
Cornell Cooperative Extension of Niagara County 
Meeting Guidance and Best Practices 

Updated March 29, 2021 
4-H and Other Group Meeting Best Practices 

1. CCE Educators will be responsible for sharing these best practices with volunteers and local groups who will be 
allowed to hold meetings on CCE grounds to ensure that proper procedures are being followed. 

2. Anyone attending any activity on CCE grounds must sign the Assumption of Risk and Waiver Liability related to 
COVID-19.  However, enrolled 4-H members and leaders/volunteers have coverage until September 30, 2021 
(end of the 4-H year) because they have already signed the risk waiver as part of the consent packet and they 
do not need to sign again. However, blank copies of the Covid Risk Waiver are still available. Please feel free to 
have your guests/members sign them if you aren’t sure if they enrolled yet.   

3. Attendance should be taken for accountability, documentation of meeting size and contact tracing. 
4. The wearing of masks by all participants at all times is mandatory OR maintain 6-foot distances between 

participants without touching of any kind. 
5. Hold meetings outdoors whenever possible, or in a public or CCE space. However, meetings can now take place 

in private homes and on private property.  No more than 10 people inside a home, no more than 25 people 
outside, while at a private residence.  

6. Hand sanitizer should be available at all times, provided by CCE. 
7. There will be youth and families who are not comfortable meeting in person at this time. It is critical that these 

decisions are respected and that there is no pressure applied, or opportunities withheld, due to a decision not 
to participate. It is encouraged that leaders offer zoom or virtual options when possible for those who do not 
feel comfortable attending in-person 4-H functions yet.  However, it is not mandatory that zoom or virtual 
options are offered. 4-H families should communicate to their leader and/or 4-H office with any special requests 
in advance.  

8. Develop and implement a safety plan and hand in to CCE Office prior to any special events if over 100 people 
may be present (i.e. Shows, clinics, guest speakers). 

 
These recommendations are based on the best available guidance at this time and are subject to change as new information becomes 
available. Additional Guidance can be obtained from the NYSDOH, the local health department and the CDC can be found at 
https://www.cdc.gov/coronavirus/2019-ncov/index.html,  https://forward.ny.gov/; https://www.ny.gov/ and https://www.health.ny.gov/. 

 
General Local Guidelines 

1. Groups are encouraged to use outdoor space when appropriate OR use the auditorium when numbers will 
reach (no more than) 100 people in attendance.   

2. Large Meeting Room and Ag Education Building would be appropriate for groups of 45 or less. 
3. Memorial Room would be appropriate for any groups of 20 or less.  
4. Leaders/meeting host should disinfect any materials used/touched at the conclusion of the program and/or in 

between use.  
5. Individuals from the same family can share a table. One family per table.  
6. Leaders/meeting host should remind individuals attending meetings and events, to do a self-check/screening 

prior to attending a meeting.  Anyone experiencing illness or symptoms should stay home.   

7. COVID-19 kit with thermometer, disinfectant spray or wipes, hand sanitizer, screening questions, and extra 

masks will be provided in each room.  

8. At the conclusion of the meeting if areas/tables can be cleaned with supplies provided it would be greatly 
appreciated.   

9.  Food – Pre-packaged food (i.e. boxed lunch) can be served or supervised catered meals (buffet line) where one 
person either serves the food, OR watches/supervises the buffet line, as individuals serve themselves. If any 
food becomes contaminated (someone sneezes, coughs, removes mask, etc.) to remove contaminated food 
from the serving line immediately.  Wear gloves or use hand sanitizer at the beginning of the food line or 
whenever possible.  Food must be commercially prepared. No food made from private homes/kitchens. 

10. You are NOT required to continue temperature checks at 4-H meetings/events, but is optional and up to the 
discretion of the leader/volunteer. Thermometers will still be provided in meeting rooms.  

https://www.cdc.gov/coronavirus/2019-ncov/index.html
https://forward.ny.gov/
https://www.ny.gov/
https://www.health.ny.gov/


 

Screening Questions 
 

 
• According to the CDC guidance on “Symptoms of 

Coronavirus,” people with COVID-19 have had a wide 
range of symptoms reported, ranging from mild 
symptoms to severe illness. Symptoms of COVID-19 
include, but are not limited to: cough, shortness of 
breath or difficulty breathing, fever, chills, muscle pain, 
sore throat, or loss of taste or smell.  Have you 
experienced any of these symptoms? 
 

• Have you knowingly been in close or proximate contact 
in the past 14 days with anyone who has tested positive 
for COVID-19 or who has or had symptoms of COVID-19? 
 

• Have you had a positive COVID-19 test in the past 14 
days? 
 

• Have you had a fever of 100.4 degrees or higher in the 
last three days without taking medication to reduce 
fever during that time?” 

 
If you have answered “yes” to any these questions, please 
do not attend your meeting/activity/event, and go home. 


