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Policy 802 

Cornell Cooperative Extension of Tompkins County 

Human Resource Policy Manual 

Policy Description 

Section:  Benefits 

Subject:  Health Insurance 

Policy: Compliance 

Code:  802 

Issued:  8/9/02, revised 7/22/08, revised 7/16 

Last Revised: 8/18 

Association Adoption:  07/09/2020 

Association Effective Date: 01/01/2021 

Eligibility 

Regular Full-Time Employees, Part-Time Employees and Temporary Employees with benefits who work 

20 hours or .5 FTE per week for more than three (3) months are eligible to obtain health insurance. 

Coverage 

The type of health insurance that is available varies. Eligible employees have the option of choosing 

between available health insurance plans. Individual and family coverage are available, and employees 

are encouraged to review all options.  

Coverage Options and Premium Payment 

Coverage options can be reviewed with the Association Human Resources Representative. The cost for 

health insurance varies by option and coverage chosen. Information can be obtained from HR Services 

and Transitions Center (HRSTC), Division of Human Resources, 395 Pine Tree Road, East Hill Office 

Building, Suite 110, Ithaca, New York 14850, (607) 255-3936 or e-mail: hrservices@cornell.edu.  

Application for Coverage 

New employees can contact the Association Human Resources Representative to begin the application 

process as soon as possible. If a request to enroll in the New York State Health Insurance Plan is not 

made within 56 days of hire date or benefits eligibility date, the employee will be subject to a 10-week 

waiting period and premiums will be deducted on an after-tax basis for the remainder of the calendar year.  

Change in Coverage Due to Qualifying Events 

It is important that employees contact HR Services and Transitions Center (HRSTC) within seven (7) 

days of a qualifying event that affects health plan coverage. If a request to change coverage in the New 

York State Health Insurance Plan is not made within thirty (30) days of a qualifying event date, the 

employee will be subject to a 10-week waiting period and premiums will be deducted on an after-tax 

basis for the remainder of the calendar year.  

Examples of Qualifying Events:  

• Marriage* or domestic partnership 

• Legal Separation 

• Divorce or dissolution of domestic partnership 

• Birth*, adoption* or legal custody of a child 
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• Child graduates from high school or college (contact HR Services and Transitions Center 

(HRSTC) for detailed information) 

• Reduction in time below 20 hours per week or .5 FTE 

• Leave of absence without pay 

• Loss of coverage 

• Retirement or termination of employment 

• Death of a dependent 

 

*Not considered a qualifying event to allow an employee who did not enroll when first eligible to enroll 

in NYSHIP. A 10-week waiting period will apply and premiums will be deducted on an after-tax basis for 

the remainder of the calendar year. 

Option Transfer Period 

During the annual Option Transfer Period established by the State of New York, employees may have the 

ability to make certain changes to their health insurance coverage. Current employees wishing to make 

changes to their existing coverage should review their options with their Association Human Resources 

Representative. 

 

 

 


