community resources.  Observations are required. 
 
EDU 255 Special Education: Inclusive Settings (3 credits) 
This course examines best practices for teaching children with disabilities in inclusive settings.  The focus is on 
identifying and adapting for students instructional needs.  Topics include:  team teaching and collaboration, curriculum 
modifications and reasonable accommodations, teaching techniques, behavior management strategies, relationship of 
related services and family members, and assessment strategies for team effectiveness and student learning.  
Observations are required. 
Prerequisite:  EDU 250 
 
EDU 300 Reading and Early Literacy (3 credits) 
Students examine content, pedagogical, and assessment strategies for effective literacy instruction based upon 
guidelines in the Massachusetts English/Language Arts Curriculum Framework.  Topics include techniques for fostering 
emergent literacy, vocabulary development, comprehension strategies, the interactive relationship between beginning 
reading and writing, and factors that put children at risk for literacy development.  Included is an in-depth study of 
phonics as a system for teaching reading.  Observations/fieldwork are required. 
Prerequisite:  PSY 205 or one course in education, Junior status 
 
EDU 323 Reading and Language Arts in Elementary Education (3 credits) 
Students explore content and teaching strategies used to develop competent readers and writers, based upon guidelines 
in the Massachusetts English/Language Curriculum Framework.  Topics include expanding literacy across the content 
areas, language arts instruction, diagnosis and assessment of reading skills using a variety of assessment techniques, and 
intervention programs for success in reading.  Observations/fieldwork are required. 
Prerequisite:  EDU 300, Junior status 
 
EDU 330 Fundamentals of Instruction (3 credits) 
This course explores curriculum design and classroom management strategies for teachers using guidelines presented in 
the Massachusetts Curriculum Frameworks.  Topics include instructional design and delivery methods, technology as a 
curriculum resource, formal and informal assessment techniques and their connection to instructional planning, effective 
communication with children and adults, and strategies for behavior management.  Observations/fieldwork are required. 
This course must be taken at Bay Path College. 
Prerequisites: Completion of all 100 and 200 level courses in education, Junior status 
 
EDU 350 Curriculum Development (3 credits) 
Students plan, implement, and assess curriculum and instruction using the Massachusetts Curriculum Frameworks.  
Emphasis is on explorations in mathematics and problem solving, science and the process of inquiry, social studies and 
American civic culture, and integration of technology into the curriculum.  Special attention will be given to a variety of 
methods of assessment.  Observations/fieldwork are required. This course must be taken at Bay Path College. 
Prerequisite:  EDU 330, Junior status 
 
EDU 460 Director I (3 credits) 
This course is designed to familiarize students with the basic values, structure, and organizational leadership needed to 
successfully operate an early childhood center. This course will explore effective leadership, different styles of 
leadership, and types of child care centers. It will also address topics such as: establishing and equipping an early 
childhood center, working with personnel, staff development, retaining and recruiting of quality teachers, supervisory 
responsibilities, curriculum development, ethical responsibilities, and working with families, volunteers and the 
community. We will also discuss ways of how to be active advocates for young children. Observation/field work is 
required.    
 
EDU 461 Director II (3 credits) 
This course is designed to familiarize students with the Massachusetts licensing requirements and regulations as 
mandated by the Department of Early Education and care. This course will explore the fiscal requirements and 
management of Early Childhood Centers in both the, for profit and non-profit sectors. It will also address topics such as: 
Quality Rating Scale Indicators, Massachusetts preschool guidelines and early learning standards, ethical 
responsibilities, and writing effective policies. We will also discuss ways of how to be active advocates for young 
children. Observation/field work is required. 
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EDU 441P Pre-Practicum, Pre-K-2nd Grade (1 credit) 
Supervised pre-practicum with seminar in grades 1 or 2. Pre-Practicum begins the student’s senior year experience and 
gives the student a consistent, supervised experience in a public school setting.  Students integrate and apply what has 
been learned in earlier education courses, including planning, preparing and teaching through use of the Massachusetts 
Curriculum Frameworks.  Students must provide their own transportation to school and will follow the public school 
calendar. Students must complete a CORI (Criminal Offense Records Investigation) check and any other requirements 
as mandated by a school district. Pre-Practicum hours are earned normally in 11 weeks, during one full day and two half 
days each of those weeks.  A minimum of 80 hours are required over the 11-week period.  Included is a weekly seminar 
session with a program supervisor from the College. This course must be taken at Bay Path College. 
 
EDU 441Q Pre-Practicum, Grades 1-6 (1 credit) 
Supervised pre-practicum in grades 1-6. Pre-Practicum begins the student’s senior year experience and gives the student 
a consistent, supervised experience in a public school setting.  Students integrate and apply what has been learned in 
earlier education courses, including planning, preparing and teaching through use of the Massachusetts Curriculum 
Frameworks. Students must provide their own transportation to school and will follow the public school calendar. 
Students must complete a CORI (Criminal Offense Records Investigation) check and any other requirements as 
mandated by a school district. Pre-Practicum hours are earned normally in 11 weeks, during one full day and two half 
days each of those weeks.  A minimum of 80 hours are required over the 11-week period. 
Prerequisites:  EDU 350, cgpa of 3.0 or better, senior status, passing scores on the Communication and Literacy Exam, 
Foundations of Reading Exam, and subject exam of the MTEL, and the approval of the department chair  
Co-requisite:  EDU 490 
 
EDU 490 Seminar (1 credit) 
Facilitated by a college program supervisor, students discuss curriculum, pedagogy and critical issues in support of their 
success as future teachers. 
Corequisite: EDU 441P or EDU 441Q 
 
EDU 491 Seminar (1 credit) 
Students discuss curriculum, pedagogy, the professional standards for teachers, and critical issues in support of their 
success as future teachers. Additional Seminar topics include: the Preservice Performance Assessment, creation of a 
professional teaching portfolio, and licensure. 
Corequisite: EDU 497 or EDU 499 
 
EDU 497 Practicum – Pre-K to 2nd Grade (12 hours) 
Students will complete a full-time, supervised practicum with seminar in a public school, grades K and 1-2, and will 
assume direct instructional and professional responsibilities as teachers. Students enrolled in EDU 497 must complete 
two public school placements, one in a kindergarten setting (minimum of 100 hours over a 4-week period) and the 
second in a grade 1 or 2 setting (minimum of 200 hours over an 8-week period). At least one of these settings must 
include children with special needs. A minimum of 300 hours are required over 12 weeks. A weekly seminar session, 
facilitated by a college program supervisor, will be incorporated into the practicum experience. Practicum (student 
teaching) allows the student to refine pedagogical, methodological, and management skills necessary for exemplary 
teaching, using the Massachusetts Curriculum Frameworks. Practicum students are supervised jointly by the school 
supervising practitioner and program supervisor. Students will have three observations and participate in a minimum of 
three conferences during the semester. Students must demonstrate competence on the Preservice Performance 
Assessment, based on subject and pedagogical knowledge and skills as defined by the Massachusetts Department of 
Elementary and Secondary Education. Students must provide their own transportation and will follow the public school 
calendar. Students must complete a CORI (Criminal Offense Records Investigation) check and any other requirements 
as mandated by a school district. This course must be taken at Bay Path College. 
Prerequisites: EDU 441P, Senior status, cgpa of 3.0 or better, passing scores on the Communication and Literacy 
Exam, Foundations of Reading Exam, and subject exam of the Massachusetts Tests of Educator Licensure (MTEL), and 
the approval of the department chair 
Corequisite: EDU 491 
 
EDU 498 Seminar for Elementary Education (2 credits) 
Facilitated by a college program supervisor, students discuss curriculum, pedagogy, and critical issues in support of 
their success as future teachers.  Additional Seminar topics include: the Preservice Performance Assessment, creation of 
a professional teaching portfolio, and licensure. 
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EDU 499 Practicum – Grades 1-6 (12 credits) 
Students will complete a full-time, supervised practicum with seminar in a public school, grades 1-6, and will assume 
direct instructional and professional responsibilities as teachers. Practicum hours are earned over a 12-week period. A 
minimum of 300 hours are required. Requirements for Practicum are the same for students enrolled in the traditional or 
one-day program. Practicum (student teaching) allows the student to refine pedagogical, methodological, and 
management skills necessary for exemplary teaching, using the Massachusetts Curriculum Frameworks. Practicum 
students are supervised jointly by the school supervising practitioner and program supervisor. Students will have three 
observations and participate in a minimum of three conferences during the semester. Students must demonstrate 
competence on the Preservice Performance Assessment, based on subject and pedagogical knowledge and skills as 
defined by the Massachusetts Department of Elementary and Secondary Education. Students must provide their own 
transportation and will follow the public school calendar. Students must complete a CORI (Criminal Offense Records 
Investigation) check and any other requirements as mandated by a school district. This course must be taken at Bay 
Path College. 
Prerequisites: EDU 441Q, Senior status, cgpa of 3.0 or better, passing scores on the Communication and Literacy 
Exam, Foundations of Reading Exam, and subject exam of the Massachusetts Tests of Educator Licensure (MTEL), and 
the approval of the department chair 
Co-requisite: EDU 491 
 
EMT 150 Emergency Medical Training I (3 credits) 
This 60 class met hour course covers but is not limited to modules 1-3 of the DOT/NHTSA and Commonwealth 
curricula including patient assessment, airway management, cardiac and respiratory emergencies.  Students complete 
CPR certification as part of this first course. 
 
EMT 175 Emergency Medical Training II (3 credits) 
This 60 class met hour course covers but is not limited to modules 4 and 5 of the DOT/NHTSA and Commonwealth 
curricula including emergency medical, behavioral, geriatric, obstetrics and gynecology training.  Appropriate response 
to trauma and potential spinal cord injuries is also covered in this course. 
 
EMT 200 Emergency Medical Training III (3 credits) 
This 60 class met hour covers but is not limited to module 6 and 7 of the DOT/NHTSA and Commonwealth curricula 
including emergency medical training for infants and children and ambulance operation.  Appropriate response to 
injuries and emergency situation and use of emergency vehicles, patient assisted medications, dealing with hazardous 
materials is covered in this course. 
 
ENG 114 Critical Reading and Response (3 credits) 
This course introduces the integration of communication skills essential for effective reading, writing, speaking, and 
listening at the college level. In this writing intensive course, students develop composition skills to produce collegiate-
level papers modeling rhetorical modes and thematic content in addition to strategies for reading complex texts; 
presentation skills for personal introductions, verbal summaries of readings and response writings, and peer review of 
papers; and basic technological skills for word processing, e-mail, and introductory-level online research. 
 
