Wayne County 4-H

4.-H
Online

What You’ll Need

Enroliment
Guide

e Wayne County 4-H Family Handbook
e Member Enrollment Packet (Horse or Non-Horse)

e VVolunteer Enrollment Packet

Visit ccewayne.org/4-h-youth-development/4-h-forms
to download enrollment documents.

Contact cc2944@cornell.edu for questions or assistance with enrollment.




Joining Wayne County

1.Go to 4honline.com and click “Don’t have an account?”
on the sign in page to start the account creation process.

Signin

*4.1

Online

Login Email

Password

( Don't have an account? )

Reset password?

If you already have an account,
simply sign in to pick up where
you left off last year!

2
4.1
Online

Create Your Account

Steplof3

Select Your State * New York v

‘ Select an Institution ‘

New York 4-H Youth Development ‘

2.Select New York and click on New York 4-H Youth
Development. This will bring up a page to select
a county.



Joining Wayne County

3.Select Wayne County, then enter your email, family name,
mobile phone, and password to create your account.
Please use an email that we can use to reliably contact
you with important program information.

Verify Your Address
3 334_-“
On“ne Address 1581 NY-88

Create Your Account Address 2
Step3of3
Cit Newark
New York 4-H Youth Development Y
State New York
County * Wayne
T Postal Code 14513
Email * exampleman@gmail.com
Confirm Email * exampleman@gmail.com Country us
Family Name * Exampleman
Mobile Phone Number * 315-331-8415
hisug) 4.Enter your address and click “Verify” to begin

the program enrollment process.

Confirm Password *

Back Create Account



Adding a Member

5.0n the program selection screen, click 4-H and then Next to create a member profile.

Add Member 5

4-H

6.Enter youth name, birthday, and contact information. If the youth has their own email address
separate from parent or guardian, please include that so that we can share program information
with them as well.

Add Member

yreiber O Prinvious Youth Years in Program



Adding a Member

7.The next page will have some questions about demographics and emergency contact information.
Please ensure that emergency contact information is accurate so that we may contact you in

case of emergency.
Add Member 7

Abszagt You

8.0nce you have answered these questions, click next to choose participation. Select “l want to join
4-H as a New or Returning 4-H Club Member”

8 Acld Member

v B b poen &M B0 3 Mew oF Returning 4-H Clul Bamber

want bo participate in & &-H sctivity bt | do KOT want 1o joim 4-H at thiz time

o m



Clubs

9.You are required to select a club to proceed with creating the profile. You do not need to beina

club to join 4-H— just select “Wayne 4-H Family” or “Independent 4-H Member” if you are not a
member of a volunteer-led club.

County *

4-H Camp Beechwood

9 4-H staff

RDbE‘rt E.‘-‘:al'l'lplemaﬂ Animal Science PDC

W25-3036 Club Member Encollment | Senbor Mem b :
Barnyard Bandits

'ﬂ i - ﬂ - - B Bucks & Does
Clikrs Profects -
Ccuntry Critters |_-’—ormcrrl'f Rabhbit Club)
Primary Club Type County Remawe County Line Club
Wayne 4H Family Chulbs Wayne Cows & Clovers

Guns & Clovers
Select Clubs Yiew Inidructions
Heart and Seil
m C Independent 4-H Member )

Teen Exchange Program

Wayne Volunteers

Please note that selecting a club does not automatically enroll you with that club —

you must contact the club leader directly. Refer to the Family Handbook to find a list

of clubs and leader contact information. Choose “Wayne 4-H Family” if you have not
spoken with a club leader, and we can update your club selection later.



Projects

10.4-H Online also requires a Project selection to create your profile. Our county does not track
project progress in 4-H Online, so what you select here is not important and will not affect your
enrollment.

Add State Projects N

Aerospace

Robert Exampleman

025~ 3006 Club Member Ennoliment [Senior Member]

Animal Science

Arts and Crafis Praject Alisk Yiedry bn Project Seate Preject Club emith Welunbeer Typa

1 Wy 4H Family
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ASTIONOmyY

ATV Sabety

Automotive

Autemotive Safety

"
¥

Beef Cattle




Questions

11.This page will have some more questions about demographics, residence, military status, parent
contact information, etc. Complete the questions, then scroll down to the section labeled Forms.

