
TO: Board of Estimates, Office of Comptroller

FROM: AGC5500 - Office of Equity and Civil Rights : AGC5500 - Office of

Equity and Civil Rights

DATE: 03/06/2026

Submission #: SB-26-10430

SUBJECT: Solicitation Waiver Request - Annual Civil Rights Week

ACTION REQUESTED OF BOARD OF ESTIMATES:

The Board is requested to approve a Governmental/Charitable Gift Solicitation Waiver Application.

PERIOD OF
CONTRACT/AGREEMENT:

AMOUNT AND SOURCE OF FUNDS:

Transaction Amount: $ 0.00

Project Fund Amount    

BACKGROUND/EXPLANATION:

The Office of Equity & Civil Rights is requesting the Board to approve the solicitation application

wavier. Solicitations will be made in support of the Office of Equity and Civil Rights' "Civil Rights

Breakfast" and "Civil Rights Week" which will be celebrated annually until 2028.

COUNCIL DISTRICT: Citywide

EMPLOY
BALTIMORE:

LIVING WAGE: LOCAL HIRING: PREVAILING
WAGE:

N/A N/A N/A N/A

1% FOR PUBLIC ART: N/A.

ENDORSEMENTS:

 

03-04-2026

 









• 
BALTIMORE CITY ETHICS BOARD 
635 City Hall, Baltimore, Maryland 21202 
Phone: 410-396-7986 
Email: ethics@baltimorecity.gov 

Date Received: _______ _ 

GOVERNMENT AUCHARIT ABLE GIFT SOLICITATION W AIYER-APPLICATION FOR APPROVAL 

Name of Benefitted Program/Charity: 

Annual Civil Rights Breakfast and Civil Rights Week 

PART A. SPONSORING AGENCY. 

Agency Name: Office of Equity & Civil Rights 

Contact Person/Coordinator: Amber Greene 
Address: 7 E. Redwood Street, 9th Floor 

Baltimore, MD 21202 

Phone: 443-890-5063 

PART B. PURPOSE OF PROPOSED SOLICITATION. 

Email: amber.greene@baltimorecity.gov 

I. Identify the specific governmental or charitable program, function, or activity for which
solicitations will be made.

Solicitations will be made in support of the Office of Equity and Civil Rights' "Civil Rights
Breakfast" and "Civil Rights Week" which will be celebrated annually until 2028.

II. Describe the specific purposes to which contributions and other receipts will be applied.

Contributions and other receipts will be applied to the costs of paying for all costs and
expenses related to both events. Specific anticipated costs include food, beverages, guest
speaker fees, guest speaker accommodations, entertainment, OECR and City of
Baltimore premiums, audio-visual expenses, remote access platform requirements if
needed, venue rental and associated fees, insurance, transportation, parking,
honorariums, plaques, scholarship awards, and other expenses related to the event.

III. Select the appropriate range for the aggregate value of the contributions sought:
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D $500,000 or more
D Between $150,000 and $500,000
ll1 Between $50,000 and $150,000
D Between $5,000 and $50,000
D Less than $5,000
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Part C. WHEN AND HOW SOLICITATION TO BE CONDUCTED. 

1. Proposed starting date of solicitation: February 2026

Describe the categories of persons to be solicited and by whom and how those solicitations will be
made.

Categories of persons to be solicited include local and national businesses, Baltimore
City business and civic leaders, individuals based in Baltimore and outside of Baltimore,
the local foundation community, the national foundation community, law firms, elected
officials, and the general population. Most solicitations will not be directed to controlled
donors. The solicitations will be made by members of the Office of Equity and Civil
Rights (OECR) as well as by the chairs and members of the boards/commissions the
OECR supports.

IV. Identify all public servants and other individuals at the request of the sponsoring agency who will

solicit contributions.

Amber Greene, Caylin Young, Jumel Howard, Lisa Kelly, Danielle Burton, Marlon
Marion, Aracely Stafford, Jill Muth, Jasmine Gibson, John Wesley, Tashawn Smith, Jamal
Turner, Rev. Todd Yeary, John Barber, Aloma Bolma, Sruthi Surendran, Kashira Al-Sabir,
Kristerfer Burnett.

V. Describe measures to be taken to ensure that the solicitation (i) will be directed at a broad range
of donors and (ii) will not specially target contro/letl tlonors.

The OECR will create a solicitation packet that will be suitable for use for all donors. The
packet will in no way be tailored for controlled donors.

VI. Describe measures to be taken to avoid any suggestion that contributors might receive special
access or favored treatment from any agency or public servant of the City.

Rev'd 12/2024 

A disclaimer statement making it clear that contributions to the OECR will not have any
correlation to the OECR's treatment of a party or potential party in an OECR matter or
investigation, will be included in all correspondence as well as any other documents
needed pursuant to the legal guidance from the Office of the City Solicitor.
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II. Proposed ending date of solicitation: Annually until December 2028
III.

Akeem.Kirk
Typewritten text
will be informed that choosing not to donate will not result in any detriment.

Akeem.Kirk
Typewritten text
All non-donors





IV. What measures are in place to account for the donations? In the event that donations exceed

the charitable need, please state how the additional funds will be allocated or dispersed.

Donations are collected (1) by a web-based donation site and directly deposited into the
general account; (2) by check received by mail and deposited into the general account; or
(3) by ACH in the general account. All supporting documentation is uploaded into the
web-based accounting system and saved with program files. Donors who use the web­
based donation site receive an automated acknowledgment email and those received by
other means may be acknowledged by a gift letter. Donations receive a funding code for
tracking purposes and remain in the program's account to be used in accordance with
the scope of the program and the purpose of the donation unless otherwise directed by
the donor. Once the charitable need is reached, the web-based donation site link will be
+ ....... _,.,,,.:a"'"'" 1- +kn r\TTI"'\-+ +k,.,, ,.:t"'_,,+.:"'- n-.:.,,...n,.,,A +1-..n ,...kn...-.:+n'hl,.,, _"',.,,,.:a r.:TT.:,... U,,_,.:a 'TTT.:11 -nlrn 

V. Please provide details about the measures that will be taken by the distributing entity to ensure

that controlletl. tl.onors will not receive preferential treatment.

All disbursements require approval by the City agency's authorized signatory, as well as
the Civic Fund's Partnership Managers, financial team, COO, and outside accounting
firm. Sufficient supporting documentation and alignment with the program's scope of
work and donation's restrictions are required. All disbursements are made in accordance
with the IRS guidelines for nonprofits.

PART E. FISCAL SPONSOR SIGNATURE AND AFFIRMATION. 

Part E should be completed by the Fiscal Sponsor upon completion of the application. 

I, HyeSook Chung [Name], on behalf of Baltimore Civic Fund 

[Sponsoring Agency], affirm under the penalties of perjury that the contents of this application and 
all accompanying attachments are accurate to the best of my knowledge, information, and belief. 

H�(Jan 21, 202614:55:47 EST) 
Jan 21, 2026 

Date Signature 

PART F. SIGNATURE AND AFFIRMATION. 

Part F should be completed by the sponsoring agency upon completion of the application. 

I, Amber Greene [Name], on behalf of the Office of Equity and Civil Rights 

[Sponsoring Agency], affirm under the penalties of perjury that the contents of this application and all 
accompanying attachments are accurate to the best of my knowledge, information, and belief. 

Clmk.ui, If ,u__uu, 
01/22/2026 

Signature Date 
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Audrey_Quarles@baltimorecity.gov
BOE - Comptroller

Audrey_Quarles@baltimorecity.gov
BOE - Comptroller