ENG 122 Literary Genres (3 credits) 
Selected readings in fiction, poetry, and drama introduce the student to literary types and techniques.  These readings 
provide a basis for collegiate-level discussion, analysis, and the development of critical judgment.  Building on the 
communications and research skills from earlier courses in the sequence, this course emphasizes continued practice in 
writing, and students complete a documented research paper using primary and secondary sources as one of the course 
writing assignments.  Discussions and oral presentations based on assigned literature support the overall goal of the 
sequence:  to enhance the advancement of the students, first academically and then professionally.    
Prerequisite:  ENG 114 
 
ENG 124 Research and Writing in the Disciple (3 credits) 
In this course students will apply the practices for effective reading and writing introduced in ENG 114 to the distinctive 
language and forms of various disciplines. This course lays the foundation for academic and professional research and 
stresses the use of appropriate and effective information sources. Readings for a variety of academic audiences will 
provide students with strategies to communicate in the sciences, business and technology, psychology, liberal studies, 
and the social sciences. Research and documentation skills appropriate to the disciplines are stressed. In addition to 
leading students through the research process from start to finish, this course will examine the many ramifications of 
academic honesty. 
Prerequisite: ENG 114 
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ENG 200 Women in Literature (3 credits) 
The changing image of women as well as their experience and perspectives is considered through representative works 
of literature. Readings explore the conflict of roles, stereotypes, and traditions together with personal discovery, 
integrity, and self-definition. 
Prerequisite: ENG 122 
 
ENG 205 Gone with the Wind (3 credits) 
This course examines the literary text of Margaret Mitchell’s, Pulitzer-Prize-winning 1936 novel.  We will study the 
work from a number of critical perspectives including: historical realist, romantic, feminist, etc.  We will also consider 
David O. Selznick’s, Academy-Award winning film as a mythologizing of the text for a principally white, national 
audience. 
 
ENG 210 Children’s Literature (3 credits) 
This course provides the opportunity to study literary concepts and purposes in writings designed primarily for, but not 
confined to, young minds.  The heritage of children's literature is considered in relation to selected representative works, 
both traditional and recent.  Also considered are the uses, presentation, and critical evaluation of children's literature 
from a multi-cultural, nonsexist and international perspective.  This course addresses English standards for teachers in 
early childhood and elementary education:  children's and young adult literature, genres, literary elements, and literary 
techniques. 
Prerequisite:  ENG 122 
 
ENG 221 American Literature (3 credits) 
This course is designed to acquaint students with major American writers and literary movements. The course helps 
students deepen their understanding of American literary works by relating them to their historical backgrounds. The 
course offers students practice identifying, analyzing, and applying knowledge of literary elements, structures, and 
themes in American myths, fiction, literary nonfiction, and poetry. The course also provides opportunities for ‘oral 
interpretation’ presentations to demonstrate appropriate consideration of audience and purpose. 
Prerequisite: ENG 122  
 
ENG 265 Legends of King Arthur (3 credits) 
This course examines the growth and development of the legends surrounding King Arthur from their beginning and 
blossoming in Europe through their adaptations in the modern era.  Students will read Arthurian texts originally written 
in languages such as Latin, Welsh, Middle English, Old French, medieval Spanish, Provencal, Medieval Italian, Middle 
High German, Old Norse, and Hebrew, as well as modern English and Japanese, comparing and discussing changes in 
the cultural ideals represented, the literary techniques employed, and the characterizations adopted. 
 
ENG 270-272 Special Topics (3 credits) 
Courses or seminars on topics beyond the scope of existing departmental offerings. See Class Schedule for specific 
titles. Course/seminar may be repeated if topic is different. 
Prerequisite: To be determined based on course offering 
 
ENG 311 World Literature (3 credits) 
This course introduces students to masterpieces of world literature in translation, with particular attention to the cultural 
traditions reflected in the literature.  The course uses specific works of literature to show the evolution of the human 
experience from ancient times to the present day.  Overall, the course aims to teach students more about what it has 
meant, and continues to mean, to be a human being in cultures around the world. 
Prerequisite:  ENG 122 
 
ENG 321 Humor and Wit in Literature (3 credits) 
Humor and Wit in Literature 
From Twain to Sedaris, American authors have used their works to make us laugh or smile and, sometimes, to examine 
our assumptions about the mainstreamed and the marginalized. This course will examine the context and content of 
representative works of American literary wit and humor. 
Prerequisite: ENG 122 
 
ENG 330 Shakespeare (3 credits) 
This course examines Shakespeare’s major plays, including representative comedies, tragedies, histories, and romances. 
In addition to overviews of Shakespeare’s life and Renaissance theatre traditions and practices, the course provides a 
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look at the outlines of Shakespeare’s career and an introduction to scholarly criticism of his work. Attention will be 
given to Shakespearean themes, language, and characterization, as well as the influence of Shakespeare on later writers 
and art. 
Prerequisite: ENG 122 
 
ENG 350-351 Special Topics-Advanced (3 credits) 
Special Topics in English—Advanced Level 
Courses or seminars on topics beyond the scope of existing departmental offerings. See Class Schedule for specific 
titles. Course/seminar may be repeated if topic is different. 
Prerequisite: To be determined based on course offering; Junior or Senior status  
 
EXT 099 Introduction to Online Learning (0 credits) 
 
GEO 102 Introduction to Geography (3 credits) 
This course introduces students to basic geographic concepts, familiarizing them with broad, world-scale patterns.  The 
course provides an understanding of geography as a comprehensive discipline that draws knowledge from various other 
subject areas that focus on patterns of physical distribution (i.e. mountains, forests, deserts, bodies of water, etc.) on the 
earth's surface and the interrelationships between peoples and their environments.  Students are taught to use geography 
as an investigative set of tools to answer analytical questions of "Where?" and "Why there?" as they look at the 
intertwining of human and environmental patterns of development and change over time. 
 
GOV 100 American Government (3 credits) 
This course provides an understanding of the function of the American national government.  The development of the 
Constitution and the American political system are considered in the light of contemporary economic, social, and 
technological conditions. 
 
HIS 114 United States to 1870 (3 credits) 
A topical and chronological survey of American history from the time of European settlement through the Civil War 
and Reconstruction.  Emphasis will be placed on historical methodology, interpretive skills, and oral and written 
expression.  Topics to be covered include the impact of settlement on native peoples, slavery, the development of 
American identity, the creation of an independent government, and the threat posed by the Civil War. 
 
HIS 115 United States since 1870 (3 credits) 
A topical and chronological survey of American history from the end of Reconstruction to the present.  Heavy emphasis 
will be placed on the discipline of history, and in developing interpretive, oral, and written skills.  Topics to be covered 
include the emergence of Jim Crow, the expansion of America, the Gilded Age, reform movements, America at War, 
Depression and New Deal, the Cold War, the turbulent 1960's, social movements, recent political developments, and the 
role of the United States in a multinational/multi-ethnic world. 
 
HIS 202 Global History to 1500 (3 credits) 
This course surveys the origins, development, and cross-fertilization of major civilizations in Africa, Asia, Europe, and 
the Americas from pre-history to 1500 A.D.   Attention is given to important themes and human achievements in this 
early time period, including the agricultural revolution, the rise of cities, kingdoms, and empires, the development of 
writing, the systematization of religious belief systems, and the development of complex forms of government among 
various societies.  The course encourages students to critically analyze developments in human history, such as 
advances in technology for making war, treatment of women, notions of superior and inferior societies and civilizations, 
differing political and philosophical systems, and various ways in which societies have historically distributed, used, 
and abused power. 
 
HIS 203 Global History since 1500 (3 credits) 
HIS 203 builds upon knowledge, themes, ideas and issues introduced in HIS 202, carrying the study of human history 
forward into the modern world.  The course treats the growth and development of nations and of relationships between 
nations as global regions and worldwide organizations emerge in contemporary times.  At the core of the course is a 
broad treatment of major social, political, economic, religious, and philosophical movements and themes as these have 
shaped various peoples and groups of people around the world in the past 500 years.  Students are constantly asked not 
only to learn and understand important facts about the past, but to analyze, apply, synthesize, and evaluate what these 
facts have meant for the different peoples involved and for the world as it has become today. 
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HIS 255 Native American History (3 credits) 
This course treats major themes and issues in the history of red/white contact in the Americas from the arrival of 
Columbus to present. Students examine the American experience as it has been lived by our red citizens over time. 
(Note: It is a very different story than the white, mainstream one of “rags to riches” that often makes a unilateral claim 
as “The” American History. Please come prepared to see a very different side of both Red and White America than what 
you may have seen to this point in your life.) Because it is impossible to recount the individual stories of some 500 
different tribal cultures, the course exposes students to speeches, texts, images and films of representative tribes from 
coast to coast in the territory that has become the United States. Core themes of war and peace, “savage” and 
“civilization,” religion and spirituality, and “destruction of” vs. “harmony with” nature bring the course to life in ways 
that are not only relevant but urgently needed for meaningful understanding of the daunting challenges that America 
faces in the world today. 
 
HIS 260 The Holocaust (3 credits) 
The Holocaust will focus upon the Perpetrators, Beneficiaries, Bystanders and the Victims of the Nazi genocidal effort 
against Europe's Jewish population and others that Hitler regarded as a threat to his Biocratic Vision. The unique role of 
Adolf Hitler and the assorted professors and professionals who made such mass murder possible will be explored in 
detail. In addition, the increasing understanding of the tremendous support Hitler enjoyed with women in particular, and 
the German population in general, will be thoroughly examined and considered. Special attention will be devoted to the 
reaction of the United States, Great Britain, and other European countries to the growing evidence of the widespread 
nature of Hitler's Final Solution to the Jewish Question as World War II raged on. Students will be asked to evaluate 
whether or not they believe the Holocaust is a unique event as they compare this tragic event to other genocidal events 
and mentalities. Lastly, students will be made aware of the great efforts of Raphael Lemkin and Daniel Jonah 
Goldhagen in confronting the plague of genocide since the Holocaust ended. 
 