Robert Exampleman 1 1
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Forms

12.Complete and upload the Enrollment Packet that you downloaded from the CCE Wayne website.
IMPORTANT: DO NOT DOWNLOAD FORM TEMPLATES FROM 4-H ONLINE, ONLY USE THOSE

PROVIDED ON OUR WEBSITE.

Forms
These ferms may be different than those your county uses, please refer to your county guidelines on required forms 1 z

Files

I
& @ & Ui
PDF
$ate Permission Slip :::‘rl;:::ﬁ:on‘t of Risk Form - 4-H Member - :l'l::arlnmmntﬁﬂiﬂ - &-HMember/Equine
/ \ Combined Enrollment Forms Mon Horse
Members (Enrollment Packet)
Upleaded oS AT || T
ay ) &3}
If the packet is not submitted with
| | your 4-H Online registration, we will
I (Envollment Packet) ” | Members |£lnlem-en.lPlthel]- “ contact you via email to request it.
D] wpesdivem o The enrollment will not be approved
\ Y, until we receive the packet.




Submit Profile

13.0nce you have uploaded forms, proceed to the next page to review the member enrollment.
Be sure to click “Submit” or we will not be able to see the profile. Once you click submit, you
will not be able to upload forms unless the enrollment is sent back by one of our staff.

Robert Exampleman

1 5- 2006 Club MemBier Eangllmseanl [ Senlcd Mem b

[ o [~ 4
Robert's Enrollment Invaice
Totsl 00
Birth Datw: 10120011, Age: 14, Grade: 11
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We do not collect payment through 4-H Online. Please refer to the last page of the enrollment
packet or the CCE Wayne website for information regarding enrollment payments.



Member List

14.After you click Submit, you will see the “Member List” page. From this page, you can add more
members to your family, or view profiles of existing members to edit contact information.
Members whose enrollments have been submitted for the current year will say “Awaiting
Review” until they are approved by one of our staff.

Member List

Exampleman m

exampleman@gmail.com

Robert Exampleman

d=H - Ll Membae

NOTE: If you already had a 4-H Online account from previous years, signing in will bring you straight to
the Member List page. Returning members will have an “Enroll Now” button. You may have to fill out
some questions again. Everyone must submit new enrollment forms each year.



Volunteer Enroliment

Entering profile details for someone older than 19 will add them as a Volunteer. The enrollment
process is mostly the same — the only major difference is the “Volunteer Type” page. Select
whichever role you feel is most applicable. On the Forms page, upload the Volunteer Enrollment
Packet that you downloaded from the CCE Wayne website.

Add Member

Linda Exampleman

Remaoe

Tatal: 000

Tye ale T ok
View Instructicns Pald: $0.00
Aot Due) 30,00

All volunteers must complete a background check at least every 3 years before being
approved to volunteer with CCE Wayne. Please contact cc2944@cornell.edu for more
information on background checks.



Volunteer Hours

1.To help us track volunteer hours, you can log them in 4-H Online. On the Member List page,
click on View Profile to pull up your profile.

1

| Linda Exampleman

#-H -Volunteer - 2025-2026 Approved

Lirds Enamplssan

=
2.0n the left sidebar, you will see
a list of options. Select “Hours”
to add volunteer hours. =
o)



Volunteer Hours

3.Click “Add Hours” to enter information about the time you spent volunteering. Please do
this after every club meeting or volunteer event that you do with Wayne County 4-H.

Lirnda [xampleman

Wedumoer Hot Sommmary 3
Cdwtation Heurs
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Add Volunteer Hours

Volunteer Date *

4.Put the activity or event under the “Comment”
section (e.g., Club Meeting, Park Cleanup,
Tabling at Farmers Market).

Travel Time (Minutes, Total

Comment



Volunteer Hours

5.You can now see a summary of the volunteer hours you have logged for the current program
year on the Hours page.

Limds [Emmpleman

—_
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We are testing this as an easier way to track volunteer hours rather than via email or paper
submissions. Please contact our staff to let us know how it works for you!

Cornell Cooperative Extension | Wayne County
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