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MISSION 
The mission of Bank Street College of Education is to improve the education of children and their 
teachers by applying to the educational process all available knowledge about learning and growth, 
and by connecting teaching and learning meaningfully to the outside world.  In so doing, we seek 
to strengthen not only individuals, but the community as well, including family, school, and the 
larger society in which adults and children, in all their diversity, interact and learn.  We see in 
education the opportunity to build a better society. 
 
The Institutional Research Review Board  
The Bank Street College Institutional Research Review Board (IRRB) was created in response to 
federal regulations that require the presence of such a Board at any institution that conducts 
research involving human participants and that receives federal support for any of its programs.  
Some private foundations require IRRB review of funded research projects as well.  The Board is 
charged with implementing the procedures that the College has adopted, which are consonant with 
Federal guidelines for research involving human participants. 
 
Bank Street’s primary concern in establishing the Board is to ensure that human participants 
involved in research projects at the College are protected from harm.  Research is expected to be of 
service, to do no harm and to protect the participants and community from foreseeable risks in 
settings in which data are collected.  Researchers are to conduct themselves in a professional 
manner and are not to exploit their participants. 
 
The Bank Street IRRB is comprised of five or more members of varying background and 
expertise, who represent the various divisions of the College, and one member not affiliated with 
Bank Street, who participates on an ad hoc basis.  Meetings are scheduled on a quarterly basis or 
as needed.  Members of the IRRB include representatives of the Graduate School; Children’s 
Programs; Institutional Advancement; Innovation, Policy, and Research; and the American 
Museum of Natural History: 
 
Members of the IRRB from 2009-2011 
Ian A. Beckford, Institutional Research, Chair 
Bruce Morrow, External Affairs 
Nina Jensen, Graduate School 
Ali McKersie, Children’s Programs 
Terry Orr, Graduate School 
Maxine Roberts, Innovation, Policy, and Research 
Nancy Gropper, Graduate School (ex officio) 
Maritza Macdonald, American Museum of Natural History (ad hoc) 
 
GUIDELINES FOR IRRB REVIEW OF PROPOSED PROJECTS 
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The majority of research projects at Bank Street do NOT require a full review by the IRRB.  
The Board determines if a full review is required when a researcher submits an application. 
 
RESEARCH THAT INVOLVES THE FOLLOWING TYPES OF DATA GENERALLY 
DOES NOT REQUIRE A REVIEW:  
a. Information from a public data base where aggregated data cannot be associated with any 

particular individual or group of individuals 
 
b. Observations of behavior within a public gathering that cannot be associated with any 

particular individual or group of individuals 
 
c. Information that is already in the public domain (e.g. autobiographies, diaries, other published 

materials) 
 
A REVIEW IS REQUIRED WHEN RESEARCH DATA INVOLVE ONE OR MORE OF 
THE FOLLOWING CHARACTERISTICS: 
 
a. Identifiable private information about an individual or a group of individuals 
 
b. Graphic, written, or recorded information derived from individually identifiable human 

participants 
 
c. A risk of harm to the subject(s), whether physical, mental, emotional, social, or political 
 
PROCEDURES FOR SUBMISSION FOR FACULTY, STAFF, EXTERNAL RESEARCHERS 
AND CONTINUING EDUCATION STUDENTS 
To enable IRRB to determine if a research project is subject to Board review; Faculty, Staff, 
External Researchers and Students are required to complete the enclosed application.  All 
applicants must complete section I.  Applicants whose study includes human participants must 
complete the entire application.  IRRB will review the materials promptly.  If it is determined that 
a full review is not required, no further action on the part of the researcher is necessary.  If it is 
determined that a full review is required, the researcher may be asked to make changes in the 
project to conform to the IRRB guidelines. Faculty, Staff, External Researchers and Students 
must submit completed applications directly to the IRRB Divisional Representative who will 
take the application to other members of the Board. External researchers should submit 
applications to the Chair. 
 
