
Master Gardener Speakers’ Bureau 

Thank you for your interest in the Speakers’ Bureau.   
In order to help us provide quality lectures for your group,  

please review the following information:  

 Please allow a 2 month lead time when requesting a speaker.  We notify our volunteers of
speaking opportunities through e-mail so we want to make sure that they receive your 
information in a timely manner. 

 We will do our best to provide a speaker for your first choice topic but please list a
second choice if applicable.  

 We ask for a 10 person minimum in your group so that speakers make the most use of
their educational presentations. 

 Many of the lectures include a power point guided presentation.  Please let us know if
your group needs the speaker to bring a projector. It is also helpful to have a long table  

in the front of the room for speakers to place “show & tell” items or printed material.

 There is a suggested minimum $40.00 donation per lecture.  The donation goes to help our
continued efforts in consumer horticulture education.   

Please make check payable to: 
Cornell Cooperative Extension, and write “Speakers Bureau” in the memo area of the check. 

Checks may also be given to the speaker at the time of the lecture.

Please mail check to:   
Cornell Cooperative Extension 

 Albany County 
Attn: Horticulture Department 
 PO Box 497, 24 Martin Road 

Voorheesville, NY  12186  
*Please fill out the form on the next page and return it to the address above and we
will return a copy to you when your lecture has been confirmed.

Should you have any questions, please contact the Horticulture Speakers Bureau Coordinator,  
Master Gardener Marty Teumim at 518-478-7247or teumim2@aol.com 

For Lecture sites that are 20 miles  or more from our CCE site, there will be an additional mileage fee of .55 per 
mile payable to the speaker.



Lecture Request 

Date________________________              Time___________________ 

Topics of interest______________________________________________________ 
__________________________________________________________________
__________________________________________________________________ 

Estimated number in audience_________________ 

Requesting Organization______________________________________ 

Location of lecture___________________________________________ 

Contact Person_______________________________________     

Phone________________________________ 

Email address for contact person_____________________________________________ 

Thank you for your Speakers’ Bureau request!   
Our goal is to make horticulture information available to the public.   

Ask about our soil testing and pest identification programs. 

FOR OFFICE USE ONLY 
(This portion will be mailed back to you as a confirmation) 

Lecture Confirmation 

Master Gardener Speaker_______________________________________________________ 

Contact information for speaker:__________________________________________________ 

Will speak to your group on _____________________at______________________________ 

The location of the talk is_______________________________________________________ 

Date of confirmation:___________________________ 

24 Martin Road, P.O. Box 497 ● Voorheesville, NY 12186 ● 518‐765‐3500 ● FAX 518‐765‐2490 

www.ccealbany.com 
 

Cornell Cooperative Extension in Albany County provides equal program and employment opportunities. 




