
CCB Login and Usage Manual

1. Click the “Activate Login” button in the email:

2. Create a password for your new CCB Account:

2b. After initial set up, you can access the site at the link listed below:
https://gracefellowshipchurch.ccbchurch.com/goto/login

https://gracefellowshipchurch.ccbchurch.com/goto/login


3. Once you land on the “Homepage” you will see “My Groups” in the top right corner and then
“HG:(your group name).” Click that to go to HG Page:

4. On the group page, you have many different options listed across the top toolbar:



5. The most important tab is the “Participants” tab, where you can see all of your groups
participants and contact information, as well as adding and removing members from your group:

5b. To add a new member to your group, click the “+ New Member” button in the top right corner,
then select “People by Name” and then enter the person's name and the “Add now” button:



5c. To remove a member from your group, click “Group Actions” in the top right corner and then
select “Edit participant list”:

5d. Then select the member(s) of your group you wish to remove and then select “remove from
group” from the dropdown and then select “OK”:



6. The second most important tab is the “Messages” tab where you can contact your entire group
at one time or different people individually. To start a new message, click the “New Message”
button on the top right:

6b. Once you have opened a new message you can choose whom the message is sent to and
whom replies can be sent to. After selecting each, write your message and click “Send”;



7. There are 3 other useful tabs along the toolbar including: “Calendar,” “Files,” and “Needs”:

7b. The “Calendar” tab can be used to schedule weekly meetings, as well as any other fun events.



7c. The “Files” tab can be used to send out files (doc, pdf, video, etc) to members of your group.

7d. The “Needs” tab can be used to post prayer requests and other needs within your group.