HIS 270-272 Special Topics (3 credits) 
Courses or seminars on topics beyond the scope of existing departmental offerings. See Class Schedule for specific 
titles. Course/seminar may be repeated if topic is different. 
Prerequisite: To be determined based on course offering 
 
HIS 315 Contemporary America (3 credits) 
This course will take an in-depth look at political, cultural, and social trends within the United States from the end of 
World War II to the present. It will begin with America’s post-war patterns of consumer economics, Cold War politics 
and mass culture expressiveness, and trace transformations to the present. Class meetings will mix lecture, discussion, 
and multimedia formats. 
Prerequisite: Junior or Senior status 
 
HIS 320 History of Women in America (3 credits) 
This course is designed to tell women’s history from colonial times to the present. It will survey American history from 
the vantage point of women who shaped it and contributed to it. As such, much of the course will focus on biography. 
Each student will research several historical figures, including prominent women leaders, and will present her findings 
in oral and written form. 
Prerequisites: Junior or Senior status 
 
HIS 321 Women and War: Warriors, Victims and Peacemakers (3 credits) 
This discussion based course seeks to explore the topic of women and war throughout history from three distinct 
perspectives.   The first section of the course focuses on women as warriors.  From the ancient myth of the Amazons to 
television's Xena, the image of the female warrior has captivated the imagination.  We will explore the myth and reality 
of women warriors and wartime leaders, including Joan of Arc and modern wartime heads of state such as Indira 
Gandhi, Golda Meir, and Margaret Thatcher.  Second, we will examine women as victims in war, beginning with the 
sack of Troy in ancient times.   We will conclude with an exploration of women's role as peacemakers throughout 
history.  The unique potential of women as peacemakers was first recognized in the satirical Greek play Lysistrata, and 
throughout history groups like Women's Strike for Peace have often been in the vanguard of movements to rid the world 
of the scourge of war.   We will conclude with a discussion of the age old question: if women had the power 
traditionally wielded by men, would the world be a more peaceful place? 
Prerequisite: Junior or Senior status 
 
HIS 330 African American History from 1865 to Present (3 credits) 
This course examines African-American history from the end of the Civil War and the destruction of slavery to the 
present, focusing on African-American movements for equality and justice and exploring the important contributions of 
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African-Americans to the larger American experience. Major themes include the impact of racism on African-
Americans; the various African-American responses to inequality and oppression; the differences in racism in the North 
and South; and the diversity of America’s black communities (taking into account the role of class, region, and 
rural/urban geography). Course readings and video presentations also highlight the experiences and contributions of 
African-American women who faced the dual challenges of racism and sexism. 
Prerequisites: Junior or Senior status 
 
HIS 350-352 Special Topics-Advanced (3 credits) 
Special Topics in History—Advanced Level 
Courses or seminars on topics beyond the scope of existing departmental offerings. See Class Schedule for specific 
titles. Course/seminar may be repeated if topic is different. 
Prerequisite: To be determined based on course offering; Junior or Senior status  
 
HUM 101 Fine and Performing Arts (3 credits) 
This course highlights significant aspects of music, theatre, dance, and art.  Specific musical compositions, art works, 
and theatre pieces will be explored as expressions of historical events and changing values.  Off-campus activities, such 
as a play, a concert, and museum exhibit, extend the classroom experience. 
 
HUM 110 Introduction to Philosophy (3 credits) 
This course introduces students to basic knowledge, ideas, and processes in philosophy. It presents an overview of 
Eastern and Western philosophical systems with attention to significant differences in approaches to making sense of 
the world that characterize each system. Major thinkers and important philosophical problems from each system are 
overviewed followed by deeper study of selected representative figures and issues. 
 
HUM 117 Introduction to World Religions (3 credits) 
The focus of this course is on major world religions – their history, teachings, role today, and the interrelationships of 
religion and culture in the modern world. The course takes an approach that emphasizes “personal explorations” of the 
religious ideas and beliefs of other peoples around the globe. Rather than concentrating upon the memorization of other 
religious creeds and dogmas from books, the course encourages students to try to understand how and why other 
peoples find meaning, comfort, and fulfillment on a deeper level of existence through their religious beliefs. The course 
will combine study of the sacred works of other religions with multimedia presentations/videos and guest speakers who 
provide the human and historical contexts in which major world religions have developed. 
 
HUM 120 The Art of Film (3 credits) 
This course is an examination of those artistic and technical innovations which have shaped the world-wide history of 
film as an art.  Through the study of cinematic effects and technologies, students will learn to view films critically, 
seeing them as collaborative works of art that both reflect and influence society.  Classes combine lecture, screenings 
and discussion. 
 
HUM 210 Ethics (3 credits) 
Philosophy is a disciplined search for knowledge. It investigates what is real and true. Ethics is a branch of philosophy 
which asks “What ought we do?” It rigorously challenges us to think critically, assess knowledge, and form criteria for 
making personal decisions as well as decisions which shape community and national standards of action. Ethics is the 
applied branch of philosophy. It’s not just theory. It affects real decisions, real people, in the real world. In this course 
we will investigate the field of ethics from a multicultural and international perspective. We’ll start with basic ethical 
theories and proceed to use these theories to learn about and evaluate some of the major ethical issues in the world on 
topics such as poverty, justice, war, rights, discrimination, etc. 
Prerequisite: ENG 124 
 
HUM 266 Women in Islam (3 credits) 
The topic of women in Islam is one of the most debated and discussed issues in current events. It is also one of the most 
deeply misunderstood issues about Islam and the Middle East in general. In order to understand the contemporary role 
of women in Islam and the Islamic world, one must first understand the historical role of women in that region. This 
course will cover the history of women in the pre-Islamic era (in general and more specifically in the Middle East), the 
rise of Islam and the change this brought concerning a woman's role in Middle Eastern and Islamic society, the rights of 
women according to Islamic law; and we will address the current stigmatization and prevalent misconceptions of 
Muslim women in the western world. Finally we will complete the course by evaluating contributions of important 
Muslim women throughout history. 
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IDS 150 Issues in Science (2 credits) 
This course will address selected current issues in science and health of particular importance to women. 
 
IDS 200 Health and Nutrition for Children (3 credits) 
This course focuses on health, safety, and nutritional factors for promoting optimal growth and development of children.   
Common childhood illnesses, chronic health conditions, health control and assessment tools and measures, emergency 
first aid, personal hygiene, and nutrition education will be stressed. 
 
IDS 201 Mindful Eating (3 credits) 
This course explores the often challenging relationship many people experience between food and eating.  The epidemic 
of obesity coupled with disordered eating syndromes begs the question, “Have we forgotten how to eat?” Through 
readings, discussion, journaling and experiential learning, students will develop an understanding of behaviors and 
attitudes toward eating.  The principles and practices of mindfulness will guide and inform the exploration of hunger, 
fullness and taste satisfaction. Emotional components and habitual patterns of eating will be examined.  Students will be 
required to eat particular foods in prescribed amounts as part of the learning activities.  Students will undertake a 
regular, daily practice of mindfulness during the six week course, which will require up to 20 minutes per day.  The 
effects of stress and the effects that mindfulness can have on stress relief will be explored. Principles of mindfulness 
exist in all wisdom traditions, and are drawn from Eastern thought/psychology.  Clinical trials in MB-EAT, 
Mindfulness-based eating awareness training, are currently funded by the US Government’s National Institute of Health 
(NIH).  Some course material is drawn from these studies, which were designed by Jean Kristeller, PhD. 
 
IDS 280 Women’s Health Issues (3 credits) 
This course investigates personal health topics of particular interest to women today. The physical and psychological 
aspects of illness and wellness are pursued through such topics as nutrition, eating disorders, hormonal changes, 
sexually transmitted diseases, pregnancy, addictions, malignancies, osteoporosis, and related issues. 
 
IND 101 Introduction to Interior Design (3 credits) 
Students learn about the materials, products, and furnishing lines used in interior spaces and will apply the principles of 
design, color, and space planning to selected projects.  Case studies will stress accommodating functional and 
psychological needs.  Selection, construction, coordinating, estimating, choosing services, and pricing will be stressed.  
Local and regional field trips are included.   
 
IND 121 Drafting and Technical Drawing (3 credits) 
Students will become familiar with the techniques and concepts of planning and drafting interior spaces.  Floor plans, 
elevations, isometric, axonometric, graphic standards, reflected ceiling plans, and one and two-point perspective 
drawings will be executed. 
 
IND 221 Interior Design Studio: Residential (3 credits) 
This in-depth course in residential design provides a room-by-room, problem-solving approach to correct and creative 
design. Styles and interior treatments will be emphasized within the context of supervised projects and design 
experiments. Programming, codes, and barrier-free considerations will be stressed while preparing proposals for actual 
residential clients. Portfolio development, project management, and oral presentation skills will be highlighted. Field 
trips will be included. 
Co-requisite: IND 121 
 
IND 250 Technical Design and Building Systems (3 credits) 
This is an introduction to structural systems and construction techniques involved in both traditional and contemporary 
building types. Students will become familiar with a variety of building systems that must be coordinated to produce a 
successful project. The course will focus on materials used in construction, the impact of building codes and standards 
which govern the design process, and appropriate planning considerations. 
Prerequisite: IND 121 
 
IND 322 Interior Design Studio: Commercial (3 credits) 
Research and the use of case studies highlight this course.  Topics include:  programming and problem solving, 
coordination of materials and furnishings, ergonomics, and systems design for corporate, restaurant, retail, and other 
public spaces.  Barrier-free specifications and codes will be considered; portfolio presentations and field trips will be 
included.   
Co-requisite:  IND 250  
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LAR 200 Stress Management (3 credits) 
This course focuses on the principles and practices of stress management.  Students will study the psychophysiology of 
stress related to mental and physical health through reading, writing, reflection and physical movement.  The history and 
practice of yoga will be highlighted including techniques for increasing strength and flexibility, improving 
concentration and reducing stress.  Discussions will include critical thinking about the benefits of physical, mental and 
spiritual alignment. 
 
LAW 103 Introduction to the American Legal System (3 credits) 
This course introduces students to basic legal concepts, the structure of the American state and federal court systems, 
basic legal theory and practice, and provides an overview of several areas of law. This course is required for all legal 
studies majors, minors, and certificate students; it is a prerequisite for all other legal courses. 
 