CHANGES IN PLAN AFTER REVIEW BY IRRB 
 
An Applicant whose plans change after the IRRB has cleared his or her proposal must write to the 
Board.  A memo describing changes from the approved project along with any revised materials, 
such as new questionnaires, revised Consent Form, etc. should be attached to the memo.  The 
Board Chair will examine the extent of the changes and, based on what is involved, determine 
whether s/he will be expected to resubmit.  The decision will be sent to the applicant in writing 
shortly after receipt of the memo. 
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In practice, minor changes such as deciding to modify a question or two in an interview guide or 
not administering a specific questionnaire will not require a second interview.  However, major 
changes that may have implications for debriefing, informed consent, high risk manipulations, or 
special status participants will be examined very closely, and, if the Chair believes they pose new 
ethical concerns, a new submission will be requested. 
 
 
PROCEDURES FOR SUBMISSION FOR BANK STREET GRADUATE STUDENTS 
Graduate students who are organizing an independent research project for their Independent 
Masters Project (IMP) include their plans for protection of human participants by following the 
guidelines in the IMP planning document (Registrar’s Office). Students submit their human 
participants work plan to the Chair of the IMP Committee or a designated IMP representative.  
 
The IMP Chair or representative reviews the plans to protect human participants and notifies the 
student by e-mail if the plan is accepted or is to be revised, or, in the rare case that the proposal 
requires a full review. 

 
Student Submits Work Plan to IMP Chair or Representative 

      
   
 
 
 
 
 
 
 
 
 
 
 
 
DEFINITIONS OF COMMONLY USED TERMS 
 
Please note that “informed consent” is equivalent to “permission,” and must be given by 
someone legally able to grant such consent (e.g., an adult participant, a parent or guardian), 
while “assent” is equivalent to “agreement,” and can be given by any participant who is 
sufficiently mature to do so. 
 
Principal Investigator 
The person who leads the research project, and has overall responsibility for its conduct and 
outcomes. 
 
Participant 
Anyone who is a subject in a research study. 
 

Student 

IMP 
Chair 

Revisions 

ACCEPTED 
  
ACCEPTE
D 

Possibility of Full 
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Informed Consent 
A statement by each participant that indicates that his/her participation or the participation of 
minors, in the project is voluntary not coerced, and that participants are aware of their right to 
refuse or withdraw consent without penalty. 
 
Informed consent is required from each participant who is legally, mentally, and physically able to 
provide it.  The researcher must provide information regarding the research study in a form that 
can be easily understood by persons with no professional background.  Consent forms must 
include: a statement of the purpose of the research, acknowledgement that participants may 
terminate their participation in the project at any point with no penalty, and a statement 
guaranteeing confidentiality.  When children1 are involved, informed consent in writing is required 
from others (e.g., parents, guardians). 
 
Assent 
“Assent” means a child’s affirmative agreement to participate.  In addition to parental permission, 
Federal regulations require in most instances that a child who is sufficiently mature to comprehend 
his/her participation in the research project be offered the opportunity to give consent.  Mere 
failure to object should not, in absence of agreement, be construed as assent.  When a written form 
is in use, it should contain a simple explanation of the research project, including benefits, risks, 
and safeguards.  A copy of the assent form should be submitted with the full application form. 
 
Confidentiality 
The extent to which private, personal data can be accessed by anyone other than the researchers 
 
Benefits 
Gains incurred by any stakeholder as the result of a research project 
 
Risks 
Circumstances that put participants in a research study in danger of some kind of harm 
 
Privacy 
Ensuring that confidential information is not accessible to anyone other than the researchers 
 
Debriefing 
Post-research explanations of the projects that ensure that participants fully understand what has 
occurred in the course of the project, including ensuring that any negative outcomes are identified 
and worked through. 
 
Secondary Data Sources 
Data previously compiled by others that is used by the researchers. 
 

                                                
1 For the purpose of implementing these guidelines, a child is defined as an individual under the age of 18 years old. 


