
CCE MC Employee Pet policy 

 

Reviewed by committee on 7/14/2020 and 8/12/2020. 

 Approved to move forward to Board on 8/12/2020.  

 

CCE MC has adopted a dog friendly work environment for association employees recognizing that 

there are documented benefits to doing so in terms of office and employee morale, longevity, and 

collegiality. That being said, bringing a dog to work is a privilege, not a right, and comes with a set 

of rules, responsibilities, and requirements. 

NOTE:  Regardless of whether an office allows pets, service animals must be allowed to accompany 
a person with a disability (Americans with Disabilities Act). Animals whose sole function is to 
provide comfort do not typically qualify as service animals under the ADA.     

Process 

1. Employees are required to have worked at the association for three months before they can 

apply to bring a dog they own into the workplace.  

2. Prior to applying, the employee is highly encouraged to speak with their nearby co-workers to 

determine if they are comfortable with having a dog within their workspace. 

3. As part of the application, the Executive Director (ED) and/or association HR liaison will 

confirm – in writing – that nearby co-workers are comfortable with having a dog within their 

workspace.    

4. As part of the application, the ED or HR liaison may request letters of attestation of behavior of 

the dog suitable to being within a workplace environment.   

5. Under normal operating conditions, employees can request to bring their dog once per week 

with minimum of two days advanced request 

6. Under normal operating conditions, only one dog per suite and no more than two dogs in the 

building in any day.   

7. The office administrative assistant serves as the scheduler.  

8. People who are not dog lovers, who are allergic, or are sensitive to animal odor, can request to 
work in a dog-free zone.  

9. The Executive Director can revoke an agreement at any time if he or she thinks the situation is 

not working out.  

10. Agreement paperwork is required to be updated annually for each dog owned by an employee.  

 

Requirements  

1. Dog must be owned by employee  

2. Dog must be healthy and clean  

3. Dog must be spayed or neutered.  Exceptions may be made by the Executive Director based on 
passing and providing certification of ‘good citizen’ behavior and training OR be an approved 
active participant in the Alliance of Therapy Dog Program   

a. https://www.akc.org/products-services/training-programs/canine-good-
citizen/what-is-canine-good-citizen/  

https://www.akc.org/products-services/training-programs/canine-good-citizen/what-is-canine-good-citizen/
https://www.akc.org/products-services/training-programs/canine-good-citizen/what-is-canine-good-citizen/


b. https://www.therapydogs.com/join-therapy-dogs/ 
4. Dog must be obedient, calm, and quiet  
5. Dog must be potty trained  
6. Employee must verify annually that the dog is parasite free and current on flea prevention 

treatment, as well as all vaccinations (Rabies, DDHP, Bordetella) and has had a negative 
fecal test 

Rules 

1. Employee must be 100% responsible for the dog, 100% of the time 

2. Dog must always be leashed or within an enclosed area to ensure it does not roam unattended 

and/or disturb any employee or visitor  

3. Generally, if the dog misbehaves or becomes disruptive three times, the employee will be 
prohibited from bringing the dog to the office again.  

4. Generally, if the dog is aggressive the employee will be immediately prohibited from bringing 
the pet to the office again.  

5. Employee is responsible for any expenses (including – but not limited to – medical costs, 
equipment repair/replacement, facility damage) resulting from their pet’s behavior. 

6. Dogs are prohibited in the following locations:  kitchen, association indoor meeting rooms.  
 

Responsibilities 

1. Use of office signage to alert employees, tenants, and visitors to presence of dog 

2. Provide written acknowledgement of responsibility and liability for the employee owned dog, 
it’s actions, and any harm/damages they are involved with.  

3. Promptly clean up any messes and/or fix/replace any damage.  

4. Ensure the dog does not wander out of contained space  
5. Ensure the dog does not endanger themselves or others 

6. Ensure the dog does not damage company or employee property 

7. Ensure the dog does not annoy coworkers (e.g. barking, jumping, climbing on desks, etc.) 

8. Ensure that there is no opportunity for dog to fight with another dog in the building 

9. Employee is to be respectfully attentive to coworkers who may be uncomfortable or 
distracted by the pet’s behavior – and proactively address distractions 

10. Employee is to be open to co-worker’s suggestions on how to improve distractions 

11. Employee can leave work to walk their dogs on their rest and lunch breaks. They should, 
however, not use paid work time to look after their pets. If a pet needs constant care and 
attention, the employee may be instructed to leave them at home. Similarly, dogs should be left 
at home when the owner has a particularly busy schedule and will not be able to supervise 
them at all times.  

Complaint process 

We want all employees to feel safe in their workplace. If an employee has concerns or problems 
resulting from a pet at work, they can follow this process: 

1. Talk to the pet’s owner in case they can resolve the problem immediately 
2. Reach out to their supervisor explaining their issues/concerns 
3. Consult the HR lead for assistance if a satisfactory response is not received  
4. File an official complaint with HR lead 



This policy in no way prohibits service animals (animals trained to perform tasks for the benefit of 
a person with a disability).  Service animals can move freely with their owners. If any problem 
arises because of service animals, we will make appropriate accommodations to resolve it. 