LAW 220 Business Law (3 credits) 
This course studies the legal environment of business, including an examination of the format and characteristics of 
corporations, partnerships, and agency law.  The law of contracts is studied in detail. 
Prerequisite:  LAW 103 
 
LAW 232 Principles of Litigation (3 credits) 
This course introduces students to the principles and process of civil litigation from pre-suit investigation through trial.  
Students will gain insight into the litigation process from lecture and class discussion, reading assignments, examination 
of actual-case documentation, and the drafting of pleadings and motions and other documents. 
Prerequisite:  LAW 103 
 
LAW 240 Legal Research and Writing (3 credits) 
This course surveys published sources and materials of the law.  Students are trained in the research and analysis of 
legal problems and in the practical applications of legal writing.  This course includes drafting correspondence, case 
briefs, and legal memoranda. 
Prerequisites:  LAW 103 
 
LAW 241 Computer Assisted Legal Research (3 credits) 
This course provides an opportunity for hands-on experience in legal research and fact investigation.  Topics covered 
include citation and searching methods, types of resources, Web site evaluation, and a comparison of print and 
electronic research tools.  Students will perform tasks similar to those expected of them in a legal setting.  Print, 
electronic, and Web-based resources from information providers such as WESTLAW and LEXIS-NEXIS are included.  
(Lab fee) 
Prerequisite:  LAW 240 or permission of department chair 
 
LAW 246 Tort Law (3 credits) 
This introductory course covers basic tort law, including assault, battery, trespass, conversion, infliction of emotional 
distress, products liability, and negligence.  Classroom work will be reinforced by assignments in which students 
research and brief a variety of tort cases. 
Prerequisites:  LAW 232, LAW 240 
 
LAW 247 Employment Law (3 credits) 
This course introduces students to a variety of laws affecting the employment relationship between employers and 
employees. Topics include discrimination, sexual harassment, employment contracts/employee-at-will doctrine, Fair 
Labor Standards Act, OSHA, ADA, privacy issues in the workplace, AIDS, and the Family Medical Leave Act. 
Prerequisite: LAW 220  
 
LAW 248 Principles of Criminal Procedure (3 credits) 
Principles of Criminal Procedure 
This course provides an overview of criminal procedure with special focus on the respective rights and duties of the 
defense and prosecution.  It covers the development and present state of the law as it applies to arrest, search and 
seizure, statements by the accused and others, the right to counsel, trial proceedings and issues, sentencing, punishment, 
and appeal.  The course is designed to give students an understanding of the history and development of the 
constitutional dynamics of a criminal case and the current state of the law from the perspective of legal practitioners.  
Students will use a text supplemented with outside readings that include criminal case law, law-review articles, court 
pleadings, and fiction.  Instructional materials also include videotapes, such as "The Thin Blue Line."  Students will be 
required to brief cases and write short papers.   
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Prerequisite:  LAW 103, Sophomore status or permission of the department chair 
 
LAW 249 Principles of Criminal Law (3 credits) 
This course provides an overview of the history and structure of criminal law and focuses on the elements of common 
crimes, common defenses, the concepts of criminal liability, criminal intent, and conduct punishable by the criminal 
law.  The course is designed to give students an understanding of the development and current state of criminal law and 
the similarities and differences between criminal and civil law.  Students will use a text supplemented with outside 
readings that include case law, jury instructions, law-review articles, and fiction. 
Prerequisite:  LAW 103, Sophomore status or permission of the Department Chair 
 
LAW 250 Wills, Estates, Trust Management (3 credits) 
An examination of the law of property and how it is obtained, held, and disposed of during life and at death. The course 
includes preparation and drafting of various estate planning documents. Instruction includes using computer software in 
the writing of wills. 
Prerequisite: LAW 103 
 
LAW 260 Real Estate Law (3 credits) 
This course introduces the student to the following areas: ownership interests, methods and problems of co-ownership, 
contracts for the sale of real estate, deeds, mortgages, title examinations, brokerage contracts, leases, and landlord and 
tenant rights and liabilities. The course includes preparation of a title examination and various real estate documents, 
including RESPA forms. 
Prerequisite: LAW 103 
 
LAW 270-272 Special Topics (3 credits) 
Courses or seminars on topics beyond the scope of existing departmental offerings. See Class Schedule for specific 
titles. Course/seminar may be repeated if topic is different. 
Prerequisite: To be determined based on course offering 
 
LAW 281 Understanding Law through Literature (3 credits) 
The law and fiction both employ the creation of comprehensive, compelling narrative to support persuasive argument 
and appeal to the intellect and emotion. Both fictional narratives about the law and legal narratives often illuminate how 
the law defines roles and relationships within society and how the lives of people are shaped or affected by legal 
institutions and law. Using a variety of sources, including novels, short stories, legal opinions and commentary, film, 
poetry and criticism, students will examine these themes through class discussion and short written assignments. 
Students will be expected to participate in class discussion and the course may require attendance at one or more 
evening film or theatrical event. This course, which is open to all majors, is not a legal specialty course and does not 
satisfy the requirements for the paralegal certificate. 
Prerequisites: ENG 122, LAW 103, Sophomore status  
 
LAW 311 Family Law (3 credits) 
This course introduces students to aspects of laws affecting traditional and non-traditional families, including such 
issues as marriage, divorce, custody, support, alimony, adoption, and property rights. 
Prerequisites:  LAW 232, LAW 240 
 
LAW 312 Law and Society (3 credits) 
This course is an interdisciplinary examination of the functions of law in society emphasizing the relationship between 
individuals and institutions. Students will research and evaluate the law and legal and social institutions, addressing 
primarily the issues of justice, fairness, and equality. This course, which is open to all majors, is not a legal specialty 
course and does not satisfy the requirements for the paralegal certificate. 
Prerequisite: LAW 103, Sophomore status 
 
LAW 314 Bankruptcy and Insolvency (3 credits) 
This course introduces students to personal and corporate bankruptcy beginning with an examination of the interplay 
between bankruptcy and the American economy. Following the historical overview, the class examines the central 
concepts necessary to understand bankruptcy law, including debtor/creditor relations, Chapter 7, Chapter 13, Chapter 
11, the automatic stay, discharge injunction, exemptions, foreclosure in bankruptcy, reaffirmation agreements, and proof 
of claims. Material will be explored through analysis of cases, statutes, and constitutional provisions. The roles and 
ethical obligations of legal professionals will also be discussed in the context of bankruptcy. 
Prerequisites: LAW 103 and LAW 220 or permission of the Department Chair 
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LAW 330 Advanced Litigation (3 credits) 
Building on the information learned in Principles of Litigation, students will explore topics raised there in greater detail, 
focusing on the key to the process of civil litigation the gathering of potential evidence and the presentation at trial of 
admissible evidence.  Students will also concentrate on processes likely to be encountered in a litigation practice, such 
as discovery and dispositive motions.  
Prerequisites:  LAW 232, three legal specialty electives 
 
LAW 350-351 Special Topics-Advanced (3 credits) 
Courses or seminars on topics beyond the scope of existing departmental offerings. See Class Schedule for specific 
titles. Course/seminar may be repeated if topic is different. 
Prerequisite: To be determined based on course offering; Junior or Senior status  
 
LAW 371 Evidence (3 credits) 
This course examines the rules of evidence in both civil and criminal proceedings, focusing on the gathering of potential 
evidence and the presentation to a judicial tribunal of admissible evidence.  Topics include relevancy, competency, 
impeachment, real and demonstrative evidence, best evidence (original writing), judicial notice, expert testimony, 
character evidence, the hearsay rule and its exceptions, privileged communications, admissions and confessions, and 
civil rights.  Using federal and state rules of evidence, students will analyze and evaluate possible pieces of evidence 
and argue orally and in writing through dispositive motions, for inclusion or exclusion at trial. 
Prerequisite:  LAW 103, LAW 248, Junior status or permission of the department chair 
 
LAW 405 Constitutional Law (3 credits) 
Students are introduced to Constitutional Law through study of actual Supreme Court cases from Marbury v. Madison 
to the most recent decisions of the court.  Through case briefing and class discussion, the cases are put in an historical 
perspective with emphasis on pertinent court doctrines.  Students will prepare memoranda, complaints, and other legal 
documents appropriate for constitutional claims.  Topics covered include judicial review, separation of powers, the Bill 
of Rights, procedural and substantive due process and privacy.  This course is taught in conjunction with Advance Legal 
Research and Writing, LAW 415, as part of the Senior Experience for Legal Studies Majors.  It is expected that student 
work in this course will reflect an understanding and application of research methodology and practical legal writing 
skills and that discussions of student work in this course will be informed by discussions in that and other course work.  
LAW 405 must be taken concurrently with LAW 415.  (Lab fee) 
Prerequisites:  LAW 232, three legal specialty electives, Senior status or permission of the department chair 
 
LAW 415 Advanced Legal Research and Writing (3 credits) 
Building on the skills learned in Legal Research and Writing, students will research and analyze state and federal 
statues, cases, common law, regulations, and rules.  Based on their research, students will prepare legal memoranda for 
the office and the court.  This course is taught in conjunction with Constitutional Law, LAW 405, as part of the Senior 
Experience for Legal Studies Majors.  It is expected that student work in this course will reflect an understanding and 
application of legal principles from Constitutional Law and that discussions of student work in this course will be 
informed by discussions in Constitutional Law.  LAW 405 must be taken concurrently with LAW 415.  (Lab fee) 
Prerequisites:  LAW 240, three legal specialty electives, Senior status or permission of the department chair 
 
LAW 490 Legal Ethics (3 credits) 
This course offers an in-depth examination of the ethical considerations and dilemmas faced by paralegals in their work 
environment.  Building on the ethics learned in earlier courses, students will explore complex ethical issues using case 
studies, literature, and films.  The students will evaluate ethical issues and research, write, and present a paper. 
Prerequisites:  LAW 232, LAW 240, three legal specialty electives, Senior status or permission of the department chair 
 
**NOTE: Other law courses are offered on the Bay Path College campus through the traditional program.** 
 
LOS 220 Women Empowered as Learners and Leaders (4 credits) 
This experiential learning lab offers students the opportunity to learn about the coaching process through a series of 
coaching experiences with an Educator Coach. Students will also examine leadership philosophies, identify their own 
leadership styles and identify ways that the coaching process can benefit leaders, organizations and communities. 
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LOS 221 Women as Learners and Leaders (1 credit) 
This experiential learning lab offers students the opportunity to learn about the coaching process through a series of 
coaching experiences with an Educator Coach. Students will also examine leadership philosophies, identify their own 
leadership styles and identify ways that the coaching process can benefit leaders, organizations and communities. 
 
LOS 250 Prior Learning Assessment (3 credits) 
This course examines adult development and ways that people learn through a range of experiences.  You will have the 
opportunity to identify, assess and affirm your own learning outcomes through a process that involves validation, 
documentation and potential credit awards for college-level learning.  You will be required to prepare a comprehensive 
portfolio that includes a blend of subjects, learning activities, strategies and objectives.  This course is based on the 
Council for Adult and Experiential Learning (CAEL) standards and is required for students who want to gain credit for 
prior learning. 
 
