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From the President 

The safety and well being of our students, faculty, staff, and visitors are of the 
highest priority. The Bank Street Campus generally has been a safe and secure en-
vironment. Achieving this status and improving and/or maintaining it has required 
and will continue to require the cooperation of all members of the College commu-
nity.

This booklet is part of our effort to ensure that such cooperation is effective. Please 
read it carefully, and use the information to help create a safe environment for 
yourself and others.

Shael Polakow-Suransky



Campus Safety and Law Enforcement
Safety Precautions 
What To Do When Walking

 § Stay in well-lit areas in the middle of the 
sidewalk.

 § Avoid quiet side streets, alleys, entryways, 
parked cars, and bushes after dark.

 § Walk with somebody or stay near other 
people whenever possible. Avoid shortcuts 
through parks, vacant lots, and other desert-
ed areas.

 § Jogging/walking in parks is generally safe 
during daylight hours. Always jog with a part-
ner. Do not jog in Riverside, Morningside, or 
Central parks after dark.

 § Pay careful attention to your personal belong-
ings.

 § Keep purse, gym bag, book bag, and wallet in 
your view at all times.

 § Put your name on each textbook and do not 
leave your books unattended. Since textbooks 
are expensive, they may be a temptation to a 
thief.

 § Evening students, in particular, are encour-
aged to walk in groups to cars, bus stops, or 
the subway after leaving class.

What To Do in the Subway
 § Have your MetroCard in hand as you enter 

the subway station.
 § Stay near other people at all times.
 § Stand well back from the edge of the plat-

form.
 § If the station is deserted, stay in the “Off 

Hours Waiting Area” or near the booth.
 § Know your destination and subway route 

before you board. You don’t want to appear to 
be lost or confused.

What To Do When Driving
 § Have keys ready and in hand before leaving 

the building.
 § Do not park in a quiet, deserted area.
 § Car theft is not uncommon in New York City. 

Prevention is the best method. Consider in-
vesting in a car lock/alarm system, removable 

radio, and property insurance.
 § If you have belongings in your car, do not 

leave your car unattended even for a few 
moments.

 § Intersections and stop lights are common 
places for would be attackers. Keep your car 
in gear, your doors locked, and, if threatened, 
blow the horn and drive away.

What To Do If You Are Attacked
 § Remain calm; try not to panic or show any 

signs of anger or confusion.
 § If the attacker is only after your purse or 

other valuables, don’t resist. You don’t want 
to escalate a property crime into a violent 
confrontation.

 § Make a conscious effort to get an accurate 
description of your attacker: age, gender, 
complexion, body build, height, weight, type 
of clothing, etc.

Incident Reports 
Security in the Building
All incidents that happen in the College should be 
reported to the Security Desk located in the lobby 
on the ground floor. Guard service is provided Mon-
day to Saturday from 7 a.m. - 11 p.m., and on Sun-
day and legal Holidays from 10 a.m. – 6 p.m. The 
telephone number at the Security Desk is 212-875-
4411. The guard on duty will make the appropriate 
calls to the New York

City Police and/ or the Fire Department. Anyone 
reporting a crime inside the building should fill out 
an incident report, which is available at the guard’s 
desk. All incident reports are sent to the Director of 
Facilities, who in turn sends them to the New York 
City Police Department.

Security Outside the Building
Please contact the local police and/or fire depart-
ments concerning security incidents that occur 
outside of the College’s building. The numbers are 
listed below:

Local Police Telephone—Precinct 26: 212-678-1311

Local Fire Department Telephone—House 47: 212-
570-4300

Do not call 911 except in an extreme emer-
gency.



 § Walk down the stairs, not up.
 § If you discovered the fire, pull the fire alarm 

and relay the information to security per-
sonnel in the lobby, such as location, Room 
number, and whether you saw fire or smoke.

 § Leave the building and assemble outside, 
across the street, away from exit discharge 
doors, and far enough away so as not to inter-
fere with fire department activities. 

Sexual Harassment 
What Constitutes Sexual Harassment?*
Sexual harassment includes unwanted verbal 
or physical sexual advances, requests for sexual 
favors, and sexually explicit derogatory remarks. 
It also includes sexually discriminating remarks 
that are offensive or objectionable to the person 
at whom they are directed or that cause a person 
discomfort or humiliation. Verbal or physical sexual 
harassment is an act of aggression. It is a violation 
of both federal (section 703 of the Civil Rights Act of 
1964 and Title IX Education Amendments of 1972) 
and state (New York State Human Rights Act) laws.

Bank Street College has both a moral and legal 
obligation to investigate all complaints of sexual 
harassment and to pursue sanctions when war-
ranted. If you feel you have been subjected to 
sexual harassment, we urge you to confront the 
harasser, report the incident, and/or seek advice 
and assistance. Help is available from the Graduate 
School Dean’s Office. 

Sexual Assaults
Rape or other sexual assault can occur at any time 
to anyone without respect to age, sex, or attire. 
There is no absolute protection from sexual as-
sault, but if you are aware, you can reduce the 
likelihood of being attacked. If you are assaulted, 
there are things you can do:

 §  Try to remain calm.
 §  Attempt to use actions, gestures, or words 

to start the attacker talking to you. Engaging 
in conversation and convincing the attacker 
that you are willing to cooperate may stall for 
time.

 § Notice everything you can about the assailant 
(age, height, skin, color, hair, speech, clothes, 
scars, escape route, etc.).

Fire Drill Regulations
All persons in the building shall participate in the 
drill.

 § All occupants must immediately leave the 
building. Stop everything and exit safely, 
quickly, and quietly.

 § Close, do not lock, doors behind you. 
 § Remain calm and walk to the nearest exit 

stair. If the path is blocked by heat or smoke, 
proceed to an alternate exit. Know the loca-
tion of all fire exits on your floor. Do not use 
the elevators. 

