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• E-Permits Account
• Property Address and Owner 
• Applicant Name and Address
• Property Information
• Work to be Performed
• Licensed Professional Name and Address
• Documents – There may be more depending on the location and number of attachments

• Raze or Move
• Building Affidavit – Owners Acknowledgement of demo or moving
• Building Affidavit – Recyclable Debris
• Building Certificate – Treatment and Abatement
• Building – Proof of Neighbor Notification

• Raze only
• Building Form – Bureau of Water and Wastewater
• Building Form – MD Dept of Environment
• Building Plans – Site Plan

Requirements
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Log in to E-Permits Account

1. Log into your account using your 
username or email address. 

3. Click “Sign In”.
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If you have not already created an E-Permits 
Account refer to “How-To” guide “E-Permits 
Account Creation” for instructions.

2. Enter your password if not auto filled.
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Create a Permit Application

1. Select “Permits and Inspections”.
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2. Select “Create an Application”.Your Name
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Create a Permit Application
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1. Read the Terms of Service and 
check the box.

2. Click “Continue Application”.
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Select Permit Type

2. Select the Razing or Moving Permit.
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3. Click “Continue Application”.

1. Click on drop down arrow by 
“Permits”.
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Work Location Information
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1. Enter Street #.

3. Click “Search”.

2. Enter Street Name.

The Parcel and Owner information will be auto filled. 

4. Click “Continue Application”.

NOTE: The owner information is for the legal owner of 
the property, NOT the lessee/tenant.

NOTE: This system does not autosave. If you need to step away or want to 
save your progress, click the “Save and Resume Later” button at the 
bottom of any page. This will allow you to save and return to that page or 
start at the beginning.
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Project Information (Razing)

1. Name your project. Make it something that means something 
to you and is different from other projects you may have. 

2. Describe the work to be done. Details are good.

7. Read and acknowledge the lead paint notification.

5. Is the building attached to another structure?

4. Select best option from drop down.

3. Is the property known by another address?

6. Select best option from drop down.
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Property Zoning Information (Razing)

Auto filled
1. Will the demolition impact the right of way?

2. Select the option for separating the project area from the 
public. I used a fence.

3. Click “Continue Application”.

Review the Planning and Zoning detail provided. This 
information is tied directly to the parcel (Land). In some 
cases, there may be conditions that will require you to 
submit extra documentation.
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Demolition Information

Demolition Details need to be provided to determine the scope 
of the project and potential documentation requirements. 

1. Complete required information regarding the proposed 
demolition. Is the condition standard or substandard, and will 
you be using machines to perform the work?

2. Click “Add Building/Structure Info”.

3. Complete pop up.

4. Click “Submit”.

Information provided completed a 
row under Buildings to be Razed.
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Demolition Disposal

4. Click “Continue Application”.

3. Click “Submit”.
1. Click blue “Add Information”. 

2. Complete the pop up form.

Currently this information is not required 
but it may be in the future.

Information provided completed a row under 
Disposal Site Info.
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Project Information (Moving)

If you are Moving instead of Razing enter description for moving activities. 

1. Name your project. Make it something that means something 
to you and is different from other projects you may have. 

2. Describe the work to be done. Details are good.

7. Read and acknowledge the lead paint notification.

5. Is the building attached to another structure?

4. Select best option from drop down.

3. Is the property known by another address?

6. Select best option from drop down.
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Property Zoning Information (Moving)

Auto filled

1. Will the demolition impact the right of way?

2. Select the option for separating the project area from the 
public. I used a fence.

3. Click “Continue Application”.

Review the Planning and Zoning detail provided. This 
information is tied directly to the parcel (Land). In some 
cases, there may be conditions that will require you to submit 
extra documentation.
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Moving Information

1. Provide new address.

3. Enter the number of structures that will  be moved.

If you are Moving instead of  Razing you will see the 
following screen. The requested information is not 
required, but please enter it if you know it. 

6. Click “Continue Application”.

2. Select best option from drop down.

4. Provide route if you know it.

5. Provide estimated move dates.
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Add a Contact

1. Enter Applicant Role. What is your 
relationship to the project?

2. Is the owner acting as a Contractor?

3. Is the property owner a business? If yes, 
you may need to add an “authorized 
agent” to the contacts.

4. Click “Select from existing account”.

NOTE: Applicant and Property Owner are required. Additional contacts may be 
required based upon the scope of work or property information.
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Owner address

Owner name

Applicant Contact Information

2. Click “Continue”.

1. Select “Associated Contact”.

3. Select “Applicant” from drop down.

4. Select the address.

5. Click “Continue”.

A pop up “Select Contact from Account” 
will appear. 
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email

Applicant Contact Information

Applicant now has a green check. We 
need to add the Property Owner.  