LOS 310 Effective Communication Skills in the Workplace (4 credits) 
This course is designed to help you build and enhance your skills related to verbal communication, active listening, 
giving and receiving criticism, dealing with different personality types, and nonverbal communication. It explains basic 
communication theory as it applies to the workplace, and the experiential learning lab offers 'real-life' scenarios that 
demonstrate the use of effective interpersonal communication. You will also focus on written communication skills and 
how to communicate more effectively with a variety of audiences at different levels in the organization. 
 
LOS 315 Organizational Behavior and Leadership (4 credits) 
Leadership requires a balanced understanding of human behavior and applied managerial skill. This course provides you 
with the opportunity to become an active investigator of organizational life by using conceptual and practical tools to 
effectively guide organizations through change.  You will also examine values related to moral and ethical leadership 
including issues of social justice, diversity and service to others.  Through an experiential learning lab you will assess 
leadership styles and think critically as well as creatively about the necessity of vision and trust to gain strategic 
competitive advantages for action in our global world. 
 
LOS 325 Leadership and Management in a Global World (4 credits) 
In this course you examine four critical aspects of leadership: management, organizational behavior and change, ethics 
and teamwork.  In each of these areas you will apply leadership theories and principles to case studies, an experiential 
learning lab and other group exercises.  You will focus on the growing economic interdependence of nations and its 
impact on organizational decisions that often transcend national boundaries including issues related to trade, foreign 
investment, transnational management, strategic planning, human resources, marketing, finance and political conflict. 
 
LOS 330 Strategies for Career and Personal Growth (4 credits) 
Job search is an ever changing and common activity whether you have a job or are actively seeking one.  This course 
gives you the opportunity to increase self-awareness and communications skills by crafting a personal brand, goals and 
a strategy to execute your plan.  You will discover and develop the true essence of the knowledge, skills and personal 
traits you bring to any employment or entrepreneurship situation by assessing your current personal and status and 
opportunities.  The experiential learning lab gives you time for self-reflection and grown through a variety of teaching 
and assessment tools, such as on-line discussion, short lecture, readings, internet research and online presentations. 
 
LOS 350 Organizational Budgeting and Personal Finance (4 credits) 
Financial literacy is essential in meeting the challenges of the 21st Century.  You will have the chance to analyze your 
personal financial decisions by evaluating the costs and benefits of your plans and decisions.  You will then compare 
and contrast these personal lessons with effective budgeting and fiscal methodologies used within organizations to 
support the mission and goals of the organization.  An experiential learning lab will allow you to construct the 
budgeting process and analyze reports to assess the financial health of an organization. 
 
LOS 355 Policies and Laws for Healthcare Professionals (3 credits) 
This course focuses on the complex legal and regulatory issues involving health care. Students will learn about the 
formulation, implementation and impact of health care policies and laws. Through case studies students will also 
explore ethical issues and the costs associated with providing access to quality health care for diverse populations. 
 
LOS 356 Healthcare Marketing (3 credits) 
This course offers students opportunities to learn about ways that basic marketing principles apply to the health care 
industry. Students will review various marketing approaches and strategies including a focus on consumer behavior. 
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The role of marketing research and the challenges health care organizations face in describing their products and 
services will also be examined as critical issues facing health care professionals. 
 
LOS 357 Financial Management for Healthcare (3 credits) 
This course addresses the particular aspects of financial management in health care organizations including 
reimbursement systems, insurance, HMOs and managed care. Students will learn about ways that accounting principles 
are applied to health care. The course also addresses budgets, reporting and financial performance indicators used to 
judge the fiscal status of health care organizations. 
 
LOS 358 Behaviors and Communication in Managed Care Organizations (3 credits) 
This course addresses the role of communication and organizational behavior as it relates to the health care field. 
Considering the impact communication has on the behavior of individuals, groups, communities, and society, this 
course will examine multiple methods of communication that informs, influences and motivates individuals, groups, 
communities, and society toward change. This course will also present cases studies to examine possible 
communication approaches as a tactic to influence change. 
 
LOS 370 The Power of Good: Nonprofit and Philanthropy Studies (3 credits) 
This course provides students with an overview of nonprofit organizations, their role in society and the ways that 
philanthropy supports their founding, growth and development. Students will learn about the historical dimensions of 
nonprofit organizations as well as the status and future of nonprofits in our global society. The core principles of 
philanthropy will also be examined to develop students’ understanding about the range of options that people and 
organizations have to contribute. 
 
LOS 371 Strategic Planning for Nonprofit Organizations (3 credits) 
This course focuses on the best practices for developing strategic plans that meet the needs of nonprofit organizations 
including articulating a vision, clarifying the mission, developing action plans and benchmarking results. Students will 
learn about the issues and constraints involved with strategic planning as well as strategies to address barriers and build 
on a nonprofit organization’s strengths. 
 
LOS 372 Fundraising and Resource Generation (3 credits) 
This course gives students an opportunity to learn about ways to support the mission and operations of nonprofit 
organizations. Students examine fundraising strategies including consideration for the costs involved with activities 
designed to generate financial resources. The role and benefit of volunteer and in-kind resources will also be examined 
as potential contributors to the success of nonprofit organizations. 
 
LOS 373 Financial Management for Nonprofit (3 credits) 
This course involves an examination of financial management for nonprofit organizations including a review of the laws 
and policies that affect nonprofit accounting. Students will also learn about the performance indicators and ratios that 
can be used to highlight the financial status of nonprofit organizations as well as the challenges and opportunities 
inherent in managing nonprofit organizations. 
 
LOS 400 Ethical Leadership (4 credits) 
This course introduces critical aspects of leadership including a focus on power, accountability and ethics. You will 
examine the legal and moral implications of decisions related to human resources, finances, operations and 
organizational development.  An emphasis is placed on diverse human relationships and ethical dimensions of issues. 
Through an experiential learning lab you will think critically about leadership theories and apply lessons learned to 
develop your own philosophy and practices.  
Prerequisite: A grade of C or better in LOS 350 
 
LOS 425 Operations Management and Decision Making (4 credits) 
You will learn the concepts involved with operations management including an emphasis on the relationship between 
operations and other leadership functions. This course emphasizes strategic and tactical decision-making, quantitative 
and qualitative analysis, and the role of technology in leading and managing organizations. Students will consider 
services operations, process analysis, and quality management through case studies that will be used to translate 
conceptual learning to real-world situations. 
 
LOS 440 Leadership in Practice (4 credits) 
This capstone course draws upon written and oral autobiography to engage you in an experiential process that highlights 
your values, accomplishments and potential as agents of change.  To successfully complete this course, you will have to 
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complete as a self-directed project that demonstrates your organizational and leadership skills.  You will engage in 
research and action to present this culminating project that demonstrates your ability in a work or community setting. 
 
MAT 104 Fundamentals of Mathematics (3 credits) 
This course is designed for college students who need a review in preparation for further study of college-level 
mathematics, and it does not fulfill the B.A/B.S. core requirement in mathematics.  
Prerequisite:  Appropriate placement test score 
 
MAT 112 Applied College Mathematics (3 credits) 
This course is designed for diverse students to acquire a solid foundation in non-calculus mathematics.  It uses practical 
mathematics to develop problem solving and analytical skills.  Topics include linear equations, linear inequalities, 
matrix and its application, linear programming, and the simplex method. 
Prerequisite:  MAT 104 or appropriate placement test score 
 
MAT 120 Statistics (3 credits) 
This is an introduction to the basic descriptive and inferential statistics for students from all disciplines. It emphasizes 
the development of statistical literacy and the use of computer for analyzing data.  Topics include principles of 
experimental design; graphical and numerical methods for summarizing, describing, exploring and analyzing data; 
binomial and normal probability distributions; point and interval estimates for means and proportions; hypothesis 
testing; and correlation and regression. 
 
MAT 161 Number and Operations (3 credits) 
This course is designed for students who plan to teach. It involves a study of Number & Operations with the depth 
required for successful mathematics instruction. Topics include, but are not limited to, mathematical processes; 
operations and properties of integers, whole numbers and rational numbers; computation algorithms; and basic number 
theory.  
Prerequisite: MAT 104 or appropriate placement test score 
 
MAT 162 Functions and Algebra (3 credits) 
This course is designed for students who plan to teach. It involves a study of Number & Operations and Functions & 
Algebra with the depth required for successful mathematics instruction. Topics include, but are not limited to, 
proportional reasoning; number systems, signed numbers, and the real number line; variables, algebraic expressions and 
functions; solving equations; exploring graphs of equations; and connecting algebra and geometry. 
Prerequisite: MAT 161 
 
MAT 163 Geometry and Statistics (3 credits) 
This course is designed for students who plan to teach. It involves a study of Geometry & Measurement and Statistics & 
Probability with the depth required for successful mathematics instruction. Topics include, but are not limited to, basic 
geometry concepts; measurement and unit conversions; using descriptive statistics and graphs to summarize data; 
measures of central tendency (mean, median, and mode) and dispersion (range, standard deviation, etc.); permutations, 
combinations, and their applications in computing probability; sample space, simple /compound events, 
independent/dependent events, and conditional probability. 
Prerequisite: MAT 104 or appropriate placement test score 
 
PHS 100 Physical Science for Non-Majors (3 credits) 
This course is an introduction to the elements of physical science and is designed for non-science majors. 
Demonstrations and laboratory experiences emphasize particular applications relevant to the elementary classroom. 
Topics covered will include the scientific method as well as the chemical principles and properties of matter, the 
structure of atoms and molecules, the different forms of energy, gravity, mechanics, electricity, magnetism, 
meteorology, and geology. 
 
PLA 250 Prior Learning Assessment (3 credits)  
This course examines adult development and ways that people learn through a range of experiences. You will have the 
opportunity to identify, assess and affirm your own learning outcomes through a process that involves validation, 
documentation and potential credit awards for college-level learning.  You will be required to prepare a comprehensive 
portfolio that includes a blend of subjects, learning activities, strategies and objectives.  This course is based on the 
Council for Adult and Experiential Learning (CAEL) standards and it is required for students who want to gain credit 
for prior learning. 
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PSY 101 Introduction to Psychology (3 credits) 
This course provides a basic foundation in psychology by introducing numerous psychological perspectives as 
explanations for human behavior and mental processes.  Basic neurophysiology, consciousness, learning, personality 
theories, psychological disorders, and current interventions are discussed.  This course is a prerequisite for all other 
psychology courses. 
 