 § Assemble outside of the building across the 
street, away from exit discharge doors and far 
enough away so as not to interfere with Fire 
department activities.

Emergency Action for All Occupants 
Upon Discovery of a Fire
Any fire, large or small, must be reported without 
delay.

 § Alert those in the immediate area.
 § Close doors to contain the fire, if possible.
 § Activate the building fire alarm. There are 

two alarm stations on each floor, adjacent to 
Stairs A and B. To operate, open the door and 
pull the handle down all the way. 

N.B.: The preceding steps do not necessarily have 
to be taken in the order that they are presented. 
Failure to sound an alarm at the earliest possible 
opportunity will result in delayed reactions by oth-
ers, increasing the possibility of injuries.

It is understood that conditions at the time of the 
fire may require the discoverer to take an initial ac-
tion other than physically activating the fire alarm. 
If that is the case, the alarm should be sounded 
verbally, directing others to activate the fire alarm.

 § Do not attempt to fight a fire unless it is small 
in nature. Fire extinguishers are located at 
each fire alarm station.

 § Close, do not lock, the doors behind you.
 § Remain calm and walk to the nearest exit. If 

the path is blocked by heat or smoke, proceed 
to an alternate exit. Know the location of all 
fire exits on your floor. Do not use the eleva-
tors.



(under VAWA) or, any other person against an 
adult or youth victim who is protected from 
that person’s acts under the domestic or fam-
ily violence laws of the jurisdiction.”

Domestic Violence may be considered a felony 
or misdemeanor.
Dating Violence 
“Dating Violence means violence committed by a 
person 

Who is or has been in a social relationship of a ro-
mantic or intimate nature with the victim and 

Where the existence of such a relationship shall 
be determined based on the consideration of the 
following factors;

 — the length of the relationship
 — the type of relationship
 — the frequency of the interaction between the 
persons involved in the relationship.”

Stalking
“Stalking means engaging in a course of conduct 
directed at a specific person that would cause a 
reasonable person to,

 — fear for his or her safety or the safety of oth-
ers; or
 — suffer substantial emotional distress”.

*Please refer to the Student Handbook regarding 
the College’s Code of Conduct. 

Drug Policy
Bank Street College is a drug-free campus.* Pos-
session, use, or distribution of illegal drugs on Col-
lege property will result in serious disciplinary ac-
tion. Students could be expelled. Employees could 
be fired. In addition to having a dangerous impact 
on the lives of others, users of illegal drugs subject 
themselves to serious health problems, both now 
and for years to come, including addiction, disease, 
and loss of physical skills. Therefore, we encourage 
you not to cover for fellow students who are users, 
but rather to assist them in getting help. You can 
seek help in the Graduate School Dean’s Office.

If you have any questions or need more informa-
tion, please contact the Human Resources and 
Facilities Departments. Security at the front desk 
will help you if you need immediate assistance. 

 § If you are not in your own room or home, 
remember everything you can about the 
setting.

 § Leave fingerprints everywhere you can and, if 
possible, leave a small personal item (button, 
earring) that can be traced to you.

 § Preserve all physical evidence carefully. Do 
not bathe, douche, or change clothing.

 § Do not touch any object handled by your 
attacker.

 § Immediately, ask for assistance from Bank 
Street Security, a staff member, a friend. You 
may go to St. Luke’s-Roosevelt Hospital Rape 
Crisis Intervention Program (523-4728) or the 
NYPD 26th Precinct (678-1311).

Reporting Sexual Assaults and other Assaults 
When reporting an assault to Bank Street, keep in 
mind:

 § Your identity will be kept confidential.
 § Security will ensure transportation for medi-

cal assistance. It will be your decision wheth-
er to contact the police.

 § Security or staff will accompany you to the 
police or court proceedings at your request.

 When reporting an assault to the police:

 § Call the 26th Precinct (678-1311).
 § A female member of the Sex Crimes Analysis 

Unit will speak with you.
 § It will be your decision whether to sign an 

official complaint.
*Remember, sexual assault is never the victim’s 
fault

Domestic Violence 
“Domestic Violence is a crime committed by a cur-
rent or former spouse, 

 § or intimate partner of the victim or a person 
with whom the victim shares a child in com-
mon,

 § a person who is co-habituating with or has 
cohabitated with the victim as a spouse or 
intimate partner,

 § a person similarly situated to a spouse of the 
victim under the domestic or family violence 
laws of the jurisdiction receiving grant monies 



Criminal Offense Report Summary*

For Year 2011 Number of Violations
Murder 0
Sex Offenses 0
Robbery 0
Aggravated Assault 0
Burglary 8
Motor Vehicle Theft 0
Arson 0

For Year 2012
Murder 0
Sex Offenses 0
Robbery 0
Aggravated Assault 0
Burglary 0
Motor Vehicle Theft 0
Arson 0

For Year 2013  Gender* National Origin*
Murder 0 0 0
Sex Offenses 0 0 0
Dating Violence* 0 0 0
Domestic Violence* 0 0 0
Stalking* 0 0 0
Robbery 0 0 0
Aggravated Assault 0 0 0
Burglary 0 0 0
Motor Vehicle Theft 0 0 0
Arson 0 0 0
* New for 2013

For January 1, 2014 – October 31, 2014  Gender* National Origin*
Murder 0 0 0
Sex Offenses 0 0 0
Dating Violence* 0 0 0
Domestic Violence* 0 0 0
Stalking* 0 0 0
Robbery 0 0 0
Aggravated Assault 0 0 0
Burglary 0 0 0
Motor Vehicle Theft 0 0 0
Arson 0 0 0


