
Wayne County 4-H

What You’ll Need
Wayne County 4-H Family Handbook
Member Enrollment Packet (Horse or Non-Horse)
Volunteer Enrollment Packet

Visit ccewayne.org/4-h-youth-development/4-h-forms
to download enrollment documents.

Enrollment
Guide

Contact cc2944@cornell.edu for questions or assistance with enrollment.



Joining Wayne County
1.Go to 4honline.com and click “Don’t have an account?”

on the sign in page to start the account creation process.

2.Select New York and click on New York 4-H Youth
Development. This will bring up a page to select
a county.

If you already have an account,
simply sign in to pick up where
you left off last year!

1

2



Joining Wayne County
3.Select Wayne County, then enter your email, family name,

mobile phone, and password to create your account.
Please use an email that we can use to reliably contact
you with important program information.

4.Enter your address and click “Verify” to begin
the program enrollment process.
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Adding a Member
5.On the program selection screen, click 4-H and then Next to create a member profile.

6.Enter youth name, birthday, and contact information. If the youth has their own email address
separate from parent or guardian, please include that so that we can share program information
with them as well.
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Adding a Member
7.The next page will have some questions about demographics and emergency contact information.

Please ensure that emergency contact information is accurate so that we may contact you in
case of emergency.

8.Once you have answered these questions, click next to choose participation. Select “I want to join
4-H as a New or Returning 4-H Club Member.”
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Clubs
9.You are required to select a club to proceed with creating the profile. You do not need to be in a

club to join 4-H— just select “Wayne 4-H Family” or “Independent 4-H Member” if you are not a
member of a volunteer-led club.

Please note that selecting a club does not automatically enroll you with that club —
you must contact the club leader directly. Refer to the Family Handbook to find a list
of clubs and leader contact information. Choose “Wayne 4-H Family” if you have not

spoken with a club leader, and we can update your club selection later.
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Projects
10.4-H Online also requires a Project selection to create your profile. Our county does not track

project progress in 4-H Online, so what you select here is not important and will not affect your
enrollment.
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Questions
11.This page will have some more questions about demographics, residence, military status, parent

contact information, etc. Complete the questions, then scroll down to the section labeled Forms.
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Forms
12.Complete and upload the Enrollment Packet that you downloaded from the CCE Wayne website.

IMPORTANT: DO NOT DOWNLOAD FORM TEMPLATES FROM 4-H ONLINE, ONLY USE THOSE
PROVIDED ON OUR WEBSITE. 

If the packet is not submitted with
your 4-H Online registration, we will
contact you via email to request it.
The enrollment will not be approved
until we receive the packet.
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Submit Profile
13.Once you have uploaded forms, proceed to the next page to review the member enrollment.

Be sure to click “Submit” or we will not be able to see the profile. Once you click  submit, you
will not be able to upload forms unless the enrollment is sent back by one of our staff.

We do not collect payment through 4-H Online. Please refer to the last page of the enrollment
packet or the CCE Wayne website for information regarding enrollment payments.
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NOTE: If you already had a 4-H Online account from previous years, signing in will bring you straight to
the Member List page. Returning members will have an “Enroll Now” button. You may have to fill out
some questions again. Everyone must submit new enrollment forms each year.

14.After you click Submit, you will see the “Member List” page. From this page, you can add more
members to your family, or view profiles of existing members to edit contact information.
Members whose enrollments have been submitted for the current year will say “Awaiting
Review” until they are approved by one of our staff.

Member List

exampleman@gmail.com

14



Volunteer Enrollment
Entering profile details for someone older than 19 will add them as a Volunteer. The enrollment
process is mostly the same — the only major difference is the “Volunteer Type” page. Select
whichever role you feel is most applicable. On the Forms page, upload the Volunteer Enrollment
Packet that you downloaded from the CCE Wayne website.

All volunteers must complete a background check at least every 3 years before being
approved to volunteer with CCE Wayne. Please contact cc2944@cornell.edu for more

information on background checks.



Volunteer Hours
1.To help us track volunteer hours, you can log them in 4-H Online. On the Member List page,

click on View Profile to pull up your profile.

2.On the left sidebar, you will see
a list of options. Select “Hours”
to add volunteer hours.
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Volunteer Hours
3.Click “Add Hours” to enter information about the time you spent volunteering. Please do

this after every club meeting or volunteer event that you do with Wayne County 4-H.

4.Put the activity or event under the “Comment”
section (e.g., Club Meeting, Park Cleanup,
Tabling at Farmers Market).
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Volunteer Hours
5.You can now see a summary of the volunteer hours you have logged for the current program

year on the Hours page.

We are testing this as an easier way to track volunteer hours rather than via email or paper
submissions. Please contact our staff to let us know how it works for you!
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