PSY 205 Child Development (3 credits) 
This course is a study of developmental changes from birth through 12 years old. Prenatal and neonatal issues are also 
discussed. Physical, emotional, social, and cognitive growth are explored at each age. The dominant theories of 
development are examined, as well as contemporary issues relating to childhood and parenting. 
Prerequisite: PSY 101 
 
PSY 206 Adolescent and Adult Development (3 credits) 
This course surveys how people develop and change from the onset of adolescence through late adulthood.  Different 
theoretical perspectives and contemporary information relating to the physical, social, emotional, and cognitive realms 
are examined. 
Prerequisite:  PSY 101 
 
PSY 216 Psychology of Cultural Diversity (3 credits) 
This course is designed to assist, encourage, and challenge students to develop more fully their awareness and 
knowledge of self and others in a culturally pluralistic society. Basic concepts and ideas that are relevant to 
multicultural human service and development will be introduced. Culture and environment will be discussed as 
interactive experiences and basic dimensions of diverse groups will be explored. 
Prerequisite: PSY 101 
 
PSY 221 Death, Dying and Bereavement (3 credits) 
This course introduces the principles explored in thanatology, including hospice care, the grief process, cultural 
variations in the mourning process, and the various religious views of the afterlife. 
Prerequisite:  PSY 101 
 
PSY 240 Abnormal Psychology (3 credits) 
This course explores a wide range of personality, behavioral, and cognitive disorders.  The symptoms, etiology, and 
dynamics of various disorders are studied, and a variety of therapeutic theories and techniques are discussed. 
Prerequisite:  PSY 205 or PSY 206 or permission of the instructor 
 
PSY 270-271 Special Topics (3 credits) 
Courses or seminars on topics beyond the scope of existing departmental offerings. See Class Schedule for specific 
titles. Course/seminar may be repeated if topic is different. 
Prerequisite: To be determined based on course offering 
 
PSY 299 Internship (3 credits) 
Students are given an opportunity to receive supervised training from practicing professionals. 120 hours required. (This 
course is graded Pass/Fail) 
Prerequisite: Minimum of cgpa of 2.0, Sophomore status; open only to psychology majors 
 
PSY 300 Childhood Psychopathology (3 credits) 
This course presents the etiology of childhood disorders (emotional, social, and cognitive), as well as intervention 
techniques. 
Prerequisite:  PSY 205 
 
PSY 310 Human Sexuality (3 credits) 
The biological, social, and psychological aspects of human sexual behavior are studied in the context of contemporary 
American society. Emphasis is placed on research methods and findings relative to human sexual behavior. Topics 
discussed will typically include: the development of sexuality, the formation of attachments, the varieties of sexual 
expression, sexual problems and their treatment, and legal aspects of human sexual behavior. 
Prerequisites: PSY 101 and Junior or Senior status  
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PSY 312 Psychological Statistics: Testing and Assessment (3 credits)  
This course provides students with foundational knowledge statistical analyses and assessment methods that are 
commonly used in Psychology and the Social Sciences.  Students will learn how to identify, properly utilize, and 
interpret analyses for various types of testing data and assessment tools.   
Prerequisite: PSY323 
 
PSY 321 Theories of Personality (3 credits) 
This course investigates the major personality theorists from Freud to more recent and contemporary theorists like May 
and Rogers.  Emphasis is placed on the critical evaluation and practical application of each theory reviewed. 
Prerequisite:  PSY 101 and Junior or Senior status 
 
PSY 323 Behavioral Research Methods (3 credits) 
This course introduces the student interested in human behavior to experimental design procedures emphasizing 
methodology, data collection techniques, and critical evaluation of research practices. 
Prerequisites:  MAT 120, two courses in Psychology, and Junior or Senior status 
 
PSY 330 Psychology of Women (3 credits) 
This course surveys the issues pertinent to women’s diverse roles in contemporary society along with the historical 
significance of the women’s movement.  Gender differences in social, personality, and cognitive development are 
addressed. 
Prerequisites:  PSY 101 and Junior or Senior status 
 
PSY 335 Psychology of Criminal Behavior (3 credits) 
Criminal behavior is studied in the context of societal and genetic influences on personality formation. Juvenile 
delinquency and the early expression of antisocial behaviors are discussed. The psychological interventions currently in 
use and the effects of incarceration are studied. 
Prerequisites: PSY 240, Junior or Senior status 
 
PSY 336 Psychology of the Female Offender (3 credits) 
This course focuses on the psychological aspects of female offenders with an emphasis on gender and criminological 
theorizing, female delinquency, females as offenders, mental illness in corrections, and females in prisons. Issues such 
as sexism, racism, social class inequality, cultural factors, and victimization are explored in the context of understanding 
what psychological issues contribute to female involvement in crime, society’s perception of women offenders and 
special considerations related to females within the criminal justice system. 
Prerequisite: PSY 240, Junior or Senior status 
 
PSY 340 Physiological Psychology (3 credits) 
This course provides the student with a knowledge of the biological components of behavior. Basic neuroanatomy and 
neurochemistry are discussed with respect to a variety of topics such as emotions, sensation, aggression, sleep, memory, 
reproductive behaviors, eating disorders, and certain forms of psychopathology. 
Prerequisites: PSY 101 and Junior or Senior status 
 
PSY 341 Drugs and Behavior (3 credits) 
The effects of psychotherapeutic drugs, alcohol, tobacco, and illicit drugs are discussed.  The behavioral and 
psychological impacts are presented with emphasis on the physiological mechanisms involved. 
Prerequisites:  PSY 340, Junior or Senior status 
 
PSY 346 Health Psychology (3 credits) 
This course explores the behavioral, cognitive, emotional, and social factors that affect physical health. Prevention, 
intervention, and treatment techniques will be discussed with an emphasis on approaches to changing unhealthy 
practices and maintaining health. 
Prerequisites: PSY 101 and Junior or Senior status 
 
PSY 347 Early Intervention with Infants and Toddlers (3 credits) 
This course, especially offered to those interested in careers in Child Psychology, surveys current and classic research in 
infant and toddler development.  Typical and atypical development issues of children from birth to three years are 
studied with a focus on early intervention theories, programs, services, and techniques currently in use. 
Prerequisites:  PSY 205; Junior or Senior status  
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PSY 370 Social Psychology (3 credits) 
Social behavior is studied from a psychological perspective. Topics addressed typically include: small group behavior, 
personal perception, attitude acquisition and change, leadership, conformity, and prejudice. 
Prerequisites: PSY 101 and Junior or Senior status 
 
 
PSY 405 Counseling Diverse Populations (3 credits) 
This course provides students with an understanding of the sociocultural context that influence personal biases and the 
explanations of psychological processes.  Students will be invited to consider the roles of power and privilege in the 
development of psychological theories and methods. 
 
PSY 406 Counseling Ethics and Professional Development (3 credits) 
This course provides students with the foundation in counseling ethics.  This course will cover basic ethical principles 
such as informed consent and confidentiality; during this course, students will demonstrate an understanding of ethics 
by comparing codes across the mental health professions.  This course will also cover professional issues such as self-
awareness and the business of psychopathology. 
 
PSY 407 Interviewing and Counseling (3 credits) 
This course provides students with knowledge of introductory skills.  This course will cover basic skills common across 
the helping professions.  Students will demonstrate competence with basic skills in an educational setting through role 
plays. 
 
PSY 415 Suicide: Assessment and Treatment (3 credits) 
This course will provide the student with an understanding of the many factors involved with both suicide and 
parasuicide (self-harming behavior). A broad spectrum of approaches will be covered, including psychological, 
sociological, physiological, and existential. Students will also be presented with information about the assessment, 
treatment, and prevention of this leading cause of death. 
Prerequisites: PSY 240; Junior or Senior status 
 
PSY 421 Counseling Psychology (3 credits) 
This course enables the more advanced student in psychology to gain an understanding of theories and techniques that 
facilitate individual and group well-being through the counseling process. 
Prerequisites: PSY 101 and Senior status 
 
PSY 425 Parenting (3 credits) 
This course will focus on the role of the parent as it relates to the child’s healthy development at each stage. The 
importance of providing a proper role model, communication, discipline, attachment, and sibling relationships are 
discussed with consideration of varying cultural and family configurations. Issues such as the role of the father, as well 
as situations involving abuse, neglect, and stress will be included. 
Prerequisites: PSY 205 and Junior or Senior status 
 
PSY 430 Clinical Psychology (3 credits) 
This course explores some the key areas within the field of clinical psychology, with particular emphasis on assessment 
(cognitive, personality, and diagnostic) and treatment (crisis intervention and psychotherapy).  Various forms of 
psychotherapy, including psychodynamic, cognitive, and humanistic/experiential therapy, will also be examined. 
Prerequisites:  PSY101, PSY240, and Junior or Senior status 
 
PSY 460 Senior Seminar I (3 credits) 
The Senior Seminar session is designed for the student who has completed her required Psychology coursework in the 
One-Day Program.  In the Senior Seminars, the student will have an opportunity to synthesize the material learned in 
prior classes, witness its application in the professional setting, and learn more about the pursuit of graduate education 
and/or possible career opportunities.  The courses will be structured to include, but may not be limited to, group 
discussions, review of the student’s portfolio, field trips, and guest lectures by practicing professionals. 
Prerequisite:  PSY 421 and Senior status 
 
PSY 461 Senior Seminar II (3 credits) 
The Senior Seminar session is designed for the student who has completed her required Psychology coursework in the 
One-Day Program.  In the Senior Seminars, the student will have an opportunity to synthesize the material learned in 
prior classes, witness its application in the professional setting, and learn more about the pursuit of graduate education 
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and/or possible career opportunities.  The courses will be structured to include, but may not be limited to, group 
discussions, review of the student’s portfolio, field trips, and guest lectures by practicing professionals. 
Prerequisite:  PSY 421 and Senior status 
 
PSY 498-499 Internship (3 credits) 
Students receive supervised training from practicing professionals normally during the final semester of the fourth year. 
Learning is achieved through observation and/or direct participation. Students are placed appropriately in settings that 
relate to their individual and educational career objectives. Sites may include public educational facilities, human 
services agencies, mental health clinics, and law enforcement and criminal justice agencies. (This course is graded 
Pass/Fail.) 
Prerequisites: Minimum cgpa of 2.0; Senior status; Approval of Department Chair; open only to psychology majors 
 
SCI 200 History and Philosophy of Science (3 credits) 
This course engages students in an exploration of scientific thought throughout the ages. Students will examine the 
contributions of historical scientists, the interaction of scientific reasoning on culture and society, the relationship 
between science and religion, and the adaptation of scientific thinking to an ever changing world. 
 
SCI 204 Introduction to Human Diseases (3 credits) 
A general study of disease mechanisms and the effects on normal human physiology.  Topics include electrolyte 
imbalances, tissue alterations, hypersensitivities, genetic disorders, cancer and system pathology. 
 