1. Click “Select from existing Account”.

NOTE: If the owner has recently changed and does not show up in the list of contacts related 
to the project, use the “Add new” button and follow the steps for adding a new contact.
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Owner name

Owner name

Property Owner Contact Information

2. Click “Continue”.

1. Select “Associated Owner”.

3. Select “Property Owner ” from drop 
down.

4. Click “Continue”.

A pop up “Select Contact from Account” 
will appear. 
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Property Owner Contact Information

1. Enter first and last name.

2. Enter primary phone number.

3. Enter email address.

5. Click “Add Contact Address”.

4. Select Individual or Organization. If you choose 
organization, you may be required to include an 
authorized agent as a contact.

Owner name Owner name

email

Phone number
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Property Owner Contact Information

1. Address Type should be 
Mailing.

3. Click “Save and Close”.

4. Click “Continue”.

You will see “Contact address 
added successfully”.

2. Complete 
Address.

Owner name

Phone number

email

Owner name
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Contact Information

The contact conditions have been met. There is an applicant and a 
property owner.

2. To continue the application 
process, click “Continue Application”.

1. If you need to add more contacts, 
click “Add New” and follow the steps 
in the next few slides.

Owner name email

email
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Add New Contact

If you require an authorized agent or other type of contact 
not directly associated with the property, follow the steps 
for “Add New”.

3. Click “Continue”.

1. Click “Add New”.

2. Select Authorized Agent or appropriate 
contact type from the drop down.

Owner name

Applicant name

email

email
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Add Contact

1. Complete name, phone, 
and email information.

2. Click “Add Contact Address”.
3. Complete address information.

4. Click “Save and Close”.

email

name name

name

address
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Add Contact Success

1. Click “Continue”.

You will get a message 
saying the address has been 
added successfully.

You will get a message 
saying the contact has been 
added successfully and it 
will show up in  your contact 
list.

2. Click “Continue Application”.

name name

email

Name    Bus Name email

email

email

Name    Bus Name

Name    Bus Name
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Licensed Professional Information

A licensed demolition contractor must be 
added to the project for the permit to be 
processed. This is true for razing or moving.

1. Click “Look up”.

2. A License number is the quickest way to locate 
your contractor. Otherwise enter any known 
information such as License Type.

3. Click “Look up”.
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Licensed Professional Information

1. A list of contractors will display. Select the one 
that will perform the work.

2. Click “Continue”.

3. Click “Continue Application”.

You will get a message saying the 
licensed professional has been 
added successfully.

NOTE: If this is an attached building you will need to add 
an architect or engineer to the project.
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Supporting Documentation - Razing

You will need to add drawings for this permit. The type and quantity of 
drawings will vary according to the work described in the permit.

1. Click “Add” to upload each of your documents.

2. Click “Continue Application”

You will receive a notice that the documents 
have been successfully loaded.
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Supporting Documentation - Moving

You will need to add drawings for this permit. The type and quantity of 
drawings will vary according to the work described in the permit. Below is 
an example of the documents required for a permit to move a building.

1. Click “Add” to upload each of your documents.

You will receive a notice that the documents 
have been successfully loaded.

2. Click “Continue Application”.
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Permit Application Review

3. Click “Continue Application”.

2. Click in the box to agree with 
certifications.

1. Once this information is 
submitted it cannot be changed,  so 
please review the information 
provided. If you need to make  any 
changes, use the “Edit” button in the 
section that needs to be changed 
before you certify the information.

Owner name
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Application Submittal

Once you have reviewed all of the project information and submitted it, you will receive a receipt 
letting you know that the submission was successful. You will also receive an email letting you 
know that the permit was submitted. A Record ID is provided for you to track your project.

Record ID



City of Baltimore E-Permits 31


	City of Baltimore E-Permits: Razing or Moving Permit
	Requirements
	Log in to E-Permits Account
	Create a Permit Application
	Create a Permit Application
	Select Permit Type
	Work Location Information
	Project Information (Razing)
	Property Zoning Information (Razing)
	Demolition Information
	Demolition Disposal
	Project Information (Moving)
	Property Zoning Information (Moving)
	Moving Information
	Add a Contact
	Applicant Contact Information
	Applicant Contact Information
	Property Owner Contact Information
	Property Owner Contact Information
	Property Owner Contact Information
	Contact Information
	Add New Contact
	Add Contact
	Add Contact Success
	Licensed Professional Information
	Licensed Professional Information
	Supporting Documentation - Razing
	Supporting Documentation - Moving
	Permit Application Review
	Application Submittal
	Slide Number 31

