
Session 1: Facebook Basics 
Getting Started, Security, Graphics and More! 



In this Session… 
•  Facebook profile essentials… business or personal? 
•  Security: How to not get hacked… protecting your 

family online. 
•  Facebook (social media) best practices. 
•  Create your awesome cover photo, viral infographics, 

quotables, etc. (DEMO) 
•  And more! 



Facebook Profile Essentials 
The importance… 
•  Your profile is how people learn about you. 
•  5,000 “friend” limit 
•  “Follow” feature (Public posts) 
•  Business or personal? 



Facebook Profile Essentials 
The essentials… 
•  Your REAL name 
•  Your business (can link to a Page) and website 
•  Short Intro (99 words) 
•  REAL photo of YOU (not your cat, logo or pizza… really) 
•  Cover photo 
•  Credentials 



Facebook Profile Essentials 
The optionals… 
•  Your pen name 
•  Previous work/education 
•  Address 
•  Skype 
•  Phone number 
•  Email 
•  Family 

•  Life events 
•  Places you’ve lived 
•  Previous places 
•  Professional skills 
•  High school 
•  About (including websites) 
•  Nickname(s) 
•  Favorite quotes 
 



Safety & Security 
How people may “steal” your info: 
•  Use a pic of you for their profile pic. 
•  Hack your account and spam (i.e. sunglasses ads).. 
•  Games/apps that ask you to login via Facebook. 
•  The government has access to ALL records. 

All. Of. Them. 



Safety & Security 
How to keep your account secure: 
•  Detailed password (include characters, numbers, 

lowercase and uppercase caps, etc.). 
•  Limit use of games/apps. (Block) 
•  Do NOT click any links for free gift cards, etc. 
•  Keep your GPS off on your phone. Tag where you are 

after you’ve left. 
•  Use a separate email address for Facebook. 



Safety & Security 
How to keep your account secure: 
•  Look at profiles before friending. 
•  Untag yourself in any photos that aren’t actually you. 
•  Be OK with blocking people. 
•  Be careful what you post. Only post if you’re OK with 

the world knowing… because they WILL! 
•  Don’t do data-mining quizzes. (Phishing scams!) 



Safety & Security 
How to keep your account secure: 
•  Use lists to post to specific groups (List/Category 

feature in the left column of your Newsfeed). 
•  Keep birthday to month/day only… No year. 
•  THINK before you post. Anything. Negativity attracts 

more negativity. 



Safety & Security 
Signs that someone is “fake:” 
•  No or obscure profile photo, or clearly a model. 
•  No timeline/cover photo. 
•  A new account with hundreds of friends. 
•  Only posts shares or posts with no comments. 
•  Selling RayBans on their wall. 
•  (Thanks Janae Sais Quoi Smith for these!) 



Safety & Security 
Special Thanks To: 
•  DeAnna Troupe 
•  Daphne Taylor Street 
•  Tara Ross 
•  Wanda Bailey 
•  Cindy Bidar 
•  Jeff Limpert 
•  Tara Kachaturoff 

 
•  Lisa Preston 
•  Deb Bryan 
•  Ling So 
•  Donna Pickering 
•  Brenda Reyes 
•  Sherry Fraser Snider 
•  Gene Pimentel 



Safety & Security 

Facebook IS public, even if 
you have the tightest 

privacy settings. 
Treat it accordingly! 



Graphics! 
Why graphics? 
•  Increase browsers’ desire to read content by 80%. 
•  People retain 65% of info up to 3 days later. 
•  40+ times more likely to get shared. 
•  FB posts with images get 2.3x more engagement. 
•  Infographics are Liked/shared 3x more. 
•  Graphic use increased from 51% (2014) to 62% (2015). 



Graphics! 
Types of graphics… 
•  Viral Quote—Single	  graphic	  containing	  a	  quote… 



Graphics! 
Types of graphics… 
•  Infographic—Larger	  graphic	  with	  content	  (mini	  ar7cle)… 



Graphics! 
Types of graphics… 
•  Screenshot—Show	  off	  something	  fun	  (like	  sales	  rank)… 



Graphics! 
Types of graphics… 
•  Photography—Simple	  photos	  with	  descrip7on… 



Graphics! 
Types of graphics… 
•  Daily Life—Remind	  people	  you’re	  a	  real	  human… 



Graphics! 
Design tips… 
•  Limit number of words. 
•  Keep backgrounds simple. 
•  Use like colors. 
•  BRANDING! 
•  Use high quality images. 
•  Study styles on Pinterest. 



Graphics! 
On your phone… 
•  Word Swag (iPhone only, paid) 
•  Phonto (free) 
•  Rhonna (paid) 
•  PicCollage (free) 
•  InstaQuote (free) 
•  PicLab HD (free/paid pro) 
•  A Beautiful Mess (paid) 



Graphics! 
On your computer… 
•  Photoshop (Adobe.com) 
•  InDesign (Adobe.com) 
•  Pixlr.com 
•  Canva.com (DEMO) 
•  PostPlanner.com (DEMO in Session 3) 



Homework 
•  Decide if you’ll use Facebook for business or pleasure. 
•  Do a Profile audit. 
•  Check your account password. 
•  Do a Friend list audit. 
•  Create your first (or next) post with a graphic! 
•  Get ready for Session 2! 