SOC 100 Principles of Sociology (3 credits) 
This course introduces students to the major concepts and methods of sociology.  Emphasis will be on the components 
of culture, the structure and institutions of society, the elements of social organization and differentiation, and 
sociological approaches to the analysis of groups. 
 
SOC 200 Social Problems (3 credits) 
This course involves the study of social problems and social disorganization in contemporary American society. Topics 
include: inequality and discrimination, race and ethnic relations, poverty, family disorganization, crime and juvenile 
delinquency, health care, aging, and suicide. The focus of the course will be on theoretical explanations and potential 
solutions. 
Prerequisite: SOC 100 or PSY 101 
 
SOC 210 Marital and Family Systems (3 credits) 
This course investigates the structure and function of the family as a social system.  Emphasis is placed on the 
interrelationship between the family and other social institutions utilizing cross-cultural and historical perspectives.  
Discussions of marriage, family structure, family functioning, and family disorganization are included. 
Prerequisite:  PSY 101 or SOC 100 
 
SOC 305 Domestic Violence (3 credits) 
This course explores various forms of domestic violence and abuse including neglect and physical, sexual, and 
emotional abuse among intimate partners and children. Issues pertaining to culture, sexual orientation, family dynamics, 
abuse of elders and the disabled, and the cycle of abuse are reviewed. Key issues related to treatment and community 
resources are addressed. Students will also investigate the etiology of abuse. 
Prerequisites: SOC 100 or PSY 101, Junior or Senior status 
 
SPA 110 Conversational Spanish (3 credits) 
This beginning course in Spanish will emphasize fluent oral communication at a basic level.  It will cover grammar and 
structure that is necessary and useful for speaking. The course is intended for students with minimal or no previous 
knowledge of the Spanish language, and will focus on developing a working knowledge of conversational Spanish in a 
supportive and dynamic environment.  It will include lessons on vocabulary relating to the practical aspects of daily life, 
as well as current events and cultural highlights of Spain and the Americas. 
 
WEL 220 Women Empowered as Learners and Leaders (3 credits) 
This required interdisciplinary course is designed to give all students entering the One-Day Program a common 
experience and foundation for their education.  Students examine leadership within the larger context of our 
interdependent world and their own strengths, values and aspirations. Students also examine learning styles, academic 
requirements, communication skills and technology to create a personalized action plan for success in the One-Day 
undergraduate experience and beyond. 
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WEL 330 Strategies for Personal and Career Growth (3 credits) 
This required interdisciplinary course builds on the foundation created in WEL 220 to deepen students’ knowledge, 
skills and attitudes related to career, leadership and financial development. Through a focus on well-being students will 
strategically delve into ways to manage their own growth and development while understanding the opportunities to 
build on their purpose, passion and potential. 
 
WEL 440 Leadership in Practice (3 credits) 
This capstone course is an interdisciplinary course designed to give senior-level students an opportunity to create a 
learning experience that allows them to apply knowledge, skills and personal development to a project that also 
contributes to a family, organization and/or community. This course combines academic study with practical application 
of leadership, communications and technology skills as a springboard for the student to move forward into the future as 
an empowered woman. Students may choose to complete research, community-based projects and/or service learning 
projects. As a culminating experience, this course also provides the platform for assessing students’ progress and 
proficiency. 
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Mercy Hospital 
Springfield, Massachusetts 
 
Edward J. Fleming III (1986) 
Retired President 
Windsor Marketing Group 
Longmeadow, Massachusetts 
 
Leon E. Maglathlin Jr. (1980)   
Retired Vice President/Regional Administrator 
Northeast Utilities 
Longmeadow, Massachusetts 
 
Charlene H.D. Mazer ’67 (1995) 
Retired Vice President 
STANPAK Systems, Inc. 
Longmeadow, Massachusetts 
 
 
 
Revised:  September 9, 2013 
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Administrative Offices 
Date following each name indicates year of initial appointment. 
 
PRESIDENT 
Carol A. Leary (1994) 
B.A., Boston University; M.S., State University of New York at Albany; Ph.D., The American University 
 
Assistant to the President 
Barbara Hull Kochon 
 
PROFESSIONAL AND ADULT STUDIES 
 
Chief Learning Officer 
Vana Nespor (1999) 
B.A., Northeastern Oklahoma State University; M.Ed., Northeastern Oklahoma State University; M.S., Bay Path 
College; M.A., Columbia University; Ed.D., Columbia University 
 
Chief Strategy Officer 
Caron Hobin (1995) 
B.A., The George Washington University; M.B.A., Simmons College 
 
Chief Operating Officer 
David Demers (2009) 
B.S., Ph.D., University of California at Riverside 
 
Director of Longmeadow Campus 
Marisol Cruz (2009) 
B.S., M.S., Springfield College 
 
Director of Admissions, Longmeadow and Online 
Jennifer Owens (2013) 
B.S., Southern New Hampshire University; M.S., Southern New Hampshire University 
 
Recruiter for Adult and Online Programs 
Sarah Chadwick (2013) 
B.A., Simmons College; M.S., Bay Path College 
 
Assistant Director of Advising and Student Services, Longmeadow Campus 
Katherine Fraser (2013) 
B.A., Psychology 
 
Director of Analytics and Data 
Amanda Gould (2011) 
B.A., M.A., Boston College 
 
Director of Accounting Programs 
Kathleen Zilch (2013) 
B.S., Providence College; M.S., Bentley University; Ph.D., coursework at Southern New Hampshire University 
 
Director of Education Programs 
Meredith Coates (2007) 
B.A., Smith College; M.Ed., Smith College; Ed.D., coursework at University of Massachusetts at Amherst 
 
Senior Director of Business Programs 
Shakenna K. Williams (2013) 
B.S., Babson College; M.B.A., Oklahoma City University  
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Director of Liberal Studies and Writing 
Gail McKenna (2013) 
B.A., Trinity College; M.A., University of Connecticut; M.Ed., University of Hartford 
 
Director of Psychology Programs 
Tamara Blake (2006) 
B.A., Bay Path College; M.Ed., Springfield College; Ed.D, coursework at American International College 
 
Director of Student and Career Services 
Maura Devlin (2005) 
A.B., Colgate University; M.P.P.A., University of Massachusetts at Amherst; Ed.D., coursework at University of 
Massachusetts at Amherst 
 
Director of Women Empowered as Learners and Leaders (WELL), Assistant Director of Student and Career 
Services 
Chelsea Sunday Kline (2013) 
A.B., Smith College 
M.T.S., Harvard University 
 
Manager of Student Financial Services Operations 
Anne Chapdelaine (2010) 
B.S., Bay Path College; M.S., coursework at Bay Path College 
 
Assistant Director of Liberal Studies and Prior Learning Assessment 
Kellie Payne (2013) 
B.A., University of Massachusetts at Amherst; M.Ed., Cambridge College 
 
Director of the Central Massachusetts Campus 
Kathy Jarret (2003) 
B.A. Bryant College; M.A., The George Washington University 
 
Director of Admissions and Promotions, Central Massachusetts Campus  
Jill Motyka (2011) 
B.S., Bridgewater State College; M.B.A., Western New England College  
 
Assistant Director of Student Support and Assistant Registrar, Central Massachusetts Campus 
Traci Romaniak (2004) 
A.S., B.S., M.S., Bay Path College 
 
Director of the Eastern Massachusetts Campus 
Amy Carmack (2013) 
B.A., Truman State University; M.A., Eastern Michigan University; M.S., Missouri State University 
 
Director of Admissions, Eastern Massachusetts Campus 
Mary Wislotski (2013) 
B.Ed., Duquesne University; M.S., Northeastern University 
 
Assistant Director of Advising and Student Services, Eastern Massachusetts Campus 
Jonathan Davey (2013) 
A.A., Metropolitan Community College-Maple Woods; B.A., Samford University; M.Ed., University of Arkansas 
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OFFICE OF THE PROVOST 
Professor of Nonprofit Management and Philanthropy 
Melissa Morriss-Olson (2006) 
B.S., Bemidji State University; M.A., Northeastern Illinois University; Ph.D., Loyola University of Chicago 
 
Dean of the College of Arts and Sciences 
Professor of History 
Michael F. Konig (2011) 
B.A., United States International University; M.A., University of San Diego; Ph.D., Arizona State University 
 
Dean of the School of Education 
Professor of Education 
Elizabeth C. Fleming (2007) 
B.S., Fitchburg State College; M.Ed., Ed.S., Vanderbilt University; D.A., Simmons College 
 
Dean of the School of Management and Social Justice 
Associate Professor  
Thomas Loper (2013) 
B.S., The State University of New York; Ed.D., University of Massachusetts, Amherst  
 
Dean of Professional and Adult Studies 
Associate Professor of Higher Education 
Vana Nespor (2012) 
B.A., Northeastern Oklahoma State University; M.Ed., Northeastern Oklahoma State University; M.S., Bay Path 
College; M.A., Columbia University; Ed.D., Columbia University 
 
Dean of Research and Academic Resources 
Professor of Law 
Ann M. Dobmeyer (2005; faculty: 1994) 
B.F.A., Ohio State University; J.D., Antioch School of Law 
 
Executive Director for Academic Operations, Assessment and Planning 
Jacqueline E. Snyder (2013) 
A.A.S., Temple College; B.S., State University of  New York Oneonta; M.S., State University of New York Albany; 
M.S., Drexel University. 
 
