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Observed Days- Cornell Cooperative Extension of Madison County observes the following federal holidays:   

New Year’s Day     Martin Luther King’s Birthday  

President’s Day     Memorial Day  

Independence Day     Labor Day  

Indigenous People Day    Veteran’s Day  

Thanksgiving Day (Thurs + Fri)  Christmas Holiday (24th + 25th)  

*Floating Holidays (Employees are encouraged to use one for Juneteenth Day)  

* Floating Holidays (2) are available to employees after completion of one year’s service and generally follows the procedure for 

taking a personal day.  

Eligibility- All benefit eligible employees are eligible for paid holidays upon hire. Temporary and casual employees are not eligible to 

receive compensation for Association-observed holidays  

Holiday Occurs during Vacation- If an Association-observed holiday falls on an eligible employee’s normal workday and the 

employee is on paid vacation, the day is counted as a paid holiday and not a vacation day.  

Leave of Absence- An employee who is on a paid leave of absence is eligible to receive compensation for any Association-observed 

holidays that occur during the leave. An employee who is on an unpaid leave of absence is not eligible for any paid holiday that occurs 

during the leave.  

Holiday Observance- If a schedule holiday falls on a Saturday, employees are normally given the preceding Friday off. If a schedule 

holiday falls on a Sunday, the holiday is normally observed on a Monday.  The Association will make an official announcement as to 

the date of the holiday will be observed prior to the holiday. 

Assigned to Work on a Holiday- A non-exempt employee who is required to work on a designated Association holiday is eligible to 

receive holiday pay plus payment for all hours worked at the employees’ straight-time rate of pay. A non-benefit eligible temporary 

employee who works on a designated holiday is paid at the employee’s base rate of pay for all time worked. An exempt employee 

who is required to work on a designated Association holiday is eligible to take the corresponding time off at a later date with 

supervisor approval.  

Holidays not designated by the Association- An employee who is interested in observing a religious holiday or period of worship 

that is not included in the above list of Association-observed holidays is encouraged to use one of the floating holidays. Request 

should be submitted in writing to the employee’s supervisor at least two weeks in advance. All request for time off are subject to 

advance approval by the employee’s supervisor. It is the Association’s policy to grant such time off id it does not unduly disrupt the 

Association’s operations. Accumulated vacation or personal leave may be used at the employee’s option. An employee who has no 

accumulated paid leave available must take time off without pay.  



 

 

  


