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Severe weather conditions may occasionally cause the Association to close, delay opening and/or close early 
for staff and/or clientele. All decisions regarding delayed openings and/or office closings must be made by 
the Executive Director (or designee).  
 
In general, the Office is closed when the County Sherriff has issued a Travel Advisory for Madison County 
indicating that no unnecessary travel is advised.  Travel advisories are generally issued based upon such 
factors as poor visibility, slippery roads, numerous accidents, blowing and/or drifting snow on roadways.  
Decisions to close are also based on cues and alerts from EDEN, NY Alert, and Madison County Department 
of Emergency Management.  
 
If the office is closed due to emergency conditions, normal work hours may be credited to staff (leave with 
pay). Employees on a regularly scheduled day off, on vacation, on sick leave, or any other type of leave will 
not be credited with leave with pay. 
 
The Association publishes an emergency contact chart/telephone tree in order to effectively contact all staff 
regarding delayed openings or office closings. 
 
Educators should make decisions regarding postponement of Extension functions (meetings, classes, or other 
events) as far in advance as necessary in order to notify participants via telephone, radio, or other means. 
 
There are times when certain extraordinary situations arise and it may not be possible for all employees to 
get to work. Leave time (vacation or personal) may be requested if the Association is open for business and 
individual staff feels that conditions prevent them from reporting to work. In these conditions, an employee 
may request to work from home (under the work at home policy) as appropriate in discussion with the Director.   
 

 
 


