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The SAA is an equal employment opportunity employer in accordance with the requirements of Senate Rules and regulations and

applicable federal laws. It is the policy of the SAA that all employment actions will be administered without regard to an employee's or an

applicant's race, color, national origin, religion, disability, genetic information, age, gender, sexual orientation or uniformed service.

Vacancy Announcement

POSITION: Assistant Sergeant at Arms for Security and Emergency
Preparedness #470

DEPARTMENT: Office of Security and Emergency Preparedness

SUMMARY: This is highly responsible, executive level position leading a
staff of professionals on matters involving the security of the
United States Senate. The Assistant Sergeant at Arms (ASAA)
for the Office of Security and Emergency Preparedness works
on a wide variety of issues including threat assessment and
response, intelligence coordination, physical security,
emergency preparedness, continuity planning and campus
access programs.  Strategic planning ability is required as this
position develops and approves plans and procedures
implemented across the Senate.   

LICENSES AND
CERTIFICATIONS:

Position requires a top secret security clearance. Position
requires the incumbent to be available for sudden recall in
response to emergency events affecting the Senate, and to
potentially work from alternate sites.

SALARY RANGE: $143,387 - $173,900

HOW TO APPLY: All applicants must use the link below and follow instructions.
https://sen.gov/28KR

POSTING DATE: Monday, June 21, 2021 to Monday, July 12, 2021
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ASSISTANT SERGEANT AT ARMS FOR SECURITY AND            
EMERGENCY PREPAREDNESS 

NATURE OF WORK 
 
This is senior level position with the Office of the Senate Sergeant at Arms requiring executive level work 
focused on the protection, threat management, emergency management and continuity of the United States 
Senate community and facilities to include Senate facilities located in each of the 50 states. The Assistant 
Sergeant at Arms (ASAA) for Security and Emergency Preparedness is responsible for establishing policy, 
managing staff, ensuring that the teams under their direction work collaboratively in support of the Offices 
and Committees of the United States Senate.   
 
The ASAA for Security and Emergency Preparedness works on a variety of contingency, emergency 
preparedness, executive protection and threat management issues.  Work involves collaborating with the 
United States Capitol Police (USCP) and other law enforcement organizations for planning, organizing, and 
coordinating the development of policies, procedures and action plans.   
 
Candidate should have extensive experience leading and motivating teams, coordinating and collaborating 
among multiple stakeholders, and possess strong communication skills. Strategic planning ability is required 
as this position develops, approves and executes plans and procedures. Proven leadership, excellent oral and 
written skills, well developed managerial abilities, and the desire to lead in a fast-paced, decisive manner are 
required.  As a member of the senior leadership team, the Assistant Sergeant at Arms will be responsible for 
establishing and maintaining a work environment focused on service to the Senate, based on respect, 
purpose, and commitment to transparency, innovation, communication, collaboration, and teamwork.   Work 
is performed under the general direction of the Senate Sergeant at Arms and the Office of the Senate 
Sergeant at Arms senior leadership. 

MISSION AND RESPONSIBILITIES 
 (This list is not absolute or restrictive, but indicates approximate duties and responsibilities which may be redefined pursuant to operational needs.) 

 
• Provides leadership, direction, development and support to a staff of approximately 200 employees who 

work in support of the Senate in the U.S. Capitol.  The work is performed mainly in person. 
 

• Ensures that the Senate is supported by a high-quality, highly motivated, professional workforce. 
 

• Ensures cross training of staff, and succession planning for all managers. 
 

• Provides strategic advice to leadership and to directors and managers.  Sets policies, tied to the SAA’s 
Strategic Plan, and manages the impact to stakeholders. 
 

• Participates in short and long-range planning efforts and capital improvement projects.  
 

• Develops and oversees the budget for the Office of Security and Emergency Response. 
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• Works with the CIO team to ensure the technology needs of all OSEP divisions are met. 
 
• Establishes and maintains effective working relationships with local and federal and local law 

enforcement, public safety and intelligence agencies; manages the coordination of USCP and Capitol 
Police Board issues with other federal agencies. 
 

• Ensures proper implementation of approved policies, procedures, systems, equipment and supplies.  
 

• Ensures the organization provides timely and high-quality support to Senate Offices and Committees. 
 

• Directs the development, refinement and exercise of processes, procedures, and plans to ensure the 
safety and security of those who work in the U.S. Senate. 
 

• Ensures that USCP staff provides high quality, cost-effective solutions and services while working in 
partnership with Senate offices. 
 

• Provides needs assessments and recommendations to Senate offices related to physical security, 
continuity, and emergency preparedness. 
 

• Supervise staff who are responsible for responding to emergency situations and who communicate with 
the community during emergencies to ensure communication and accountability. 
 

• Coordinates with USCP on safety and security issues impacting the Senate, and provides staff support for 
Capitol Police Board issues. 
 

• Supervises a threat management team. 
 
• Communicates sensitive law enforcement issues to others with a need to know. 
 
• Provides staff support to the Capitol Police Board on confidential personnel matters. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 

Work is performed primarily in an office environment with no exceptional physical demands.  Work is 
performed in different locations, both on and off the Capitol complex. There is a requirement to deploy on 
short notice to offsite locations in support of contingency operations. 
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MINIMUM QUALIFICATIONS 

Work requires a Bachelor’s Degree in public or business administration, or a related field, and eight years of 
senior or executive management experience and professional experience in a high-level security position; or 
any equivalent combination of education and experience that provides the following knowledge, skills, and 
abilities: 

• Knowledge of the current principles and practices of public administration, including governmental 
budgeting and appropriations, procurement, contracting, personnel, and capital project management. 

• Demonstrated knowledge of effective management and supervisory practices and processes. 

• Demonstrated knowledge of current principles and practices of security and/or police management and 
leadership, with particular expertise in continuity and business recovery operations, emergency 
management, physical security and personal protection. 

• Knowledge of current principles and practices of personnel management, and organizational leadership.   

• As the position requires the ability to respond to emergencies, the ability to lead in a crisis is a job 
requirement. 

• Ability to establish and maintain effective working relationships with Senate office and committee staff 
and with the United States Capitol Police. 

• Ability to develop effective working relationships with senior officials of the various government and 
non-government entities. 

• Ability to supervise, plan, coordinate, assign, direct and evaluate the work of technical, professional, and 
managerial staff.   

• Ability to analyze and review the efficiency and effectiveness of the Office of Security and Emergency 
Preparedness and the support provided by USCP and to recommend necessary changes. 

• Ability to work with executive staff to define strategic plans and objectives. 

• Ability to communicate effectively. 

• Proven ability to manage a budget and to provide accurate budget reporting on both projects and 
personnel to agency leadership. 

• Ability to communicate effectively and clearly, ability to brief executives and coordinate meetings, 
agendas, and briefings across a wide group of stakeholders. 

• Ability to maintain effective working relationships with security, law enforcement, executive and 
legislative branch agencies, and other stakeholders.  
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• Desire to work in an environment that fosters learning through evaluation and introspection, respect, open 
communication, collaboration, and teamwork.    

LICENSES, CERTIFICATION AND OTHER REQUIREMENTS 

Position requires a top secret security clearance.   

Position requires the incumbent to be available for sudden recall in response to emergency events affecting 
the Senate, and to potentially work from alternate sites.   
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