Dean of Admissions 
Diane Ranaldi (2000) 
B.A., Trinity College; M.Ed., North Adams State College 
 
Assistant Dean, Transfer Enrollment and Academic Partnerships 
Dawn Bryden (2004) 
A.S., Holyoke Community College; B.S., M.S., Bay Path College 
 
Assistant Dean of the College of Arts and Sciences and Director of the WELL and Campus Theme Programs 
Assistant Professor of Higher Education 
Kristine E. Barnett (2009) 
B.A., Russell Sage College; M.A., Central Connecticut State University; Ed.D., Johnson & Wales University 
 
Assistant Dean of Professional and Adult Studies and Director of the Online Degree Completion Program 
Assistant Professor of Leadership and Organizational Studies 
Emily G. Lewis (2011) 
B.S., Calumet College of St. Joseph; M.S., Loyola University Chicago; Ed.D., Auburn University 
 
Director of the Physician Assistant Program 
Professor of Physician Assistant Studies 
Jennifer Hixon (2010) 
B.S., Hahnemann University; M.S., Springfield College; D.H.Sc., Nova Southeastern University 
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Registrar 
Laura K. Lander (2009) 
B.A., Rhode Island College; M.A., Salve Regina University 
 
Director of Administrative Support and Services 
Michelle S. Naumec (2011) 
B.S., Boston College 
 
Director of Advising and Retention, Traditional 
Stefanie Sanchez (2007) 
B.S., M.B.A., Bay Path College 
 
Director of Graduate Admissions 
Lisa Adams (2001) 
B.S., Bentley College 
 
Director of Continuing Education and Graduate Admissions 
Sheryl L. Kosakowski (2010) 
B.A., University of Colorado, Boulder; M.S., M.B.A., Bay Path College 
 
Director of Library and Information Services 
Associate Professor, Library and Information Science 
Michael J. Moran (2008) 
B.A., Assumption College; M.S.L.S., Simmons College; M.A., Antioch University; Post-graduate research, London 
School of Economics; Additional graduate study, Columbia University 
 
Dean of Planning and Student Development  
David Yelle (2006) 
B.S., Anna Maria College, M.A., American International College 
 
Athletic Director 
Steven J. Smith (1997) 
B.S., St. John Fisher College; M.Ed., Springfield College 
 
Director of Student Life 
Natalie Stothart 
 
Director of Career Services 
Sara J. Schirmer-Smith (1989) 
B.S., Central Michigan University; M.Ed., Springfield College 
 
Director of Health Services 
Margaret Anderson (1996)  
B.S.N., College of Our Lady of the Elms 
 
Director of Special Programs 
Briana Sitler (2007) 
B.S., Bay Path College 
 
Life Skills Program Director 
Katie Jones 
B.A., Ohio Wesleyan University; M.S. Smith College 
 
 
Director of the Fitness Center 
Robert Panetti (2001) 
Certified Personal Trainer, Aerobics and Fitness Association of America  
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Director of the Counseling Center 
Jennifer Dugan Murphy (2004) 
B.A., Mt. Holyoke College; M.S.W., Smith College 
 
Executive Director of the Sullivan Career and Life Planning Center 
Laurie Cirillo (2008) 
B.A., M.B.A., University of Massachusetts 
 
VICE PRESIDENT FOR ACADEMIC AND ADMINISTRATIVE TECHNOLOGY 
 
Assistant Dean of Online Learning 
Assistant Professor of Educational and Instructional Technology 
Amber Vaill (2007) 
B.A., Bay Path College; M.Ed., Westfield State College; M.Ed., Framingham State College; Ph.D., Northcentral 
University 
 
Director of Networking 
Thomas Inglese (2011) 
B.A., Rutgers University 
 
Director of Institutional Research and Data 
Kathleen Martin (2013) 
B.S., Keene State College; M.S., Springfield College; D.P.E., Springfield College 
 
Director of Enterprise Computing and Database Administrator 
Douglas Slavas (2011) 
B.A., M.A., Western New England College 
 
Information Systems Administrator 
Linda Simonds (1975) 
 
VICE PRESIDENT FOR FINANCE AND ADMINISTRATIVE SERVICES 
Michael J. Giampietro (2006) 
A.S., College of Dupage; B.A., M.P.A., University of Massachusetts at Amherst 
 
Assistant Vice President for Finance 
Donna M. Guertin (2000) 
B.S.B.A., M.B.A., Western New England College 
 
Director of Facilities 
Paul Stanton (1971) 
B.S., Western New England College; M.B.A., University of Massachusetts 
 
Director of Human Resources  
Kathleen Halpin-Robbins (2006) 
A.S., Holyoke Community College; B.S., M.A.T., Elms College 
 
Director of Student Financial Services 
Stephanie A. King (1999) 
B.S., M.B.A., American International College 
 
VICE PRESIDENT FOR INSTITUTIONAL ADVANCEMENT 
Kathleen M. Bourque (2001) 
B.A., Dartmouth College; Advanced Study:  Harvard University 
 
Director of Alumni and Community Leadership 
Kathleen S. Cotnoir (2001) 
B.S., B.A., Bryant College 
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Director of Corporate and Foundation Relations 
Janine M. McVay (2003) 
B.A., Smith College; M.S., University of Massachusetts at Amherst 
 
Director of Communications 
Kathleen M. Wroblewski (1999) 
B.A., University of Massachusetts; M.S., Columbia University 
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 INDEX 
A 

Absence Dictated by Religious 
Beliefs 37 

Academic Advising 47 
Academic Development 48 
Academic Integrity 31 
Academic Policies 18 
Academic Progress Standards and 

Academic Probation 27 
Academic Technology Policies 51 
Add/Drop 43 
Admissions Appeals 10 
Advanced Placement Credit 43 
Application Process 9 
Articulation Agreements 10 
Assessment Activities 25 
Attendance 25 
Auditing Courses 26 

B 
Bay Path Core 19 
Business Program 53 

C 
Capitals of the World/National 

Landmarks 50 
Career Development 49 
Central Mass Campus 5 
Certificate Programs 23 
Challenging Final Grades 27 
Class Cancellation 30 
CLEP  Exams 43 
Conditional Acceptance 10 
Course Availability 19 
Course Credit 18 
Course Descriptions 92 
Course Withdrawal 43 
Criminal Justice Program 65 

D 
Dean’s List 47 
Deposits 10 
Directory 121 
Double Degrees 24 

E 
Eastern Mass Campus 5 
Education Program 78 
Employer Reimbursement Policy 16 

F 
Family Education Rights and Privacy 

Act 40 
Financial Aid Applications & 

Processing 12 
Financial Aid Eligibility/Probation 28 

G 
Grade Point Computation 26 
Grade Reports 27 
Grading System 26 
Graduation Honors and Awards 47 
Graduation Requirements 46 

H 
Hatch Library 50 
Health Insurance 11

   
See Student Accident and Sickness 

Insurance Program 
Health Records 11 
Honors Participation in 

Commencement 46 

I 
Incomplete Work 27 
IT Ethics/Responsibilities 52 

L 
Lambda Epsilon Chi (LEX) 47 
Learning Outcomes 19 
Leave of Absence 44 
Leadership and Organizational    

Studies (LOS) 68 
Legal Studies Program 70 
Liberal Studies Program 75 

M 
Maroon Key Honor Society 47 
Military Leave of Absence 44 
Mission 4 

N 
Non-Discrimination Policy 38 
Non-Payment Policy 16 

O 
Ownership of Intellectual Property 37 

P 
Pass/Fail 27 
Payment Options 15 
Philosophy of General Education 19 
Placement Tests 10 
Pre-Law 48 
Prerequisites 18 
Prior Learning Assessment 8 
Psi Chi 47 
Psychology Program 88 

R 
Readmission 11 
Refund Policy 16 
Registration 42 
Repeating a Course 44 
Retention Rates 40 

S 
Scholarships & Grants 13 
Sexual Harassment 38 
Social Behavior 31 
Student Accident and Sickness 

Insurance Program 11 
Student Complaints 30 
Student Right-to-Know and Campus 

Security Act 40 
Students with Disabilities 48 

T 
Transcript Requests 45 
Transfer Credit 10 
Tuition and Fees 15 
Tuition Management Systems, Inc. 

(TMS) 16 

W 
Withdrawal from the College 45 
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  1. Deepwood Hall 

President 
Provost & Vice President for  

Academic Affairs 
Assoc. Vice President for  

Academic Affairs 
Vice President for Institutional 

Advancement 
Alumni Office 
Campus Public Safety 
Communications Office 
Information Technology   
  Services 
Registrar 

2. Blake Student Commons 
Fleming Book and Gift Center 
Carpe Diem Café 
Dining Room 
Octagon Theatre 
Recreation Room 
Student Mailboxes 
Study Lounge 
Sullivan Career Development 

  Center 
  3.  Breck Fitness Center 

Vice President for Planning 
  and Student Development 
Aerobics Room 
Athletic Director 
Counseling Services 
Director of Leadership  
  Development 
Director of Residence Life 
Exercise/Fitness Area 
Helliwell Conference Room 
Student Activities Office 
Wright Dance Studio 

  4.  Carr Hall 
Classrooms 
Faculty Offices 
Mills Theatre 
Science Laboratories 
Technology Classrooms 

   5. Empsall Hall 
Admissions Office 
Continuing Education and 
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           Graduate Admissions 
  6.  Hatch Library 
  7.  The Annex 

Vice President for Finance and 
  Administration 
Business Office 
Payroll Office 
Student Financial Services 

  8.  D’Amour Hall for Business, 
  Communications, &  
  Technology 

Computer Help Desk 
Davis Technology Center 
MassMutual Multimedia Lab 
Technology Classrooms 

  9.  Maintenance Building 
I.D. Office 
Office Services 
Purchasing Department 
Shipping and Receiving 

10.   Theinert Hall 
Health Services Office 
Student Residence 

11.  Wright Hall 
Breck Suite 
Student Residence 

12.  Bollum Hall 

Student Residence 
13.  Longmeadow House 

Human Resources Office 
  

14.  Elliott House 
 Bashevkin Academic  
 Development Center 
 Classrooms 
 Faculty Offices 
 Occupational Therapy  
 Laboratory 
15.  Catok Art Center 
16.  Occupational Therapy  
17.  Hopkins 
18.  North House 
19.  Visitor Parking 
20.  Parking Lot A 
21.  Parking Lot B 
22.  Parking Lot C 
23.  Parking Lot D 
24.  Parking Lot E 
25.  Parking Lot E 
 
Athletic Fields 
 Grandchamp Field House 

Located off Farmlea Road (South 
Campus)

             Ryan Soccer Field
 



Updated:  

 
 
DIRECTIONS TO BAY PATH COLLEGE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Bay Path College is located on Longmeadow Street (US 5) in the center of Longmeadow.  Springfield is 3 miles to the 
north; Hartford is 23 miles to the south. 
 
Springfield is served by two major bus lines and by Amtrak.  Bradley International Airport, serving all major airlines, is 
15 miles from Bay Path.  Local transportation is available, or guests may call the College, 413.565.1331, for 
transportation to the campus. 
 
From the North:  I-91 South to Exit 1 (Longmeadow).  Follow Route 5 South; the College will be on your right. 
 
From the South:  I-91 North to Exit 49 (Longmeadow).  Turn right to Route 5 North; the College will be on your 
left. 
 
From the East:  I-90 (Massachusetts Turnpike-West) to Exit 6.  Follow I-291 West to exit 1A, then I-91 South to 
Exit 1 (Longmeadow).  Follow Route 5 South; the College will be on your right. 
 
From the West:  I-90 (Massachusetts Turnpike-East) to Exit 4.  Follow I-91 South to Exit 1 (Longmeadow).  Follow 
Route 5 South; the College will be on your right. 
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