
Web Registration for Graduate Classes 
PC Users: Whenever possible, we recommend using Internet Explorer as your internet browser.  
Mac Users: Whenever possible, we recommended using Firefox or Safari as your internet browser.  

1. Go to http://my.bankstreet.edu. You will see the following 

 

 

2. To log in:  
 User Name: Student ID # (listed in your registration appointment email) 
  
  Password: pw***** (with ***** being Your Student ID#) 
  
  If you previously changed your password, the above default password will not work. If you have changed  
  your password and do not remember your new password, please contact the Help Desk at (212)875-4642.  
 
3. Click: Student Tab 

 

 
 

http://my.bankstreet.edu/


4. Click “Student Registration” in the left-hand sidebar 
 
5. Click on “Complete the Registration Agreement” from the middle column of options  
 

 

6. You must agree to the statement on the screen in order to proceed to registration. To complete the agreement, 
click the box beside “I agree to all the above requirements” and then click the “Submit” button 

 



7.  Things to check for:  

• Term 
• Opened/Closed Status of registration 
• Advisor/Program Director clearance 
• Assigned Registration Date 

 

 

 

 

8.  Once you are able to register, you can add classes to your schedule one of two ways. You can type in the 
exact course code by clicking on the “Add Course By Code” tab. Or, you can search for available courses by 
using the “Course Search” tab. **Note: If you leave all of the fields blank in the “Course Search” tab and 
click the “Search” button, you will see a listing of all available courses for the given semester  

 

Choose your 
term from the 
drop down menu 

This statement indicates if you have advisor clearance. If 
you do not, you will need to contact your 
advisor/Program Director before you can register. 

This indicates whether web registration is currently open 
for the given semester. 

This is your registration appointment 
time. You will not be able to register 
until the start of your appointment time. 



9. After you have clicked the “Add Course(s)” button, you will receive a message confirming your 
registration, or letting you know if an error has occurred: 

 

Or: 

 

For error messages, scroll down to see more details. For example: 

 

All registration 
errors will be listed 
out here 

Ways to fix 
registration 
errors will be 
outlined here. 

Click this button 
to refresh screen 
so the error 
messages do not 
show 

Conflicting courses will 
be listed out. To drop 
one and add the other, 
click the “Swap” 

 



* If your error message says that your course is closed, you are invited to join the waitlist for the course. 
Students will be added to the waitlist on a first-come basis. 

 

10. Students can view all of their registered and waitlisted courses at the bottom of the screen. Please 
keep in mind, waitlisted courses will always be listed out separately from registered courses. 

 

Once you have completed your registration, please review your financial charges. Click on Course and 
Fee Statement located in the left-hand sidebar. Payments can be made through my.bankstreet 

Your registered courses will be listed first. Check the 
box next to the course number and click the “Drop 
Selected Courses” button to drop a course. 

Your waitlisted courses will be separate and highlighted yellow. If you see a 
course listed in the waitlist area, you are not registered for the course. 


